
761—118.5(306C) Application, drawing, and fees. 
118.5(1) Application. 
a. A business may request placement of a business sign upon a main line specific service sign by 

submitting a completed application form, provided by the department, along with the application fee, to the 
Advertising Management Section, Traffic and Safety Bureau, Iowa Department of Transportation, 800 
Lincoln Way, Ames, Iowa 50010.

b. The department will review the application and site for compliance with this chapter. If the 
application is approved, the department will advise on how many business signs will be needed to fulfill the 
request.

c. The business signs will be provided by the business or applicant in accordance with rule 
761—118.6(306C). The department may offer a noncomprehensive list of known sign fabricators as a 
courtesy to the applicant.

d. Approved applications are valid for the fiscal year (July 1 to June 30) and expire on June 30. If the 
fees, as billed by the department, are paid by the business in accordance with subrule 118.5(4), the 
application is renewed on July 1.

118.5(2) Drawing to select applicants. If the number of applicants for businesses exceeds the number 
of vacant spaces on a main line specific service sign, the department will hold a lottery drawing among 
these applicants to select the applicants to fill the vacant spaces. 

118.5(3) New application required for business name change. If a business participating in the logo 
signing program changes its name or franchise affiliation from that which appears on its business sign, a 
new application is required. If the new application is received by the department prior to the change on the 
business premises, the business will retain its position on the specific service sign, the department will 
approve the application, and no application fee is due.

118.5(4) Fees. 
a. Application fee. A fee of $100 is required for an application submitted in accordance with subrule 

118.5(3). The application fee is a one-time fee and is nonrefundable once the department has performed an 
on-site review to verify compliance with the requirements of this chapter. 

b. Annual fee. The annual fee is $230 for each business sign posted on a specific service sign and is 
due on or before July 1 of each fiscal year. However, for a new application, the annual fee will be prorated 
based on the remaining months left in the fiscal year.

c. Service fee. If business signs are replaced for any reason, including at the request of the business to 
reflect an updated design or at the request of the department in accordance with rule 761—118.7(306C), a 
service fee of $50 per sign is due upon completion of the work by the department. If business signs need to 
be replaced, the department recommends supplying new business signs for replacement rather than 
refurbishing existing signs. If existing signs are to be removed, refurbished, and then reinstalled, the $50 
service fee is applied per sign, per service trip.

118.5(5) Failure to pay annual fee or service fee. Applications terminate when annual fees are not 
paid in full by July 1 of each year or when service fees are not paid within 30 days of receiving the invoice 
from the department. In the event of termination, the business signs may be removed by the department, 
although such removal may occur at some point after the date of termination, depending upon the 
department’s schedule and work priorities. If the termination was not voluntary, the business may reapply, 
subject to the requirements of this chapter, including payment of the application fee and a lottery drawing, 
where applicable.

118.5(6) Fee options for seasonal operations. Subject to subrule 118.5(5), a business that operates on 
a seasonal basis and is permitted to do so by this chapter has the following payment options:

a. Pay the annual fee for a full year. The department removes and reinstalls each business sign once 
each year, free of additional charge, coinciding with the dates of operation, if possible.

b. Pay the annual fee for a prorated year, based on the calendar months in which the business is in 
operation, plus a $50 annual service fee per business sign for removal and reinstallation services 
performed. The department removes and reinstalls each business sign once each year, coinciding with the 
dates of operation, if possible.
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c. Pay the annual fee for a prorated year, based on the calendar months in which the business is in 
operation, and provide business signs that contain a supplemental message indicating the dates of 
operation. 

118.5(7) Fees for temporary specific service signs. In cases where the specific service sign is lacking 
or insufficient in size, and the projected date for installation or enlargement of the specific service sign by 
the department’s contractor is undesirable for the applicant, the applicant may pay a special fee to expedite 
the installation of the business sign by having a small temporary specific service sign erected to provide a 
surface for the mounting of the business sign. The fee for the performance of this work is $700 per main 
line specific service sign if none exists for that service type, $400 per main line specific service sign if the 
existing sign is full, and $300 per ramp specific service sign if similar work is needed along the ramp. The 
business signs furnished by the applicant will be the standard size and reused for placement on the primary 
specific service sign when it is available. Subject to availability of department resources, small temporary 
specific service signs will be installed within three months.
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