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PREFACE

The Fifth Edition of the lowa Court Rules was published in July 2009 pursuant to lowa Code section
2B.5(2). Subsequent updates to the lowa Court Rules, as ordered by the Supreme Court, are published
in electronic format only and include chapters that have been amended or adopted.

The Iowa Court Rules and related documents are available at www.legis.iowa.gov/law/courtRules.

To receive e-mail notification of the publication of a Supplement to the lowa Court Rules, subscribe
at www.legis.iowa.gov/subscribe/subscriptions.

Inquiries. Inquiries regarding access to the lowa Court Rules should be directed to the Legislative
Services Agency’s Computer Services Division Help Desk at 515.281.6506.

Citation. The rules shall be cited as follows:
Chapter 1 Iowa R. Civ. P.
Chapter 2 Iowa R. Crim. P.
Chapter 5 Iowa R. Evid.
Chapter 6 Iowa R. App. P.
Chapter 16 Iowa R. Elec. P.
Chapter 32 Iowa R. of Prof’l Conduct
Chapter 51 Iowa Code of Judicial Conduct

All other rules shall be cited as “Iowa Ct. R.”
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CHAPTER 22
JUDICIAL ADMINISTRATION

Rule 22.1 Supervision of courts. The supreme court, by and through the chief justice, shall exercise
supervisory and administrative control over all trial courts in the state, and over the judges and other
personnel thereof, including but not limited to authority to make and issue any order a chief judge
may make under rule 22.5, or to modify, amend or revoke any such order or court schedule.

[Report 1969; Court Order November 9, 2001, effective February 15, 2002]

Rule 22.2 Recall and transfer of judges. The supreme court by and through the chief justice may at
any time order the recall of eligible retired judges for active service, and the transfer of active judges
and other court personnel from one judicial district to another to provide a sufficient number of judges
to handle the judicial business in all districts promptly and efficiently.
[Report 1969; Court Order November 9, 2001, effective February 15, 2002]

Rule 22.3 Selection of chief judges. Not later than December 15 in each odd-numbered year the
chief justice, with the approval of the supreme court, shall appoint from the district judges of each
district one of their number to serve as chief judge. The judge so appointed shall serve for a two-year
term and shall be eligible for reappointment. Vacancies in the office of chief judge shall be filled in
the same manner within 30 days after the vacancy occurs. During any period of vacancy the judge of
longest service in the district shall be the acting chief judge.

[Report 1969; Court Order October 31, 1997, effective January 24, 1998; October 27, 1999, effective January
3, 2000; November 9, 2001, effective February 15, 2002]

Rule 22.4 Order appointing chief judge. An order appointing a chief judge shall be filed with the
clerk of the supreme court who shall mail a copy to the clerk of the district court in each county in
the judicial district. The clerk of the supreme court may mail the copies of the order electronically.
[Report 1969; Court Order November 9, 2001, effective February 15, 2002; April 11, 2007]

Rule 22.5 Duties and powers of chief judges. In addition to their ordinary judicial duties, chief
judges shall exercise continuing administrative supervision within their respective districts over
all district courts, judges, magistrates, officials and employees thereof for the purposes stated in
Iowa R. Civ. P. 1.1807. They shall by order fix times and places of holding court and designate the
respective presiding judges and magistrates; they shall supervise and direct the performance of
all administrative business of their district courts; they may conduct judicial conferences of their
district judges, district associate judges, and magistrates to consider, study and plan for improvement
of the administration of justice; and may make such administrative orders as necessary. No chief
judge shall at any time direct or influence any judge or magistrate in any ruling or decision in any
proceeding or matter whatsoever.

The chief judge of a judicial district may appoint from the other district judges an assistant or
assistants to serve on a judicial district-wide basis and at the chief judge’s pleasure. When so acting,
such an assistant shall have those powers and duties given to the chief judge by statute or rule of
court which are specified in the order of appointment. Such appointment shall by general order be
made a matter of record in each county in the judicial district.

[Report 1969; amendment 1972; amendment 1979; Court Order October 31, 1997, effective January 24,
1998; November 9, 2001, effective February 15, 2002]

Rule 22.6 Court and trial sessions. Chief judges shall by order provide for the following:

22.6(1) A court session by a district judge at least once each week in each county of the district,
announced in advance in the form of a written schedule, unless a different schedule is approved by
the supreme court.

22.6(2) Additional sessions in each county for the trial of cases, and other judicial matters, of such
duration and frequency as will best serve to expeditiously dispose of pending cases ready for trial,
and other pending judicial matters.

[Report 1969; Court Order November 9, 2001, effective February 15, 2002]

Rule 22.7 Case assignment. The chief judge may assign and monitor cases within the district and
may delegate this authority to the district court administrator by general supervisory order or on
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a case-by-case basis. District judges, district associate judges, associate juvenile judges, associate
probate judges, and magistrates shall attend to any matter within their statutory jurisdiction assigned
to them by the chief judge.

[Court Order May 30, 1986; February 14, 1996; July 26, 1996; November 9, 2001, effective February 15,
2002]

Rule 22.8 Judicial district scheduling.

22.8(1) The chief judge of each judicial district shall by annual written order set the times and
places of holding court within the judicial district and designate the respective presiding judges. The
order shall provide for a court session at least once a week in each county of the judicial district,
unless otherwise approved by the supreme court. The order shall provide for a scheduled trial session
in each county of the judicial district at least four times each year, to be presided over by a different
judge. In determining the schedule ordered, the chief judge shall rotate trial judges without regard
to judicial election district lines to facilitate the administration of justice, integrate the district bench
and promote the ideal of district administration.

22.8(2) An order of the chief judge demonstrating compliance with this rule for the next calendar
year shall be filed by October 15 of the preceding calendar year with the clerk of the supreme court.
Following supreme court approval, the chief judge shall file a copy of the order with the clerk of the
district court in each county of the respective judicial district.

[Court Order October 15, 1985; November 9, 2001, effective February 15, 2002]

Rule 22.9 Change of venue to another judicial district.

22.9(1) Definitions. As used in this rule:

a. “Receiving county” means the county to which a change of venue is ordered.

b. “Sending county” means the county from which a change of venue is ordered.

22.9(2) Communication prior to ordering a change of venue. Before ordering a change of venue
to another judicial district for trial, a judge shall communicate with the office of the chief judge of
the judicial district in which the intended receiving county is located. The judge shall determine from
inquiry of the chief judge or the chief judge’s designee the availability of a courtroom, a jury panel
if required, and any necessary court personnel in the receiving county. Subject to the approval of the
chief justice, the judicial district in which the sending county is located shall provide the trial judge
and court reporter for the transferred proceeding.

22.9(3) Transmission of copies of order changing venue. Copies of an order changing venue shall
be promptly transmitted to all of the following:

a. The chief judge of the judicial district in which the receiving county is located.

b. The court administrator for the judicial district in which the receiving county is located.

¢. The clerk of the district court for the receiving county.

d. The state court administrator, lowa Judicial Branch Building, 1111 East Court Avenue, Des
Moines, Iowa 50319.

e. Any other persons required by law to receive copies of such an order.

22.9(4) Action brought in wrong county. This rule does not apply where the action was brought
in the wrong county.

[Court Order October 20, 1981; November 9, 2001, effective February 15, 2002; April 9, 2003]

See also rule 2.11 and rule 2.65.

Rule 22.10 Judges — monthly report.

22.10(1) Each senior judge, district judge, district associate judge, full-time associate juvenile
judge, full-time associate probate judge, and judicial magistrate shall report monthly to the supreme
court, through the office of the state court administrator, all matters taken under advisement in any
case for longer than 60 days, together with an explanation of the reasons for the delay and an expected
date of decision. If no matters have been taken under advisement over 60 days, the report shall state
“none.” Senior judges need only file reports for those months during which they perform judicial
duties or have matters under advisement.

22.10(2) Any submission shall be reported when all hearings have been completed and the matter
awaits decision without further appearance of the parties or their attorney. A matter shall be deemed
submitted even though briefs or transcripts have been ordered but have not yet been filed.
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22.10(3) The report shall be due on the tenth day of each calendar month for the period ending with
the last day of the preceding calendar month. The report shall be signed by the judge or magistrate
and submitted on a form prescribed by the state court administrator.

22.10(4) A judge who is reporting a matter or matters taken under advisement for longer than
60 days shall send to the district court administrator a copy of the report forwarded to the state
court administrator. The chief judge of the district shall review the copies filed in the district court
administrator’s office and take such action as shall be appropriate. A chief judge may elect whether
to report any action taken to the supreme court. A district chief judge reporting such matters to the
supreme court shall forward a copy to the liaison justice for the chief judge’s judicial district.

22.10(5) The state court administrator shall promptly cause all reports received to be filed in the
office of the clerk of the supreme court as records available for public inspection.

[Court Order December 15, 1977; February 20, 1981; July 16, 1984 — received for publication October 25,
1984; June 28, 1985, effective July 1, 1985; July 26, 1996; November 9, 2001, effective February 15, 2002]

Rule 22.11 Practice of law by judges.

22.11(1) A newly appointed full-time associate juvenile judge, full-time associate probate judge,
district associate judge, district judge, court of appeals judge, or supreme court justice (hereinafter,
judge) may have 30 days from the date of qualifying for office pursuant to Iowa Code section 63.6,
or until the vacancy in the office actually occurs, whichever is later, in which to terminate any private
law practice before assuming judicial duties. No newly appointed judge shall be placed on the state
payroll or assume judicial duties until such private practice is concluded.

22.11(2) Interminating a law practice, the newly appointed judge shall undertake no new matters,
shall conclude those matters which can be completed within the time provided in rule 22.11(1)
and shall transfer those matters which cannot be so concluded or which require trial. While in the
process of terminating a private practice, the newly appointed judge shall keep court appearances to
a minimum.

22.11(3) Upon good cause shown, the supreme court may extend the time in which a newly
appointed judge shall comply with this rule.

22.11(4) After assuming judicial duties and being placed on the payroll, a judge shall not engage
in the practice of law. The practice of law includes but is not limited to the examination of abstracts,
consummation of real estate transactions, preparation of legal briefs, deeds, buy and sell agreements,
contracts, wills and tax returns.

[Court Order April 29, 1980; June 28, 1985, effective July 1, 1985; July 26, 1996; December 17, 1996,
effective January 2, 1997; November 9, 2001, effective February 15, 2002; April 4, 2002]

Rule 22.12 Senior judges.

22.12(1) The supreme court will accept applications from judges for the senior judge program
for judges who will be 62 years of age or older at the time the judge assumes senior status. The
62-years-of-age requirement in this rule is effective January 1, 2018, but it will not apply to judges
who have 20 years of service prior to the effective date of this rule.

22.12(2) A senior judge must be a resident of the State of lowa to serve as a senior judge.

22.12(3) In order for senior judges to provide the most effective service to the judicial branch, the
supreme court may assign a senior judge:

a. Within the district the judge served before taking senior status.

b. To a district other than the judge served before taking senior status.

¢. To more than one district.

d. To cross district lines, when necessary.

e. To conduct court-sanctioned alternative dispute resolution.

