
EDUCATIONAL LEAVE R"EPORTS 

Attached are the Education Leave Reports for 1991 

as required under Section 79.25 of the Code 



~ ( 

Employee Name Classification 

None 

-

( 
EDUCATIONAL LEAVE/EDUCATIONAL ASSISTANCE REPORT 

Fiscal Year 19~ 

Campaign Finance Disclosure Commission 
(Department) 

Hrs. Missed 
Course Title W/Pay W/0 Pay 

TOTALS 

Direct Costs 
Tuitiora Other 

(\ 

Indirect Cost 
Costs Saving_s 



Iowa Department of Personnel 

EDUCATIONAL LEAVE/EDUCATIONAL ASSISTANCE REPORT 

All departments are required to report to the Department of Personnel and the 
Legislative Council not later than October 1 of each year, the direct and indirect 
costs to the department of educational leave and educational assistance granted 
to employees during the preceding fiscal year (Chapter 79.25, subsection 3, Code 
of Iowa). IMTS or departmental courses should not be listed on this report.---
Pl~ase send one copy of this report to the Department of Personnel, Development 
Bureau and one copy to the Legislative Council. 

Instructions to complete the report are as follows: 

Fiscal Year - Enter tl.e fiscal year for this report. 

Department - Enter the name of the department. 

1. Employee Name - List employees at random or in alphabetical order. 

2. Classification- Enter employee's classification held at the time of taking 
the course work. 

3. Course Title - Enter the name of each course taken by the employee separately 
by line. 

4. Hours Missed - This refers to the total number of work hours missed by the 
employee to attend the course work, either with pay (W/Pay) or without pay 
(W/0 Pay). Enter total number of hours in the appropriate column. If the 
employee did not miss work hours, enter a zero. 

5. Direct Costs - Expenses incurred by the department as a result of educational 
expenses reimbursed to the employee or direct billing by the school. 

Tuition - Costs of tuition for course work taken. 

Other - Costs of books, fees, or other expenses. 

If no cost was incurred, enter a zero. 

6. Indirect Costs - Costs incurred by the department as a result of making 
adjustments in employee work assignments or department operations 
necessitated by the educational leave or assistance. Enter an estimated 
cost figure. If no cost was incurred, enter a zero. 

7. Cost Savings - Estimated savings to the department as a result of the leave 
granted or the employee taking the course work. This could include, but not 
limited to, the savings in wages not paid to the employee or savings in 
increased efficiency in operations. Enter estimated cost figure. 

8. Totals - Add up totals for following columns: Hours Missed, Direct Costs, 
Indirect Costs, and Cost Savings. 

CFN 552-0264 

v 



( EDUCATIONAL LEAVE/EJ[ ~TIONAL ASSISTANCE REPORT ( 
Fiscal Year 19JUL_ 

Iowa College Student Aid Commission 
(Department) 

· Hrs. Missed Direct Costs Indirect Cost 
Employee Name Classification Course Title W/Pay W/0 Pay Tuition Other Costs Savings 

Pat Lynch Admin. Assistant I Principles of Econ 11 294 27 0 
(Micro) 

Pat Lynch Admin. Assistant I Elementary Statistic~ 294 42 

Julie Leeper Conf. Secretary III Intermediate Algebra 360 
109.45 -

Julie Leeper Conf. Secretary III Micro Economics 360 

Pat Lynch Admin. Assistant I Supervision 190 35 

Management Info. 
Pat Lynch Admin. Assistant I Systems 190 45 

Pat Lynch Admin. Assistant I Labor Relations 190 48 

Pat Lynch Admin. Assistant I Pub 1 i c Adm i n . 190 38 

Pat Lynch Admin. Assistant I Business Law 1 190 52 

Julie Leeper Conf. Secretary III Call ege Algebra 360 15 

Julie Leeper Conf. Secretary III Money and Banking 360 38.95 

Pat Lynch Admin. Assistant I Business Law II 190 0 

T{)TALS ~o- -0- 3,168 450.40 -0- -0-



Iowa Department of Personnel 

EDUCATIONAL LEAVE/EDUCATIONAL ASSISTANCE REPORT 

All departments are required to report to the Department of Personnel and the 
Legislative Council not later than October 1 of each year, the direct and indirect 
. costs to the department of educational leave and educational assistance granted,·· .: 
to employees during the preceding fiscal year (Chapter 79.25, subsection 3, Code 
of Iowa). IMTS or departmental courses should not be listed on this report.---
Pl~ase send one copy of this report to the Department of Personnel, Development 
Bureau and one copy to the Legislative Council. 

Instructions to complete the report are as follows: 

Fiscal Year - Enter tl,e fiscal year for this report. 

Department - Enter the name of the department. 

1. Employee Name - List employees at random or in alphabetical order. 

2. Classification - Enter employee's classification held at the time of taking 
the course work. 

3. Course Title - Enter the name of each course taken by the employee separately 
by line. 

4. Hours Missed- This refers to the total number of work'hours missed by the 
employee to attend the course work, either with pay (W/Pay) or without pay 
(W/0 Pay). Enter total number of hours in the appropriate column. If the 
employee did not miss work hours, enter a zero. 

5. Direct Costs - Expenses incurred by the department as a result of educational 
expenses reimbursed to the employee or direct billing by the school. 

Tuition - Costs of tuition for course work taken. 

Other - Costs of books, fees, or other expenses. 

If no cost was incurred, enter a zero. 

6. Indirect Costs - Costs incurred by the department as a result of making 
adjustments in employee.work assignmen~s or department operations 
necessitated by the educational leave or assistance. Enter an estimated 
cost figure. If no cost was incurred, enter a zero. 

7. Cost Savings - Estimated savings to the department as a result of the leave 
granted or the employee taking the course work. This could include, but not 
limited to, the savings in wages not paid to the employee or savings in 
increased efficiency in operations. Enter estimated cost figur~. 

8. Totals - Add up totals for following columns: Hours Missed, Direct Costs, 
Indirect Costs, and Cost Savings. 

CFN 552-0264 
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Employee Name 

Pat Lynch 

Jane Taylor 

Julie Leeper 
-

Julie Leeper 

..... 

EDUCATIONAL LEAVE/EJ(~ATIONAL ASSISTANCE REPORT 
( 

Fiscal Year 19_JU_ 

Iowa College Student Aid Commission 
(Department) 

Hrs. Missed Direct Costs Indirect Cost 
Classification Course Title W/Pay W/0 Pay Tuition Other Costs Savings 

Human Resources 
Admin. Assistant I Management 190 47 

Business/Financial 
Data Entry Operator 1 Math 128.35 34.50 

Conf. Secretary III Cost Accounting 360 54.50 

History/Wom~n in 
27.50 Conf. Secretary III the Professions 360 

.· -

TOTALS -0- -0- 1,038.35 163.50 -0- -0-

2-Page Total -0- -0- 4,206.35 613.90 -0- -0-



Iowa Department of Personnel 

EDUCATIONAL LEAVE/EDUCATIONAL ASSISTANCE REPORT 

All departments are required to report to the Department of Personnel and the 
Legislative Council not later than October 1 of each year, the direct and indirect 
costs to the department of educational leave and educational assistance granted 
to employees during the preceding fiscal·year (Chapter 79.25, subsection 3, Code 
of Iowa). IMTS or departmental courses should not be listed on this report.---
Pl~ase send one copy of this report to the Department of Personnel, Development 
Bureau and one copy to the Legislative Council. 

Instructions to complete the report are as follows: 

Fiscal Year - Enter tl,e fiscal year for this report. 

Department - Enter the name of the department. 

1. Employee Name -List employees at random or in alphabetical order. 

2. Classification -Enter employee's classification held at the time of taking 
the course work. 

3. Course Title - Enter the name of each course taken by the employee separately 
by line. 

4 •. Hours Missed - This refers to the total number of work hours missed by the 
employee to attend the course work, either with pay.(W/Pay) or without pay 
(W/0 Pay). Enter total number of hours in the appropriate column. If the 
employee did not miss work hours, enter a zero. 

