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I. Legislative Charge 
House File 478 required the Director of Revenue to prescribe by rule preliminary educational 
requirements, including a preliminary course of study that each individual must successfully complete 
in order to be eligible to take the examination for assessor and for deputy assessor.  Additionally, in 
Section 27 of the bill, the Department of Revenue (“Department”) was to study the current system of 
continuing education for assessors and deputy assessors and make recommendations for changes.  
This report details the current system within Iowa for assessor and deputy assessor registry; continuing 
education, and the recommendations of the Education Subcommittee for preliminary educational 
requirements for changes to the current system as required under the bill. 
 
For further comparison this report describes the educational and licensing requirements in the 
surrounding Midwest states of:  Illinois, Minnesota, Wisconsin, Nebraska, Missouri, Kansas, North 
Dakota and South Dakota.  A synopsis of these states is found in Table 1.1.  Additional detail of the 
requirements within the listed states is found in Appendix B. 
 
Appendix A details the specific course work required for several designations that would meet the 
recommendation that Iowa assessors obtain a Department approved professional designation within 
the first six years of appointment.   

II. Executive Summary 
An Education Subcommittee (“Subcommittee”) for preliminary educational requirements was 
organized by the Department.  The Subcommittee met four separate times to make recommendations 
to sit for the assessor and deputy assessor examinations, as well as recommendations for educational 
requirements.  The Subcommittee discussed recommendations and reviewed information from other 
states.   
 

Members:   
Randy Ripperger, Polk County Assessor 
Dana Shipley, Mason City Assessor 
Ross Simmelink, Sioux County Assessor 
Beth Weeks, Cedar Rapids Assessor 
Lucas Beenken, Iowa State Association of Counties 
Julie Roisen, Administrator, Property Tax Division, Iowa Department of Revenue 
Carmen Putzier, Examiner 3, Property Tax Division, Iowa Department of Revenue 
Abigail Sills, Attorney, Iowa Department of Revenue  

 
The current system requires that a person have a high school diploma to take the assessor or deputy 
assessor examination and once a passing score is obtained they are eligible to be placed on the register 
and employed as an assessor or deputy assessor.   
 
The Subcommittee recommends that a combination of experience and education are necessary for an 
individual to be successful as an assessor.  The Subcommittee all agreed an individual needs to take a 
tested course on Iowa Laws and Taxation with a passing score prior to taking the deputy assessor 
examination.  The second recommendation is that an individual needs to be on the deputy assessor 
register before they are eligible to take the assessor examination.  This more progressive approach for 
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eligibility would improve the education and experience of individuals before being employed as an 
assessor.  This recommendation would require a code change. 
 
Additionally the Subcommittee agreed that specific coursework for an assessor was necessary 
including:  Fundamentals of Real Property Appraisal, Fundamentals of Mass Appraisal and two years of 
documented appraisal experience to be considered as a regular certification on the assessor register.  
Provisional appointment as an assessor would be possible as long as within eighteen months of 
appointment the coursework is completed as well as the experience requirement is met.  All 
coursework is tested and a seventy percent passing score would be required.  This recommendation 
would also require a code change.   
 
The most significant recommendation is that newly appointed assessors would be required to 
complete all requirements for a Department approved professional designation from a recognized 
appraisal organization within the first six years of their term.  Appendix A identifies examples of 
designations that would be considered to meet this requirement.  The Institute of Iowa Certified 
Assessors (IICA) has a designation that, in addition to the courses already listed, includes Income 
Approach to Value, Iowa Assessment and Taxation Review, a demonstration narrative residential 
appraisal or a residential case study exam (eight hours) and a comprehensive examination that covers 
all aspects of assessment procedures and Iowa assessment laws.  Three years of experience appraising 
real property is also required.  This would require a code change.   
 
The existing continuing educational requirement for assessors is 150 credit hours and 90 credit hours 
for deputies within a six year period.  The number of hours required is sufficient and comparable to the 
surrounding states that were surveyed.   
 
The Subcommittee also believed that the time frame for hiring an assessor was too limiting under the 
current law, and therefore made recommendations to expand the time for conference boards and 
examining boards to make a decision in the hiring process.  This would necessitate a code change.   
 
The Department is in the process of working with testing centers around the state to accommodate 
delivery of the examination upon demand rather than only twice a year in Des Moines.  The 
Subcommittee is waiting for responses from two organizations in this regard.  This would serve Iowans 
more efficiently.  It would also mean that special examinations would no longer be necessary.  The 
existing code language for special examinations could be removed and the Department would need 
code language that would accommodate an administrative fee for any costs associated with the testing 
centers for test delivery.     

