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REPORT OF THE IOWA SUPREME COURT
LEGISLATIVE STUDY COMMITTEE ON THE ORIGANIZATION
OF OFFICESOF THE CLERKSOF THE DISTRICT COURT

A. BACKGROUND FOR THE LEGISLATIVE STUDY COMMITTEE'SWORK
The historical perspective

At the most fundamental level, the need for and the work of this Committee arises from
the economic hardships faced by the State of lowa and three years of budget cuts to the Judicial
Branch. Despite these financial hard times, the constituents of the Judicial Branch, including
lawyers, judges, judicial branch employees, state agencies, and the people of lowa, insist upon
the highest level of service in the form of fully functioning county courthouses with fully
functioning Clerk of Court Officesin each of lowa’s ninety-nine counties. This demand for
appropriate service is so great that the committee’ s mandate explicitly excludes considering
closing any Clerk of Court’s Offices.

The lowalegislature, in House File 2627, Acts of the 2002 General Assembly, Section
176, directed the lowa Supreme Court to establish a study committee to provide findings and
recommendations to the Court so that the Court could submit a report to the general assembly
“regarding the efficient operation and management of the clerk of courts officesin every county
of the state.” Asrequired by this statute, the study committee members included representatives
of key court stakeholder groups including legislators, members of the general public, county
officials, court employees, clerks of court, ajudge, attorneys representing urban and rural areas
of the state, a probation/parole supervisor of the Department of Correctional Services, and a
member of the lowa Land Title Association.

In the last three fiscal years, mandated budget cuts imposed upon the Judicial Branch
have resulted in layoffs of staff in the offices of the clerks of the lowa district courts and in court
administration. They have aso led to layoffs of mental health hospitalization referees and
juvenile court referees. Due to these budget cuts, some vacancies in the office of clerk of the
district court and clerk’ s office staff positions caused by retirements or resignations have
remained vacant.

As the Committee considered time and money saving alternatives, the members agreed it
was important to note that if the people of lowa demand a particular level of court services, they
should be prepared to pay for it. For this reason, the Committee believes the Legislature should
fully fund the Judicial Branch budget. Only then can the Judicial Branch fully, efficiently, and
adequately serve the needs and demands of the people of lowafor prompt, efficient court
services.



B. THE LEGISLATIVE STUDY COMMITTEE'SWORK

The Supreme Court appointed the L egislative Study Committee on December 5, 2002.
The Committee met on January 10, January 31, and February 14, 2003. Due to the compressed
time frame for the Committee’ s work, much of the correspondence with the Committee members
was accomplished by e-mail. At the first meeting, committee members proposed and discussed
twenty-three ideas regarding improvements for the organization and management of the Clerk of
Courts Officesin each of lowa’s ninety-nine counties. The Committee consolidated these ideas
into three different areas for further discussion, and formed three sub-committees to work on the
recommendations.

Prior to the second meeting, drafts of recommendations and proposals were circul ated
within the sub-committees and were presented at the second meeting of the Committee. After
wide-ranging discussions on these recommendations, final recommendations were prepared and
presented to the final meeting of the Committee, resulting in thisreport. The Committee makes
these recommendations understanding that many of them overlap and are related to each other.
Some recommendations relate to on-going projects and work by other commissions and
committees appointed by the lowa Supreme Court.

C. THE LEGISLIVE STUDY COMMITTEE’'SRECOMMENDATIONS

RECOMMENDATION I
Improve electronic access to the courts.
RATIONALE

Budget restrictionsin the past three years resulted in staff reductionsin the clerk’s
offices. These staff reductions make it imperative that new procedures be implemented to
improve efficiency. The clerk of court’s office is a public service office closely related to record
management, the records being the records of the district court. Presently, the clerks’ offices
maintain paper records of court actions and electronic records of the docket and financial
records. The electronic docket and financia records are maintained in electronic form on ICIS,
the lowa Court Information System. Converting paper records to electronic records using an
integrated electronic document management system would bring efficiencies by allowing instant
and simultaneous el ectronic access to entire court files. The clerk then would not have to find
the paper file, or deliver it to the user, and also does not have to physically place filed documents
in the paper file. Remote access to the court file by court users means fewer trips to the
courthouse and fewer demands on the clerks' time.

A long-term benefit to an electronic document management system includes the
reduction of requirements for paper storage both in the courthouse and outside the courthouse.
Thiswould save off-site travel and recovery time to fetch court files back to the courthouse from
distant storage areas.



Expanded accessto ICIS information for all court users prior to the implementation of an
el ectronic document management system would further provide more time for clerksto do core
functions (docketing, filing, providing general public information).

IMPLEMENTATION CONSIDERATIONS

The Judicial Branch must be able to implement both short-term planning and long-term
planning for successful implementation of an el ectronic document management system project
statewide. Some of the short-term planning has already been accomplished. A pilot project for
an electronic document management system in two counties was proposed and developed, but
was shelved in April of 2001 due to budget shortfalls. Much of that planning is still usable. The
Committee realizes that an electronic document management system project may take some time
to implement. Until that system isin place, the Committee recommends the Supreme Court and
the Legidature prepare for electronic document management and meet current challenges using
current technology by taking the following four actions:

Action A

For an electronic document management system to be effective, court rules for records
management will need to berevised. A sub-committee of the Judicial Council has developed
records management rules for the district court clerk’s offices. Court rules adopted by the
Supreme Court for records management in the clerk’s office would promote efficient, effective
trial court records management without the need to obtain statutory approval for every minor
change. These rules would also help implement electronic document management.

Attached as Appendix 1 is the proposed Records Management Rule. It incorporates all of
the present provisions of Sections 602.8103(3) and (4) of the lowa Code. ThisRule aso clarifies
many areas of records management, and incorporates lowa Ct.R. 22.37, the present court records
purging rule. Placing all court records management rules under the control of the Judicial
Branch would allow the Supreme Court to further fine-tune the efficiencies of the clerks’ offices
in records management areas. Attached as Appendix 2 are proposed modifications to Sections
602.8102(2) and 602.8103 of the lowa Code to authorize this proposed Rule.

Action B

Direct and unassisted access to | CIS and other court records by certain outside entities
would result in less pressure on clerk of court staff. County attorneys, the Department of
Correctional Services, abstracters and law enforcement agencies all indicate they need enhanced
ICIS access in aformat workable for them. In the short-term, we recommend the Supreme Court
establish a multi-disciplinary committee to review the opportunities for enhanced accessto ICIS
and other court records. This access would include a code and court rule review for changes that
would give certain court users read-only ICIS access to more case information. In addition, this
committee should examine the statutory and rule requirements for “ certified copies’ of court



documents, since these documents require more staff time and effort than aregular copy or fax
copy.