5. Direct Costs - Expenses incurred by the department as a result of educational 
expenses reimbursed to the employee or direct billing by the school. 

Tuition - Costs of tuition for course work taken. 

Other - Costs of books, fees, or other expenses. 

If no cost was incurred, enter a zero. 

6. Indirect Costs - Costs incurred by the department as a result of making 
adjustments in employee work assignments or department operations 
necessitated by the educational leave or assistance. Enter an estimated 
cost figure. If no cost was incurred, enter a zero. 

7. Cost Savings -Estimated savings to the department as a result of the leave 
granted or the employee taking the course work. This could in.clude, but not 
limited to, the savings in wages not paid to the employee or s~vings in 
increased efficiency in operations. Enter estimated cost figur~. 

8. Totals - Add up totals for following columns: Hours Missed, Direct Costs, 
Indirect Costs, and Cost Savings. 

CFN 552-0264 
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Employee Name 

Whittaker, Eugene 

Staver, Lorraine 

Henderson, Sandy -

Huffman, Rick 

Petrak, Martha 

Pavlushik, Teresa 

Houf, Betty 

Baxter, Janet 

Goetz, Cynthia 

EDUCATIONAL LEAVE/~ciTIONAL ASSISTANCE REPORT 

.. , ... ,.,~,(-
..... 

SB'f. 1 3. 91.,. 
Fiscal Year 19 91 

Education 
(Department) 

Hrs. Missed 
Classification Course Title W/Pay W/0 Pay 

Residential Advisor Medication Managemt. 0 0 

Nurse Aide Teacher 
Evaluator Training 16 0 

Office Services. Personnel 
Supervisor 1 Supervision 0 0 

Introduction to 
Management 0 0 

Medication 
Social Worker 1 Management 0 0 

Introduction to 
Evaluator Upholstery 0 0 

Office Services Introduction to 
Supervisor 1 MS/DOS 0 0 

I Hard Drive 
M .. 0 0 

Rehabilitation 10 hours Ed. Leave 
Counselor (unpaid) per week 0 0 

Clerk-Typist 3 Integrated Software 0 0 

Rehabilitation Introduction to 
Counselor Behavior Therapy 0 0 

i 

TOTALS 
16 0 

~ .--:.•,:;··~ ~~:viet. 
f':lr~'1U 

Direct Costs Indirect Cost 
Tuition Other Costs Savings 

M1leage 
21.50 '.12.60 0 100 

Mileage 
80.00 12.60 0 500 

118.35 0 0 200. 

118.35 0 0 200 

Mileage 
21.50 12.60 0 100 

118.35 0 0 400 

45.50 0 0 100 

45.Ei0 0 n 1 sn 

0 0 0 7,600 

72.00 0 0 300 

343.95 0 0 600 

985.00 37.80 0 10,250 



Iowa Department of Personnel 

EDUCATIONAL LEAVE/EDUCATIONAL ASSISTANCE REPORT 

All departments are required to report to the Department of Personnel and the 
Legislative ~ouncil not later than October 1 of each year, the direct and indirect 
costs to.the department of educational leave and educational assistance granted 

·eo ~loyees during the preceding fiscal year (Chapter 79.25, subsection 3, Code 
of Iowa). IMTS or departmental courses should not be listed on this report.----
Pl~ase send one copy of this report to the Department of Personnel, Development 
·Bureau and one copy to the Legislat~ve Council. 

Instructions·to complete the rep~rt are as follows: 

Fiscal Year - Enter tlae fiscal year for this report. 

Department - Enter the name of the department. 

1. Employee Name - List employees at random or in alphabetical order. 

2. Classification- Enter employee's classification held at the time of taking 
the course·work. 

3. Course Title - Enter the name of each course taken by the employee separately 
by line. 

4. Hours Missed - This refers to the total number of work hours missed by the 
employee to attend the course work, either with pay (W/Pay) or without pay 
(W/0 Pay).. Enter total number of hours in the appropriate column. If the 
employee did not miss work hours, enter a zero. 

5. Direct Costs- Expenses .incurred by the.department as a result of educational 
expenses reimbursed to the employee or ~irect billing by the school. 

Tuition - Costs of tuition for course work taken. 

Other - Costs of books, fees, or other expenses. 

If no cost was incurred, enter a zero. 

6. Indirect Costs - Costs incurred by the department as a result of making 
adjustments in employee work assignments or department operations 
necessitated by the educational leave or assistance. Enter an estimated 
cost figure. If no cost was incurred, enter a zero. 

7. Cost Savings -Estimated savings to the department as a result of the leave 
granted or the employee taking the course work. This could include, but not 
limited to, the savings in wages not paid to the employee or savings in 
increased efficiency in operations. Enter estimated cost figure. 

8. Totals·- Add up totals for following columns: Hours M1ssed, Direct Costs, 
Indirect Costs, and Cost Savings. 

CFN 552-0264 
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Employee Name 
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( 
EDUCATIONAL LEAVE/EDUCATIONAL ASSISTANCE REPORT 

Fiscal Year 19~ 

ELDER .L\FFAIRS * 
(Department) 

'~?-. ·-l 
r~-. . 

~~06. 91 
[ r ~':;; (i.;H C:""· ii ": 

&::a.~:l•! 

Hrs. Missed Direct Costs Indirect 
Classification Course Title W/Pay W/0 Pay_ Tuitior. Other Costs 

THERE WAS NO EOUCATI PNAL LEAVE/EOUCATIONA ASS I TANCE GRJ NTEO 

FOR THE 1991 FISCAL ~EAR. 

BY: DAVID F. ANC LL, 1\1 MINISTRA., OR 

* NON! GRANTED TOTALS 

( 

Cost 
Savin_g_s 



Iowa Department of Personnel 

EDUCATIONAL LEAVE/EDUCATIONAL ASSISTANCE REPORT 

All departments are required to report to the Department of Personnel and the 
Legislative Council not later than October 1 of each year, the direct and indirect 
costs to the department of educational leave and educational assistance granted 
to employees during the preceding fiscal year (Chapter 79.25, subsection 3, Code 
of Iowa). IMTS or departmental courses should not be listed on this report.---
Please send one copy of this report to the Department of Personnel, Development 
Bureau and one copy to the Legislative Council. 

Instructions to complete the report are as follows: 

Fiscal Year - Enter tl,e fiscal year for this report. 

Department - Enter the name of the department. 

1. Employee Name -List employees at random or in alphabetical order. 

2. Classification - Enter employee's classification held at the time of taking 
the course work. 

3. Course Title - Enter the name of each course taken by the employee separately 
by line. 

4. Hours Missed - This refers to the total number of work hours missed by the 
employee to attend the course work, either with pay (W/Pay) or without pay 
(W/0 Pay). Enter total number of hours in the appropriate column. If the \ 1 
employee did not miss work hours, enter a zero. ~ 

5. Direct Costs - Expenses incurred by the department as a result of educational 
expenses reimbursed to the employee or direct billing by the school. 

Tuition - Costs of tuition for course work taken. 

Other - Costs of books, fees, or other expenses. 

If no cost was incurred, enter a zero. 

6. Indirect Costs - Costs incurred by the department as a result of making 
adjustments in employee work assignments or department operations 
necessitated by the educational leave or assistance. Enter an estimated 
cost figure. If no cost was incurred, enter a zero. 

7. Cost Savings- Estimated savings to the department as a result of the leave 
granted or the employee taking the course work. This could include, but not 
limited to, the savings in wages not paid to the employee or savings in 
increased efficiency in operations. Enter estimated cost figure. 

