
1 DEPARTMENT OF ADMINISTRATIVE SERVICES, §8A.351

8A.351 Distribution of documents — general provisions.
If money is appropriated for this purpose, the director shall do all of the following:
1. The director shall require from officials or heads of departments mailing lists, or

addressed labels or envelopes, for use in distribution of reports and documents. The director
shall revise such lists, eliminating duplications and adding to the lists libraries, institutions,
public officials, and persons having actual use for the material. The director shall arrange
the lists so as to reduce to the minimum the postage or other cost for delivery. Requests
for publications shall be handled only upon receipt of postage by the director from the
requesting agency or department.
2. The director shall furnish the various officials and departments with copies of their

reports needed for office use or to be distributed to persons requesting the reports. Requests
for publications shall be handled only upon receipt of postage by the director.
3. The director may send additional copies of publications to other state officials,

individuals, institutions, libraries, or societies that may request them. Requests for
publications shall be handled only upon receipt of postage by the director.
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