Action C

Other technologies should be made available to clerks to improve clerk efficiency.
Among those are allowing for increased use of e-mail for copy distribution to lawyers, and to
entities that work with the court on aroutine basis. Existing fax machinesin clerks offices were
purchased for light volume work. However, increased use of fax and e-mail for copy distribution
will save both time and postage expense. The lowa Supreme Court has recently amended two
Rules of Civil Procedure to allow e-mail service of court documents between attorneys.
Appendix 3 includes a copy of lowaR.Civ.P. 1.442(2), and 1.443(2). The Committee
recommends that the Supreme Court consider amending lowa R.Civ.P. 1.442(6) to provide that
notice of orders or judgments may be served by mail or by e-mail to attorneys whose e-mail
addresses have been provided to the clerk. At the present time, a special program in the Lotus
Notes e-mail system available to the clerks allows clerks to e-mail ordersin electronic format to
attorneys. That add-on program provides internal security for limiting the persons with accessto
the system, and provides a date and time stamp to be added to the electronic document showing
the date and time of filing. This program is presently working well in various larger countiesin
the state.

Action D

The Committee finally recommends as along-term implementation goal the
consideration of alternative funding mechanisms for obtaining the technology and software to
implement an electronic document management system state-wide. Given the perception that
general fund balances will be difficult to increase within the short-term, an alternative source of
funding that merits consideration is bonding these costs. Such an alternative, of course, requires
enabling legidation.

RECOMMENDATION I

Establish uniform clerk of court office hoursin counties of comparable workload
statewide.

RATIONALE

The people of the state of 1owa have become accustomed to having clerk of courts office
open full-time, that is from 8:00 am. to 4:30 p.m., Monday through Friday, except for legal
holidays. If the Judicial Branch has insufficient resources to provide full public access during
those hoursin all clerks' offices, a consistent plan for reduced hours should be considered
providing as much open access as resources will allow. The Committee agrees that each county
clerk of courts office should provide some public access each workday.



IMPLEMENTATION CONSIDERATIONS

Workload assessments made by clerks of court in conjunction with the district court
administrators, have in the past shown that certain offices cannot meet the standards for
processing the workload. Budget shortfalls for the Judicial Branch have caused these problems.
The Committee acknowledges that the Supreme Court’ s policy has been that as many clerks
offices as possible should be open full-time. When not possible, however, areduction in access
should be implemented consistently across the state. |ssues related to security, both staff security
and financial security, should be considered when adopting any policy for standardized hours.
The lowa Public Records law must also be considered. 1owa Code section 22.4 provides that
where an office of the custodian of public records is not open thirty hours per week, it must still
allow persons access

“. .. from nine o’ clock am. to noon and from one o’ clock to four p.m. Monday through
Friday, excluding legal holidays.”

The Committee recommends the Supreme Court adopt a policy by a published court rule
that if aclerk of court office must be closed to the public to allow time for the staff to process the
workload, the hours open to the public should be uniform throughout the state. The Court should
also consider a policy requiring mail slot access for usersto file documents late in the day if an
officeis not open. See lowa Code section 4.1(34) (computing time for last day to commence a
legal action).

RECOMMENDATION I11

Permanently establish a Standing Committee within the Judicial Branch to continue to
develop and recommend statewide “best practices’” standards for all clerks of court offices.

RATIONALE

The term “best practices’ means the most efficient and effective ways to do work tasks.
Staff workersin the clerk of courts offices perceive a need for a method to provide ideas from
line workers and clerks of court to implement “best practices’ in the clerks' offices. Although
court administration and the Clerks of Court have the direct management responsibility for
managing clerks offices, there appears to be a need for workersin the bargaining unit to have
both information regarding policies and practices that are adopted and a method to make
recommendations concerning those policies and practices that directly affect them.

IMPLEMENTATION CONSIDERATIONS
The Supreme Court should establish a broadly based Standing Committee to consider

best practicesin the clerks of court offices. The implementation of this recommendation
depends upon adequately funding the budget of the Judicial Branch.



RECOMMENDATION IV

Regularly up-date the Clerks' Manual describing the duties and responsibilities of the
clerks of district court and the clerk’ s office staff.

RATIONALE

There presently existsa Clerks Manual. A committee of the lowa Supreme Court is
charged with keeping it up-dated. Budget constraints over the past two years have prohibited the
committee from meeting in person, which is critical for discussion and resolution of the many
issues addressed in the manual. The Clerks' Manual does need to be up-dated to incorporate the
most recent version of instructions for data entry and for maintaining accurate statistics across
the state. It should aso incorporate the most recent best practices standards.

IMPLEMENTATION CONSIDERATIONS

The Clerks Manual committee needs to be reinvigorated, and funded, to bring the
Manual up-to-date. That committee should then work with technology staff to produce an
automated version accessible to all clerk’s staff in an electronic format.

RECOMMENDATION V

Provide education and training of clerks and clerks' staff on technology and best
practices.

RATIONALE

The Judicial Branch Education Advisory Committee, including judges and various types
of court staff, is currently developing along-range plan for implementing orientation and
continuing education programs for court staff. The Supreme Court identified staff education and
training as atop priority two years ago, but budget cuts have caused the cancellation of most
staff education and training. Without continuing education and training of staff, efficiency of
clerk of courts staff will decline. Without proper training and education, court staff has little
incentive to follow procedures they do not understand, and have not been trained in.

IMPLEMENTATION CONSIDERATION
Funding of thejudicial budget is critical for continuing staff training and education. Lack

of training further degrades the efficiencies of clerk of courts staff, and sends the message that
the state cannot afford efficient, well-trained public servants.



RECOMMENDATION VI

Give the chief judge of each district authority to appoint clerks of the district court and to
remove them for cause after consulting with the judgesin the judicial district.

RATIONALE

The present statutory provision for appointment of the Clerks of Court requires a majority
vote of the District Judgesin the district to either appoint a clerk or to remove aclerk for cause.
This provision of the Code, Section 602.1215(1), was adopted by the legislature in 1983 when
the State Judicial Branch took over the operation of the clerks' offices, and clerks were then no
longer independently elected county officials. This provision causes some confusion among
clerks of court, and their employees, as to who is the supervisor and ultimate appointing
management authority for the clerk of court. Section 602.1211(1) of the Code provides that the
chief judge of ajudicial district shall supervise al judicial officers and court employees serving
within the district. The differences between these two Code sections causes the difficulty.