8. Totals - Add up totals for following columns: Hours Missed, Direct Costs, 
Indirect Costs, and Cost Savings. 

CFN 552-0264 



( 
EDUCATIONAL LEAVE/EDUCATIONAL ASSISTANCE REPORT 

(' 

Fiscal Year 19JUL_ 

Iowa Public Television 
(Department) 

Hrs. Missed Direct Costs Indirect Cost 
Employee Name Classification Course Title W/Pay W/0 Pay Tuition Other Costs Savings 

Journalism & Mass 
SHEPARD, Jack H. Engineer 2 Communications 0 1,040 0 0 0 0 

-

TOTALS 0 1,040 0 0 0 0 



Iowa Department of Personnel 

EDUCATIONAL LEAVE/EDUCATIONAL ASSISTANCE REPORT 

All departments are required to report to the Department of Personnel and the 
Legislative Council not later than October 1 of each year, the direct and indirect 
costs to the department of educational leave and educational assistance granted 
to employees during the preceding fiscal year (Chapter 79.25, subsection 3, Code 
of Iowa). IMTS or departmental courses should not be listed on this report.---
Pl~ase send one copy of this report to the Department of Personnel, Development 
Bureau and one copy to the Legislative Council. 

Instructions to complete the report are as follows: 

Fiscal Year - Enter tlae fiscal year for this report. 

Department - Enter the name of the department. 

1. Employee Name - List employees at random or in alphabetical order. 

2. Classification - Enter employee's classification held at the time of taking 
the course work. 

3. Course Title - Enter the name of each course taken by the employee separately 
by line. 

4. Hours Missed - This refers to the total number of work hours missed by the 
employee to attend the course work, either with pay (W/Pay) or without pay 
(W/0 Pay). Enter total number of hours in the appropriate column. If the ~ 
employee did not miss work hours, enter a zero. 

5. Direct Costs - Expenses incurred by the department as a result of educational 
expenses reimbursed to the employee or direct billing by the school. 

Tuition - Costs of tuition for course work taken. 

Other - Costs of books, fees, or other expenses. 

If no cost was incurred, enter a zero. 

6. Indirect Costs - Costs incurred by the department as a result of making 
adjustments in employee work assignments or department operations 
necessitated by the educational leave or assistance. Enter an estimated 
cost figure. If no cost was incurred, enter a zero. 

7. Cost Savings -Estimated savings to the department as a result of the leave 
granted or the employee taking the course work. This could include, but not 
limited to, the savings in wages not paid to the employee or savings in 
increased efficiency in operations. Enter estimated cost figure. 

8. Totals - Add up totals for following columns: Hours Missed, Direct Costs, 
Indirect Costs, and Cost Savings. 

CFN 552-0264 
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EDUCATIONAL LEAVE/EDUCATIONAL ASSISTANCE REPORT 

Fiscal .Year 19 Cfr 

Hrs. Missed Direct Costs Indirect Cost 
Employee Name Classification Course Title W/Pay W/0 Pay Tuition Other Costs Savings 

;1/ () ;7) £, 

.. -

TOTALS 0 0 0 0 () 6 



Iowa Department of Personnel 

EDUCATIONAL LEAVE/EDUCATIONAL ASSISTANCE REPORT 

All departments are required to report to the Department of Personnel and the :~ 
Legislative Council not later than October 1 of each year, the direct and indirect 
costs to the department of educational leave and educational assistance granted 
to employees during the preceding fiscal year (Chapter 79.25, subsection 3, Code 
of Iowa). IMTS or departmental courses should not be listed on this report.---
Pl~ase send one copy of this report to the Department of Personnel, Development 
Bureau and one copy to the Legislative Council. 

Instructions to complete the report are as follows: 

Fiscal Year - Enter tl&e fiscal year for this report. 

Department - Enter the name of the department. 

1. Employee Name - List employees at random or in alphabetical order. 

2. Classification - Enter employee's classification held at the time of taking 
the course work. 

3. Course Title - Enter the name of each course taken by the employee separately 
by line. 

4. Hours Missed - This refers to the total number of work hours missed by the 
employee to attend the course work, either with pay (W/Pay) or without pay v· 
(W/0 Pay). Enter total number of hours in the appropriate column. If the 
employee did not miss work hours, enter a zero. 

5. Direct Costs - Expenses incurred by the department as a result of educational 
expenses reimbursed to the employee or direct billing by the school. 

Tuition - Costs of tuition for course work taken. 

Other - Costs of books, fees, or other expenses. 

If no cost was incurred, enter a zero. 

6. Indirect Costs - Costs incurr~d by the department as a result of making 
adjustments in employee work assignments or department operations 
necessitated by the educational leave or assistance. Enter an estimated 
cost figure. If no cost was incurred, enter a zero. 

7. Cost Savings - Estimated savings to the department as a result of the leave 
granted or the employee taking the course work. This could include, but not 
limited to, the savings in wages not paid to the employee or savings in 
increased efficiency in operations. Enter estimated cost figure. 

8. Totals - Add up totals for following columns: Hours Missed, Direct Costs, 
Indirect Costs, and Cost Savings. 

CFN 552-0264 
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EDUCATIONAL LE.AVE/EDUCA7IONAL ASSISTANCE REPORT 

Fiscal Year 19_::_ 
PffiOS.Q1 

Natural Resources 
(Department) 

Hrs. Miesed D1rect Costs Indirect Cost 
E:.~ployee Name Class'1f1cat1on Course Title W/Pay ~'/0 Pay Tuitior. Other Costs Savings 

John ·schmidt Systems Analyst Special Libraries 24.00 0 372.00 30.00 0 $ 400 . 
rrn'tro ""tu 

336.00 0 0 500 
Danny Pauley Conservation Officer Professional Counselirg 0 0 

Deborah Shannon Forestry Leader General Chemistry I 0 0 157.80 0 0 200 
. 

Brent Lanning Park Attendant 
Two-Dimensional Oesig 
Graphic Communicatian 12 0 385.00 50.00 0 500 

.. 

Susan Davenport Acct Technician 2 Intermediate Accounti ·9 0 0 240.00 0 0 500 

Public Service Managerial 
f1oya Stanley Executive 2 Accounting 0 0 720.00 0 0 1,000 

Public Service Financial Mngt Theory 
Roya Stanley Exeucitve 2 Marketing 0 0 J,440.00 0 0 1,000 

Carl Syversen 
l:nvJ.ronmental Successful Airstream 
Engineer 3 Designs + Retrofit 0 0 183.95 0 0 500 

Roger Yancy Accounting AccountJ.ng 203 157.80 0 0 500 
Clerk 2 Cost Accounting I 0 0 

. Accounting Int. Accounting I 0 0 294.00 86.00 0 500 
Pamela Andersen Technician 2 

I Strategic Planning Gaye A. Wiekierak Program Planner 2 For Managers 0 0 225.00 0 0 500 -
Randall Lane Environmental Lotus 1-2-3 

Specialist 2 Workshop 0 0 45.15 0 0 500 

TOTALS 



( ( 
EDUCATIONAL LEAVE/EDUCATIONAL ASSISTANCE REPORT 

Fiscal Year 19~ 

Department Natural Resources 
(Department) 

Hrs. M:lssed D:lr~ct Costs Ind:lrett Cost 
[:jployee Name Class1f1cat1on Course Title W/Pay W/0 Pay Tui t ior. Other Costs Savings 

Administrative Non-Verbal 
Anna Conradt Assistqnt I Communication 0 0 237.00 0 0 400 

Todd Walrod Conservation General Welding 0 
Worker 

0 85.00 0 0 500 

Public Service Intra t:o tne IBM-Pt.: 
Rick McGeough Executive Intra to DOS 8 0 525.00 0 0 1,000 

~ 
Intra to lotus 1-2-3-
Organizational 0 0 744.00 60.00 0 1,000 

Danny Pauley Conservation Officer . 
Development .. \. . .. 

.. 

