1 DEPARTMENT OF MANAGEMENT — BUDGET AND FINANCIAL CONTROL ACT, §8.48

8.48 Local budgets — forms and procedures.

1. The director of the department of management shall consult with all state officers
and agencies which receive reports and forms from county officers, in order to devise
standardized reports and forms which will permit computer processing of the information
submitted by county officers, and prescribe forms on which each municipality, at the time
of preparing estimates required under section 24.3, shall be required to compile in parallel
columns all of the following data and estimates for immediate availability to any taxpayer
upon request:

a. For the immediate prior fiscal year, revenue from all sources, other than revenue
received from property taxation, allocated to each of the several funds and separately stated
as to each such source, and for each fund the unencumbered cash balance thereof at the
beginning and end of the year, the amount received by property taxation allocated to each
fund, and the amount of actual expenditure for each fund.

b. For the current fiscal year, actual and estimated revenue, from all sources, other than
revenue received from property taxation, and separately stated as to each such source,
allocated to each of the several funds, and for each fund the actual unencumbered cash
balance available at the beginning of the year, the amount to be received from property
taxation allocated to each fund, and the amount of actual and estimated expenditures,
whichever is applicable.

c. For the proposed budget year, an estimate of revenue from all sources, other than
revenue to be received from property taxation, separately stated as to each such source,
to be allocated to each of the several funds, and for each fund the actual or estimated
unencumbered cash balance, whichever is applicable, to be available at the beginning of the
year, the amount proposed to be received from property taxation allocated to each fund, and
the amount proposed to be expended during the year plus the amount of cash reserve, based
on actual experience of prior years, which shall be the necessary cash reserve of the budget
adopted exclusive of capital outlay items. The estimated expenditures plus the required cash
reserve for the ensuing fiscal year less all estimated or actual unencumbered balances at the
beginning of the year and less the estimated income from all sources other than property
taxation shall equal the amount to be received from property taxes, and such amount shall
be shown on the proposed budget estimate.

2. To ensure uniformity, accuracy, and efficiency in the preparation of budget estimates
by municipalities subject to chapter 24, the director shall prescribe the procedures to be used
and instruct the appropriate officials of the various municipalities on implementation of the
procedures.
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