Since the Committee is recommending in Recommendation VI that one clerk of the
district court be allowed to supervise more than one office, we discussed the anachronistic
requirement of residency found in lowa Code section 602,1215. We recommend the requirement
be removed because it no longer serves a useful purpose. It may even impede recruitment of the
best candidates for vacant positions.

IMPLEMENTATION CONSIDERATIONS

Providing for the appointment and removal from office of a clerk of the district court by
the chief judge of the district requires an amendment to Section 602.1215(1) of the Code of
lowa. Attached as Appendix 4 is a proposed amendment authorizing this change.
Implementation of this recommendation should result in the elimination of Section 602.1216 of
the Code, since it is an anachronism.

RECOMMENDATION VII
Allow one person to be the clerk of district court for multiple counties.
RATIONALE

Under the last round of budget cuts, the cost of replacing a clerk who retired or resigned
in smaller counties became prohibitive. The office of the clerk of court could remain open if an
acting clerk was appointed from another county in close proximity. At the present time there are
sixteen counties with an acting clerk who are also either the clerk of court or acting clerk in
another county. This strategy has in some cases prevented the lay-off of the least senior member
of the clerk’s staff in the county having a clerk of the district court vacancy. The annual savings,



estimated to be $374,234.80, are shown in Appendix 5. Experience with this system has shown
that few if any problems have arisen with providing the required level of service to the people of
the State without an appointed resident clerk of court. The Committee was unanimous that only
clerk of the district court positions vacant through normal attrition should be filled by this
method.

IMPLEMENTATION CONSIDERIATIONS
The Committee believes that the chief judge of each district should be able to appoint a
clerk for a county in the district when avacancy occursin the office of the clerk of the district
court. The following four implementation actions are recommended:
Action A
Section 602.1215 should be amended as shown in Appendix 4.
Action B
The Supreme Court should adopt a policy that multi-county clerk of district court
positions shall be created only when a vacancy occurs in the office of clerk of the district
court.
Action C
The salary schedule for clerks of the district court supervising more than one
office should be fair and commensurate with the duties assumed and the compl exities of
the additional responsihilities.
Action D
Any existing clerk appointed to be clerk of the district court in a separate county
should servein the position of clerk in the additional county or counties at the pleasure of

the chief judge, but may be removed as clerk of the district court in the first/original
county only for cause.

RECOMMENDATION V111

Establish an appropriate number of supervisory personnel, including a minimum of one
supervisor per office, to be maintained in each clerk of court office.

RATIONALE

The Judicial Branch currently aspires to maintain a staff-to-supervisor ratio of ten-to-one.
While thisratio isworkable in larger offices, it does not work in offices with fewer than ten staff



positions. In those offices, the clerk of the district court is the on-site supervisor. When thereis a
clerk of the district court supervising asmaller office from another county, there may be no on-
Site supervisor. It is appropriate that at least one person on staff be in a supervisory position in
order to perform the tasks such as staff training, auditing and handling of local personnel issues
on an immediate basis. Thiswill also maintain the required standards of personnel
confidentiality and quickly address otherwise routine public inquiries and complaints.

IMPLEMENTATION CONSIDERATION

This recommendation can be achieved without code or court rule changes. The Judicial
Branch can implement this recommendation internally without coordination or involvement with
constituent groups or agencies.

RECOMMENDATION IX

Share and consolidate common tasks among clerks’ offices through coordinating the use
of staff and technology.

RATIONALE

Some clerks' offices are presently overburdened as aresult of staffing shortages. These
shortages may result from unfilled vacancies in staff positions, lengthy staff illnesses, staff
vacations and discrepancies in the existing staffing formula. In attempting to address this
workload crisis, clerks of court have identified areas where staff in one county may be used to
assist in another county clerks’ office. Coordinating or consolidating certain staff functions not
visible to or affecting court users may enable clerks to continue to provide other more readily
visible services at the local level.

IMPLEMENTATION CONSIDERATIONS

Sharing staff between counties can be accomplished either using travel by staff members,
or utilizing technology through remote computer access. Physical travel doesresult in mileage
costs, and in the loss of hands-on work time. Sometimes, however, physical travel isthe only
option when minimum staffing levels cannot be met. Imposing travel on staff members may be
met with resistance and may impact the morale of staff members who are suddenly required to
begin traveling.

Remote computer access, or what is sometimes referred to as “e-travel,” seemsto be the
most efficient means of staff sharing. Remote access seemsto be viable in several situations,
including certain accounting and bookkeeping functions. The limitations of remote access must
be explored with technology staff, as there may be constraints related to the potential impact on
network and server performance. These limitations may vary from county to county, depending
upon communication lines, location of servers, and size of servers.
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Remote bookkeeping assistance brings an added benefit of achieving additional
segregation of duties within the bookkeeping process, thus providing more security on the
financia transaction side of the office. A best practices committee can document specific
methods for consolidating various bookkeeping tasks through the use of remote access. See
Recommendation 111, above.

The best option for assisting with traffic ticket data entry is to encourage law enforcement
in the use of ECCO (ElectroniC Citations On-line). The experience of many clerks with the use
of ECCO by the lowa State Patrol isvery positive. The Judicial Branch should actively
encourage law enforcement to move rapidly toward implementation of the use of ECCO system
to electronically transmit traffic tickets from law enforcement agencies to the proper 1CISfiles.

The Committee also identified certain jury management functions, probate delingquency
notices and lowa Rule of Civil Procedure 1.944 notices as areas for potential function sharing.

The Committee recommends considering freeing local clerks of court offices from some
fine collection duty by creating a fine collection center handling uncontested traffic, watercraft
and conservation citation violations. Thistype of centralized fine collection isin operation in
Missouri, Delaware and Connecticut. The Judicial Branch and the legislature would not have to
reinvent the wheel in such a system, as the experience of other states can be used to at least
regionalize some fine collections.

AN ADDITIONAL CONSIDERATION
Since the Committee had a short length of time to consider its charge, certain matters
could not be investigated. By maintaining clear lines of authority, clear open channels of

communication, and continual training and education, the Judicial Branch can adjust to provide
servicein lean times.
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PROPOSED ICWA SUPREME COQURT

COURT RULES FOR RECORDS MANAGEMENT

GEMERARL STATEMENT OF PURPOSE

The purpose of these rules is to provide service to the
people of the State of Iowa by managing court records in such a
way that the actions of the courts are available when needed and
protected when reguired. To these ends, the rules for records
management and retention are meant to provide efficient, secure
and sure access to the records of actions taken in and by the
trial courts serving the people of the State of Iowa., These
rules govern record keeping practices of the Clerks of Court of
the District Court of the State of Iowa. These rules provide
uniformity of definitions, practices and procedure relating to
the records of the Iowa trial courts, including the District
Court, the District Associate Courts and Magistrate Courts.