Randy Edwards 
PublJ.c ServJ.ce SOCJ.Ology OI LaW 0 0 540,00 0 0 1,000 

Executive 

Intra to Criminal Jus t1c 
~ames Humberg Park Attendant theories of Intervie~ fi,ng 0 0 247.60 0 0 1,000 

Gay Wiekierak Program Planner 2 
-BasJ.c TeaoersnJ.p 
Skills for Managers 0 0 2~5.00 0 0 500. 

Marlene Hall Clerk Typist Thinking Skills 0 
Composition I 

0 236.7( 63.50 0 300 

Gaye Farrell Environmental Principles of 0 
Specialist Toxicology 501 

0 363.00 100.00 0 1,000 

Roger Yancy Accounting Clerk 2 Acct. 104, Int. Acct ~I 
Data 330, Intra dBase III 0 0 197.25 63.90 0 1,000 

: . Conservation Worker Field Biology 126 
Carolyn Rooda P-A Study Skills 0 0 160.3~ 41.30 0 500 .. 
John Vetter Forestry Leader Horticulture 351 0 0 237.0( 0 0 500 

TOTALS 



n. 
;2 ( ( 

EDUCATIONAL LEAVE/EDUCATIONAL ASSISTM~CE REPORT 
( 

Fiscal Year 19~ 

DNR 
(Department) 

Hrs. Missed Direct Costs Indirect Cost 
E~ployee Name Classification Course Title W/Pay W/0 Pay Tuitior. Other Costs· Savings .. 

Roya Stanley Public Serv Exec Managerial Econ/Mngt 0 0 1,440.0) 0 0 1,500 . 
X-Ray Diffraction 2 . 0 248.0) 0 0 500 Orrin Plocher Geologist Methods + Clay Minera ogy 

Applied Time Series 
Kathy Rex Geologist Anal • 3 0 372.0) 0 0 500 

. 

John Schmidt Systems Analyst Govt Publications~ ~ 3 0 3Ji.:o ~ 30.00 0 500 
.. 

Bobbi Feddersen Conservation Worker Welding #16642 0 0 85.0 ~ 0 0 500 

tl\~ -s b'-/0 
Danny Pauley conservation Officer Proseminar:l C.J. Mngt 0 0 744.0) 50.00 0 750 

Gloria Baker Secretary Intra to Mngt. 0 0 105.0) 69.60 0 500 

Thomas Campbell Conservation Officer Starting with Apple 0 0 30.0) 0 0 100 

Pamela Andersen Acct. Technician Int. Acct. 2 0 0 294.0) 0 0 500 
. Three Dimensional Des gn 

J Brent Laning Park Attendant Art 104/History of 0 0 405.0) 45.00 0 500 Landscaoe Arch. LA271 . Plant Material Maint. 0 
C~ristopher Taylor Park Attendant Residental Landscape les 0 222.0 ~ 30.00 0 500 

Daniel Lane Energy Mngt. Tech Composition I · 0 0 118.3 ~ 60.00 0 200 

TOTALS 



EDUC~TIONAL LEAVE/EDUC~lONAL ASSISTANCE REPORT 

Fiscal Year 19~ 

DNA 
(Department) 

Hrs. Missed Direct Costs Indirect Cost 
Err.ployee Name Classification Course Title W/Pay W/0 Pay Tuitior~ Other Costs Savin_g_s 

Pamela Andersen Acct Tech II Auditing 0 0 294.00 52.00 0 500 . 
. 

Randy Edwards Pub Serv Exec II Juvenile Delinquency 0 0 570.00 0 0 . 1,000 

Pamela Andersen Acct Tech II State & Local Govt 0 0 ~94.00 36.00 0 300 

Daniel Lane Arch Tech I Composition II · · :.· :. 0 0 118.-35 .. . 60.00 0 200 

. 

-
; 
I 

-

52 0 11'4,066.31 927.30 0 23,850 
TOTALS 



-
State of Iova 

Depa=taeB~ ot »•~sonnel 

APPLICA~IOH PaR B~VCA~%0B&L A88%ST.aBCZ/~VB 
~x.+e.n ~~·on · 

Dl't.ODJ: 82f:f'%0H l- '1- ., - -9' -&$ I;).. c2eJ ~I 
Name Job Class ~.S.j Date Employed 

t3etfy It( . W.,\Af &un5e.II!JY l.f4o -3 a. -;J~4« /J141r&.A J 1 If/, 7 
aarqa~n~nc; Unit Department Name & Address 

J).e.pb .. iff GJCJ.c·- /)YIJ.5 

IU.1' ~" £, ~~~ ~b1 ~s/Y/~iiJe$,:1:Pwa. s-D3/IJ 

ccurse 'I'itle * School 0/G** Dates/ credit Tuition ccurse 
Times Hours Per Hr. Cast 

1. :;B,(:J loa"' JJrue., 
,, 

ap_r-infl 1~'11 ~ ? ? 
• ; 

v I . u . 
1 ,, 

~umm~ /~fl ? 
2. 'iu>//JtJ$5 I!J..-~tki!, ·3 -. 

II 

? 3 • fJ/J};J/ ~ A Jm. IJJ~J·~ F~tll 1'111 3 ? 
, . 

* Attach official course description. 'l'c:atal Cost ? . 
** -U/G Undergraduate/Graduate 

»lease a~taah a wzi~taa ezplaaatioa of how ~· aou:se.vork is jo~-:elatac 

Educational Assistance 
1. Are you raquestinq reimbursement tor expenses in the tollowinq areas: 

Ex=enses Nc Yes 
'!'Uiticn y 
Becks ~ 
Fees )I 

Other X 
Total 

Dollar Alllcunt 

s 

It you answered NO to all Expens~ 
skip question 2 • 

2. Are you qoinq to receive 
financial assistance? _ No _ 

'l'ype and Am.cunt 

Educational Leav• . I I• 

1. Ara you r•qaestinq ~ille off frc~our. job to attend school?_ No ~ 
Row many hours per· week? -1.0.... a::::J Paicl C:ZZ Unpaid 
Number of raqular hours you work per week? LfO 

-·- Employee's 'sic;natura._-'~lllliii;iiiii!l..__..,...__ __ ~---'-~tJ---- Data ·tJn-.. /9, /'i'll> 
~ 

CFH 552-0266 R9/88 . 
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SUPEllVJ:SOR' S SEC': ION rvr-1 · 
Date Received ~Apprcved 0 Disapp~aved Reascns: ______________________________________________________________ ___ 

1) No other staff in the Polk-Des Moines Area Office on EduCational Leave. 
. .. . 

2) 'l'he counselor • s job perfoz:mance last year when she received 10 .. hours per week of 

educatioM! leave was above average. There is no change in perf=-nce foreseen 
as a reSUlt of con~the leave. · · 

Supe:viscr' s s iqnature Q 2 " J ~ hL, 'ldo..r: Date 1£-17-90 
(Please torware application, Eaucaticnal Survey and a ccpy ot employee~ 
Section A to your clepa:t:llent~' appc~~thority.) . 

Assistant Bm:eau Chief Signature --~~ Date 12-t2.-.9'ce 
U70%ll'r%li'G AUDOR.%':Y'8 8Bc:-f:fg ~ 
Raiml=ursamant: -No Yes None Requested 
Dollar Amount Approved For Each Course: · 

Course 1: TUi ticn $ Scoles S __ _ Fees$ __ _ 
Course 2: TUition $ Seeks $ __ _ Fees S---
course 3 : Tuition $ Becks $ __ _ Fees $ __ _ 

Other$ __ 
Other$ __ 
Other$ __ 

Total Dollar Amount Approved: $ . 
* I~ amount ot raiJDl:)ursemant requested. is· qraatar than the amount list 

above, the amount MC'S'l' be siqnecl ott en t»y the Appcintinq Auth~ri ty. 

