
223—22.6(603) Copy services. 
22.6(1) A photocopy machine and a microfilm reader/printer are available for patrons to make copies 

of library materials.
22.6(2) Requests for copies of maps, manuscripts, photographs and state archives materials shall be 

directed to the library and archives staff. Photocopying shall be available unless reproduction of materials 
is inappropriate due to legal or curatorial considerations.

22.6(3) Copy service shall not be provided for materials which are not part of the society’s 
collections.

22.6(4) Use of personal photocopy machines, scanners, and similar equipment to reproduce state 
archives materials or special collections materials shall not be permitted. Use of this type of equipment 
with library materials is subject to approval by an administrator or designee and shall not be permitted if 
the administrator or designee determines that such use may damage library materials.
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