CHAFTER QHE

DEFINITIONS
Unless separately defined in another Chapter, the following
definitions apply in this Rule:
1% “Records” includes all data in written, electreonic,
digital, audiec or video form relating in any way to the

activities of the District Court, District Associate Court, or

e

Magistrate Court in Iowa, and all of their subdiyisions. It also

includes all administrative data regquired to be maintained by

the Clerks of Court, the District Court Administrators and other
Appendix |



officials under the direct supervision and contreol of the
District Courts of Iowa.

2. ‘"Court File” means the original documents required to
be and actually filed with the Clerk relating to a specific case
or matter. “"Court File" also means a reopened file with copies
of reproduced documents after the original file was purged. It
does not include any documents not regquired to be filed with the
Clerk but served upon other parties. The Rules of Civil
Procedure of the Iowa Supreme Court control the determination of
whether and when a document is to be placed in a court file if
presented to the Clerk of Court.

3. “netive Files®™ are court files relating to matters
which have not been disposed of by the Court by final ruling,
dismissal or other official actions of the Court or parties.

q. “ITnactive Files"™ are all files except active files.
They also include those files that do not require court action.
Inactive files include, without limitation, mechanics liens,
distress warrants, hospital liens, miscellanecus liens,
bankruptcy filings under Chapter 626C of the Code, and transcript
of judgment.

5. *Reproduce® as applied to court records means changing
the data included in a record from one format inte another by
transferring the data to any reasonably permanent legible format,

including, but not limited to, photographing, photostating,



microfilming, computer cards, and electronic digital format.
"Reproduction” means the process of transferring the data, and
ghall include proper indexing of the data.

6. “Destroy” means to cause tc be made illegible, and
includes, but is not limited to, incineration, shredding, placing
in & landfill, and transmission of the original records which are
of general historiecal interest to any recognized historical
socilety or association after reproduction.

Tin “Retention” or "retain” means to maintain, in a
permanent legible form, data under control of the Clerk of Court.

The term alsoe includes the proper indéxing and maintenance of
accessibility of the data and the indexes.

8. "Bccess” means providing those persons with a legal
right the opportunity to read or view data contained in records.

It also includes the introduction of, communication with, or
ratrieval of data from a computer or computer system.

9. “Purging” means the removal and destruction of
documents in a case file which have no legal, administrative or
historical wvalue.

10. *“Final disposition” means one year after dismissal of
the case, after judgment, decree or final order clesing, all
without appeal, or after procedendo or dismissal of appeal is
filed in cases where appeal was filed; provided, however, that

such term only relates to civil and probate cases, excluding



juvenile cases.

11. *“Sentences imposed®” includes all sentencing options
pursuant to Section 901.5 of the Code.

12. “"ABdministrative BRecord® includes fiscal records of the
district or of the Clerk's Office; personnel records; general
Orders of the Court not related to a specific file; jury
management records; and all other records of the Clerk or of the

Courts not related to a specific court file.



CHAPTER TWO

ADMINISTRATIVE RECORDS

i L The Clerk may destroy administrative records of the
Clerk's Office after five years from the creation of the records,
except as specified in the following paragraphs.

2. The eclerk shall forward to the district court
administrator all personnel records of any previous employees in
the clerk's office upon their separation of employment from the
Judicial Branch. "Personnel records" for this chapter means the
official employee file and all supervisor's files relating to the
employea.

3. Administrative corders of the District Court shall be
kept until:

a. The court issues an order for destruction; or

b. The court issues an order superseding the order to
be destroyed; or

c, The order is permanently reproduced and maintained
in a different format.

4, Immigration records in the possession of the Clerk of
Court shall be maintained permanently until and unless
legislation, either state or federal, provides for other

retantion or dispecsition.



CHAFTER THREE

CRIMINAL CASES

1. The Clerk may destroy without reproduction uniform
traffic citations in Magistrate Court or traffic and scheduled
violations office, one year after final dispesition. *Final
disposition” in these cases means either dismissal without costs
assessed to the defendant, or payment of all monsys owed.

P The clerk may destroy without reproduction criminal
files on ordinance wviclations one year after final disposition.
*Final disposition" in ordinance violation cases means dismissal
without costs assessed to the defendant, or payment of all moneys
owed.

3. The Clerk may purge criminal case files as follows:

a. Simple misdemeancr files, five years after final

disposition.

b. BRll other misdemeanocrs, class B, C and D felony

case files, ten years after final disposition.

As used in paragraphs 3 and 4, *final disposition" means
dismissal of all charges, or expiration of all sentences imposed
or the date probation is granted, whichever later occurs. The
docurients shall be retalned or discarded in accordance with the
purging lists attached as Appendix II. Purging is governed by
Chapter Five of this rule. Criminal files in class B, C and D

felony cases, may be destroyed after purging and reproduction.



Class A felony cases files shall not be purged, and may be
destroyed only after full reproduction of the entire file,
including all transcripts.

q. The Clerk may destroy court reporter’s notes and
cartified transcripts of those notes in simple misdemeanor
eriminal cases, five years after dismissal of all charges or ten
yemars after the expiration of all sentences imposed or the date
probation is granted, whichever later occurs. Court reporter
notes and certified transcripts in all other misdemeanor, class
B, C and D felony cases, may be destroyed without reproduction
ten years after final disposition. Court reporter notes in Class
A felony cases shall be maintained until full reproduction of the
case file under paragraph 3, and then dastroyed.

= Bs used in this Chapter 3, "sentences imposed" includes
all sentencing options pursuant to Section 901.5 of the Code.

6. Documents such as minutes of testimony and pre-sentence
investigation reports; declared confidential by statute or the
RBules of Criminal Procedure shall be reproduced in such a mannear
as to protect their confidentiality.

T In all criminal cases other than Class A felonies; the
clerk may dispose of all exhibits within 60 days after the first
to ococur of:

a. Expiration of all sentences imposed in,the case.

b. Order of the court after at least 30 days written notice



to all counsel of record including the last counsel of record for
the defense, and to the defendant, if incarcerated, granting the
right te be heard on the question.

