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129—10.5(8B) Prequalification of vendors. In accordance with Iowa Code section 8B.24(4), using an
invitation to qualify, the office may prequalify a list of vendors capable of delivering particular information
technology or a class of information technology. The office, in its sole discretion, may determine for what
information technology or classes of information technology it would be appropriate to use an invitation to
qualify.

10.5(1) Purpose. The purpose of an invitation to qualify for information technology acquisitions
includes but is not limited to the following:

a. Standardizing the terms and conditions relating to all information technology provided by vendors,
thereby avoiding repetition and duplication of efforts.

b.  Accomplishing information technology assignments in a manner consistent with information
technology governance requirements prescribed by the office.

c.  Reducing the time required for the solicitation of proposals from vendors for individual projects.

10.5(2) Evaluation criteria. The office shall develop the evaluation criteria for vendor
prequalification based upon its expertise, information and research, and the needs of the office,
participating agencies, and other governmental entities. The office shall develop evaluation criteria for each
invitation to qualify. Examples of evaluation criteria include but are not limited to:

Affirmative responses to mandatory agreement questionnaires.

Ratings on professional/technical personnel questionnaires.

Scoring in a specified range on client reference surveys.

Competitive cost data by type of service.

Acceptable vendor financial information.

Ability to comply with information technology governance requirements, other applicable industry
standards, regulatory requirements, or any combination thereof.

2. Willingness and ability to submit personnel to background checks.

10.5(3) Issuance and time to respond. The office may issue invitations to qualify as needed. The
office shall provide notice of the issuance of an invitation to qualify pursuant to rule 129—10.12(8B). In
addition to the applicable evaluation criteria and other substantive requirements contained within the
invitation to qualify, the office shall specify in the invitation to qualify:

a. The date and time at which vendors may begin submitting responses.

b.  The form and manner in which responses shall be submitted to the office.

c¢.  The date and time at which vendor responses will no longer be accepted.

10.5(4) Response and evaluation. Vendors may apply for eligibility on a continuous basis during the
time period the invitation to qualify remains open. The office will not accept vendor responses after the
response window has closed but may extend or reopen the window if the best interests of the state would be
served. The office may evaluate vendor responses for placement on a prequalified vendor list during the
period that the invitation to qualify remains open or after the response window has closed. Vendors seeking
to qualify must meet all the evaluation criteria established by the office for a particular category or type of
solicitation. The office retains the sole discretion to determine whether vendors that submit responses meet
the evaluation criteria established by the office and to weigh the evaluation criteria in the manner it deems
appropriate to determine whether such vendors are responsible bidders and able to provide the particular
information technology or class of information technology sought. An approved vendor shall remain
prequalified for the period specified by the office in the invitation to qualify, unless the vendor fails to meet
any minimum acceptable performance levels established by the office as permitted by subrule 10.5(7) or
breaches any terms and conditions included in any contract agreed to by the vendor.

10.5(5) Not an award and execution of contracts. Vendor prequalification is not an award and does
not create an obligation on the part of the office. However, prior to conducting subsequent solicitations
pursuant to subrule 10.5(6), prequalified vendors may be required to negotiate and agree to general terms
and conditions which may be applicable to subsequent solicitations conducted pursuant to subrule 10.5(6).

10.5(6) Subsequent solicitations. Following the completion of the prequalification process, the office
or governmental entities may select a prequalified vendor to provide specific information technology
pursuant to a scaled-down competitive selection process without public notice. Such solicitation may be
restricted only to prequalified vendors, in addition to the TSB notification required by paragraph 10.12(1)
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“d.” Prequalified vendors receiving an award may be required to negotiate and agree to additional terms
and conditions applicable to the specific information technology acquired.

10.5(7) Acceptable performance levels. The office may establish and notify prequalified vendors of
minimum acceptable performance levels and institute performance tracking mechanisms on prequalified
vendors. If a vendor’s performance falls below the minimum acceptable level, the vendor may be removed
from the prequalified list.

10.5(8) Approval/consultation required.

a. In addition to the requirements of paragraph 10.5(8)“b,” before a participating agency may
acquire information technology from a prequalified vendor, the participating agency must receive the
approval(s) required by rule 129—10.7(8B).

b.  All governmental entities must notify the office of their intent to acquire information technology
from a vendor prequalified by the office pursuant to the office’s processes hereunder and consult with the
office about the proposed acquisition. Such consultation shall include but not be limited to whether any
circumstances exist, such as limitations, restrictions, requirements, or obligations found in any applicable
contracts, of which the governmental entity should be aware.

10.5(9) Appeal rights. A vendor that does not prequalify or that is removed from the prequalified list
due to the vendor’s performance has the right to appeal pursuant to 129—Chapter 11.
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