. To the state court administrator to perform non-adjudicative duties such as working on special
projects involving technology or education, mentoring other judges, or assisting the supreme court in
its administrative or rule-making functions.

g. To the court of appeals to assist it in its adjudicative duties.

h. To serve in the capacity of an administrative law judge pursuant to lowa Code section 602.9206.

i. To any other duties the supreme court may approve.

22.12(4) Prior to submitting an application to become a senior judge, the judge, the chief judge of
the district, the district court administrator, and the state court administrator may meet and discuss the
judge’s potential assignment together with the scope and parameters of the senior judge’s service. If
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the judge decides to apply for senior status, the judge can request the supreme court to give that judge
a preliminary determination as to whether the supreme court will approve the judge’s application.

22.12(5) The supreme court, in ruling on an application for senior status, including reappointment
of an applicant to an additional term, may consider the following factors:

a. The applicant’s demonstration of a willingness and ability to undertake and complete all
assigned work during the applicant’s service as a judge or a senior judge.

b. The recommendation of the chief judge and court administrator made in consultation with other
judges from the district, in the district where the judge has served.

¢. The result of the most recent lowa State Bar Association judicial performance evaluation.

d. The applicant’s monthly rule 22.10 reports.

e. The applicant’s agreement to perform duties as scheduled and assigned by the chief judge of the
district, by an appellate court where the senior judge is assigned, or by the state court administrator.

f- The applicant’s plans, if any, to regularly spend time or reside out-of-state.

g. The applicant’s work or plans to work as a mediator, arbitrator, or provider of other alternative
dispute resolution services.

22.12(6) A person who files an election to become a senior judge any time after the date of
retirement, pursuant to lowa Code section 602.9203, shall file written evidence with the clerk of the
supreme court that the person has not engaged in the practice of law between the person’s date of
retirement and date of senior judge election.

22.12(7) An applicant for appointment to become a senior judge or a senior judge who applies for
reappointment to an additional term shall provide evidence to the satisfaction of the supreme court
that the applicant or senior judge does not suffer from a physical or mental disability or an illness that
would substantially interfere with the performance of duties agreed to under this rule. Evidence shall
include:

a. A statement of ability to serve by the applicant and a written opinion of a doctor of medicine
or doctor of osteopathic medicine and surgery.

b. Prior to or following appointment or reappointment, a judge or senior judge must provide
the court with additional information about the senior judge’s physical and mental health and
authorization for the release of medical information upon request.

22.12(8) A senior judge may only serve for a total period of six years. In any event, a senior
judge shall cease holding office when the senior judge reaches 78 years of age. To be eligible for
consideration, a senior judge must file an application for reappointment within 30 days prior to the
expiration of the senior judge’s term. The six-year-term-of-service limitation is effective January 1,
2018, but it will not apply to judges who have 20 years of service prior to January 1, 2018.

22.12(9) At the end of each calendar quarter, a senior judge shall file a report with the clerk of
the supreme court indicating the dates on which the senior judge performed judicial or other assigned
duties and the nature of the duties performed or the name of the cases over which the judge presided
on each date of service. A senior judge assigned to a judicial district shall provide a copy of the
report to the chief judge and the district court administrator. A senior judge assigned to an appellate
court shall provide a copy of the report to the chief judge of the court of appeals or the chief justice,
whichever is appropriate, and to the state court administrator. For purposes of this rule, a calendar
quarter is a three-month period in the one-year period that commences on the date a retired judge
becomes a senior judge and continues for each successive one-year period while the judge continues
to be a senior judge.

22.12(10) Senior judges and applicants for appointment and reappointment to the senior judge
program must provide information and reports required by this section on forms approved by the
supreme court. The court administrator may require a senior judge to submit a statement of ability
to serve by the senior judge and a written opinion of a doctor of medicine or doctor of osteopathic
medicine and surgery.

22.12(11) The following rules shall apply to senior judges, retired judges assigned to temporary
judicial duties pursuant to Iowa Code section 602.1612, and retired senior judges assigned to
temporary judicial duties pursuant to section 602.1612 who wish to engage in mediation, arbitration,
or other forms of alternate dispute resolution:

a. A judge covered by this rule shall not act as an arbitrator, mediator, or provider of other forms
of alternate dispute resolution while assigned to judicial service or when such action will interfere
with an assignment to judicial service. A judge covered by this rule shall not use the title “senior
judge” or the title “judge” in any form while acting as an arbitrator or mediator.
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b. A senior judge shall disclose to the parties if the senior judge has mediated a dispute involving
any party or any party’s insurer, lawyer, or law firm involved in a case before the senior judge, and
any negotiations or agreements for the provision of mediation services between the senior judge and
any party or any party’s insurer, lawyer, or law firm to a case before the senior judge. A senior judge
shall not preside over any case involving a party or a party’s insurer, lawyer, or law firm that is using
or negotiating to use the senior judge as a mediator, or has used or agreed to use the senior judge as a
mediator in the past two years. A senior judge shall not serve as a mediator in any case in which the
judge is currently presiding. A senior judge shall not mediate any dispute that is filed in or could be
venued or filed in the judicial district or appellate court in which the judge serves. These restrictions
cannot be waived by consent of the parties or lawyers. For purposes of this section, mediation includes
arbitration and other forms of alternate dispute resolution.

c. At the end of each calendar quarter, a senior judge who has engaged in private mediation or
dispute resolution activities during the quarter shall file a report with the clerk of the supreme court.
The senior judge shall report the date or time period when the mediation occurred, the county where
the mediation occurred, the county in which the dispute arose, the names of the parties, and the names
of the lawyers and insurers, if any, involved in the mediation. A senior judge assigned to a judicial
district shall provide a copy of the report to the chief judge and to the district court administrator. A
senior judge assigned to an appellate court shall provide a copy of the report to the chief judge of the
court of appeals or the chief justice, whichever is appropriate, and to the state court administrator. For
purposes of this rule, a calendar quarter is a three-month period in the one-year period that commences
on the date a retired judge becomes a senior judge and continues for each successive one-year period
while the judge continues to be a senior judge.

[Court Order December 17, 1996, effective January 2, 1997; November 9, 2001, effective February 15, 2002;
February 27, 2008; October 31, 2008, effective January 1, 2009; April 30, 2010, effective May 3, 2010;
November 18, 2016, effective March 1, 2017]

Rule 22.13 Service by retired judges. No retired judge or retired senior judge shall be eligible for
temporary service under the provisions of lowa Code section 602.1612 after reaching the age of 78.
[Court Order September 30, 1987; November 9, 2001, effective February 15, 2002]

Rule 22.14 Judicial vacation.

22.14(1) Supreme court justices, court of appeals judges, district judges, district associate judges,
full-time associate juvenile judges, and full-time associate probate judges are entitled to 22 working
days of vacation per calendar year. After 15 years of service with the judicial branch, supreme court
justices, court of appeals judges, district judges, district associate judges, full-time associate juvenile
judges, and full-time associate probate judges are entitled to 27 working days of vacation per calendar
year.

Vacation schedules of district judges, district associate judges, full-time associate juvenile judges,
and full-time associate probate judges shall be coordinated through the office of the chief judge of
the district. The chief judge shall cause a record to be kept of the amount of vacation taken by each
judicial officer in the district. The number of vacation days shall be prorated during the calendar years
a judicial officer begins and separates from judicial service.

No more than 27 working days of accrued, unused vacation from a prior year may be carried into a
calendar year. Separation from judicial office shall cancel all unused vacation time. No compensation
shall be granted for unused vacation time remaining at the time of separation.

22.14(2) Schedules for judicial magistrates should be arranged by the chief judge of each district
to accommodate a reasonable vacation period; however, a judicial magistrate shall not be entitled to
any specific vacation days for which compensation may be granted, nor may compensation be granted
for days not taken prior to separation from judicial service.

[Court Order May 20, 1980; May 23, 1985, effective August 1, 1985; September 18, 1992, effective January
2, 1993; July 26, 1996; November 9, 2001, effective February 15, 2002; August 29, 2002; November 22,
2004, effective January 1, 2005]

Rule 22.15 Quasi-judicial business.

22.15(1) Each supreme court justice, court of appeals judge, district judge, district associate judge,
full-time associate juvenile judge, and full-time associate probate judge may take up to ten working
days per calendar year for the purpose of quasi-judicial business. This right is subject to the ability of
the chief judge of each district to make necessary scheduling adjustments to accommodate requests.
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The ten days shall be prorated during the calendar years a judicial officer begins and separates from
judicial service. The chief justice of the supreme court may authorize exceptions to this rule.
22.15(2) “Quasi-judicial business” includes teaching, speaking, attending related educational
programs, courses or seminars, and those duties specified in rule 22.16(5)(b)(8) and rule
22.16(5)(h)(13) but does not include time spent on other “official duties” enumerated in rule
22.16(5)(b), or teaching judicial branch educational programs when prior approval is obtained from
the chief judge of the appropriate judicial district and chief justice of the supreme court.
[Court Order May 20, 1980; May 23, 1985, effective August 1, 1985; June 28, 1985, effective July 1, 1985;
October 24, 1985, effective November 1, 1985; July 26, 1996; November 9, 2001, effective February 15,
2002; August 29, 2002]

Rule 22.16 Preaudit travel claims of judiciary — definitions. As used in this rule and rules 22.17
through 22.21:

22.16(1) “Court employee” or “employee of the judicial branch” means an officer or employee
of the judicial branch except for a judicial officer or a court reporter.

22.16(2) “Court reporter” means every full-time or temporary court reporter compensated by the
judicial branch pursuant to lowa Code section 602.1502.

22.16(3) ‘“Judicial officer” means every justice, judge, district associate judge, senior judge,
associate juvenile judge, associate probate judge, judicial hospitalization referee, and magistrate,
appointed to serve in the state of lowa.

22.16(4) Official domicile.

a. “Court employee’s official domicile” means the work location to which that court employee is
assigned. Transportation costs between any such employee’s permanent home and that employee’s
official domicile are not reimbursable.

b. “Judicial officer and court reporter’s official domicile.” By December 15 of each year, the chief
judge of the judicial district and the district court administrator shall designate a courthouse as an
official domicile for each judicial officer and court reporter. The official domicile of a judicial officer
and a court reporter shall be the courthouse in the county in which the judicial officer or court reporter
resides unless the chief judge of the judicial district and the district court administrator agree to another
location based on factors such as the percent of time spent working at another courthouse, court
scheduling, or any other factor that should influence the selection of the domicile. Court reporters
may reside outside of the judicial district in which they serve. If a court reporter resides outside of the
judicial district in which the court reporter serves, the chief judge of the judicial district and the district
court administrator shall designate the court reporter’s official domicile in a county adjacent to the
judicial district in which the court reporter resides. If there is a change in any of the factors that affect
the court reporter’s domicile location during the fiscal year, the chief judge of the judicial district
and the district court administrator may change the court reporter’s official domicile. Notification of
official domicile must be filed by the district court administrator with the state court administrator’s
office by December 15 of each year.

22.16(5) “Official duties” means the following:

a. “Official duties” of a court reporter or court employee are the responsibilities and functions
contained in the judicial branch job description for the position the individual holds.

b. “Official duties” of a judicial officer are the responsibilities and functions customarily and
usually pertaining to the office of judge or referee. Subject to lowa Code section 602.1509, and this
rule and rules 22.17 through 22.21, official duties include the following:

(1) Attendance at court sittings and performance of the other work of the court.