Disposal of Eirearms and ammunition shall be by delivery to
the Department of Public Safety for disposition as provided by
law. Disposal of controlled substances shall be by delivery teo
the Department of Public Safety for disposal under Section
124.506 of the Code.

(Hote: this paragraph 7 is the same as Rule of Criminal Procedure
20(5).)

8. Miscellaneous criminal records.

a. County atterney's subpoenas shall be kept for five years
and then, if not placed in a related criminal file, shall be
destroyed without reproduction. Search varrants and their
returns not placed in any criminal file shall be held for five
years and then destroyed without reproduction. Extradition
records shall be held for five years from the date of filing and
then destroyed without reproduction.

b. Extradition records shall be indexed under the name of
the person to be extradited. All other miscellaneous criminal
records shall be indexed under the ICIS number of the related
case, or any sagquential number issued by the clerk for records
not entered in ICIS. P

c. All other miscellansous criminal records not mentioned in



subparagraph a above shall be destroyed after five years without

reproduction.



CHAPTER FOUR

CIVIL CASES

1. The Clerk may destroy small claims files without
reproduction, one year after dismissal with or without prejudice.

2. Court files in <ivil cases may be destroyed ten years
after final disposition; provided, however, that before
destruction such files shall be purged and reproduced. For
purposes of this paragraph, civil cases do not incloede juwvenile,
mental health or adoption proceedings. Documents are to be
retained or discarded from civil files in accordance with the
purging lists attached as Appendices 1; IIT and IV. Purging is
governed by Chapter Five of this Rule.

3 The Clerk may destroy without reproduction court
reporters' notes and certified transcripts of those notes in
civil cases, ten years after final disposition of the case. For
purpcses of this paragraph, “final disposition® means one year
after dismissal of the case, after judgment or decree without
appeal, or after procedendo or dismissal of appeal is filed in
cases where appeal is taken.

4, One year after the final disposition of a civil case,
the clerk may destroy all exhibits filed with the clerk provided
that the clerk shell notify counsel of record in writing that the
exhibits will be destroyed unless receipted for, within sixty days

thereatfter. The clerk may destroy all trial exhibits without
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notice two years after final disposition of the case.

(Hote: This paragraph is the same as Rule of Civil Procedure
253.1(a), except the word “determination® is changed to
“disposition” for definition purposes.)

S. If any civil or equity case is regpened after purging
and reproduction, the Clerk shall prepare a new case file folder
and place in the new folder a printed copy of all the reproduced
documents. Copying the reproduced decuments may be waived either
by stipulation of all parties filed with a stipulated
modification order, or by a specific court order filed with the
petition for reopening/medification. Tﬁe case shall be given the
game case number. All documents filed in the recpened fie shall
be placed in the new fclder. The recpened file shall be treated
a5 a new case for all purposes of this Rule; provided, however,
that only the new filings shall be purged before reproduction

after applicable time limits have expired.
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CHAPTER FIVE

BURGING RULE

1% For purposes of this Rule, "purging” means the removal
and destructicn of documents in the case file which have no
legal, administrative or historical value. The documents are to
be retained or discarded in accordance with the purging lists
attached as Appendices I, II, III and IV.

z. Purging shall be done prior to reproduction of an
entire court file in preparation for destruction under this Rule.

A file shall be purged only once, pursuant to the provisions of
this Rule in effect at the time of purging.

e Each Clerk of the District Court shall designate either
the Clerk or an employee of the clerk's office as the "Records
Management Specialist.® The Records Management Specialist shall
be responsible for implementing office procedures for records
management and retention, including the implementation of this
FRule. The Racords Management Specialist shall be the local
superviscr who will answer questions about purging any documents
not on the attached lists. Any question not answerable by the
Eecords Management Specialist shall be referred to the District
Court Administrator, who may refer guestions to the 5tate Court
Administrator.

i

4. The District Court Clerk need not give notice to any
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agency, attorney, party, or other group before purging any files
under this Rule. Any government agency, histeorical society,
group, ©r person may reguest and obtain any or all pﬁrged
documents, not otherwise confidential, upon making written
raquest to the local District Court Clerk, and tendering payment
therefor. District Court Clerks shall cooperate with reasconable
requests of local and state historical societies when
implementing purging operations.

e Case files will be excepted from purging only upon
court order signed by a majority of the district Judges of that
District. The order may prohibit purging specific court files in
whole or part, and must state the reason for the prehibition.

[6.] Purging of case files in proceedings involving parental
notification of a minor abortion under Iowa Code Chapter 135L
shall be in accordance with Iowa Rule of Juvenile Procedure
5.10(c).

B. Orders appointing condemnation commissionera shall be
retained for five years and then destroyed without reproduction.

[B.] "Confidential Information Forms" required to be filed
under Section 602.6111 of the Code shall be destroved without
reproduction one year after filing.]

(Hote: Same as Rule of Civil Procedure 218, except that
paragraphs (%] and [8] have been placed in Ch. 10, Confidential

Records. )



CHAPTER &

MENTAL HEALTH AND SUBSTANCE ABUSE

1. Mental Health and Substance Abuse case files shall be
maintained as confidential files for 20 years from date of filing
the first application for commitment, then purged and reproduced
before being destroyed. For these files, purging means discarding
duplicates of filed documents, correspondence, briefs and other
types of documentsz normally discarded from civil files in
purging.

2. The Clerk of Court shall maintain only one mental health
file and only one substance abuse file on each individual
respondent .

CHAFTER 7
DOMESTIC ABUSE

l. Cases filed under Chapter 236 of the Code are subject to
this Chapter.

2. The Clerk may reproduce after purging any domestic abuse
file ten years after expiration of all protective orders, or
fifteen years after filing of the petition, whichever first
occurs. The purging shall be done pursuant to Appendix III. For
the purposes of purging, a protective order shall be treated the

same as an order signed by a judge.
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CHAPTER B

FPROBATE

1. Probate files shall be maintained for 40 years after
opaning before purging and reproduction. Purging shall be done
pursuant to Appendix IV. RAfter reproduction the file shall be
destroyed as defined in this Rule.

2. &ny Probate flles reproduced in full prior to purging or
prior to this rule's effective date need not be purged and
reproduced again.

[Hoate: See Bule 218 (b).)
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CHAPTER 2

ADOPTION
1. Adoption case files shall not be purged, but may be
reproduced in full 20 years after the final adoption decree is

filed, and then destroyed.