III. Current Requirements –Assessor 
Exam Educational Requirements 
Iowa Code §441.5 Iowa Administrative Code §701.72.1 
Iowa Code § 441.5(3) defines that a person must possess a high school diploma or its equivalent to sit 
for the assessor examination. 
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Additional Exam Requirements 
 Rule 72.1 further identifies information provided in the exam application: 

o Education 
o Training 
o Experience 

 
Exam Environment  

o Proctored exam environment 
o Access to an electronic calculator or slide rule 
o Examination conduct 
o Examination admission materials provided by the Department 
o Applications must be received at least three days prior to the exam 
o Examinations must be held twice a year or they may be held more frequently 
o A score of seventy percent is required to pass the assessor examination 

 
Special Examinations 
Iowa Code §441.7 Iowa Administrative Code §701.72.11 
Upon request of a conference board and with approval of the Director of Revenue, a special assessor 
examination can be held for a specific jurisdiction, if requested.  The Department is reimbursed for all 
administrative expenses incurred in the administration of a special examination. 
 
Assessor Certification 
Iowa Code §441.5 Iowa Administrative Code §701.72.5 - .6, .12 - .13 Regular Certification 
To obtain regular certification as an assessor, a person must possess two years of full time, appraisal-
related experience at the time he or she passes the assessor examination.  Regular certification 
remains in place through the duration of an assessor’s six year term of appointment.  Regular 
certification expires two years after receipt if a person is not appointed.  Appointment is for a six year 
term. 
 
Assessor Register 
A person who has received regular certification is placed on a register of eligible candidates for 
appointment as an assessor.  The register is available to a jurisdiction’s conference board upon request 
for consideration of an open assessor position.  Assessors are appointed to a six year term.  An 
assessor who possesses six consecutive years of service shall be placed on the register permanently 
without further assessor examination testing required. 
 
Temporary Certification 
Those who pass the assessor examination but do not possess two years of experience may receive 
temporary certification.  Temporary certification remains effective for two years.  
 
Provisional Appointment 
An individual who received temporary certification may receive a provisional appointment as an 
assessor under Iowa Code §441.5.  A person receiving provisional appointment has a period of 
eighteen months to complete a course of study administered by the Director of Revenue in order to be 
granted regular certification for the remainder of the six year term.   
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Continuing Education  
Iowa Code §441.8 Iowa Administrative Code §701. 72.12 and  .16(2) 
Continuing education requirements for assessors require 150 hours of classroom instruction over an 
assessor’s six-year term.  At least ninety of these hours require a tested course.  Qualified courses are 
approved by the Assessor Educational Advisory Committee, comprised of the Director of Revenue, the 
Property Tax Division Administrator, and two certified, sitting assessors. 
 
For assessors appointed to complete an unexpired term, continuing education requirements are 
prorated in a manner described in the Iowa Code.  
 
Appointment Process 
Iowa Code §441.1 -.3, §441.6 Iowa Administrative Code §701.72. .14 - .16 
When an assessor vacancy occurs in a jurisdiction, the examining board requests the assessor register 
within seven days of the occurrence of the vacancy.  The examining board is to review, interview, and 
recommend individuals for appointment within fifteen days of receipt of the register.  The conference 
board has no more than seven days from receipt of the recommendation to appoint an assessor.  The 
chairperson of the conference board notifies the Director of Revenue of the appointment within ten 
days of appointing an assessor. 
 
If this process does not result in appointment of an assessor, the conference board may request a 
special examination to qualify additional candidates for the open position. 

IV. Current Requirements – Deputy Assessor 
Exam Educational Requirements 
Iowa Code §441.5, §441.10 Iowa Administrative Code §701.72.1 
Section 441.10(1) requires that examinations for deputy assessor positions will be the same as for 
assessor positions.   

 
Deputy Assessor Certification and appointment 
Iowa Code §441.10 Iowa Administrative Code §701.72.8, .10 
Regular Certification 
A person who passes the deputy assessor examination may receive a deputy assessor regular 
certification and be eligible for appointment as a deputy assessor by a sitting assessor.  Deputy 
assessor terms are concurrent with the appointing assessor.   
 
If a person is appointed as a deputy assessor, regular certification expires upon the resignation, death, 
or removal of the assessor who appointed the deputy assessor.  
 
Regular certification remains in place for two years if a person passes the deputy assessor examination 
but is not appointed as a deputy assessor within that window of time.  Regular certification may be 
renewed if the person holding the certificate retakes and passes the deputy assessor examination.   
 