Educational Leave: !lo /Yes 
NWD.ber ot Hours· Per Week: · <Q Paic! t::J Unpa~cl ~ 

Appointinq Authority's SitJDatl.l:'e ,,,,r.../ X- , ;zi:.cL.C~7k4:.,; Date /-cz -7 
(Please torwar~ completed applicatio and Educational survey to your 
clepart:aent' s 'rraininq ltap:,:as~tati· 

~ 
Train~nq Rapres~tative's $ignatura Data Sent to Personnel 

J)BJtU~ OJI RUCDBZ. UHCVU. U8UI.~S 
1~ Cata Received 2. Reimeursement Approved? . Yes- He --If HO, Reasons Why it Wasn't: 

3. Approval By: Eciuc:ation Cccrdinato~ Date 
. ' 

JIOft .fa DUU.tfD&'! ~G U»DSD'U~/HUOIDIBI. U8%..ne 
Reimbursement ~cc•dures: 
1. Open c:cmple1:ion ot the course ( s) , · send this application, a copy of 

the employee's school grade o~ completion c.~ificat•, the criqina 
paic1 receipt, and a signed travel voucher to: 

Depart:llent ot Revenue anc1 Finance 
Pre-Audit Division 
Hoover State Ottic:a Builclinq 
Des Moines !0319 
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STATE OF 

I --------- ,_. 
~~====~~======================~~~==~==~==~~ 

DEPARTMENT OF PUBLIC DEFENSE 

· · ·= .. ~ Servfct 
. ~ ·. !J 

TERRY E. BRANSTAD. GOVERNOR 

Rick Leckness 
Education Coordinator 
Iowa Department of Personnel 
Grimes State Office Building 
Des Moines, Iowa 50319-0150 

MAJOR GENERAL WARREN G. LAWSON 
THE ADJUTANT GENERAL 

September 10, 1991 

RE: FY 91 Educational Leave and Assistance Report 

Dear Mr. Leckness, 

The Iowa Department of Public Defense did not provide educational 
leave or assistance to any of its State Employees in Fiscal Year 1991. 

cc: Legislative Council 

Sincerely, 

Ut.'<!!"""~ 
Duane G. Jamison 
Comptroller 
State Fiscal Office 

(. 

MILITARY DIVISION I CAMP DODGE I 7700 NW BEAVER DRIVE I JOHNSTON. IOWA 50131-1902 I 515-242-5011 
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EDUCATIONAL LEAVE/EDUCATIONAL ASSISTANCE REPORT 

Fiscal Year 192!__ 

Public Defense 
(Department) 

Hrs. Missed Direct Costs Indirect Cost 
Employ_ee Name Classification Course Title W/Pay W/0 Pay Tuitior. Other Costs Savings 

-
NONE 

M .. 
-

.. 

~ 

TOTALS 
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·EDUCATIONAL LEAVE/EDJL .. LIONAL ASSISTANCE REPORT 
() ll 91 

Fiscal Year 19~ 
lcgi:;ri!tive Servlct. 

Ourea" . 

N 
0'1 
~ ~J.L~.dtaa_ 

(DeX:tment) 

Hrs. Missed Direct Costs Indirect Cost 
Employee Name Classification Course Title W/Pay W/0 Pa_y Tuition Other Costs Savin__g_s 

-

TOTALS 

• 



Iowa Department of Personnel 

EDUCATIONAL LEAVE/EDUCATIONAL ASSISTANCE REPORT' 

All departments.are required to report to the Department of Personnel and the 
Legislative Council not later than October 1 of each year, the direct and indirect 
costs to the department of educational leave and educational assistance granted 
to employees during the preceding fiscal year (Chapter 79.25, subsection 3, Code 
of Iowa). IMTS or departmental courses should not be listed on this report.---
Please send one copy of this report to the Department of Personnel, Development 
Bureau and one copy to the Legislative Council. 

Instructions to complete the report are as follows: 

Fiscal Year - Enter the fisca~ year for this report. 

Department - Enter the name. of the department. 

1. Employee Name - List employees at random or in alphabetical order. 

2. Classification - Enter employee's classification held at the time of taking 
the course work. 

3. Course Title - Enter the name of each course taken by the employee separately 
by line. 

4. Hours Missed - This refers to the total number of work hours missed by the 
employee to attend the course work, either with pay (W/Pay) or without pay 
(W/0 Pay). Enter total number of hours in the appropriate column. If the ~ 
employee did not miss work hours, enter a zero. 

5. Direct Costs - Expenses incurred by the department as a result of educational 
~xpenses reimbursed to the employee or direct billing by the school. 

Tuition - Costs of tuition for course work taken. 

Other - Costs of books, fees, or other expenses. 

If no cost was incurred, enter a zero. 

6. Indirect Costs - Costs incurred by the department as a result of making 
·· adjustments in employee work assignments or department operations 

necessitated by the educational leave or assistance. Enter an estimated 
cost figure. If no cost was incurred, enter a zero. 

1. Cost Savings -Estimated savings to the department as a result of the leave 
granted or the employee taking the course work. This could include, but not 
limited to, the savings in wages not paid to the employee or savings in 
increased efficiency in operations. Enter estimated cost figure ... 

8. Totals - Add up totals for following columns: Hours Missed, Direct Costs, 
Indirect Costs, and Cost Savings. 

1:FN 552-0264 



n ( (_ ( ~ 
EDUCATIONAL LEAVE/EDUCATIONAL ASSISTANCE REPORT -V1 

V1 
N Fiscal Year 19~ I 
0 
N 

"' .1:- LEGISLATIVE SERVICE BUREAU 
(Department) 

Hrs. Missed Direct Costs Indirect Cost 
Emplo:yee Name Classification Course Title W/Pay W/0 Pay_ Tuition Other Costs Savings 

ADMINISTRATOR, LEGAL HEALTH CARE REG. & 
JOHN POLLAK & COMM. SERV. DIV. QUALITY ASSURANCE $363 

... 

TOTALS 



Iowa Department of Personnel 

EDUCATIONAL LEAVE/EDUCATIONAL ASSISTANCE REPORT 

All departments are required to report to the Department of Personnel and the 
Legislative Council not later than October 1 of each year, the direct and indirect 
costs to the department of educational leave and educational assistance granted 
to employees during the preceding fiscal year (Chapter 79.25, subsection 3, Code 
of Iowa). IMTS or departmental courses should not be listed on this report.---
Pl~ase send one copy of this report to the Department of Personnel, Development 
Bureau and one copy to the Legislative Council. 

Instructions to complete the report are as follows: 

Fiscal Year - Enter tl&e fiscal year for this report. 

Department - Enter the name of the department. 

1. Employee Name - List employees at random or in alphabetical order. 

2. Classification - Enter employee's classification held at the time of taking 
the course work. 

3. Course Title - Enter the name of each course taken by the employee separately 
by line. 

4. Hours Missed - This refers to the total number of work hours missed by the 
employee to attend the course work, either with pay (W/Pay) or without pay 
(W/0 Pay). Enter total number of hours in the appropriate column. If the 
employee did not miss work hours, enter a zero. 

5. Direct Costs - Expenses incurred by the department as a result of educational 
expenses reimbursed to the employee or direct billing by the. school. 

Tuition - Costs of tuition for course work taken. 

Other - Costs of books, fees, or other expenses. 

If no cost was incurred, enter a zero. 

6. Indirect Costs - Costs incurred by the department as a result of making 
adjustments in employee work assignments or department operations 
necessitated by the educational leave or assistance. Enter an estimated 
cost figure. If no cost was incurred, enter a zero. 

1. Cost Savings - Estimated savings to the department as a result of the leave 
granted or the employee taking the course work. This could include, but not 
limited to, the savings in wages not paid to the employee or savings in 
increased efficiency in operations. Enter estimated cost figure. 