(2) Attendance at judicial conferences called under lowa Code section 602.1203.

(3) Attendance by district judges, district associate judges, associate juvenile judges, associate
probate judges, and judicial magistrates at district judicial conferences called by chief judges of the
district court.

(4) Attendance to give testimony before committees of the general assembly, at the committees’
request.

(5) Attendance at meetings of judicial nominating commissions as the judicial member of the
commission.

(6) Performance of functions as a member of committees or commissions appointed by
the supreme court, the chief justice, or a chief judge of the district court on court procedure,
administration, or structure.

(7) Attendance at meetings when designated by the chief justice to represent the judicial branch.
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(8) If approved in advance by the chief justice: attendance to serve as judge at moot court
proceedings for lowa Law School and Drake Law School not to exceed one attendance per calendar
year by any one attending judge; attendance at legal or judicial educational and training sessions
and courses outside the state; and attendance at meetings of national associations of chief justices,
appellate court justices and judges, trial court judges, and judicial officers of limited jurisdiction.

(9) Performance by chief judges of the district court of their administrative functions.

(10) Attendance by members of the judicial council at meetings of the council and of its
committees.

(11) Performance by liaison justices of their functions as such within their assigned judicial
districts.

(12) Attendance by district associate judges and judicial magistrates at the Iowa judicial
magistrates schools of instruction and traffic court conferences.

(13) Performance of functions for which reimbursement of travel expense is authorized by any
other lowa statute or rule of the supreme court.

[Court Order November 9, 2001, effective February 15, 2002; August 29, 2002; Supervisory Order August
10, 2004; Court Order August 31, 2020, effective September 1, 2020]

Rule 22.17 Reimbursable travel.

22.17(1) In-state.

a. Expenses incurred for in-state travel outside the judicial district, except expenses incurred
by juvenile court officers in the discharge of their official duties, are not reimbursable unless prior
approval for the travel has been given by the chief justice or the chief justice’s designee on a
prescribed form. In-state travel for juvenile court officers shall include travel within a 100-mile
radius outside the borders of the state of lowa. Expenses incurred for in-state travel outside the
judicial district by juvenile court officers in the discharge of their official duties are not reimbursable
unless approval for the travel has been given by the chief juvenile court officer of the judicial district.

b. Reimbursement under this chapter for in-state travel expenses incurred by juvenile court officers
in the discharge of their official duties shall be provided from funds administered by the judicial
branch or pursuant to lowa Code section 232.141, as applicable.

22.17(2) Out-of-state.

a. Requests to attend conferences, meetings, training courses, programs, and similar gatherings
which require out-of-state travel shall be submitted to the chief justice or the chief justice’s designee
on a prescribed form at least two weeks prior to the proposed departure date. No reimbursement of
out-of-state expenses shall be made unless the trip has received prior approval of the chief justice or
the chief justice’s designee except as otherwise provided in this rule.

b. Reimbursement for expenses incurred for out-of-state travel by juvenile court officers in the
discharge of their official duties relating to court-ordered transportation and placement shall be
allowed if oral or written approval is given by the chief juvenile court officer of the judicial district
and the chief justice or the chief justice’s designee at any time prior to the proposed departure.

c. Reimbursement under this chapter for out-of-state travel expenses incurred by juvenile court
officers in the discharge of their official duties shall be provided from funds administered by the
judicial branch or pursuant to lowa Code section 232.141, as applicable.

[Court Order November 9, 2001, effective February 15, 2002; August 29, 2002]

Rule 22.18 Transportation.

22.18(1) Route and conveyance. Transportation shall be by the usually traveled route. Mileage
shall be based on mileage published by the department of transportation. Reimbursement shall be
limited to the most economical means of conveyance available.

22.18(2) Mileage — personal car. Judicial officers and court employees shall be reimbursed
their mileage expense when required in the discharge of official duties to travel outside their official
domicile. Reimbursement shall be for the miles driven from the official domicile or employee’s
residence, whichever is less, to the work location. In no instance shall employees and judicial
officers be reimbursed for more than actual miles driven. Carpooling is recommended whenever
possible. The allowance for use of a private automobile on official judicial branch business shall be
established by order of the supreme court and shall be presumed to include all automobile expenses.
Additionally, judicial officers and court employees shall be reimbursed their mileage expense for
travel required in the discharge of official duties within the continuous metropolitan area of their
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official domicile. Travel directly between employees’ and judicial officers’ residences and their
official domiciles will not be reimbursed.

22.18(3) Transportation other than private automobile. Expenses for transportation other than
private automobile are reimbursed on an actual incurred cost basis and must be claimed accompanied
by an original receipt.

22.18(4) Reimbursement of parking. Reimbursement for parking expense is allowable when
mileage is claimed. Receipts for parking, taxi and/or other transportation expenses, are not required
when the total amount, per day, does not exceed $15. Receipts must be attached to the travel voucher
for employees to receive reimbursement for the above expenses in excess of $15 per day.

[Court Order November 9, 2001, effective February 15, 2002; August 29, 2002; Supervisory Order August
10, 2004; Court Order August 31, 2020, effective September 1, 2020]

Rule 22.19 Lodging.

22.19(1) In-state.

a. Lodging expense is reimbursed as incurred when a judicial officer, court reporter, or court
employee is required, in the discharge of official duties, to leave the county of that person’s official
domicile. The name of the establishment where the expense is incurred shall be indicated on the claim
form and the original receipt shall be attached. The single room rate is to be noted on the receipt when
other than a single room was charged. Special rates for judicial officers, court reporters, and court
employees are available at many motels and hotels in the state. An identification card identifying the
holder as a judicial officer, court reporter, or court employee is usually necessary. Identification cards
are available upon request from the office of the state court administrator. The allowance for lodging
shall be the actual cost, but not exceeding $55 (plus applicable taxes) per day.

b. Judicial officers and court employees are to seek lodging facilities whose rates are within
those prescribed in this rule or a reasonable explanation must be noted in the expense claim in order
to be considered for reimbursement over the defined maximum rates. (See rule 22.21(6)). When
seeking overnight lodging judicial officers and court employees should request the lowest of “state,”
“government,” or “commercial” rates, as many facilities offer these “special” rates which a state
employee can and should obtain.

22.19(2) Out-of-state. Lodging expense is not limited outside the state, but the incurred
expenditures are to be reasonable. Lodging for approved out-of-state travel shall be reimbursed for
the night preceding and the night of the ending date of the authorized meeting.

[Court Order November 9, 2001, effective February 15, 2002; June 16, 2006, effective July 1, 2006; January
4,2012]

Rule 22.20 Meals.

22.20(1) In-state. Incurred meal expense shall be reimbursed at “reasonable and necessary” cost
when a judicial officer, court reporter, or court employee is required, in the discharge of official duties,
to leave the county of that person’s official domicile. A maximum of $37 per day may be reimbursed
for meals, as outlined below; however, if departure from the official domicile is before 6 am., a
notation must be included on the Travel Voucher. At the return of the trip, if arrival back at the
official domicile is after 7 p.m., a notation to this effect must be included on the Travel Voucher.
Meal allowance for travel will be as follows:

a. Departure before 6 a.m. and return to official domicile after 7 p.m. may be reimbursed the actual
cost for breakfast, lunch, and dinner up to a maximum of $37.

b. Departure before 6 a.m. and return to official domicile before 7 p.m. may be reimbursed the
actual cost for breakfast and lunch up to a maximum of $18.

c. Departure after 6 a.m. and return to official domicile after 7 p.m. may be reimbursed the actual
cost for lunch and dinner up to a maximum of $29.

d. Departure after 6 a.m. and return to official domicile before 7 p.m. may be reimbursed the actual
cost for lunch up to a maximum of $10.

22.20(2) Out-of-state. Meal expenses are not limited out-of-state, but the incurred expenses are to
be reasonable. When in travel status, lunch and dinner the day preceding the meeting, and breakfast
and lunch the day after a meeting, are reimbursable expenditures.

22.20(3) Overnight lodging required. The provisions for meal reimbursement in rules 22.20(1)
and 22.20(2) apply only when the travel includes overnight lodging.

[Court Order November 9, 2001, effective February 15, 2002, May 8, 2006; July 18, 2007, effective August
1, 2007; February 21, 2019, effective March 1, 2019]
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Rule 22.21 Miscellaneous travel provisions.

22.21(1) Continuing education expenses. Provisions relating to “Official duties,” “Travel,”
“Transportation,” “Lodging” and “Meals” as used in rules 22.16 through 22.21 shall not be applicable
to expenses for continuing education requirements for court reporters or court employees, unless
otherwise ordered by the chief justice or the chief justice’s designee.

22.21(2) Examining Board expenses. Board of Law Examiners and Shorthand Reporters
Examiners will be reimbursed actual and necessary expenses not to exceed one and one-half times
the reimbursement allowances provided in rules 22.19 and 22.20.

22.21(3) Living outside official domicile. When additional expense is incurred by reason of a court
employee maintaining a permanent home in a city, town, or metropolitan area other than that person’s
official domicile, unless otherwise determined by the state court administrator, the additional expense
is not reimbursable.

22.21(4) Registration fees. Registration fees for authorized meetings and conferences are an
allowable expense when accompanied by receipt.

22.21(5) Claim preparation.

a. All claims shall be typewritten, or printed in ink, and signed by the claimant. Receipts for
lodging, public transportation, and any authorized miscellaneous expenses shall be attached to the
upper left-hand corner of the form. Claim for reimbursement for out-of-state travel shall be submitted
for payment upon completion of the trip.

b. Beginning March 1, 2019, any request for reimbursement of travel expenses must be submitted
within 60 days of completion of travel.

c. If reimbursement is sought pursuant to Iowa Code section 232.141, the district court
administrator shall process the claim per rules and procedures of the applicable county and the
department of human services.

22.21(6) Exceptions. The chiefjustice or the chief justice’s designee may grant exceptions to rules
22.16 through 22.21 as necessitated by unusual circumstances.

22.21(7) Refreshments. The cost of refreshments served at meetings will not be reimbursed,
except for educational programs sponsored and authorized by the chief justice or the chief justice’s
designee.
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22.21(8) Form. A written request for travel authority from the chief justice or the chief justice’s
designee pursuant to rules 22.16 through 22.21 shall be in substantially the following form:

JUDICIAL BRANCH
REQUESTFOR TRAVEL AUTHORITY

Qutside of lowa

In-state, out of Judicial District Date
Name Form to be submitted to Chief Justice of the
Title Supreme Court or the Chief Justice’s designee prior to
T proposed departure date. See rules 22.16 to 22.21 for
Judicial District applicable travel and time for submission.
DEPARTURE FROM: DESTINATION:

TRAVEL DATES (ROUND TRIP):
MODE OF TRAVEL:

PURPOSE OF TRAVEL.: (INCLUDE NATURE AND DATES OF MEETING OR OTHER PURPOSE OF
TRAVEL AND JUSTIFICATION FOR PROFESSIONAL PURPOSES)

ESTIMATED COST:
Transportation:
Lodging:

Meals:
Other (Please Specify):
Total:

Anticipated Funding Source(s):

Approved as to form:

Person requesting approval

District Court Administrator Supervising authority (when applicable)
(initials)
Request Approved/Denied:
Chief Judge Date
Request Approved/Denied:
Chief Justice Date

Supreme Court of Iowa
{or Chief Justice’s designee)

[Court Order June 11, 1981; November 30, 1981 (Received for publication January 5, 1983); June 28, 1984;
June 28, 1985, effective July 1, 1985; October 3, 1985, effective October 15, 1985; May 15, 1986, effective
July 1, 1986; November 20, 1986, effective December 1, 1986; July 21, 1988, effective August 1, 1988;
October 12, 1989, effective November 1, 1989; November 13, 1990, effective January 2, 1991; January 17,
1991; July 12, 1991, effective July 12, 1991, for expenses on or after January 2, 1991; December 16, 1994,
effective December 16, 1994; December 16, 1994, effective January 2, 1995; January 3, 1996; March 21,
1996; July 26, 1996; November 5, 1996; December 21, 1999, effective January 1, 2000; May 26, 2000,
effective July 1, 2000; November 9, 2001, effective February 15, 2002; February 21, 2019, effective March
1, 2019]

Rule 22.22 Gifts.
22.22(1) Judicial officers are not subject to the provisions of this rule, but shall be subject to the
gift provisions of the lowa Code of Judicial Conduct.
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22.22(2) Except as otherwise provided in this rule, an employee of the judicial branch or a member
of that person’s immediate family shall not, directly or indirectly, accept, receive or solicit any gift
or series of gifts.