Deputy Assessor Register 
A person who has received regular certification as a deputy assessor is placed on a register of eligible 
candidates for appointment as a deputy assessor.  Incumbent deputy assessors who have served six 
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consecutive years are on the register permanently.  Regular certification is required for a deputy 
assessor to be eligible for another deputy assessor appointment in another jurisdiction.  
 
Continuing Education  
Iowa Code §441.8,.10 Iowa Administrative Code §701.72. .8(3), .12 
Continuing education requirements for deputy assessors require 90 hours of classroom instruction 
over a deputy assessor’s six year term.  At least sixty of these hours require a tested course.  Qualified 
courses are approved by the assessor Educational Advisory Committee.  
 
For deputy assessors appointed to complete an unexpired term, continuing education requirements 
are prorated in a manner described in the Iowa Code.  
 

V. Committee Recommendations 
a. Preliminary Educational Requirements Recommendations – Assessor Examination 

o Regular certification on the deputy assessor register at the time of the exam 
o High School Graduate 

 
b. Preliminary Educational Requirements Recommendations – Deputy Assessor Examination 

o Attend and pass a tested course on Iowa Assessment and Taxation developed by the 
Director of Revenue 

o High School Graduate 
 

c. Examination Recommendations 
o Modernize the exam for online proctored exams 
o Remove provision for special exams 

• Deliver examinations at proctored education centers within the state on demand 
• Add ability to charge a fee to take the exams to cover the cost of exam delivery 

 
d. Assessor Registry Recommendations 

o Regular Certification 
• Receive a passing grade of seventy percent on the assessor examination 
• Two years of documented appraisal experience 
• Receive a passing grade of seventy percent on the tested course prescribed by 

the Director of Revenue 
o Fundamentals of Real Property Appraisal 
o Fundamentals of Mass Appraisal 

o Temporary Certification on Assessor Registry  
• Receive a passing grade of seventy percent on the assessor examination 

o Provisional Appointment Recommendations 
• Within eighteen months complete the requirements for regular certification 

o Additional Assessor Educational Requirements Recommendations 
• Within the first six years of appointment, receive a Department approved 

professional designation from a recognized national, international, or state 
appraisal organization 
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e. Appointment Process Recommendations 

o Examining Board 
• Within 7 days after the occurrence of a vacancy, the examining board is to 

request the register (unchanged) 
• Within 30 days the examining board is to make appointment recommendation(s) 

to the conference board (previously 15 days) 
• Within 15 days the conference board fills the position (previously 7 days)  

 
VI. Summary of Midwest States’ Educational Criteria 
This analysis defines Midwest states as Iowa, Illinois, Minnesota, Wisconsin, South Dakota, North 
Dakota, Kansas, Nebraska and Missouri. 
 
Certification 
All Midwest states require mandatory certification.   

Figure 1: Mandatory and Voluntary Certification Programs 
Source: International Association of Assessing Officers (IAAO) 

 
Appointment 
With the exception of Illinois, Nebraska and North Dakota the remaining Midwest states appoint 
assessors.  Illinois elects assessors at the local government level.  North Dakota gives local 
governments the option to either elect or appoint assessors and Nebraska has recently changed their 
statute to accommodate election of assessors. 
 
Jurisdiction 
All Midwest states define assessment jurisdiction at the local government level. 
 
Assessor Exam 
Missouri is the only state that does not require a state exam or passing an examination of some type.  
All other Midwest states conduct exams or certifications or require tested coursework. 
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Elsewhere in the Nation 
State Register and Certification Process 
The following states do not carry a state register but do have educational requirements:  Alabama, 
Alaska, District of Columbia, Florida, Hawaii, Maryland, Ohio, Rhode Island, Tennessee, Vermont and 
West Virginia.  All other states have a state register and/or certification process. 
 
Other Exceptions 
The state of Ohio does not have an assessor’s office.  These duties are performed by the auditor.  
Three states only certify mapping functions:  Alabama, Alaska and Florida. 

 
 

Table 1.1 
Midwestern States Assessor Licensing and Certification 

Source: International Association of Assessing Officers (IAAO) 
 

State Assessor Type Assessor 
Jurisdiction 

Certification  
Requirements – 
Courses 

Certification 
Requirements 
– Test 

Certification 
Requirements – 
Experience 

Iowa Appointed Local county or 
city 

Yes 
 

Examination 
by State 

2 years appraisal 
experience 

Illinois Elected Local county or 
township  

360 hours  
of which 180 
hours have a 
written exam 

Examination 
by State 

12 years + state exam;  
designations from 
MAI, IAAO,  RM, SREA 
or SRA 

Minnesota Appointed Local county Yes Yes 3-5 years experience 
plus state certification 