2. Reproduced adoption files shall maintain their

confidential =status under law.
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CHAPTER 10

CONFIDENTIAL RECORCS

1. All records made confidential by law shall remain so
after reproduction. All cenfidential records purged from files
shall be physically destroyed under the supervision of employees
of the Clerk and shall net be disseminated to others.

2. *Confidential Information Forms" required to be filed
under Section 602.6111 of the Code shall be destroyed without
reproduction one year after filing.

3. Purging of case files in proceedings involving parental
notification of a miner abortion under Iowa Code Chapter 133L
shall be in accordance with Iowa Rule of Juvenile Procedure

SlQeys
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CHAPTER 11

MISCELLANECUS RECORDS

1. Orders appointing condemnation commissioners shall be
retained for five years and then destroyed without reproduction.
2. Wills filed for retention by the Clerk under Sectien
633,286 of the Code, or any prior similar code section, and not

requested for probate may be destroyed without reproduction 80
years after the date of deposit. The Clerk shall publish notice
of pending destruction twice, the last at least 30 days prior to
destruction, in a local newspaper. The notice shall include a
list of the names of the testators and the date of original
deposit of the wills to be destreyed. Destruction shall be
without opening the will, and shall be done as with confidential
documents.

3. The Clerk shall return all certified administrative
Records to the responding Agency, Director or Officer under
Chapters 17A, and 85, 60 days after the appeal to the District
Court is concluded by decision of the court, or after all appeals

to the Supreme Court are concluded with procedendo issued.
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Froposed Statutory Amendments for Records Rule

602.8102 General duties.
The clerk shall:

1. Keep the office of the clerk at the county seat.
2. Attend sessions of the district court.

3. Keep the records, papers, and seal, and reccrd the
proceadings of the district court as provided by law under
the direction of the chief judge of the judicial district.
The clerk shall maintain and manage the records of the
district court as provided by rules prescribed by the
supreme court.

602.8103 General powers.
The clerk may:

1. Administer caths and take affirmations as provided 1in
section 63A.1.

2. Reproduce ocriginal records of the court by any
reasonably permanant legible means including, but not
limited to, repreoducticon by photographing, photostating,
microfilming, computer cards, and electronic digital
format. The reproduction shall include proper indexing. The
reproduced record has the same authenticity as the criginal
record. The supreme court shall adopt rules to provide for
continued evaluation of the accessibility of records stored
or reproduced in electronic digital format.

Appendix 2 1
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S5~—Investl. Invest money which is paid to the clerk to be
paid to any other person in & savings account of a
supervised financlal organization as defined in section
537.1301, subsecticn 42, except a credit union operating
pursuant to chapter 533. The provisions of chapter 12C
relating to the deposit and investment of public funds
apply to the depeosit and investment of the money except
that a supervised financial crganization other thamn a
credit union may be designated as a depository and the
money shall be available upon demand. The interest earnings
shall be paid intoc the general fund of the state, except as
otherwise provided by law.

In addition, the money may be invested in an open-end
management investment company organized in trust form
registered with the federal securities and exchange
commission under the federal Investment Company Act of
1940, 15 U.8.C. § 80(a), and cperated in accordance with 17
C.F.R. § 270.2a=-7, the portfolioc of which is limited to
obligations of the United States of Bmerica or agencies or
instrumentalities of the United States of America and to
repurchase agreements fully collateralized by cbligations
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of the United States of America or an agency or
instrumentality of the United States of America if the
inveatment company takes delivery of the cellateral either
directly or through an authorized custodian.

f—FEstablishd. Establish and maintain a procedure to set
off against amounts held by the clerk of the district court
and payable to the person any debt which is in the form of
a ligquidated sum due, owing and payable to the clerk. The
procedure shall meet all of the following cenditions:

a4, Before setoff, the clerk shall provide written notice
to the debtor of the clerk's claim to all or a portion of
the amount held by the clerk for the debtor and the clerk's
right to recover the amount of the claim through the szetoff
procedure, the opportunity to reguest in writing, that a
jointly or commonly owned right to payment be divided among
owners, and the opportunity to give written notice to the
clerk of the district court of the person's intent to
contest the amount of the claim. The debtor must file a
notice of intent te contest the claim within fifteen days
after the mailing of the notice of claim by the clerk or,
if the notice of claim was provided by the clerk at the
time the debtor appeared in the clerk's office to claim
payment, within fifteen days of that date.

b. Upon the regquest of the debtor or the owner of a
jointly or commonly owned right to payment, the clerk of
the district court shall divide the payment. Unless
otherwise stated in a judgment or court order, any jointly
or commonly owned right to payment is presumed to be owned
in egual portions by joint ©r common owWwners.

c. DUpon timely filing of a notice of intent to contest the
setoff, the matter shall be set for hearing before a judge
or magistrate. The clerk shall notlfy the debtor in writing
of the time and date of the hearing.

d. If the claim is not contested or upon final
determination of a contested claim authorizing a seteff,
the clerk shall set off the debt against any amcunt the
clerk is holding for payment to the debtor and pay any
balance of the amount to the debtor. The amoupt set off
shall be applied by the clerk of the district court
according to the order of prieority set out in section
§02.8107, subsection 2.
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January 24, 1998; Navember 9, 2001, effective Febroary
15, 2002]

Rules 1.436 10 1.440 Reserved.
0. TIME, FILENG, AND NOTICE REQUIREMENTS

Eule 1441 Time to move or plead.

1441(1) Motiens. Motions aitacking a pleading must
be served before responding 1o the pleading or, if no re-
sponsive pleading s required by these mbes, within 20
days after the service of e pleading on such party,

1A441(2) Pleading. Answer o a pefilion must be
served om or before the date prescribed in sccordance wilh
mule 1.303. A party served with o pleading stating a cross-
claim against the party shall serve an answer thereto within
21} days afler the servics of the pleading upon the party.
The plamntiff shall serve a reply ina eovntenclnim in the an-
swerwithin 20 days after service of the answer, or if a reply
is ordered by the cowr, within 20 days after service of the
order, unless the order otherwise directs,

LA41(3) Time after filing motions, The service of a
modion permitied under the rubes in this chapter alers
these periods of ime as follows, unless a different time is
Tixed by onder of the court,

If the maotion is 30 disposed of as to requine further
pleading, such pleading shall be served within ten days
after notice of the coun’s action.