22.22(3) As used in this rule:

a. “Employee” means any employee of the judicial branch other than a judicial officer subject to
the gift provisions of the lowa Code of Judicial Conduct.

b. “Gift” means a rendering of anything of value in return for which legal consideration of equal
or greater value is not given or received, if the donor is:

(1) A party or other person involved in a case pending before the donee.

(2) A party or a person seeking to be a party to any sale, purchase, lease or contract involving the
judicial branch or any of its offices, if the donee has authority to approve the sale, purchase, lease
or contract, or if the donee assists or advises the person with authority to approve the sale, purchase,
lease or contract.

(3) A person who will be directly or substantially affected by the performance or nonperformance
of the donee’s official duties in a way that is greater than the effect on the public generally or on
a substantial class of persons to which the donor belongs as a member of a profession, occupation,
industry or region.

c. “Gift” does not include:

(1) Informational material relevant to the employee’s duties, such as books, pamphlets, reports,
documents or periodicals, or the cost of registration for an education conference or seminar which is
relevant to the employee’s duties.

(2) Anything received from a person related within the fourth degree of kinship or marriage, unless
the donor is acting as an agent or intermediary for another person not so related.

(3) An inheritance or bequest.

(4) Anything available or distributed to the public generally without regard to the official status
of the recipient.

(5) Actual expenses of a donee for food, beverages, travel, and lodging, which is given in return
for participation at a meeting as a speaker, panel member or facilitator, when the expenses relate
directly to the day or days on which the donee participates at the meeting, including necessary travel
time.

(6) Plaques or items of negligible resale value given as recognition for public service.

(7) Nonmonetary items with a value of $3 or less that are received from any one donor during one
calendar day.

(8) Items or services solicited by or given to a state, national or regional organization in which the
state of lowa or a political subdivision of the state is a member.

(9) Items or services received as part of a regularly scheduled event that is part of a conference,
seminar or other meeting that is sponsored and directed by any state, national or regional organization
in which the judicial branch is a member.

(10) Funeral flowers or memorials to a church or nonprofit organization.

(11) Gifts which are given to an employee for the employee’s wedding or twenty-fifth or fiftieth
wedding anniversary.

d. “Immediate family ” means the spouse and minor children of an employee of the judicial branch.

22.22(4) For purposes of determining the value of an item, an individual who gives an item on
behalf of more than one person shall not divide the value of the item by the number of persons on
whose behalf the item is given and the value shall be the value actually received by the donee.

22.22(5) An employee of the judicial branch or the person’s immediate family member, may
accept a nonmonetary gift or a series of nonmonetary gifts and not be in violation of this rule if
the nonmonetary gift or series of nonmonetary gifts is donated within 30 days to a public body, the
state court administrator, the department of general services, or a bona fide educational or charitable
organization, if no part of the net earnings of the educational or charitable organization inures to the
benefit of any private stockholder or other individual.

[Court Order June 30, 1980; July 31, 1987, effective August 3, 1987; December 29, 1992, effective January
1, 1993; August 19, 1993; November 9, 2001, effective February 15, 2002; April 30, 2010, effective May 3,
2010]

Rule 22.23 Honoraria.
22.23(1) An official or employee of the judicial branch shall not seek or accept an honorarium.
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22.23(2) As used in this rule:

a. “Honorarium” means anything of value that is accepted by, or on behalf of, an official or
employee of the judicial branch as consideration for an appearance, speech or article if the donor is:

(1) A party or other person involved in a case pending before the donee.

(2) A party or person seeking to be a party to any sale, lease, or contract involving the judicial
branch or any of its offices, if the donee has authority to approve the sale, lease, or contract or if the
donee assists or advises the person with authority to approve the sale, lease, or contract.

(3) A person who will be directly and substantially affected by the performance or nonperformance
of the donee’s official duties in a way that is greater than the effect on the public generally or on a
substantial class of persons to which the donor belongs as a member of a profession, occupation,
industry or region.

b. “Honorarium” does not include:

(1) Actual expenses of a donee for food, beverages, travel, lodging and registration which is given
in return for participation at a meeting as a speaker, panel member or facilitator when the expenses
relate directly to the day or days on which the donee participates at the meeting, including necessary
travel time.

(2) Payment to an employee for services rendered as part of outside employment which has been
approved pursuant to the department’s personnel policies, if the payment is commensurate with the
actual activity or services rendered and not based upon the employee’s position within the department,
but, rather, because of some special expertise or other qualification.

(3) Payment to a judge or magistrate for officiating and making return for a marriage pursuant to
rule 22.29.

(4) Payment to a judge or senior judge for instruction at an accredited education institution, if the
payment is commensurate with the actual activity or services rendered and not based upon the judge’s
official position.

(5) Payment to a part-time judge for services rendered as part of a bona fide business or profession
in which the judge is engaged, if the payment is commensurate with the actual activity or services
rendered and not based upon the judge’s official position.

(6) Payment to a senior judge for services rendered as an arbitrator or mediator, if the payment
is commensurate with the actual activity or services rendered and not based upon the senior judge’s
official position. [Court Order December 29, 1992, effective January 1, 1993; November 9, 2001,
effective February 15, 2002]

Rule 22.24 Interests in public contracts.

22.24(1) A full-time official or employee of the judicial branch shall not sell any goods or services
to any state agency.

22.24(2) As used in this rule, “services” does not include any of the following:

a. Instruction at an accredited education institution by a judge, senior judge or magistrate if
permitted as a quasi-judicial or extrajudicial activity pursuant to the Code of Judicial Conduct or
by an employee as part of outside employment which has been approved pursuant to the judicial
branch’s personnel policies.

b. The preparation of a transcript by an official court reporter.

[Court Order December 29, 1992, effective January 1, 1993; November 9, 2001, effective February 15, 2002;
August 29, 2002]

Rule 22.25 Services against the state.

22.25(1) No official or employee of the judicial branch shall receive, directly or indirectly, or enter
into an agreement, express or implied, for any compensation, in whatever form, for the appearance or
rendition of services against the interest of the state in relation to any case, proceeding, application, or
other matter before any state agency, any court of the state of lowa, any federal court, or any federal
bureau, agency, commission or department.

22.25(2) As used in this rule, “appearance or service against the interest of the state” means an
appearance or service which conflicts with a person’s duties or employment obligations owed to the
state.

[Court Order December 29, 1992, effective January 1, 1993; November 9, 2001, effective February 15, 2002]
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Rule 22.26 Personal disclosure.

22.26(1) Each official shall file a statement of personal financial disclosure in the manner provided
in this rule. The disclosure must be filed even if there is no financial information to report. The
disclosure must contain:

a. Alistof each business, occupation, or profession (other than employment by the judicial branch)
in which the person is engaged and the nature of that business, occupation, or profession, unless
already apparent.

b. A list of any sources of income (other than income from employment by the judicial branch) if
the source produces more than one thousand dollars annually in gross income. “Sources of income”
includes those sources which are held jointly with one or more persons and which in total generate
more than $1000 of income. “Jointly” means the ownership of the income source is undivided among
the owners and all owners have one and the same interest in an undivided possession, each with full
rights of use and enjoyment of the total income. Sources of income that are co-owned but with
ownership interests that are legally divisible, without full rights of use of enjoyment of the total
income, need not be reported unless the person’s portion of the income from that source exceeds
$1000. For purposes of this rule, income earned solely by the spouse of a person subject to reporting
is not income to that person and need not be reported as a source of income.

Sources of income listed pursuant to this rule may be listed under any of the following categories:

(1) Securities.

(2) Instruments of financial institutions.

(3) Trusts.

(4) Real estate.

(5) Retirement systems.

(6) Other income categories specified in state and federal income tax regulations.

22.26(2) The statement of personal financial disclosure shall be reported on forms adopted by the
supreme court and shall be filed with the clerk of the supreme court on or by the first day of April
each year or no later than 30 days after assuming office. The statement of personal financial disclosure
forms shall be retained for a period of two years.

[Court Order December 29, 1992, effective January 1, 1993; Statement required April 1, 1994; November 9,
2001, effective February 15, 2002; November 22, 2004]

Rule 22.27 Definitions. As used in rules 22.22 to 22.26:

22.27(1) “Employee” means a paid employee of the state of Iowa, including independent
contractors, and does not include a member of a board, commission, or committee.

22.27(2) “Official” means an officer of the judicial branch performing judicial functions,
including an associate juvenile judge, a magistrate or referee, an associate probate judge, and the
state court administrator, and does not include a member of a board, commission, or committee.
[Court Order December 29, 1992, effective January 1, 1993; July 26, 1996; November 9, 2001, effective
February 15, 2002]

Rule 22.28 Transcripts — rates for transcribing a court reporter’s official notes.

22.28(1) Pursuant to lowa Code section 602.3202, the maximum compensation of shorthand
reporters for transcribing their official notes shall be as follows:

a. Ordinary transcript (a transcript of all or part of the proceedings) - $3.50 per page for the original
and one copy to the party ordering the original and 50 cents per page for each additional copy.

b. Expedited transcript (a transcript of all or part of the proceedings to be delivered within seven
calendar days after receipt of an order) - $4.50 per page for the original and one copy to the party
ordering the original and 75 cents per page for each additional copy.

c. Daily transcript (a transcript of all or part of the proceedings to be delivered following
adjournment for the day and prior to the normal opening hour of the court on the following morning
whether or not it actually is a court day) - $5.50 per page for the original and one copy to the party
ordering the original and $1.00 per page for each additional copy.

d. Unedited transcript (an unedited draft transcript produced as a byproduct of realtime or
computer aided transcription software to be delivered on electronic media or paper) - $2.25 per page
for the original and 25 cents per page for each copy. The unedited disk or printed draft transcript
shall not be certified and may not be used to contradict the official district court transcript.

e. Realtime transcript (an unedited draft transcript produced by a certified realtime reporter as a
byproduct of realtime to be delivered electronically during proceedings for viewing and retention) -
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$2.75 per page for the original and $1.00 per page for each copy. The unedited text of the proceedings
shall not be certified and may not be used to contradict the official district court transcript. Litigants
who order realtime services, and subsequently order an original certified transcript of the same
proceeding, will not receive credit toward the purchase cost of the certified transcript. Only certified
realtime reporters may be compensated for such transcripts.