Wisconsin Appointed Local county Yes Examination 
by State 

State certification 

South 
Dakota 

Appointed Local county 30 hours of 
courses 
including 
approved IAAO 
courses 

Examination 
by State 

Within 1 year 
complete all required 
initial courses 

North 
Dakota 

Appointed or 
elected 

Local city or 
township 

IAAO Courses 
101, 102, 202, 
and 300 

Yes Within 3 years 
complete educational 
requirements 

Kansas Appointed Local county 200 hours of 
State and IAAO 
courses 

Yes IAAO RES or CAE 
designation; federal 
general appraisal 
license 

Nebraska Elected Local county IAAO Courses 
101 and 300 

Examination 
by State 

Within 4 years 
complete specific 
coursework 

Missouri Appointed Local county 32 hours of 
State education 

Certified but 
no exam 

Within 24 months 
attend week-long  
class 
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VII. Appendix A – Designation Criteria  
Certified Assessment Evaluator 
International Association of Assessing Officers (IAAO) Requirements 
To qualify for the CAE designation, the following general requirements must be applicable on the date 
of sitting for the comprehensive examination. 

o The candidate must have at least five years of experience in property appraisal or assessment 
administration. 

o The candidate must have credit for the following seven educational courses: 
• IAAO Course 101:  Fundamentals of Real Property Appraisal 30 hours 
• IAAO Course 102:  Income Approach to Valuation 30 hours 
• IAAO Course 112:  Income Approach to Valuation II 30 hours 
• IAAO Course 311:  Residential Modeling Concepts or  

IAAO Course 312:  Commercial/Industrial Modeling Concepts 30 hours 
• IAAO Course 400:  Assessment Administration 30 hours 
• IAAO Workshop 171 Standards of Professional Practices and Ethics 7 hours or  

IAAO online Standards of Practice and Professional Ethics Supplement 15 hours 
o Residents of the United States are required to take either IAAO 151 or a Foundation-approved 

two-day USPAP course.  Examination cannot be challenged.  Residents outside the U.S. must 
provide proof of passage of a course covering the particular appraisal standards that govern 
appraisers within their jurisdiction in lieu of taking either IAAO 151 or a Foundation-approved 
two-day USPAP course.  In the absence of a local standard, USPAP is required. 15 hours 

o Prior to sitting for any exam or submitting any report under this section a candidate must be an 
IAAO member and a candidate in good standing in the CAE program.  The candidate must have 
credit for two projects, one on residential real property and one on commercial real property.  
It is a requirement that at least one of the projects must be a real property demonstration 
narrative appraisal report.    

o The candidate must pass an eight hour CAE comprehensive examination.  This examination can 
be given only after all other requirements have been met. 

o Upon successfully completing the CAE comprehensive examination, the candidate must submit 
an affidavit attesting to his or her experience before the designation can be conferred. 

o Members applying for candidacy on or after January 1, 2014 must, prior to sitting for the CAE 
comprehensive examination, hold a bachelor’s degree or higher from an accredited college or 
university.  In lieu of a bachelor’s degree, candidates must be a high school graduate (or 
equivalent) and satisfy one of the following options: 

• Complete a minimum of thirty semester hours of specific subject area coursework or 
pass College-Level Examination Program (CLEP) exams equivalent from an accredited 
college or university with a grade of “C” or higher. Subject areas allowed are: English 
Composition, Economics or Finance, Geography, Algebra, Geometry, Statistics or higher 
mathematics, Accounting, Business Law, Real Estate Law or Valuation. Three semester 
hours equals ten points; 100 points are required. 

• A minimum of ten years of verifiable appraisal and/or assessment administration 
experience. One year of experience equals ten points; 100 points are required. 

• Any combination of education and experience specified above that equals 100 points. 
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Residential Evaluation Specialist Designation 
International Association of Assessing Officers (IAAO) Requirements 
To qualify for the RES designation, the following general requirements must be fulfilled on the date of 
sitting for the master examination. 

o The candidate must have at least three years of experience in appraising residential real 
property. 

o The candidate must have credit for the following six educational courses: 
• IAAO Course 101:  Fundamentals of Real Property Appraisal 
• IAAO Course 102:  Income Approach to Valuation 
• IAAO Course 300:  Fundamentals of Mass Appraisal 
• IAAO Course 311:  Residential Modeling Concepts 
• IAAO Workshop 171 Standards of Professional Practices and Ethics or  

IAAO online Standards of Practice and Professional Ethics Supplement 
o Residents of the United States are required to take either IAAO 151 or a Foundation-approved 

two-day USPAP course.  Examination cannot be challenged.  Residents outside the U.S. must 
provide proof of passage of a course covering the particular appraisal standards that govern 
appraisers within their jurisdiction in lieu of taking either IAAO 151 or a Foundation-approved 
two-day USPAP course.  In the absence of a local standard, USPAP is required. 

o Prior to sitting for any exam or submitting any report under this section a candidate must be an 
IAAO member and a candidate in good standing in the RES program.  The candidate must have 
satisfactorily completed one of the following: 

• A real property demonstration narrative appraisal report, using all recognized 
approaches to value, on a single-family residence. 

