641—30.8(105) Continuing education reporting requirements. 
    30.8(1) Non-computer-based continuing education programs/activities. For non-computer-based continuing education programs/activities, at the conclusion of each continuing education course, the course instructor will:
    a.  Inform each attending licensee that a survey of the course and instructor may be completed and submitted by the licensee to the board through either a board-approved written or online evaluation form.
    b.  Provide a certificate of completion to each licensee who attends the course. The certificate of completion will include the following information:
    (1)  The licensee’s full name and board-issued license number;
    (2)  The course name or title;
    (3)  The board-approved course identification number;
    (4)  The date of the course;
    (5)  The number of program contact hours;
    (6)  The instructor’s full name and board-approved identification number; and
    (7)  The instructor’s signature.
    c.  Submit to the board a typed or electronic course completion roster within 30 days following the completion of the course. The course completion roster will contain the following information:
    (1)  The full name and board-issued license number of each attending licensee;
    (2)  The course name or title;
    (3)  The board-approved course identification number;
    (4)  The date of the course;
    (5)  The location of the course;
    (6)  The number of program contact hours;
    (7)  The instructor’s full name and board-approved identification number; and
    (8)  The instructor’s signature.
    30.8(2) Computer-based continuing education programs/activities. For computer-based continuing education programs/activities under subrule 30.2(3), at the conclusion of each computer-based continuing education course, the person authorized to monitor and verify attendance/course completion will:
    a.  Provide a certificate of completion to each licensee who completes the course. The certificate of completion will include the following information:
    (1)  The licensee’s full name and board-issued license number;
    (2)  The course name or title;
    (3)  The board-approved course identification number;
    (4)  The date the course was completed; and
    (5)  The number of program contact hours.
    b.  Submit to the board a typed or electronic course completion roster within 30 days following a licensee’s completion of a computer-based continuing education course. The course completion roster will contain the following information:
    (1)  The full name and board-issued license number of each attending licensee;
    (2)  The course name or title;
    (3)  The board-approved course identification number;
    (4)  The date of the course;
    (5)  The location of the course; and
    (6)  The number of program contact hours.
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