22.28(2) These rates of compensation shall apply to each separate page of transcript even if they
are produced in a condensed transcript format.

22.28(3) These rates of compensation shall be the same whether the transcript is produced in
an electronic or paper format. A certified transcript may be sold in an electronic format only if a
paper transcript is produced, certified, and filed with the clerk of court for the records of the court or
delivered to the custodial attorney. No additional charge is permitted for an ASCII disk or other form
of electronic media when it accompanies a paper transcript.

22.28(4) Court reporters are only required to prepare ordinary transcripts. They may, but are not
required to, produce the types of transcripts described in rule 22.28(1)(b-e).

[Court Order March 15, 2007; November 9, 2009; May 27, 2010; April 4, 2012]

Rule 22.29 Marriage fees received by a judicial officer.

22.29(1) A judge or magistrate may charge a fee for officiating and making return for each
marriage solemnized at a time other than regular judicial working hours and at a place other than a
court facility. This fee shall not exceed the sum of $200.

22.29(2) A judge or magistrate may charge the parties to the marriage for expenses incurred in
solemnizing the marriage. In no event shall the expenses charged exceed the maximum amounts set
by rules 22.16 through 22.21.

22.29(3) The phrase “regular judicial working hours,” for purposes of this rule, shall mean 8
a.m. to 5 p.m. Monday through Friday (except for legal holidays) for all judicial officers except
magistrates, and for them the schedule fixed by the chief judge of the judicial district.

[Court Order July 1, 1983; received for publication April 2, 1984; September 17, 1984; Court Order July 7,
1994, effective January 3, 1995; November 9, 2001, effective February 15, 2002; March 16, 2006]

Rule 22.30 Use of signature facsimile.

22.30(1) In all instances where a law of this state requires a written signature by a justice of the
supreme court, judge of the court of appeals, district judge, district associate judge, judicial magistrate,
clerk of the district court, county attorney, court reporter, associate juvenile judge, associate probate
judge, judicial hospitalization referee, probate referee, or law enforcement officer, any such officer
may use, or direct and authorize a designee to possess and use, a facsimile signature stamp bearing
that officer’s signature or an electronically scanned signature of the officer pursuant to the provisions
of this rule.

22.30(2) Whether used personally by the officer whose signature it bears or by a designee of that
officer, a facsimile signature stamp or electronically scanned signature must contain a true facsimile
of the actual signature of that officer. The stamp or electronically scanned signature shall be kept in
the secure possession of the officer or that officer’s designee at all times, accessible only to the officer
or the officer’s designee.

22.30(3) An officer directing and authorizing a designee to possess and use a facsimile signature
stamp or electronically scanned signature bearing that officer’s signature shall execute a written
designation of the authorization. The designation shall be addressed to the designee, by name or
title, and shall specifically identify each category of documents to which the designee is authorized
to affix the stamp or electronically scanned signature. The original of the written designation shall
be filed with the district court administrator in the judicial district within which the officer is located,;
appellate judges and justices shall file their original designations with the clerk of the supreme court.
A copy of the written designation shall be retained by the officer and by the designee.

22.30(4) A written designation made by an officer pursuant to rule 22.30(3) may be revoked,
in writing, at any time by the officer who executed it, and shall stand automatically revoked upon
that officer’s ceasing to hold the office for any reason. A written revocation of designation shall be
addressed to the former designee, in the same manner as the original designation. A copy of the
written revocation shall be retained by the officer and by the former designee. A facsimile signature
stamp in the possession of a former designee shall be forthwith returned to the officer who issued it,
if available, or shall be destroyed by the former designee. A revoked electronically scanned signature
shall be deleted.



September 2020 JUDICIAL ADMINISTRATION Ch 22, p.15

22.30(5) Nothing contained in this rule shall abrogate any provision of lowa Code section 4.1(39).
[Court Order May 17, 1984; July 25, 1986, effective September 2, 1986; June 22, 1987, effective August 3,
1987; July 26, 1996; November 9, 2001, effective February 15, 2002; June 3, 2009; March 9, 2010]

Rule 22.31 Juror compensation.

22.31(1) Compensation for a juror’s first seven days of attendance and service on a case shall be
$30 per day, including attendance required for the purpose of being considered for service.

22.31(2) When a juror’s attendance and service on a case exceed seven days, the rate of
compensation shall be $50 for each day after the seventh day.

22.31(3) For purposes of juror compensation, the days of attendance and service do not have to
be consecutive.
[Court Order September 25, 2006; October 22, 2007]

Rule 22.32 Magistrates — annual school of instruction. Each magistrate shall be required to
attend a judicial branch school of instruction prior to taking office and annually thereafter unless
excused by the chief justice for good cause. A magistrate appointed to fill a vacancy shall attend the
first school of instruction that is held following the appointment, unless excused by the chief justice
for good cause.

[Court Order September 23, 1985, effective October 15, 1985; November 9, 2001, effective February 15,
2002; August 29, 2002]

Rule 22.33 Nepotism. No judicial officer or employee of the judicial branch shall appoint, or
continue to employ any person related by consanguinity or affinity within the third degree. This
prohibition shall apply to any employment where a direct supervisory relationship exists between
the judicial officer or employee and the person supervised.

In the event an employment situation exists within the judicial branch which is consistent with
Iowa Code chapter 71 but inconsistent with this rule, the supervisor shall terminate the employment
relationship prior to March 15, 1986. Every effort shall be made by the judicial branch to relocate
within the branch any individual who is dismissed as a result of this rule.

[Court Order January 22, 1986, effective February 3, 1986; November 9, 2001, effective February 15, 2002;
August 29, 2002]

Rule 22.34 Judicial branch appointments. It is a policy of the judicial branch that all boards,
commissions, and committees to which appointments are made or confirmed by any part of the judicial
branch shall reflect, as much as possible, a gender balance. If there are multiple appointing authorities
for a board, commission, or committee, they shall consult with each other to avoid contravention of
this policy.

[Court Order June 30, 1986, effective July 1, 1986; November 9, 2001, effective February 15, 2002]

Rule 22.35 Service copies.

22.35(1) After April 1, 1988, the clerk of court shall not make a part of the court file, or otherwise
retain in the clerk’s office, service copies of pleadings, orders, or writs.

22.35(2) “Service copy” means the copy of the pleading, order, or writ attached to either the return
of service or the document proving service.

22.35(3) All returns of service shall specify what pleading, order, or writ was served. Returns
of service of an original notice shall certify that a copy of the petition was served with the notice
pursuant to lowa R. Civ. P. 1.302.

[Court Order January 29, 1988, effective March 1, 1988; November 9, 2001, effective February 15, 2002]

Rule 22.36 Paper size and requested copies.

22.36(1) Paper size. All pleadings and other papers filed in the lowa district courts and their small
claims divisions shall be on 8% inch by 11 inch size white paper of standard weight, with a margin
of at least one inch at the top of each page. Exhibits attached to pleadings shall be of the same size as
pleadings, reduced from their original size if necessary. Original documents, including wills, bonds,
notes, foreclosed mortgages, and real estate contracts, may be filed on longer paper. Uniform Citation
forms and other court forms smaller than 8% by 11 inches shall be accepted for filing. The clerks of
court shall not accept filings which do not substantially comply with this rule.
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22.36(2) Requested copies. If counsel or any party requests file-stamped copies of pleadings or
other papers to be returned by mail, an extra copy and a self-addressed, postage prepaid envelope,
large enough to accommodate the copy being returned, must be included with the filing. No copy
shall be returned by mail unless this rule is followed.

[Court Order May 12, 1989, effective July 3, 1989; March 20, 1991, effective July 1, 1991; November 9,
2001, effective February 15, 2002]

Rules 22.37 and 22.38 Reserved.

Rule 22.39 Staffing offices of clerks of court. The supreme court shall allocate staff to the clerk
of court office in each county. The court shall take into account workload and availability of funds
for state court operations. The court shall set the business hours of each office. To facilitate case
processing, the court may allow each office of the clerk of court to operate without being open to the
public for a portion of each day the office is open for business to enable an office to process its work
without interruption.

[Court Order November 12, 2009]

Rule 22.40 Public business hours of offices of clerks of court. For purposes of lowa Code section
4.1(34), the word “day” means the period of time defined by the public business hours of an office
of the clerk of court as established by order of the supreme court. If the supreme court has by order
closed an office of the clerk of court for an entire day, that day shall be treated as a holiday or a
weekend. Nothing in this rule shall prevent a party from filing with the court pursuant to lowa Rule
of Civil Procedure 1.442(5).

[Court Order November 12, 2009]
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CHAPTER 31
ADMISSION TO THE BAR

Rule 31.1 Board of law examiners.

31.1(1) Composition.

a. The board of law examiners consists of five persons admitted to practice law in this state and
two persons not admitted to practice law in this state. Members are appointed by the supreme court.
A member admitted to practice law must be actively engaged in the practice of law in this state.

b. Appointments are for three-year terms that commence on July 1 of the year in which the
appointment is made. Vacancies must be filled for the unexpired term by supreme court appointment.
Members may serve no more than three terms or nine years, whichever is less.

¢. Members must sign a written oath to faithfully and impartially discharge the duties of the office
and must file the oath in the office of professional regulation. They will be compensated for their
services in accordance with the provisions of lowa Code section 602.10106.

d. The supreme court may appoint temporary examiners to assist the board, who will receive their
actual and necessary expenses to be paid from funds appropriated to the board.

e. Members of the board of law examiners and the temporary examiners will be paid a per diem
in an amount the supreme court sets for each day spent in conducting or grading the examinations
of the applicants for admission to the bar and in performing administrative and character and fitness
investigation duties. They will also be reimbursed for additional expenses necessarily incurred in the
performance of such duties.

f. The director of the office of professional regulation will designate an assistant director for
admissions of the office of professional regulation to serve as the principal administrator for the
board of law examiners. Wherever in this chapter a reference to the “assistant director” appears, it
will refer to the assistant director for admissions of the office of professional regulation.

g. The director of the office of professional regulation must, at least 60 days prior to the start of
each fiscal year, submit to the court for consideration and approval a budget covering the board’s
operations for the upcoming fiscal year. Approval of the budget by the court authorizes payment
as provided in the budget. A separate bank account designated as the admissions operating account
must be maintained for payment of authorized expenditures as provided in the approved budget. Fees
or other funds received or collected as directed in this chapter or in accordance with an approved
interagency agreement must be deposited in the admissions operating account for payment of the
board’s authorized expenditures.

h. Claims against members of the board and the director, assistant directors, and the staff of the
office of professional regulation are subject to the lowa Tort Claims Act set forth in lowa Code chapter
669.

i. The board of law examiners and its members, employees, and agents; temporary law examiners;
and the director, assistant directors, and the staff of the office of professional regulation are immune
from all civil liability for damages for conduct, communications, and omissions occurring in the
performance of and within the scope of their official duties relating to the examination, character and
fitness qualification, and licensing of persons seeking to be admitted to the practice of law.