• A real property demonstration narrative appraisal report, using all recognized 
approaches to value, on the computer-assisted valuation of a group of residential 
properties. 

• An eight hour case study examination and IAAO Course 201.  If the candidate does not 
successfully complete the case study requirement after two attempts, a different 
project must be selected to fulfill this requirement. 

o The candidate must pass a four hour RES master examination.  This examination can be given 
only after all other requirements have been met. 

o Upon successfully completing the RES master examination, the candidate must submit an 
affidavit attesting to his or her experience before the designation can be conferred. 

o Members applying for candidacy on or after January 1, 2015, must, prior to sitting for the RES 
master examination, hold an associate’s degree (or equivalent) or higher from an accredited 
college or university.  In lieu of an associate’s degree, candidates must be a high school 
graduate (or equivalent) and satisfy one of the following options: 

• Complete a minimum of twenty-one semester hours of specific subject area coursework 
or pass College-Level Examination Program (CLEP) exams equivalent from an accredited 
college or university with a grade of “C” or higher. Subject areas allowed are:  English 
Composition, Economics or Finance, Geography, Algebra, Geometry, Statistics or higher 
mathematics, Accounting, Business Law, Real Estate Law or Valuation.  Three semester 
hours equals ten points; 70 points are required. 

• A minimum of seven years verifiable appraisal and/or assessment administration 
experience.  One year of experience equals ten points; 70 points are required. 

• Any combination of education and experience specified above that equals 70 points. 
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Mass Appraisal Specialist  
International Association of Assessing Officers 
To qualify for the MAS designation, the following general requirements must be applicable on the date 
of sitting for the comprehensive examination. 

o The candidate must have at least three years of experience in mass appraisal of real property. 
o The candidate must have credit for the following eight educational courses: 

• IAAO Course 101:  Fundamentals of Real Property Appraisal 
• IAAO Course 102:  Income Approach to Valuation 
• IAAO Course 300:  Fundamentals of Mass Appraisal 
• IAAO Course 331:  Mass Appraisal Practices and Procedures 
• IAAO Course 332:  Modeling Concepts 
• IAAO Course 333:  Residential Model Building 
• IAAO Workshop 171 Standards of Professional Practices and Ethics or  

IAAO online Standards of Practice and Professional Ethics Supplement 
o Residents of the United States are required to take either IAAO 151 or a Foundation-approved 

two-day USPAP course.  Examination cannot be challenged.  Residents outside the U.S. must 
provide proof of passage of a course covering the particular appraisal standards that govern 
appraisers within their jurisdiction in lieu of taking either IAAO 151 or a Foundation-approved 
two-day USPAP course.  In the absence of a local standard, USPAP is required. 

o Prior to submitting any report under this section a candidate must be an IAAO member and a 
candidate in good standing in the MAS program.  The candidate must have credit for one 
demonstration of knowledge project, a demonstration narrative appraisal report on a universe 
of properties. 

o The candidate must pass a four hour MAS master examination.  This examination can be given 
only after all other requirements have been met. 

o Upon successfully completing the MAS master examination, the candidate must submit an 
affidavit attesting to his or her experience before the designation can be conferred. 

o The candidate must, prior to sitting for the MAS master examination, hold an associate’s degree 
or higher from an accredited college or university. In lieu of an associate’s degree, candidates 
must be a high school graduate (or equivalent) and satisfy one of the following options: 

• Complete a minimum of twenty-one semester hours of specific subject area coursework 
or pass College-Level Examination Program (CLEP) exams equivalent from an accredited 
college or university with a grade of “C” or higher. Subject areas allowed are:  English 
Composition, Economics or Finance, Geography, Algebra, Geometry, Statistics or higher 
mathematics, Accounting, Business Law, Real Estate Law or Valuation. Three semester 
hours equals ten points; 70 points are required. 

• A minimum of seven years of verifiable mass appraisal and/or assessment 
administration experience.  One year of experience equals ten points; 70 points are 
required. 