8. Totals - Add up totals for following columns: Hours Missed, Direct Costs, 
Indirect Costs, and Cost Savings. 

CFN 552-0264 
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John Pollak 

Drake University 

Edlv 

COSTS OF EDUCATIONAL LEAVE 

1991 FISCAL YEAR 

Health Care Regulation 3 Credit Hrs $363.00 
& Quality Assurance 



Personal Services 

Travel 

Office Supplies 

Comn~~nicatjons 

Rental 

Office Equipment 

Other • (Outside Services/Repairs) 

Expenditures (w/o salary adjustment) 
%of Change 

Salary Adjustment 

Less 3.25% reduction 

Total Expenditures 
%of Change 

FTE's 

Legislative Fiscal Bureau 
Proposed Allocation 
1992·93 Fiscal Year 

FY·91 fY·92 
ACTUAL APPROVED 

t 1,130,331 t 1,140,000 

22,773 25,000 

50,732 45,000 

14,949 20,000 

431 10,000 

73,086 35,000 

14,514 35,000 

• 1,306,816 t 1,310,000 
0.2% 

110,000 

• 46,500 

t 1,306,816 • 1,373,500 
3.4% 5.1% 

28.10 28.50 

I 

FY·93 
REQUEST 

• 1,155,000 

25,000 

45,000 

20,000 

10,000 

35,000 

35;000 

• 1,325,000 
1.1% 

200,000 

• 1,525,000 
11.0% 

26.50 

LFB 

G:\BD93ABC2 

9\17\91 



Personal Services 

Travel 

Office Supplies 

Co1111111nications 

Rental 

Office Equipment 

~ 
Other • (Outside Services/Repairs) 

Expenditures (w/o salary adjustment) 
%of Change 

Salary Adjustment 

Less 3.25% reduction 

Total Expenditures 
%of Change 

FTE's 

Legislative Fiscal Bureau 
Proposed Allocation 
1992-93 Fiscal Year 

FY-81 FY-82 
ACTUAL APPROVED 

• 1,130,331 • 1,140,000 

22,773 25,000 

50,732 45,000 

14,949 20,000 

431 10,000 

73,086 35,000 

14,514 35,000 

• 1,306,816 • 1,310,000 
0.2% 

110,000 

·46,500 

• 1,306,816 • 1,373,500 
3.4% . 5.1% 

26.10 26.50 

I 

FY-93 
REQUEST 

• 1,155,000 

25,000 

45,000 

20,000 

10,000 

35,000 

3S;OOO 

• 1,325,000 
1.1% 

200,000 

• 1,525,000 
11.0% 

26.50 

LFB 

G:\BD93ABC2 

9\17\91 



Personal Services 
Personal Travel 
Office Supplies 
Other Supplies 
Printing & Binding 
Uniforms & Related Items 
Communications 
Rentals 
Professional & Scientific 
Outside Services 
Advertising & Publicity 
Outside Repairs/Services 
Office Equipment 

Expenditures (w/o salary adjustment) 
·~ %of Change 

% of Change (excluding printing) 

Salary Adjustment 

Less 3.25% reduction 

Total Expenditures 

%of Change 
% of Change (excluding printing) 

Funded FTE' s 

AN11.XLS 

Legislative Service Bureau 
Proposed Allocation 
1992-93 Fiscal Year 

FY • '91 FY • '92 
ACTUAL APPROVED 

2,147,471 2,328,083 
25,544 34,000 
78,227 82,000 

1,600 3,200 
853,396 560,000 

1,413 1,900 
37,210 38,000 

1,583 3,000 
13,240 9,000 

2,071 4,500 
339 2,000 

25,895 24,000 
42,525 35,000 

3,230,514 3,124,683 
-3.28% 
7.89% 

133,417 

-106,000 

3,230,514 3,152,100 
-2.43% 
9.04% 

75.20 74.20 

FY • '93 
REQUEST 

2,285,000 
30,000 
81,000 

3,200 
894,387 

1,900 
38,000 

2,000 
9,000 
4,500 
1,500 

24,000 
35,000 

3,409,487 
9.11% 

·1.93% 

268,707 

3,678,194 
16.69% 

7.40% 

63.50 

9/24/91 



CITIZIN8' AIDI/C)MBUDIMAN 

Propoeed Alloo.tlon 

1•1-11 Flaoal Ve•r 

BZPBKDITUU I'Y-91 PY-92 
CATBOOftY ACTUAl. APPROVED 

P•raona.l Servic:e& $443,382 $,17,900 

Travel 10,938 15,200 

Offic:e Supplies 11,9f54 13,530 

Printing 607 1,200 

C:ommun1.ca~1ons 15,880 15,800 

Rental 250 

Pro!eea1onal services 7,716 2,500 

Outside services 32 

Advertising 612 500 

Office squipment 28,599 18,285 

~her (Remodel1ng) 2.000 

Expen~itures (w/o $519,730 $587,165 
salary adluatments) 

13.0\ ' of change 

Salary Adjustment 19,185 

Less 3.25' reduction -19.08"] 

Total Expenditures 
(w/salary ad,ust) 

$519,730 $587,267 

••••ma::me •••••tts•= 

' of change 17.2' 13.0' 

PTE's 10.8 12.0 

FT-93 
DQUZ5'1' 

$,16,178 

14,800 

13,~30 

1,200 

19,500 

250 

4,500 

. 600 

8,000 

1.000 

$579,558 

-1.3\ 

29,261 

$608,819 

••m•m••= 
3.7t 

12.0 

Submitted to Service Committee September 25, 1991 
By William P. Angrick Il, Citizens' Aide/ombudsman 

I 



ITEM 

Personal services 

Travel 

Offioe Supplioa 

Printing 

Communications 

Rent.al 

Profeaeional Services 

Adve~t.iaing 

Of!J.co Bqulpment 

Other ( Remode lln9') 

CA/0 
budget93 
09/20/91 

CI'l'IZBNS' AIDB/OKBUDSMAN 
FY-93 Budget Request Breakdown 

DOLLARS 

$!54!,439 

14,900 

13,530 

1,200 

19,500 

250 

4,500 

600 

e,ooo 

1.000 

$808 1 819 

AS SUMP'!' IONS 
--~ .. --------
*Base aalari•• and banafita 
*~OLA at 4t, affective 7/l/9~ 
*Add back COLA at 3' for 7/1/gl 
•Add back COLA at 2t for l/l/i2 
*Add back morit pay fro•en during FY 92 
•Korit by aalary revi•w datos 
*No vacanci•• on TO 
*Position reclaaa~fig•tions approved 
•Pro.motiona approved 
*No new positions 

*Maintain current travel level 
*In-atate oonfe~enoea and aeminare 
*Oat-of-state conferences and eeminara 

*Kaint4ina current level of operation 
(antigipated poetago increaee) 

*Maintains cu~rent level of operation 

•Maintains eervicea (In~wate, WestLaw 
IPAS, ond Communicatio~s Div) at 
current u•av• ratea plus estimated 
15' phono Ggat increase per General 
Serv1cee 

•Maintains current level of operation 

•Anticipate increased use of tape tran
scription and engineerinq and 
ecientific consultations 

*Maintains current level of operation 
(position vacancy notice publications) 

•Purchase of a replacement printer, ~eta 
base software updates, and lap top 
computer 

•cont1n;ency for repair or replacement 



CITIZIN8' AIDI/C)MBUDIMAN 

Propoe•d Alloo.tlon 

1111-18 F&.oal Ve•r 

BZPBKDITUU I'Y-91 PY-92 
CATBGOftY ACTUAl. APPROVED 

:Peraona.l Servi.::eu $443,382 $~17,900 

Travel 10,938 15,200 

Office Supplies 11,964 13,530 

Prin-cing 607 1,200 

Commun1.ca't1ons 15,880 15 1 800 

Ren'tal 250 

ProCessional 5erv1.ces 7,716 2,500 

Outside services 32 

Advertising 612 500 

Office Equipment 28,599 18,285 

~her (Remodeling) - 2.ggg 
Expen~itur~s (w/o $519,730 $587,165 
salary adluatments) 

t of change 13.0' 