J. Records, statements of opinion, and other information regarding an applicant for admission to
the bar communicated by any entity, including any person, firm, or institution, without malice, to the
board of law examiners, its members, employees, or agents, or to the director, assistant director, and
the staff of the office of professional regulation are privileged, and civil suits for damages predicated
thereon may not be instituted.

31.1(2) Duties.

a. The board may adopt rules to govern the method of conducting the bar examination. Such rules
must be consistent with these rules and are subject to supreme court approval.

b. The authority to pass on the sufficiency of applications for permission to take the bar
examination is vested in the board of law examiners, subject to supreme court review.

¢. The members of the board authorized to grade examinations will make the final decision on
passage or failure of each applicant, subject to the rules of the supreme court. The board must also
recommend to the supreme court for admission to practice law in this state all applicants who pass
the bar examination and the Multistate Professional Responsibility Examination, and who meet the
requisite character and fitness requirements. The board, in its discretion, may permit an applicant
to take the bar examination prior to finally approving that person as to character and fitness. It
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may impose specific conditions for admission based on its evaluation of character and fitness and
must withhold recommendation of admission until those conditions are satisfied. An applicant who
passes the bar examination must satisfy such character and fitness conditions and any other conditions
imposed by the board within one year of the date of the applicant’s passage of the examination.
This period may be extended by the board upon the applicant’s showing of good cause. If any
conditions imposed are not satisfied within the applicable period of time, the applicant’s passage
of the examination is null and void and the applicant must retake the bar examination in order to gain
admission. The supreme court will make the final determination as to those persons who are admitted
to practice in this state.

d. An applicant who has passed the examination and is eligible for admission must be administered

the lawyer’s oath by a supreme court justice within one year of the date the bar examination score
was posted or the date of fulfilling all eligibility requirements, whichever is later. An applicant who
fails to be administered the oath within this deadline will no longer be eligible for admission and the
applicant’s passage of the examination will be null and void. This deadline may only be extended by
the board upon a showing of exceptional circumstances.
[Court Order July 2, 1975; September 20, 1976; April 17, 1990, effective June 1, 1990; January 17, 1995,
effective March 1, 1995; June 5, 1996, effective July 1, 1996; November 9, 2001, effective February 15,
2002; February 14, 2008, effective April 1, 2008; June 5, 2008, effective July 1, 2008; February 20, 2012;
December 10, 2012; November 20, 2015, effective January 1, 2016; December 13, 2017, effective January
1,2018]

Rule 31.2 Registration by law students.

31.2(1) Every person intending to apply for admission to the bar of this state by examination must,
by January 15 of the year after the person commences the study of law in an accredited law school,
register with the Iowa board of law examiners on forms furnished by the board and pay the required
fee of $50. The board may designate data submitted as a confidential record. Any confidential data
must be segregated by the board and the assistant director from the portion of the registration filed as
a public record.

31.2(2) If any person fails to so register, the board may, if it finds that a strict enforcement of
this rule would work a hardship and that sufficient excuse exists for failing to comply with rule
31.2(1), waive the requirements of this rule as to the date of filing. Refusal of the board to waive
such requirement will be subject to supreme court review. If the registration is not on file by the
January 15 registration deadline set forth in rule 31.2(1), but is on file by December 1 immediately
preceding the registrant’s July examination or July 1 immediately preceding the registrant’s February
examination, the registration fee will be $150. If the registration is not timely filed, but is on file
by April 1 immediately preceding the registrant’s July examination or November 1 immediately
preceding the registrant’s February examination, the registration fee will be $250. This fee is not
refundable and is in addition to the fee required under rule 31.6. The failure to file the registration by
the January 15 deadline of rule 31.2(1) may result in delays in conducting the board’s character and
fitness investigation. The board will not expedite its character and fitness investigation because the
registration form is not timely filed. The board may conclude the registrant should not be permitted
to take the bar examination until the investigation is completed. The registrant will not be eligible for
admission to the bar until the character and fitness process is completed.

31.2(3) Registration as a law student under this rule is not deemed an application for permission
to take the bar examination.

31.2(4) The registration must be accompanied by letters prepared by three persons not related to
the registrant by consanguinity or affinity attesting to the registrant’s good moral character. The letters
must be signed and include contact information for the reference provider. The letters must state how
the reference knows the registrant, how long the reference has known the registrant, and the basis for
concluding the registrant possesses good moral character.

31.2(5) The board will review each registration and may require the personal presence of any
registrant at such time and place as the board may prescribe for interview and examination concerning
the registrant’s character and fitness. The board may at any time find it advisable to make further
inquiry into the character, fitness, and general qualifications of the registrant, and with regard to each
registration, the board will have all of the powers given it in respect to inquiry and investigation of
candidates for admission to the bar.
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31.2(6) Applicants previously admitted to practice law in another state, the District of Columbia,

or a territory of the United States are not required to comply with the law student registration
requirement contained in this rule.
[Court Order July 2, 1975; September 20, 1976; December 16, 1983—received for publication May 30,
1984; February 16, 1990, effective March 15, 1990; April 16, 1992, effective July 1, 1992; March 26, 1993,
effective July 1, 1993; December 2, 1993; June 5, 1996, effective July 1, 1996; (Prior to July 1, 1996, Court
Rule 112); November 9, 2001, effective February 15, 2002; June 5, 2008, effective July 1, 2008; April 9,
2009; December 10, 2012; August 21, 2013; April 25, 2014; September 14, 2017, effective November 2,
2017; December 13, 2017, effective January 1, 2018; October 24, 2019, effective January 1, 2020]

Rule 31.3 Required examinations.

31.3(1) lowa bar examination. The provisions of this rule apply to the dates and content of the
Iowa bar examination beginning with the February 2016, examination administration.

a. Written examinations for admission to the bar will be held in Polk County, lowa, commencing
with a mandatory orientation session on the Monday preceding the last Wednesday in February and
on the Monday preceding the last Wednesday in July.

b. The Towa bar examination will be the Uniform Bar Examination (UBE) prepared and
coordinated by the National Conference of Bar Examiners (NCBE). The UBE is given and graded
according to standards agreed upon by all UBE jurisdictions and consists of three components: the
Multistate Essay Examination (MEE), the Multistate Bar Examination (MBE), and the Multistate
Performance Test (MPT). Applicants must take all three components in the same examination
administration to earn a UBE score that is transferable to other UBE jurisdictions. The three-hour
MEE component consists of six essay questions, the three-hour MPT component consists of
two performance tests, and the MBE component consists of two three-hour sessions of 100
multiple-choice questions each. The schedule may vary for applicants who are granted testing
accommodations. Transferred or banked MBE scores are no longer accepted.

c. The MEE portion of the examination consists of questions from subjects the NCBE designates.
Some MEE questions may include issues from more than one area of law. Subject matter outlines for
the MEE are available on the NCBE website.

d. Applicants must achieve a combined, scaled score of 266 or above to pass the examination.
The bar examination results require a vote of at least four members of the board of law examiners
admitted to practice law in lowa.

31.3(2) Multistate Professional Responsibility Examination.

a. Each applicant for admission by examination must earn a scaled score of at least 80 on
the Multistate Professional Responsibility Examination (MPRE) administered by the NCBE. The
applicant’s MPRE score must be on file with the board no later than April 1 preceding the July
examination or November 1 preceding the February examination. MPRE scores will only be
accepted for three years after the date the MPRE is taken.

b. Itis the responsibility of the applicant to ensure that a score report from the NCBE is sent to the
board by the date indicated above. An applicant who cannot meet the deadline for posting a passing
MPRE score must file a petition asking for permission to post a passing score after the deadline. The
petition must state why the score could not be timely posted and indicate when the applicant will take
the MPRE. A petition to post the score prior to the bar examination may be addressed by the board,
but a petition to post a score after the bar examination must be addressed by the supreme court.
[Court Order July 2, 1975; September 17, 1984; October 23, 1985, effective November 1, 1985; January 3,
1996; June 5, 1996, effective July 1, 1996; (Prior to July 1, 1996, Court Rule 101); July 26, 1996; September
12, 1996; October 3, 1997; July 11, 2000; November 9, 2001, effective February 15, 2002; August 28, 2006;
June 5, 2008, effective July 1, 2008; September 17, 2008; December 10, 2012; December 16, 2014; October
15, 2015; December 13, 2017, effective January 1, 2018]

Rule 31.4 Admission by transferred UBE score.

31.4(1) UBE score transferability. An applicant who has earned a UBE score in another
jurisdiction may transfer the UBE score and file an application for admission by transferred UBE
score at any time on or after December 1, 2015, provided:

a. The transferred UBE score is NCBE-certified and is a combined, scaled score of 266 or above.

b. The application includes a nonrefundable administrative fee of $900.

¢. The applicant causes the NCBE to transfer the UBE score no later than three months after the
application is filed.
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d. The applicant has received an LL.B. or a J.D. degree from a reputable law school fully or
provisionally approved by the American Bar Association at the time the applicant graduated. Proof
of this requirement will be by affidavit of the law school’s dean on the board’s dean’s affidavit form.
The affidavit must be made before an officer authorized to administer oaths and having a seal.

e. The applicant has earned a scaled score of at least 80 on the MPRE administered by the NCBE.

f. The applicant has not been denied admission or permission to sit for a bar examination by any
jurisdiction on character and fitness grounds.

31.4(2) Time limits for transferring a UBE score. A UBE score can be transferred to [owa subject
to the following time limits:

a. Any applicant may transfer a qualifying UBE score without a showing of prior legal practice
if the score was from a UBE administered within two years immediately preceding the transfer
application filing date.

b. An attorney applicant may transfer a qualifying UBE score up to five years after the examination
was taken upon proof that the applicant regularly engaged in the practice of law for at least two years
of the last three years immediately preceding the transfer application filing date. For the purposes
of this rule, “regularly engaged in the practice of law” means the applicant has practiced law for at
least 1000 hours per year. The board may require the applicant to provide a certificate of regular
practice required for motion applicants under lowa Court Rule 31.13(1)(b) that addresses the period
of practice this rule requires.

31.4(3) Character and fitness investigation.

a. The board will investigate the moral character and fitness of any applicant for admission by
transferred UBE score and may procure the services of any bar association, agency, organization,
or individual qualified to make a moral character or fitness report on the applicant. The board may
require that an applicant obtain, at applicant’s expense, an investigative report from the NCBE if, in
the board’s judgment, the application reveals substantial questions regarding the applicant’s character
or fitness to practice law. Any applicant obtaining an NCBE investigative report must pay the NCBE
required fee in addition to the administrative fee. The board’s decision to require an NCBE report is
not subject to review.

b. The board may impose specific character and fitness or other conditions for admission on the
applicant and will withhold recommendation of admission until those conditions are satisfied.

31.4(4) Time for satisfying admission requirements. Applicants for admission by transferred UBE
score must satisfy all requirements for admission to the bar of this state within one year after the date of
written notification to the applicant that the transfer application has been granted or of the conditions
the board has imposed. The one-year period may be extended by the board upon the applicant’s
showing of good cause. The supreme court will make the final determination as to those persons who
will be admitted to the practice in this state.

31.4(5) Only certified UBE scores will be accepted. The board will not accept transferred scores
unless they are certified as UBE scores by the NCBE and will not address petitions to treat a
noncertified score as a UBE score.