• Any combination of education and experience specified above that equals 70 points. 
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Iowa Certified Assessor 
Institute of Iowa Certified Assessors 
Regular Member / Candidate Member 
Certification Requirements: 

o Be a member of the Iowa State Association of Assessors.  
o Have at least three years of experience in the profession of ad valorem appraisal.  
o Complete all requirements within a period of three years from the date of the application for 

candidacy.  
o Submission of documentation confirming candidate received a passing grade on examinations 

in the following courses:  
• IAAO Course 101:  Fundamentals of Real Property Appraisal 
• IAAO Course 102:  Income Approach to Valuation 
• IICA Course:  Iowa Assessment and Taxation Review 

o Submit to the Board of Directors one narrative appraisal of improved real estate which must be 
of an age to contain at least two forms of depreciation; such appraisal must include all three 
approaches to value.  

o A passing score upon completion of the Iowa Residential Case Study course may be substituted 
for the narrative appraisal.  

o Pass a written comprehensive examination which shall cover all phases of assessment 
procedure and Iowa assessment law. 

 
Assessment Administration Specialist 
International Association of Assessing Offices 

o The candidate must have at least three years of experience in the assessment field. 
o The candidate must have credit for the following six educational courses: 

• IAAO Course 101:  Fundamentals of Real Property Appraisal 
• IAAO Course 102:  Income Approach to Valuation 
• IAAO Course 400:  Assessment Administration 
• IAAO Course 402:  Tax Policy 
• IAAO Workshop 171 Standards of Professional Practices and Ethics or  

IAAO online Standards of Practice and Professional Ethics Supplement 
o Residents of the United States are required to take either IAAO 151 or a Foundation-approved 

two-day USPAP course.  Examination cannot be challenged.  Residents outside the U.S. must 
provide proof of passage of a course covering the particular appraisal standards that govern 
appraisers within their jurisdiction in lieu of taking either IAAO 151 or a Foundation-approved 
two-day USPAP course. In the absence of a local standard, USPAP is required. 

o In addition to the above educational requirements, the candidate must have credit for an IAAO 
course from the 300 series.  

o Prior to sitting for any exam or submitting any report under this section a candidate must be an 
IAAO member and a candidate in good standing in the AAS program. The candidate must have 
satisfactorily completed one of the following: 

• An assessment administration case study examination 
• An assessment administration research project 
• An evaluation of a jurisdiction's assessment practices 
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• If the candidate does not successfully complete the chosen requirement after two 
attempts, a different requirement must be selected. 

o The candidate must pass a four hour AAS master examination.  This examination can be given 
only after all other requirements have been met. 

o Upon successfully completing the AAS master examination, the candidate must submit an 
affidavit attesting to experience before the designation can be conferred. 

o The candidate must be a high school graduate or the equivalent. 

VIII. Appendix B – Midwest States’ Specific Criteria 
Illinois 
Illinois has elected assessors based on various population and or agricultural valuation criteria.  All 
elected assessors are required to have a Certified Illinois Assessor Official certification and/or an IAAO 
designation or an Appraisal Institute designation.  The Certified Illinois Assessor Official certification 
includes an examination by the Illinois Property Assessment Institute plus additional training.  
Individuals may be eligible to run for office if they have twelve years of supervisor of assessments 
experience, Certified Illinois Assessing Official certification and a minimum of 360 additional hours of 
successfully completed courses of which at least 180 hours have a written examination and be 
approved by the Department.  There are a total of additional continuing educational requirements of 
30 hours each cycle of which 15 are tested.  Assessors serve a four year term. 
 
Minnesota 
Minnesota assessors serve four year terms and are hired by the local county, city or township.  County 
assessors are approved by the Minnesota Director of Revenue.  All local city or township assessor work 
is turned over to the county assessor for submission to the Minnesota Department of Revenue.  
Individuals employed by an assessor’s office that are responsible for valuation or classification must be 
licensed by the state of Minnesota.  There are four levels of licensure; Certified Minnesota Assessor; 
Certified Minnesota Assessor Specialist, Accredited Minnesota Assessor and Senior Accredited 
Minnesota Assessor.  Each level of licensure requires experience in the valuation and classification of 
property as well as educational course work and examinations.  If you work for a Minnesota county or 
city, but are not the county or city assessor, the requirements for your position may specify the level of 
license you must hold.  
 