LA4Y{H) Response fo amendments,. A party shall
plead in response io an amended pleading within the fime
renaining for respoase bo the origieal pleading or within
ten days after service of the amended pleading, which-
ever 15 banger, unless the court otherwise orders,

1.441(5) Sﬁm-em'na rime The court may crder eny
medion or pleading to be filed within a shorter time than
specified abave,

L44106) Extending time. For pood case, but not ex
pasrte, the court may extend the time (o enswer or reply for
nat mare than 30 days beyond the tames above specified,
For good cause but nod ex parte, and upon such ierms as the
court prescribes, the court muy grant 8 party the right tofile
an answer of reply where the time to file same has expired.

LA41(7) Notice of resmoval fo federal conrt. The fil-
ing ofanotice of removal 1o the federal court shall suspend
thee juribdiction of the state court until anorder of the feder-
il courl, remanding the cause, or determining that the ne-
mavel has sol been perfected, is filed in the si21e coor.
Thercupan, the times fixed for motions or pleadings shall
begin anew, [Report October 31, 1997, effective Janusry
24, 1998; November @, 2001, effective Februnry 15, 2002]

Rule 1.442 Service and filing of pleadings and other

papeTs,

L442{1) When service required. Unless the court
mherwise onders, everything required by the rles in this
chapier 1o be filed, every onder required by its fenms to be
served, every pleading subsequent to the original peti-
tiom, every paper relating o discovery, every wrillen mo-
tion including one which may be heard ex panie, and
EVEry WTitlen nolice, appearance, demand, odfer of judg-
mient, and similar paper shall be served upon each of the
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partics. No service need be made on any pasty against
whom adefaulthas been sntered except that pleadings as-
serting new or additional claims for relief against the
party shall he served upan the panty in the manner pro-
vided fior service aof arigingl notice in rule 1,305, Inan
action begun by seizure of propeny, in which no person
need be of is named as defendant, any service required i
be made prior o the filing of an answer, claim, or appear-
ance shall be made upon the person having custody or
possessicn of the property at the time of iis seizure.

LA42T) Same: howmade. Service apon a party rep-
resented by an attorney shall be made upon the atiomey
unlessservice upon the party isordered by the court. Ser-
vice shall be made by delivering, mailing, or transmitting
by fax {facsimile] a copy 1o the atiorney or 1o the party at
the attorocy's o parly’s lusi known address or, if no ad-
dross is known, by leaving it with the clerk of court, De-
Hvery within this rule means: handing it to the attarney or
te» the party; or leaving it at the aftomey's or party’s of-
fice; or, if the office it closed or the person to be served
has o oiffice, leaving it of the attormey s or pariy's dwell-
ing house or wsual place of abode with some person of
suitable nge and discretion residing therein. Servies by
miil is complete upon mailng.

Service may also be made upon a party or attorncy by
electeonic mail (e-mail) if the person consents in writing
in that case to be served in that manner. The written con-
send shall specify the e-mail address for sechservice, The
written consen! may be withdrawn by written notice
served on all other panties or atiomeys. Service by clec-
tronic means is complete upon transmission, unless the
party making service leams that the atempled service did
nist reach the person i3 be served.

LA4Z(Y) Xome: numerous defendants, In amy action
in which there are unusually large numbers of defendants,
the cowrt, upan motion of of s own initiative, may order
that service of the pleadings of the defendants and replics
thercto meed oof be made as berween the defendants and
that any cross-chim, counterclaim, or matler constiluing
an avoidance or affirmative defensc contzined therein
shall be deemed io be denied or avoided by all other partics
and that the filing of any such pleading and service thercof
upeon the plaindiff constitntes due notice of itwo the parties,
A copy of every such order shall be served upon the parties
in such manner and form as the eourt directs.

L4d2(d) Filing. Except g provided in nule 1,502, sl
papers afier the petiion required to be served upon a party
shall be filed with the coun either before service or within
a reasonable time thereafier; howeves, no party shall file
legal briets or memoranda, except in support of or resisi-
Ence (o & malkon for summary judgment, anless expressly
ordesed by the court. Such briefs and memoranda shall bs
servied upon the parties with an original copy delivered fo
the presiding judge. The party submitting the legal brief or
memoranda shall file a statement cetifying compliance
with this rule, Whenever thess niles or the rules of appel-
lute procedurs require a filing with the district court or its
elerk within & certain time, the time requirement shall be
fnlled when service is made, provided the actual filing is
done within & reasonable fime thereafier.
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LA41(5) Filing with the court defined. The filing of
pleadings and other papers with the court as required by
these rules shall be made by filing them with the clerk of
the coun, except that a judge may permit them 1o be filed
with the judge, who slull note thereon the filing date and
forthwith transmil them to the office of the clerk,

1.442(6) Novice of orders or judgments. Immediately
upon the entry of an arder or judgment the clerk shall
serve a sntice of the entry by mail in the manner provided
fior im this rule upon each party except a party againss
whom adefault has been eatered and shall make a note in
the docket of the mailing. In the eventa case involves an
appeal or review relating 1o an administrative apency, of-
ficer, commissioner, board, dministrator, or judge, the
clerk shall mail withootcost to the applicable administra-
tive agency, officer, commissioner, board, administratoe,
or judge a copy of any remand order, final judgment or
decizion in the case and & copy of any procedendo from
the supreme cowrt,

Such mailing is sufficient notice for afl purposss for
which notice of the entry of an order is required by the
rules in thischapter; butany party may in oddition serve n
notice af such entry in the manner provided inthis rele for
the service of papers. Lack of natice of the entry by the
elerk does not affect the time to appeal or relieve ar autho-
rize the district court 1o relieve a party for failure i ap-
peal within the time allowed,

LA42(T) Certificateofservice. All papers requiredor
permitted to be served or filed shall include a centificate

“of service. Action shall not be taken on any paper until a
certificate of service is filed inthe clerk's office. The cer-
tificae shall identify the document served and include
the date, manner of service, names and addresses of the
persona served, The certilicate shall be signed by the per-
soa makingservice. Unless ordered by the court, noother
proof of service shall be filed, [Report October 31, 1997,
effective Jansery 24, 1908; November 9, 2001, effective
February 15, 3002 November 22, 2002, effective Febmu-
ary 1, 03]

COMMENT: HRule 14442) sulthorizes service by facsimile
traasmisaan end deletes 1rchabs snd umscorsary langzoge regarding
service by delivery bo s clerk or in charge of 5o & which i
&0l closed. Role 14437 clerifies that all documents served ce flied
#hall ieclode acerificaie ol service, that peoals of servics shall not be
filedd regarding documents that are mot 1 b filed, and i sew forth the

requircmenis of o cenificats of service and probibits the filiag of caber
mlhutmk:mmmlﬂh:.mn. ¥

Rule 1443 Enlargement; additional tme after serv-
ice.