Salary Adjustment 19,185 

Less 3.25' reduction -19.083 

Total Expenditures 
(w/aalary adjust) 

$519,730 $587,267 

••••~.t::u::m= ····-~-1::: \ of change 17.2t 13.0' 

FTB'a 10.8 12.0 

PT-93 
UQUBST 

$,16,178 

14,800 

13,530 

1,200 

19,500 

250 

4,500 

600 

8,000 

l.ggQ 
$579,558 

-1.3' 

29,261 

$608,819 

••m••••• 
3.7t 

12.0 

Submitted to Service Committee September 25, 1991 
By William P. Angrick II, Citizens' Aide/ombudsman 

I 
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ITEM 

Personal Services 

Travel 

Office Supplioa 

Printing 

Communications 

Rental 

Profeaeional Se.J:VJ.cea 

Adve~tieinq 

Oftloe Bquipment 

Other ( Remode 1 ing) 

CA/0 
budget93 
09/20/91 

CI'l'IZBRS' AIDB/OKBUDSHAN 
FY-93 Budget Request B~eak~own 

DO:LLARS 

$545,639 

14,900 

13,530 

1,200 

19,500 

250 

4,500 

500 

e,ooo 

1.000 

$808,819 

ASSUMPTIONS 

•Base aalari•• and bQnaf1ta 
*~OLA at 4t, offective 7/1/g~ 
*Add Dack COLA at 3' for 1/1/gl 
•Add back COLA at 2' for l/l/i2 
•Add back morit pay froaen during FY 92 
*Korit DY aalary r••i•w date• 
*No vacanciee on TO 
*Position reclaa•ificatione approved 
•Pro.motiona approved 
*Mo naw positions 

*Maintain current travel level 
*In-etate conferencoe end aeminore 
*Out-of-atate conferences and eeminara 

*Maintains current level of operation 
(ontigipoted poetago increaee) 

•Haintaine cur~ent level of operation 

•xaintaina eervicea (In~wate, WestLaw 
IPAS, and Communicatio~& Div) at 
current u•age rates plus e&timated 
15' phono ~o•t increase per General 
Serv1coo 

•Maintaine cu•rent level ot operation 

•Anticipate increased use of tape tran
scription and engineerinq and 
ecientific consultations 

*Ma1nta1ns current level ot operation 
(position vacancy not1ce publications) 

~Purchase of a replacement printer, data 
base software updates, and lap top 
computer 

•cont1ngency for repair or replacement 

I 



AL AND COMMITTEE 
AVICES DIVISION 

JOHN C . POLLAK ADMINISTRATOR 

LEGAL CO UNSELS 
DOUGLAS L <I.DK ISSON 

AIDA AuDEH 

MARY M CARR 

JULIE A SMITH CRAGGS 

SUSAN E. CROWLEY 

MICHAEL J GOEDERT 

MARK W JOHNSON 

GARY L KAUFMAN 

MICHAEL A KUEHN 

LESLIE E. WORKMAN 

RESEARCH ANALYSTS 

PATRICIA A. FUNARO 

KATHLEEN B. HANLON 

THANE R. JOHNSON 

GENERAL ASSEMBLY OF IOWA 

~~ol;~t,"' 
·-> .;;. ~ 

LEGISLATIVE SERVICE BUREAU 
STATE CAPITOL BUILDING 
DES MOINES, IOWA 50319 

(515) 281-3566 
FAX (515) 281-8027 

DIANE E. BOLENDER. DIRECTOR 

RICHARD L. JOHNSON. DEPU TY DIRECTOR 

September 17, 1991 

MEMORANDUM 

ADMINISTRATIVE CODE DIVISION 
LUCAS BUILDING (515) 281·5285 

PHYLLIS V. BARRY 
ADMINISTRATIVE CODE EDITOR 

LEGISLATIVE INFORMATION 
OFFICE 

CAPITOL BUILDING (51 5)-281·5129 

JULIE E. E LIVERS 
DIRECTOR 

IOWA CODE DIVISION 
LUCAS BUILDING (515) 281·5285 

JoANN G. BROWN 
IOWA CODE EDITOR 

JANET L. WILSON 
DEPUTY IOWA CODE EDITOR 

TO: Chairperson Welsh and Members of the Service Committee 

FROM: Diane Bolender, Director 

RE: September 24 and 25 Service Committee Meeting 

As is stated in your meeting notice for the Legislative Council, tours of the 
central legislative staff agencies are scheduled for Tuesday, September 24 and 
Wednesday, September 25 as follows: 

September 24 - 3:00 p.m. Meet outside the East Entrance to the Capitol to 
board a State Van for a journey to the Office of the Citizens' Aide. You will then 
be returned to the State Capitol. 

September 25 - 8:30 a.m. Meet on the first floor by the East Entrance of the 
Capitol. The Committee will walk across the parking lot and tour the following 
areas of the Lucas State Office Building: Fourth floor, Iowa Code and 
Administrative Code offices; ground floor, Computer Support Bureau, Legislative 
Fiscal Bureau, Computer Support Bureau Computer Room, and Legislative Service 
Bureau Redistricting Office. Then the Committee will proceed through the tunnel to 
the State Capitol, to tour the ground floor, Legislative Fiscal Bureau, and Legislative 
Information Office; second floor, Legislative Fiscal Bureau; and third floor, 
Legislative Service Bureau. 



Chairperson Welsh and Members of the Service Committee 
September 17, 1991 
Page 2 

Following the completion of the tour, the Service Committee will meet at 
approximately 10:45 a.m. in Committee Room 22 for its meeting. A copy of the 
tentative agenda for the meeting has been included in your Legislative Council 
letter. 

Enclosed are personnel reports from the Citizens' Aide, the Computer 
Support Bureau, and the Legislative Service Bureau and a copy of a report relating 
to probationary employees that was requested by Representative Connors. 

/ 



\....,; 
CITIZENS' AIDE/OMBUDSMAN 
CAPITOL COMPLEX 
215 EAST 7TH STREET 
DES MOINES. IOWA 50319-0231 
(515) 281-3592 

STATE OF IOWA 

WILLIAM P ANGRICK II 
CtT•lE"lS ;.;DE 0.,18UCS',1Ml 

In reply, please refer to: 

September 17, 1991 

Senator Joseph Welsh, Chair 
Service Committee, Legislative Council 
Capitol Building 
LOCAL 

Dear Senator Welsh: 

PERSONNEL REPORT 

Reporting item: This is to advise that on September 16, 
1991 I appointed Steven L. Exley as Assistant I at Grade 27, 
Step 1 to fill the vacant position in the office of 
Citizens' Aide/Ombudsman due to the resignation of Randy A. 
Meline. 

Approval item: This is to advise that on August 29, 1991 I 
appointed Judith Milosevich as Assistant for Corrections 
after the resignation of Randy A. Meline. I request that 
Ms. Milosevich be promoted to Assistant II at Grade 30, Step 
1 and that the promotion be retroactive to August 29, 1991. 

ADMINISTRATIVE REPORT 

The ventilation project discussed earlier this summer was 
abandoned by General Services because the remodelling bids 
received were significantly higher than the department's 
estimates. On August 29, 1991 General Services returned the 
Ombudsman's contribution of $6,000. 

WPA:jg 

Copy to: Members of the Service Committee 
Diane Bolender 

lwelshse 

Steven L. Exlely 
Judith Milosevich 

IOWA ONLY TOLL FREE-1-800-358-5510 
VOICE/TOO (515) 242-5065 
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SANFORD B. SCHARF 

DIRECTOR 

515·281·7840 STATE OF IOWA 

LUCAS STATE OFFICE BUILDING 

DES MOINES. IOWA 

50319 

~ 

\.,..,/ 

LEGISLATIVE COMPUTER SUPPORT BUREAU ========== 

FROM: 

Service Committee~~ jhe Legislative Council 

Sanford B. Scharf;'~/rector- Leg. Computer Support Bureau 

TO: 

SUBJECT: Personnel Report 

DATE: September 25, 1991 

The following employee has successfully completed his probationary 
employment. 