County assessors must hold a Senior Accredited Minnesota Assessor (SAMA) license.  Counties may 
hire an individual with an Accredited Minnesota Assessor (AMA) license.  That individual then has two 
years to obtain their SAMA license.  The comparable educational requirements for a Minnesota county 
or city assessor are the Senior Accredited Minnesota Assessor requirements: 

o An existing Certified Minnesota Assessor License 
o Mass Appraisal Basic Course 
o MAAO Minnesota Assessment Administration 
o IAAO Course 400 Assessment Administration or approved alternative 
o Two Income Courses 
o One Elective Course and Board Approved fifteen hour Uniform Standards of Professional 

Appraisal Practice 
o Residential Form Appraisal Report or Residential Case Study Exam or 

Passing a Demonstration Narrative Appraisal or 
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One of the following designations:  SRA, MAI from the Appraisal Institute; CAE, RES from 
IAAO or Passing Income Demonstration Narrative Appraisal  

o Five Years Experience 
o Oral Examination by State Board of Assessors 

 
There are additional continuing education requirements of 50 hours during a four year period for the 
highest two levels of licensure including an ethics course; and state sponsored Property Assessment 
Continuing Education, a week long tested course.  
 
Wisconsin 
Under Wisconsin state law each individual who completes assessment work must be certified.  
Certification helps to ensure individuals working in the assessment field have the minimum knowledge 
to perform the assessment function. 
 
Wisconsin assessor certification began in 1969 when the first county assessor system was established.  
At that time, the Wisconsin Department of Revenue certified a list of qualified candidates for the office 
of county assessor.  In 1973, State law was passed requiring certification of county assessors, county 
assessment staff and expert assessment help. 
 
Wisconsin has five certification levels: 

o Assessment Technician 
o Property Appraiser 
o Assessor 1 
o Assessor 2 
o Assessor 3 

 
Each town, village, and city has an assessor with a specific certification level depending on the 
complexity of property within the jurisdiction. 

o Each certification level has a description of the work authorized at that level 
o If an individual performs any or all of the duties at a particular level, the individual must be 

certified at that level 
o The work an individual can perform is progressively more complex as the level of certification 

becomes higher 
o An individual certified at the higher level is allowed to perform work of any lower level 

certification, except for the Assessor 3 level.  An Assessor 3 can only perform work associated 
with the Assessor 3 certification. 

o Certification is not required for clerical work 
 
Under State law, you must pass a written exam to become certified.  A passing score is seventy 
percent. 
 
Nebraska 
Nebraska assessors are elected.  Certification and eligibility to hold office as a county assessor or 
deputy county assessor requires successful completion of an examination administered by the State 
Property Valuation Division.  Nebraska law prohibits an individual from filing for, or being appointed to, 
the office of county assessor or serving as deputy county assessor without a valid Nebraska Assessor 
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Certificate.  In addition, this certificate is required to be eligible to file for, or assume the office of 
county clerk acting as an ex-officio county assessor.   
 
Assessors must also obtain 60 hours of approved continuing education within each four year cycle to 
receive approval by the Property Tax Administrator for re-certification.  For appointments after 2003, 
within four years assessors must complete IAAO course 101 Fundamentals of Real Property Appraisal 
and IAAO course 300, Fundamentals of Mass Appraisal or the equivalent.   
 
Missouri 
Missouri assessors are appointed and within two years of appointment must attend a course of study 
concerning the assessment of ad valorem property taxes and be certified by the commission.  The 
course of study must be 32 hours minimum.   
 
To remain certified the assessor must attend a second course of study of similar duration as the first 
course of study.  Attendance at the courses is sufficient to meet the required certification to hold the 
assessor position and an examination is not required.  The continuing education requirement for 
assessors in Missouri is 32 hours every two years. 
 
Kansas 
Kansas county appraisers are appointed by the local county officials and must be on the list of qualified 
eligible assessors by the Kansas Division of Property Valuation.  They are required to have three years 
of mass appraisal experience documented and approved by the department and additionally, to be 
appointed the individual must possess a general real property appraisal license or a registered mass 
appraisal license from the Property Valuation Division or hold a valid RES or CAE designation from the 
International Association of Assessing Officers.   
 
An individual may be appointed as an interim county appraiser and must fulfill the remaining 
requirements within six months.  The state registered mass appraisal designation is 200 hours of 
classes that include IAAO courses and Kansas Property Tax Laws tested course.   
 
Continuing education requirements are 90 hours within the four year cycle including IAAO workshop 
151, ethics and Kansas Property Tax Law course update and Kansas Standards of Mass Appraisal 
workshop.   
 
The Registered Mass Appraiser requires a minimum of 120 hours every four years and must include an 
ethics course. 
 
North Dakota 
In North Dakota “Assessment official” means a person responsible for initially determining the 
assessments of real property in a township, assessment district, or a city.  The term also includes a 
County Director of Tax Equalization who is responsible for supervising and instructing the township 
assessors and Class II city assessors.  
 