31.4(6) Oath or affirmation before lowa Supreme Court,; exceptions.

a. An applicant who is granted admission by transferred UBE score must appear for admission by
oath or affirmation before an lowa Supreme Court justice, unless the supreme court orders otherwise
based upon the applicant’s satisfactory showing of exceptional circumstances.

b. An applicant may file a petition seeking permission to be administered the lawyer’s oath or
affirmation in the jurisdiction in which the applicant is currently licensed or before a judge advocate
general if the applicant is currently a member of one of the armed services of the United States. The
petition must set forth in detail: the exceptional circumstances that render the applicant unable to
appear for admission before an lowa Supreme Court justice; the name, title, business address, and
telephone number of the justice, judge, clerk of court, court administrator, or judge advocate general
who will administer the lawyer’s oath or affirmation; and the statute or court rule authorizing that
person to administer an oath or affirmation.

c. If the supreme court grants the petition, the office of professional regulation will forward all
required documents to the applicant. The applicant will be deemed admitted to the lowa bar on the
date the completed documents are filed with the office of professional regulation.

d. The applicant must take the lawyer’s oath or affirmation from an Iowa justice, or file the
completed paperwork from an out-of-state oath or affirmation, within one year after the date the
application for admission is granted or the application will be deemed to be denied.
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31.4(7) Stale applications. An application for admission by transferred UBE score that the board
has not granted will be deemed administratively withdrawn one year from the date the application was
filed with the office of professional regulation, except when the board has imposed specific character
and fitness or other conditions for admission on the applicant under rule 31.4(3).

a. Before the one-year withdrawal date, an applicant may request an extension. If the board finds
that administrative withdrawal of the application would work a hardship on the applicant and that
sufficient cause exists, the board may extend the application beyond the one-year withdrawal date for
a period of time not exceeding an additional six months.

b. The board’s denial of an application to extend the withdrawal date is subject to supreme court

review upon the applicant’s request.
[Court Order June 5, 1996, effective July 1, 1996; (Prior to July 1, 1996, Court Rule 102); November 9, 2001,
effective February 15, 2002; June 5, 2008, effective July 1, 2008; September 17, 2008; October 15, 2015;
September 14, 2017, effective November 2, 2017; December 13, 2017, effective January 1, 2018; November
16, 2018, effective December 15, 2018; October 24, 2019, effective January 1, 2020]

Rule 31.5 Bar examination application; contents and deadlines.

31.5(1) The board of law examiners and the assistant director will prepare such forms as may be
necessary for application for examination. The application must require the applicant to demonstrate
the applicant is a person of honesty, integrity, and trustworthiness, and one who appreciates and will
adhere to the lowa Rules of Professional Conduct as adopted by the supreme court, together with such
other information as the board and the assistant director determine to be necessary and proper.

31.5(2) Every applicant for admission to the bar must make application, under oath, and upon a
form furnished by the assistant director. The applicant must file the application with the assistant
director no later than April 1 preceding the July examination or November 1 preceding the February
examination. An applicant who fails the lowa bar examination and wants to take the next examination
must file a new application within the above deadlines or within 30 days of the date the applicant’s
score is posted in the office of professional regulation, whichever is later. There will be no waiver of
these deadlines. If any changes occur after the application is filed that affect the applicant’s answers,
the applicant must amend the application. A new and complete application must be filed for each
examination for admission.

31.5(3) The board may designate portions of the data submitted for this purpose by the applicant

or third parties as a confidential record. The board and the assistant director must segregate that
portion of the application data deemed confidential from the portion that is filed as a public record.
In the event of a request for a hearing on character or fitness under rule 31.9(2) following an initial
determination by the board, it may designate any additional information received at the hearing and
all proceedings before the board as a confidential record.
[Court Order October 14, 1968; July 2, 1975; November 21, 1977; March 20, 1987, eftective June 1, 1987,
February 16, 1990, effective March 15, 1990; March 26, 1993, effective July 1, 1993; June 5, 1996, effective
July 1, 1996; (Prior to July 1, 1996, Court Rule 103); November 9, 2001, effective February 15, 2002; April
20, 2005, effective July 1, 2005; June 20, 2007, effective July 1, 2007; June 5, 2008, effective July 1, 2008;
September 17, 2008; December 10, 2012; December 13, 2017, effective January 1, 2018; October 24, 2019,
effective January 1, 2020]

Rule 31.6 Fee. Every applicant for admission to the bar upon examination must, as a part of the
application, remit to the lowa board of law examiners an application fee. For applicants not previously
admitted to practice law in any other state, the District of Columbia, or a territory of the United States,
the fee is $550. For applicants previously admitted to practice law in another state, the District of
Columbia, or a territory of the United States, the fee is $800. This fee is not refundable and cannot
be applied to a subsequent application. The full fee must be remitted within the deadline for filing
the bar application under rule 31.5(2).

[Court Order July 2, 1975; December 16, 1983—received for publication May 30, 1984; April 16, 1992,
effective July 1, 1992; March 26, 1993, effective July 1, 1993; June 5, 1996, effective July 1, 1996; (Prior
to July 1, 1996, Court Rule 113); October 11, 2001; November 9, 2001, effective February 15, 2002; August
21, 2013; October 15, 2015; September 14, 2017, effective November 2, 2017; October 24, 2019, effective
January 1, 2020]
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Rule 31.7 Affidavit of intent to practice.

31.7(1) All applicants for the lowa bar examination must demonstrate a bona fide intention to
practice law in Iowa or another UBE jurisdiction. This showing must be by affidavit made before an
officer authorized to administer oaths and having a seal.

31.7(2) The affidavit must include the applicant’s designation of the clerk of the supreme court as
the applicant’s agent for service of process in Iowa for all purposes.

[Court Order July 2, 1975; November 21, 1977; October 28, 1982; December 30, 1983; April 25, 1985;
March 23, 1994, effective July 1, 1994; June 5, 1996, effective July 1, 1996; (Prior to July 1, 1996, Court
Rule 105); November 9, 2001, effective February 15, 2002; October 15, 2015]

Rule 31.8 Degree requirement.

31.8(1) No person will be permitted to take the examination for admission without proof that the
person has received the degree of LL.B. or J.D. from a reputable law school fully or provisionally
approved by the American Bar Association at the time the applicant graduated from the school. Proof
of this requirement must be by affidavit of the dean of such law school, and must show that the
applicant has actually and in good faith pursued the study of law resulting in the degree required by
this rule. The affidavit must be made before an officer authorized to administer oaths and having a
seal.

31.8(2) Ifan applicant is a student in such a law school and expects to receive the degree of LL.B.

or J.D. within 45 days from the first day of the July or February examination, the applicant may be
permitted to take the examination upon the filing of an affidavit by the dean of said school stating that
the dean expects the applicant to receive such a degree within this time. No certificate of admission
or license to practice law can be issued until the applicant has received the required degree. If the
applicant fails to obtain the degree within the 45-day period, the results of the applicant’s examination
will be null and void.
[Court Order July 15, 1963; February 9, 1967; December 30, 1971; February 15, 1973; July 2, 1975;
November 21, 1977; June 13, 1983; June 5, 1996, effective July 1, 1996; (Prior to July 1, 1996, Court Rule
106); May 2, 1997; November 9, 2001, effective February 15, 2002; December 13, 2017, effective January
1, 2018; October 24, 2019, effective January 1, 2020]

Rule 31.9 Moral character and fitness.

31.9(1) The Iowa board of law examiners may make an investigation of the moral character and
fitness of any applicant and may procure the services of any bar association, agency, organization, or
individual qualified to make a moral character or fitness report.

a. Immediately upon the filing of the application, the chair of the lowa board of law examiners
must notify the president of a local bar association and the county attorney of the county in which the
applicant resides of the filing of the application. If either of said officers is possessed of information
that reflects adversely on the moral character or fitness of the applicant, such information must be
transmitted to the chair of the board of law examiners not less than 60 days in advance of the holding
of the examination.

b. The lowa board of law examiners will, subject to supreme court review, determine whether or
not the applicant is of good moral character and fitness. In making its determination, the board may
consider the applicant’s candor in the application process and in any interactions with the board or its
staff.

31.9(2) Denial of permission to take bar examination, denial of recommendation for
admission. When the board of law examiners determines that any person who registers or makes
application should not be permitted to take a bar examination, or that an applicant who has passed a
bar examination should not be recommended for admission to practice law in lowa, the board must
notify the applicant in writing of its determination.

a. The notice must provide that the applicant is entitled to a hearing to challenge the determination
upon filing a written request for hearing with the assistant director within 10 days after service of the
notice.

b. The assistant director must serve the notice on the applicant by mail to the address shown on
the applicant’s application.

c¢. Ifnorequest for hearing is filed, the board’s determination will be final and not subject to review.

d. If a request for hearing is filed, the chair of the board must appoint an attorney member of the
board to act as a hearing officer. The hearing officer must promptly set a hearing, and the assistant



September 2020 ADMISSION TO THE BAR Ch 31, p.7

director must notify the applicant by mail at least 10 days before the hearing date of the time and
place of hearing.

e. Notless than 10 days before the hearing date, the board must furnish the applicant with copies of
all documents and summaries of all other information the board relied on in making its determination.

f. The clerk of court in the county where the hearing is held has authority to issue any necessary
subpoenas for the hearing.

g. At the hearing, the applicant has the right to appear in person and by counsel. The board may
be represented by the attorney general of the State of lowa or a duly appointed assistant attorney
general. The hearing must be reported. The hearing officer may take judicial notice of the information
the board considered in the case and may consider such additional evidence and arguments as may
be presented at the hearing. At the hearing, the board may first present any additional evidence or
information that it deems necessary to the proceeding. Thereafter the applicant may present evidence.
The attorney for the board may offer rebuttal evidence at the discretion of the hearing officer. In
presiding at the hearing, the hearing officer will have the power and authority administrative hearing
officers possess generally.

h. Within 30 days after completion of the hearing, the hearing officer must provide the board with
a hearing transcript, exhibits, and findings of fact and conclusions of law. Based on this information,
the board will prepare and file its final determination with the assistant director. The assistant director
must, by mail, promptly notify the applicant of the board’s final determination.

31.9(3) Supreme courtreview. Any applicant aggrieved by a final determination of the board made
pursuant to rule 31.9(2) may file a petition requesting review of the determination in the supreme court
within 20 days of the mailing of notice of final determination. The petition must be accompanied by a
$150 fee. If no such petition is filed within the 20-day period, the board’s determination is not subject
to review. A petition for review must state all claims of error and reasons for challenging the board’s
determination. The board must transmit to the supreme court its files and the complete record in the
case. Unless the court orders otherwise, the petition is deemed submitted for the court’s review on the
record previously made. After consideration of the record, the court may enter its order sustaining
or denying the petition. The order of the court will be conclusive. No subsequent application for
admission by a person denied under rule 31.9(2) will be considered by the board unless authorized by
the court upon the applicant’s motion accompanied by a prima facie showing of a substantial change
of circumstances.

31.9(4) Costs of review. In the event an applicant or person who is registered petitions for review
under rule 31.9(3) and is unsuccessful, the costs of the review will be taxed against the unsuccessful
applicant and judgment therefor may be entered in the district court of that person’s county of
residence, if an lowa resident, or in the district court for Polk County if a nonresident.

