
11—41.7(8A) Miscellaneous expense. 
41.7(1) Definition. Miscellaneous expenses are those deemed necessary in the conduct of official 

business of the state which are not included in the categories of subsistence, mileage, and state-owned 
vehicle operation. All miscellaneous expenses shall be claimed under the column heading “miscellaneous 
expense” on the travel claim and be supported by sufficient documentation.

41.7(2) Receipts. A receipt for, or explanation of, each and every transaction involving miscellaneous 
expenditures shall be provided.

41.7(3) Baggage. Charges for baggage in excess of the weight or of the size carried free by 
transportation companies shall be allowed if the baggage is used for official business. Charges for the 
storage of baggage may also be allowed if it is shown that such storage was on account of official business. 
Specific justification must be submitted with the claim voucher.

41.7(4) Purchase of supplies. The purchase of stationery and all other similar supplies shall be 
allowed in emergencies warranting their use for handling of official business while on official travel, and 
shall be submitted and certified on a travel voucher (or other approved form) with the proper receipts 
attached.

41.7(5) Parking. Parking will be allowed for state and private cars at an airport during the employee’s 
flight.

41.7(6) Registration fees. The payment of registration fees which are required for participation in 
meetings shall be allowed. Registration fees shall be supported by the official receipt of the conference or 
convention subject to the following limitations:

a. Expenditures for payment of registration fees for the purpose of obtaining the privileges of 
membership or other personal benefits from an organization are not reimbursable. Memberships in 
organizations must be in the name of the state agency and have approval of the director of the department 
or designated representative requesting the membership and shall be published to the Iowa transparency 
Internet site established by Iowa Code section 8G.4.

b. Registration fees paid by the traveler will be claimed for reimbursement as a miscellaneous 
nonsubsistence expense and a receipt must be attached to the claim.

c. Reimbursement of registration fees, at the official domicile, may require prior written approval of 
the department of administrative services, state accounting enterprise.
[ARC 0636C, IAB 3/6/13, effective 4/10/13; ARC 6236C, IAB 3/9/22, effective 4/13/22; ARC 7018C, IAB 5/17/23, effective 
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