“Class I city assessor” means an assessor for a city with a population of five thousand or more.    
 
“Class II city assessor” means an assessor for a city with a population of less than five thousand.  
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“County Director of Tax Equalization” means a person appointed pursuant to North Dakota Century 
Code chapter 11-10.1.  
 
“Township assessor” means a person appointed or elected as assessor pursuant to North Dakota 
Century Code chapter 58-05.  The term also includes a person appointed as a district assessor as 
defined in North Dakota Century Code section 57-02-33.  The licensing/certification requirements 
include: 

o Class I Online instruction 50 hours IAAO Courses: 
• 801 Site Analysis 
• 802 Introduction to Cost Approach to Value 
• 803 introduction to Sales Comparison Approach to Value 
• 804 Introduction to Income Approach to Value 
• 805 Mass Appraisal of Residential Property 
• IAAO Course 202: Fundamentals of Real Property Appraisal 
• IAAO Course 102: Income Approach to Valuation 
• IAAO Course 300: Fundamentals of Mass Appraisal 
• IAAO Course 202: Agricultural Land Valuation 

o Class II 
• 40 hours online instruction including those cited above plus 10 hours agricultural land 

valuation through the North Dakota Office of State Tax Commissioner and Course 101 or 
Course 201.   
 

North Dakota requires state certification for four levels: Township—24 hours within 12 months, Class II 
city—24 hours within 12 months, Class I city—150 hours within 3 years, County Director of Tax 
Equalization—190 hours within 3 years of appointment and complete IAAO Courses 101, 102, 202, 300.  
 
The continuing education requirements for North Dakota vary by class of certification.  Township and 
Class II city assessors’ certificates are valid for one year and are renewable by attending the annual 
seminar.  Class I city and county assessors are certified for four year terms and must complete 40 hours 
during the certification period. 
 
South Dakota 
South Dakota requires assessors to hold either a temporary or permanent certificate to be appointed 
to the position of Director of Equalization, which is comparable to the assessor position in Iowa.  
During the first year the temporary certificate holder must attend and pass the annual assessors’ 
school scheduled by the Secretary of the South Dakota Department of Revenue Property Tax Division 
and successfully complete the five required courses and pass the certification examination.   
 
All personnel appraising property for taxation purposes in South Dakota must be certified by the South 
Dakota Department of Revenue.  To obtain the CAA (Certified Appraiser Assessor) designation all 
persons in the program must complete the following within one year of entering the program 
(receiving a temporary permit):  

o Initial Certification Requirements successfully complete the following courses:  
• IAAO Site Evaluation 
• IAAO Market Evaluation 
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• IAAO Cost Approach to Value  
• IAAO Income Approach to Value 
• IAAO Mass Appraisal 
• South Dakota Department of Revenue Basics Course 

o In addition, each candidate for certification must:  
• Take and pass the CAA test with a score of at least eighty percent 
• Work for one year in an assessor’s office  

 
South Dakota has varying continuing education requirements based on the number of years the 
assessor has in their position or term of office.  Requirements for first through fourth renewal period 
for certificates include successful completion of the following within each five year renewal period:  

o Attend three assessors’ schools: 1 school must be a 30 hour (excluding final examination time) 
course from the IAAO educational curriculum, unless the applicant has previously successfully 
completed a total of 5 different department-approved IAAO courses;  

o Attend three department-approved conferences, one must be an SDAAO conference; and 
o Attend three department or department-approved workshops. Any department approved 

workshop must be approved by the Secretary for credit prior to the workshop. 
o In addition, during an even numbered year, the applicant must complete and pass one course 

on the Uniform Standards of Professional Appraisal Practice (USPAP) approved by the 
Secretary. 

o During the initial (first) renewal period, an applicant must complete and pass two USPAP 
courses in even numbered years, the first of which must be a tested fifteen hour course 
approved by the Secretary.  

 
Applicants for renewal certificates who are in their fifth of subsequent consecutive renewal period 
must successfully complete within each five year renewal period the following:   

o Four annual assessors’ schools or department-approved conferences, two of which must be the 
annual assessors’ school and a SDAAO conference.  All courses taken by the applicant, except 
the IAAO course, will be pass/fail;  

o Attend two department or department-approved workshops.  Any department-approved 
workshop must be approved by the Secretary for credit prior to the workshop.  

o In addition, during an even numbered year, the applicant must complete and pass one course 
on the Uniform Standards of Professional Appraisal Practice (USPAP) approved by the 
Secretary. 
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