IAC Ch 102, p.1

281—102.13(280) Retention of records.

102.13(1) Any record created by an investigation will be handled according to formally adopted
or bargained policies on the maintenance of personnel or other confidential records. Notes, tapes,
memoranda, and related materials compiled in the investigation will be retained by the public or
nonpublic school for a minimum of two years.

102.13(2) Unfounded reports shall not be placed in an employee’s personnel file. If a report is
founded at level one and unfounded at level two, the founded report from the level-one investigator shall

be removed immediately upon receipt of an unfounded report from the level-two investigator.
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