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27—2.8(161A) Minutes, transcripts, and recordings of meetings.

2.8(1) Recordings. The director shall record by mechanized means each meeting and shall retain
the recording for at least one month. Recordings of closed sessions shall be sealed and retained at least
one year.

2.8(2) Transcripts. The division does not routinely prepare transcripts of meetings. The division
will have transcripts of meetings, except for closed sessions, prepared upon receipt of a request for a
transcript and payment of a fee to cover the cost to the division of preparing the transcript.

2.8(3) Minutes. The director shall keep minutes of each meeting. Minutes shall be reviewed and
approved by the committee and retained permanently by the director. The approved minutes shall be
signed by the director and the committee chairperson.



