IAC Ch 40, p.1

421—40.3(216A) Organization of the commissions.

40.3(1) Each commissioner is an equal voting member of the commission on which the commissioner
serves. A majority of the members shall constitute a quorum, and the affirmative vote of the majority is
necessary for any substantive action taken by the commission.

40.3(2) Commissions shall appoint officers to serve two-year terms by voting at a commission
meeting held in the first quarter of each even-numbered fiscal year. To qualify to serve as an officer, a
commissioner must have at least two years remaining in the commissioner’s term of appointment to one of
the commissions. Commissions may appoint officers to positions as provided in Iowa Code sections
216A.12,216A.53, 216A.74, 216A.113, 216A.142, 216A.152, and 216A.162. The roles of officer positions
that are filled by commissions include, but are not limited to, the following:

a. Chairperson. This member shall establish the draft agenda, chair each commission meeting, and
work with the division to establish a meeting schedule and communicate with members of the commission
on which the chairperson serves to ensure a quorum at commission meetings.

b.  Vice chairperson. This member shall work with the chairperson to establish the draft agenda and
chair commission meetings in the absence of the chairperson.

40.3(3) Commissions shall appoint a member to serve as a voting member of the human rights board
to serve a four-year term. Commissioners who are members of the human rights board shall serve their
appointed term on the board unless a majority of a commission votes to appoint a new member to represent
the commission on the human rights board, or the appointed commissioner is no longer able to serve or is
no longer a member of a commission.

40.3(4) To carry out its duties, a commission may establish an advisory committee, work group, or
other coalition composed of any combination of the following: members of the division, members of the
public, and commissioners from its own commission or from other commissions within the division. The
establishment of an advisory committee, work group or coalition requires a majority affirmative vote of the
membership of the commission, including the identification of a commissioner who will facilitate the work
of the committee, group or coalition. Advisory committees, work groups and coalitions may make
recommendations to the commission. Enactment of those recommendations requires a majority affirmative
vote of the membership of the commission. Advisory committees shall include a facilitating member who
is also a member of a commission. The facilitating member shall report on committee, work group or
coalition meetings at regularly scheduled commission meetings and via electronic updates that shall be
public record as required in the open records law, lowa Code chapter 22.

40.3(5) Any member of a commission shall be deemed to have submitted a resignation if the member
does not attend three or more consecutive commission meetings or if the member attends less than one half
of the scheduled meetings held within any 12-month calendar period.

40.3(6) A member of the division or the administrator shall attend each meeting of the commissions
to provide information and assistance in accordance with subrule 40.2(1).
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