Creating New Account for External User
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Register For New Legislative Account

This process is intended for users who have never had an account with the lowa Legislature. It will guide you
through creating a new account.

There are three steps that need to be completed prior to accessing legislative applications.
1. Register Email Address
a. Confirm Account Request Email
2. Accept Invitation Email
a. Verify Email Address
3. Your Account Registration has been approved Email

Launch the legislative website (https://www.legis.iowa.gov), click the Applications link in the footer.

Click the Create an Account under New Users.
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https://www.legis.iowa.gov/portal

Register your email address
This will launch My Legislative Applications, click the link: New User? Register here

My Legislative Applications

Login to access the lowa Legislative Applications

New User? Register here

if you have problems or questions signing in, please contact the

Heip Desk at 515.281.6506.

Complete all the required fields.

e Under Reason for requesting new user account, enter the applications you are requesting permissions
for. In this case, Personal Financial Disclosure.

e Once all fields have been completed, please click the Register button.

Register New User

First name * Last name *
John Doe
Email address * Phone
johndoe@gmail.com (515) 123-4567
Password * Confirm Password *

----------------------------------

Do you work for a state agency? If yes, which agency?

Education

Reason for requesting new user account *

BMS, Fiscal Notes and Lobbyist

30 /500

| agree to the Terms of use

™

reCAPTCHA

Privacy - Terms

Already have an account? Login here

\/ I'm not a robot




Confirmation Message

After clicking the Register button, you will see a confirmation message.

Thank you! pod
Your request to create a new account has been successfully registered.
We have sent a confirmation email to your email address.

Please check your inbox, and if you do not see it, be sure to check your spam or junk folder.

Confirm your email account

Launch your email account and verify your account by clicking the Confirm My Account button.
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Account Confirmation Requested

‘You are receiving this e-mail because the lowa Legislature has received a request to create an
account for this e-mail address.

If you did not initiate this request, simply ignore this e-mail.

If you requested this account, confirm your account by clicking the button below or copying and
pasting the link into your browser:

Confirm My Account

Or copy and paste this link into your browser:
hitps:/test legis.iowa.goviexternal-apps/confirm-account?token=161B9F 1 A-A2ED-49C9-
B2E1-C7BSESBATETO

Please note that this account confirmation link is valid for 24 hours only. If your account is not
confirmed within 24 hours, new account confirmation steps must be repeated.

@ 2025 The lowa Legislature. All rights reserved




Verify your Email Address

After clicking Confirm My Account, the browser will launch asking you to verify your email address. Type in
your email address and click the Verify My Email Address button.

Confirm My Account

To complete your new account registration, please verify your email by
entering it below and clicking the button

Email address *

firstlast50@myyahoo.com

Verify My Email Address

Once your email account is successfully verified, you'll receive a message informing you that it may take up to
two business days to complete the setup. We'll send the invitation email once your account is approved.

Thank you! )4
We appreciate you verifying your account with the lowa Legislature.
Your account is currently under review which can take up to two business days.

Once your account is fully set up. you will receive a confirmation email.

You cannot do anything further until the account request has been approved, and if needed permissions set.
This could take up to two business days.



Email Sent to User Verifying Account Completed

When your email account has been approved by the lowa Legislature you will receive an email inviting you to
accept invitation, this email may take up to two business days to receive. Please click on Accept Invitation in
this email.

If you try to login prior to being sent the invite email, your error message will look like this.

Iowa Legislature

Sign in
This username may be incorrect. Make sure you
typed it correctly. Otherwise, contact your admin.

firstlast50@myyahoo.com

If you have any guestions or need assistance, please
call our helpdesk at 515-281-6506.

Click the Accept Invitation button in the email sent from the lowa General Assembly.

lowa General Assembly invited you to access applications within their organization

M.  Microsoft Invitations on behalf of lowa General Assembly &
To: me - Tue, Oct 7 at 833 AM v

o External images are now more secure, and shown by default. Change in Settings

© Please only act on this email if you trust the organization represented below. In rare cases, individuals may
receive fraudulent invitations from bad actors posing as legitimate companies. If you were not expecting this
invitation, proceed with caution.

Organization: lowa General Assembly
Domain: [€gis.iowa gov

If you accept this invitation, you'll be sent to https://www.legisiowa.gov/external-apps.
Accept invitation

This invitation email is from lowa General Assembly (legis.iowa.gov) and may include advertising content. lowa
General Assembly has not provided a link to their privacy statement for you to review. Microsoft Corporation
facilitated sending this email but did not validate the sender or the message.

Microsoft raspects your privacy. To lesm miore, please resd tha Microsoft Privacy Ststemant.
Microsoft Corparation, One Microsoft Way, Redmond, WA 98052

& Microsoft




Send Code Verification

After clicking Accept Invitation, you will get a Sign in request, click Send Code.

Retrieve Code from Email

Launch your email to retrieve the code to sign in with.

Your lowa General Assembly account verification code  inbox x

lowa General Assembly (via Microsoft) <account-security-noreply@accountprotection.microsoft.coms

lowa General Assembly
Account verification code

To access lowa General Assembly's apps and resources. please use the code below for account verification. The code will only work for 30 minutes.

Account verification code:

11752686

If you didn't request a code, you can ignore this email.

Privacy Statement

Microsoft Corporation, One Microsoft Way, Redmond, WA 98052

Copy the code from your email and paste (or type) into the field Enter Code and click Sign in.




You will then see a pop up verifying permissions requested by, click Accept.

Iowa Legislature

Jdoetestb3@gmail.com

Permissions requested by:

lowa General Assembly
iowalegis.onmicrosoft.com

By accepting, you allow this organization to:
~ Receive your profile data

~ Collect and log your activity

v Use your profile data and activity data

You should only accept if you trust lowa General Assembly. lowa
General Assembly has not provided links to their terms for
you to review. You can update these permissions at
https://myaccount.microsoft.com/organizations.

Learn more

This resource is not shared by Microsoft.

Cancel

If you have technical issues with signing in, please contact the LSA Help Desk at 515.281.6506 or email at
help.desk@legis.iowa.gov.

If you need permissions for additional legislative applications, please contact LSA Front Office at 515.281.6766
or email Isa.front.office@legis.iowa.gov.
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