1.443(1) Enlargerment. When by the rules in this
chapter ar by a notice given thereunder or by arder of
eourtan act is required or allowed to be done 02 arwithia o
speecified fime, the court forcause shown may at any time
in its diszretion do the following:

a.  With or without motion or notice order the period
enlarged if request therefor is made before the expiration
of the period criginally prescribed or as extended by o
previous order.

i. Upon motion made after the expiration of the
specified perind permit the act to be done where the fail-
ure 1o act was the result of excosabls neplect; but it may

CIVIL FROCEDURE
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o extend the time for taking any action under miles
11001, 1.1003, and 1.1004, except to the exient and un-
der the cenditions stated in rube 1.1007,

L4432) Addifional time after service by mall, ¢
matl, or facsimile ransmission. When by the rules in this
chapter a party has the right or is required to do some act
within a prescribed period after the s2rvice of a notice ar
other paper upon the party and the natice or paper is
served upon ihe party by mail, e-mail, or facsimile tans-
mission, three days shall be added to the prescribed peri-
od. Such additional time shall not be applicable wheren
court has prescribed the method of service of notice and
the number of days inbe given ar where the deadline runs
from entry or filing of a judgment, order or decree. [Re-
port October 31, 1997, effective Janonary 24, 1998: No-
vembser 9, 2001, effective Febrmaary 15, 2002: November
22, 2002, effective February 1, 2003]

Rule 1,444 Pleading over; election to stand. f a party
s required of permitted to plead furthes by an order o rul-
tng, the clerk shall forthwith mail or deliver notice of
such order of raling to the attorneys of record. Unless
otherwise provided by order or ruling, such party shadl
file such further pleading within ten days after such mail-
ingordelivery; and ifsuch party fails to dosowithin such
time, the pany thereby elects bo stand on the record there-,
tofore made, Cn suchelection, the ruling shall be deemed
a final adjudication inthe trinl court withous further judy-
ment or order; reserving only such issues, if any, which
remain usdispesed of by such ruling and clection, [Re-
part October 31, 1007, effective January 24, 1908: Mo-
vember 9, 2001, effective Febraary 15, 3002)

Rules 1445 1o 1450 Reserved.
E. COURT ACTION

Rule 1.451 Specific rulings requinad, A modion, oroih-
er mntter involving separate grounds or parts, shall be dis-
possd of by separate ruling on each and not sustained
generally, [Repont October 31, 1997, effective January 24,
1948; Movember 8, 2001, effective February 15, 2002]

Rule 1.452 Orderdefined, Every direction of the court,
made in writing and not included in the fudgment or de-
cree, isanorder. [Report Ociober 31, 1997, effective Ian-
uary 24, 1998; November 9, 2001, effective February 15,
2002]

Rule 1,453 When and how entered. Ajudge may enter
judgments, orders or decrees a1 any time after the matter
hasbeen submitted, effective when filed with the clerk, or
& provided by rule 1.442(5). The clerk shall promptly
mail or deliver notice of such entry, or copy thereof, 1o
cach party appearing, or ta one of the party 's attorneys,
[Report October 31, 1997, effective January 24, 1998;
November 9, 2001, effective February 15, 2002]

Rubé 1.454 Reserved.



PROPOSED STATUTORY CHANGE TO ALLOW CLERK TO BE
APPOINTED OR REMOVED BY CHIEF JUDGE

602.1215 Clerk of the disirict court.

1. The districtjudseschief judge of each judicialeleetion district shallby-matorty-vote
appoint persons to serve as clerks of the district count, ene-for-eaeh-eounty-vwithti-the

judmm-l—uleamﬂ distriet. A permn d-ues- mth%pwmmm

-‘ﬂ.t]-mm—thpeewuthm the ud:mal dlsl:m:!.. Tht I i tl:re nuore lhan one n:lt:rl. ufl_hr.’:

district court for each county in the district. However, the chief judge may appoint a
p_L n to serve as clerk of the Mmﬂjﬁmmhm&m_mhmmdﬂu

ints a L-ILTEEI'I[ ::Icrk :}Flhc dlalm:l court g5 I vk ina
muntv where the position has mgme vacanL the appointee shall serve in that position at

the pleasure of the chief judge; that the clerk so appointed shall not be removed
from the original office except for cause. A clerk of the district court may be removed
from office for cause by the a-majerity-veteofthe-distrstudgeschicl judge of the
judicialeleetion district. Before removal, the clerk of the district court shall be notified of
the cause for removal. Clerks of the district court in office as of the effective date of this

amendment will continue to serve as clerks without reappointment,

2. The clerk of the district court has the duties specified in article 8. and other duties as
prescribed by law or by the supreme court.,

3. The clerk of the district court shall assist the state courl administrator and the district
court administrator in carrving out the rules, directives, and procedures of the judicial
branch and the judicial district.

4. The clerk of the district court shall comply with rules, directives, and procedures of
the judicial branch and the judicial district.
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Judicial Branch
Counties with na full time Clerk of Court

Yacant Clerk Acting county Wacant acant
(County) Pay Grade Annual Salary
[Top Step)

Alamakess Fayelle 28 % 50,14B.80
Grundy Buchanan 27 & 45855800
Franklin Wright 27 § 456566.00
Hamilton Webster 20 % 50,148.80
Mitchel Cerro Gondo 27 & 4585600
Warth Hancock 27 § 4585600
Kossuth Pallo Allo 9 5 50,148.80
Manona Crawfard 27 5 458506.00
Fiymaouth Woodbury 28 % 50,148.80
Saux Weoodbury 289 % 5014880
Clarke Lirian 28 & 50,148.80
Marion Jasper 31 5 5809920
Jones Linn 28 % 50,148.80
Cedar Acting Scott Ch 29 % 50,148.80
Jackscn Clinkon 29 5 5014880
Scott Acting Clerk 15 & B6.497.680
Totals
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Least

Seniar

in oiffice

Q20472003

$ 32 676.80
£ 32.676.80
% 22 08800
52208880
% 28,246.00
£24 876.80
528,246 40
§ 34 652 .80
326,002.20
% 28 246 40
3, 720.00
5 22 066 80
$22,088.80
2714400
% 22.068.80
522 068,80

Annual
Savings

17.472.00
12,979.20
23 588.00
28,080.00
17,410.00
20,779.20
21,902 40
11,003.20
24,065.60
21,902.40
18,428 80
33,030.40
28,080.00
23,004.80
28,080.00
4442880
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