
671—1.3(17A,305) Responsibilities. 
1.3(1) State records commission. The responsibilities of the commission are the same as defined in 

Iowa Code section 8A.608.
1.3(2) Department of administrative services. The responsibilities of the department are the same as 

defined in Iowa Code section 8A.609.
1.3(3) Agency head. In addition to the responsibilities set forth in Iowa Code section 8A.610, an 

agency head will also:
a. Appoint one or more records officers to coordinate the records program or programs within the 

agency and to serve as liaisons to the state archives and records bureau. An agency head shall document an 
appointment in writing to the state archives and records bureau.

b. Maintain or cause to be maintained complete and accurate records documenting the agency’s 
implementation of the state of Iowa records program.

c. Provide secure, environmentally appropriate storage areas for all records in the physical custody 
of the agency and provide public access to those records in accordance with the agency’s fair information 
practices rules.

d. Maintain legal custody of all agency records stored in agency offsite storage and provide public 
access to those records in accordance with the agency’s fair information practices rules.

e. Transfer legal custody of records that are transferred to the state archives of Iowa in accordance 
with Iowa Code section 8A.610.
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