Steve Nelson - Computer Operator I 

/ 



~L AND COMMITTEE 
VICES DIVISION 

JOHN C POLLAK. ADMINISTRA fOR 

LEGAL COUNSELS 
DOUGLAS L ADKISSON 

AIDA AUDEH 

MARY M CARR 

JULIE A SMITH CRAGGS 

SUSAN E CROWLEY 

MICHAEL J GOEDERT 

MARK W JOHNSON 

GARY L KAUFMAN 

MICHAEL A KUEHN 

LESLIE E. WORKMAN 

RESEARCH ANALYSTS 

PATRICIA A FUNARO 

KATHLEEN B. HANLON 

THANE R. JOHNSON 

GENERAL ASSEMBLY OF IOWA 

LEGISLATIVE SERVICE BUREAU 
STATE CAPITOL BUILDING 
DES MOINES, IOWA 5031 9 

(515) 281 -3566 
FAX (515) 281-8027 

DIANE E. BOLENDER. DIRECTOR 

RICHARD L. JOHNSON. DEPUTY DIRECTOR 

September 17, 1991 

MEMORANDUM 

ADMINISTRATIVE CODE DIVISION 
LUCAS BUILDING (515) 281-5285 

PHYLLIS V. BARRY 
ADMINISTRATIVE CODE EDITOR 

LEGISLATIVE INFORMATION 
OFFICE 

CAPITOL BUILDING (5151-281-5129 

JULIE E. E. LIVERS 
DIRECTOR 

IOWA CODE DIVISION 
LUCAS BUILDING (515) 281-5285 

JoANN G. BROWN 

IOWA CODE EDITOR 

JANET L. WILSON 
DEPUTY IOWA CODE EDITOR 

TO: 

FROM: 

Chairperson Welsh and Members of the Service Committee 

Diane Bolender, Director ~ 

RE: September Personnel Report 

There were no resignations, merit step increases, or other personnel changes. 

Approval is sought to reclassify Rosemary Drake from Publications Assistant (Grade, 
21, Step 3) to Assistant Editor I (Grade 24, Step 2). Ms. Drake is filling the position vacated 
by the summer resignation of Ms. Joyann Benoit. Prior to Ms. Benoit's resignation, there 
were 3 editorial assistants for the Administrative Code Office and 3 editorial assistants are 
needed to process and edit the administrative rules submitted by the executive branch agencies 
so that the Administrative Bulletin can be published on a biweekly basis. 

Approval is also sought to employ Sue Fetters in the permanent full-time position as 
Legislative Proofreader at Grade 16, Step 2. Ms. Fetters has been employed as a session only 
Legislative Proofreader for the last two legislative sessions and is presently employed at Grade 
16, Step 2. She has also been employed as a temporary Code Proofreader. She will be filling 
a vacant proofreader position. 



IOWA GENERAL ASSEMBLY 

PROBATIONARY EMPLOYEES 

Legislative Service Bureau 
1 employee $1,290 

Legislative Fiscal Bureau 
0 

Computer Support Bureau 
1 employee $ 998 

Citizens' Aide/Ombudsman 
1 employee $1,290 

House 
4 employees $1,290 each 

Senate 
1 employee $1,290 each 

Total Initial Cost Central Staff Agencies 

Total Initial Cost House & Senate 

Proemp 

; 
.I 

$ 3,578 

$ 6.450 

$10,028 
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September 17, 1991 

MEMORANDUM 

Chairperson Welsh and Members of the Service Committee 

Diane Bolender, Director ~ 
September Personnel Report 

~:..·.~· __ 5 , ;..:.·::v 

LEGISLATIVE INFORMATION 
OFFICE 

.~L.::: : -· .. :=s 
;:;::Ec--;R 

IOWA CODE DIVISION 
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CW.J :=c: =~ITCR 
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There were no resignations, merit step increases, or other personnel changes. 

Approval is sought to reclassify Rosemary Drake from Publications Assistant (Grade, 
21, Step 3) to Assistant Editor I (Grade 24, Step 2). Ms. Drake is filling the position vacated 
by the summer resignation of Ms. Joyann Benoit. Prior to Ms. Benoit's resignation, there 
were 3 editorial assistants for the Administrative Code Office and 3 editorial assistants are 
needed to process and edit the administrative rules submitted by the executive branch agencies 
so that the Administrative Bulletin can be published on a biweekly basis. 

Approval is also sought to employ Sue Fetters in the permanent full-time position as 
Legislative Proofreader at Grade 16, Step 2. Ms. Fetters has been employed as a session only 
Legislative Proofreader for the last two legislative sessions and is presently employed at Grade 
16, Step 2. She has also been employed as a temporary Code Proofreader. She will be filling 
a vacant proofreader position. 

., 



S7A~E OF :OWA 
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LEGISLATIVE COMPUTER SUPPORT BUREAU =========== 

TO: Serv~ce C:;mrni::.tee fe fhe ::.egis~ative Council 

FROM: Sanf~rd 3. Schart, Director - ~eg. Ccmputer Support Bureau 

SUBJEC~: ?ersonnel Report 

DATE: September 25, 1991 

The following employee has successfully completed his probationary 
employment. 

~ Steve Nelson - Computer Operator I 

I 
I 



September 17, 1991 

Senator Joseph Welsh, Chair 
Service Committee, Legislative Council 
Capitol Building 
LOCAL 

Dear Senator Welsh: 

PERSONNEL REPORT 

:; . __ ..:.·.~ = .:..". 3= ·:J 
. . ..: ~.. .. . : ... .;;, . -.. 

Reporting item: This is to advise that on September 16, 
1991 I appointed Steven L. Exley as Assistant I at Grade 27, 
Step 1 to fill the vacant position in the office of 
Citizens' Aide/Ombudsman due to the resignation of Randy A. 
Meline. 

Approval item: This is to advise that on August 29, 1991 I 
appointed Judith Milosevich as Assistant for Corrections 
after the resignation of Randy A. Meline. I request that 
Ms. Milosevich be promoted to Assistant II at Grade 30, Step 
1 and that the promotion be retroactive to August 29, 1991. 

ADMINISTRATIVE REPORT 

The ventilation project discussed earlier this summer was 
abandoned by General Services because the remodelling bids 
received were significantly higher than the department's 
estimates. On August 29, 1991 General Services returned the 
Ombudsman's contribution of $6,000. 

WPA: jg 

Copy to: Members of the Service Committee 
Diane Bolender 

lwelshse 

Steven L. Exlely 
Judith Milosevich 

IOWA ONLY TOLL FREE-1-800-358-5510 
VOICE/TOO (515) 242-5065 



SERVICE COMMI1TEE 

OF THE LEGISLATIVE COUNCIL 

MEMBERS 

Senator Joe Welsh, Chairperson 
Senator Bill Hutchins 

Representative John Connors, Vice Chairperson 
Representative Kay Chapman 

Senator Jack Rife 

10:45 a.m. 

agenserv 

Representative Harold Van Maanen 

TENTATIVE AGENDA 

Wednesday, Sepember 25, 1991 
Committee Room 22 

Call to Order 

Roll Call 

Approval of Minutes of July 18 Meeting 
(Previously Distributed) 

Use of Code Data Base by Executive Branch 

Probationary Employee Salaries 

Personnel Reports 
- Citizens' Aide\Ombudsman 
- Legislative Service Bureau 
- Computer Support Bureau 

Receipt of Proposed Budgets of Central Legislative Staff 
Agencies pursuant to section 2.12 of the Code 

Additional Business, if any 

Adjournment 

I 