31.9(5) Failure to comply with support order. The supreme court may refuse to issue a license to
practice law to an applicant for admission to the bar by examination or on motion who fails to comply
with a support order.

a. Procedure.  The Child Support Recovery Unit (CSRU) may file any -certificate of
noncompliance that involves an applicant with the office of professional regulation. The procedure,
including notice to the applicant, will be governed by Iowa Court Rule 34.20(1), except that the
notice must refer to a refusal to issue a license to practice law to the applicant instead of a suspension
of the attorney’s license.

b. District court hearing. Upon receipt of an application for hearing from the applicant, the clerk of
district court must schedule a hearing to be held within 30 days of the date of filing of the application.
All matters pertaining to the hearing will be governed by lowa Court Rule 34.20(2).

¢. Noncompliance certificate withdrawn. 1f a withdrawal of a certificate of noncompliance is filed,
the supreme court will curtail any proceedings pursuant to the certificate of noncompliance or, if
necessary, may immediately take such steps as are necessary to issue a license to the applicant if the
applicant is otherwise eligible under rules of the supreme court.

d. Sharing information. Notwithstanding the provisions of any other rule or statute concerning the
confidentiality of records, the director of the office of professional regulation is authorized to share
information with the CSRU for the sole purpose of allowing the CSRU to identify applicants subject
to enforcement under lowa Code chapter 252J or 598.

31.9(6) The supreme court may refuse to issue a license to practice law to an applicant for
admission to the bar by examination or on motion who defaults on an obligation owed to or collected
by the Iowa College Student Aid Commission.
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a. Procedure.  The lowa College Student Aid Commission may file any certificate of
noncompliance that involves an applicant with the office of professional regulation. The procedure,
including notice to the applicant, will be governed by Iowa Court Rule 34.21(1), except that the
notice must refer to a refusal to issue a license to practice law to the applicant instead of a suspension
of the attorney’s license.

b. District court hearing. Upon receipt of an application for hearing from the applicant, the clerk of
district court must schedule a hearing to be held within 30 days of the date of filing of the application.
All matters pertaining to the hearing will be governed by lowa Court Rule 34.21(2).

c. Noncompliance certificate withdrawn. 1f a withdrawal of certificate of noncompliance is filed,
the supreme court may curtail any proceedings pursuant to the certificate of noncompliance or, if
necessary, may immediately take such steps as are necessary to issue a license to the applicant if the
applicant is otherwise eligible under rules of the court.

31.9(7) The supreme court may refuse to issue a license to practice law to an applicant for
admission to the bar by examination or on motion who defaults on an obligation owed to or collected
by the Central Collection Unit of the lowa Department of Revenue (CCU).

a. Procedure. The CCU may file any certificate of noncompliance that involves an applicant
with the office of professional regulation. The procedure, including notice to the applicant, will be
governed by lowa Court Rule 34.22(1), except that the notice must refer to a refusal to issue a license
to practice law to the applicant instead of a suspension of the attorney’s license.

b. District court hearing. Upon receipt of an application for hearing from the applicant, the clerk
of the district court must schedule a hearing to be held within 30 days of the date of filing of the
application. All matters pertaining to the hearing will be governed by Iowa Court Rule 34.22(2).

c¢. Noncompliance certificate withdrawn. 1f a withdrawal of a certificate of noncompliance is filed,
the supreme court may curtail any proceedings pursuant to the certificate of noncompliance or, if
necessary, may immediately take such steps as are necessary to issue a license to the applicant if the
applicant is otherwise eligible under rules of the supreme court.

d. Sharing information. Notwithstanding the provisions of any other rule or statute concerning the

confidentiality of records, the director of the office of professional regulation is authorized to share
information with the CCU for the sole purpose of allowing the CCU to identify applicants subject to
enforcement under lowa Code chapter 272D.
[Court Order July 2, 1975; June 5, 1996, effective July 1, 1996; (Prior to July 1, 1996, Court Rule 104);
December 20, 1996; November 25, 1998; November 9, 2001, effective February 15, 2002; April 20, 2005,
effective July 1,2005; June 5, 2008, effective July 1,2008; February 20, 2012; December 10, 2012; December
13, 2017, effective January 1, 2018]

Rule 31.10 Preservation of anonymity. Each applicant permitted to take the bar examination will
be randomly assigned a number prior to the examination, by which number the applicant will be
known throughout the examination and grading process.

[Court Order July 2, 1975; June 5, 1996, effective July 1, 1996; (Prior to July 1, 1996, Court Rule 107);
November 9, 2001, effective February 15, 2002; June 5, 2008, effective July 1, 2008; December 13, 2017,
effective January 1, 2018; October 24, 2019, effective January 1, 2020]

Rule 31.11 Supreme court review.

31.11(1) Extraordinary circumstances. An unsuccessful applicant whose combined, scaled
score on the bar examination is at least 260, but less than 266, may file a petition in the supreme
court requesting review of the board’s determination. However, the board’s decision regarding an
applicant’s score is final and will not be reviewed by the court absent extraordinary circumstances.
“Extraordinary circumstances” would include issues such as the board’s refusal to correct a clear
mathematical error, but would not include a claim that the board erred in the grade assigned to a
particular answer.

31.11(2) Petition for review. The petition must be filed with the clerk of the supreme court and
served upon the board. The petition must be filed within 20 days of the date the applicant’s score is
posted in the office of professional regulation and must be accompanied by a $150 fee. The petition
must identify in detail the extraordinary circumstances requiring supreme court review of the board’s
determination. If a petition is not filed within the 20-day period, the board’s determination is not
subject to review.

31.11(3) Supreme court order. Upon request of the court, the board will transmit to the supreme
court the complete record in the case. All documents submitted for the court’s review, other than
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the applicant’s petition, are confidential. Unless the court orders otherwise, the court will review the
petition on the record previously made. After consideration of the record, the court will enter its order
sustaining or denying the petition. The order of the court is conclusive.

[Court Order July 2, 1975; September 20, 1976; April 25, 1985; March 31, 1986, effective May 1, 1986;
April 17, 1990, effective June 1, 1990; June 5, 1996, effective July 1, 1996; (Prior to July 1, 1996, Court
Rule 117.1) July 19, 1999; November 9, 2001, effective February 15, 2002; June 20, 2007, effective July 1,
2007; June 5, 2008, effective July 1, 2008; February 20, 2012; July 13, 2012; October 15, 2015; November
16, 2018, effective December 15, 2018]

Rule 31.12 Admission of attorneys from other jurisdictions; requirements and fees.

31.12(1) Anapplicant who meets the requirements of this rule and rule 31.13 may, in the discretion
of the court, be admitted to the practice of law in this state without examination.

31.12(2) The applicant must file the application with the National Conference of Bar Examiners
through its online character and fitness application process unless an exception is granted by the
office of professional regulation. The applicant must pay a nonrefundable administrative fee of $900
to the office of professional regulation at the time of filing the application. The character investigation
services of the National Conference of Bar Examiners must be procured in all cases where application
for admission on motion is made. The applicant must pay the investigative fee required by the
National Conference of Bar Examiners at the time of filing the application.

31.12(3) The application and supporting documents must contain specific facts and details as
opposed to conclusions and must demonstrate the following:

a. The applicant has been admitted to the bar of any other state of the United States, the District
of Columbia, or a territory of the United States; has regularly engaged in the practice of law for at
least five of the last seven years immediately preceding the date of the application; and still holds a
license. For the purposes of this rule, “regularly engaged in the practice of law” means the applicant
has practiced law for at least 1000 hours in that year.

b. The applicant is a person of honesty, integrity, and trustworthiness, and one who will adhere to
the ITowa Rules of Professional Conduct. In evaluating this factor the court may consider any findings
filed with the office of professional regulation by the Commission on the Unauthorized Practice of
Law pursuant to lowa Court Rule 37.3.

c. The applicant is not currently subject to lawyer discipline in any other jurisdiction.

31.12(4) The applicant must provide such information as the court deems necessary and proper in
connection with the application. If any changes occur that affect the applicant’s answers, the applicant
must immediately amend the application.

31.12(5) The applicant must designate the supreme court clerk for service of process.

31.12(6) For purposes of this rule, the practice of law includes the following activities:

a. Representation of one or more clients in the practice of law.

b. Service as a lawyer with a local, state, or federal agency.

¢. The teaching of law as a full-time instructor in a law school approved by the Council of the
Section of Legal Education and Admissions to the Bar of the American Bar Association in this state
or some other state.

d. The discharge of actual legal duties as a member of one of the armed services of the United
States, if certified as the practice of law by the judge advocate general of such service.

e. Service as a judge in a federal, state, or local court of record.

- Service as a judicial law clerk.

g. Service as corporate counsel.

h. Service as an employee or officer of any business, but only if such service would ordinarily
constitute the practice of law and was performed in a jurisdiction in which the applicant has been
admitted to practice.

31.12(7) For purposes of this rule, the practice of law does not include work that, as undertaken,
constituted the unauthorized practice of law in the jurisdiction in which it was performed or in the
jurisdiction in which the clients receiving the unauthorized services were located.

31.12(8) The following applicants are not eligible for admission on motion:

a. An applicant who has failed a bar examination administered in this state within five years of
the date of filing of the application under this rule.

b. An applicant who has failed five or more bar examinations.

c. An applicant whose Iowa license is in exempt or inactive status under the provisions of lowa
Court Rule 39.7 or 41.7.
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d. An applicant who has been disbarred and not reinstated or whose license is currently suspended
in any other jurisdiction.

31.12(9) An application for admission without examination that has not been granted will be

deemed administratively withdrawn one year from the date the application was filed with the office of
professional regulation. Before the one-year withdrawal date, an applicant may request an extension.
If the court finds that administrative withdrawal of the application would work a hardship on the
applicant and that sufficient cause exists, the court may extend the application beyond the one-year
withdrawal date for a period of time not exceeding an additional six months.
[Court Order July 2, 1975; September 20, 1976; February 12, 1981; Note September 30, 1981; Court Order
December 17, 1982; December 30, 1983; April 23, 1985; November 8, 1985; March 31, 1986, effective
May 1, 1986; November 21, 1991, effective January 2, 1992; November 30, 1994, effective January 3, 1995;
January 17, 1995, effective March 1, 1995; June 5, 1996, effective July 1, 1996; (Prior to July 1, 1996, Court
Rule 114); May 2, 1997; October 11, 2001; November 9, 2001, effective February 15, 2002; February 22,
2002; April 20, 2005, effective July 1, 2005; August 6, 2007; February 14, 2008, effective April 1, 2008;
October 15, 2008; August 10, 2009; January 19, 2010; July 13, 2012; December 10, 2012; August 21, 2013;
September 14, 2017, effective November 2, 2017; December 13, 2017, effective January 1, 2018; November
16, 2018, effective December 15, 2018; October 24, 2019, effective January 1, 2020]

Rule 31.13 Proofs of qualifications; oath or affirmation.

31.13(1) Required certificates and fingerprint card. To qualify for admission under rule 31.12, an
applicant must file the following with the office of professional regulation:

a. A certificate of admission in the applicant’s state of licensure.

b. A certificate from one or more of the following individuals establishing that the applicant was
regularly engaged in the practice of law in the applicant’s state or states of licensure for at least
five of the last seven years immediately preceding the date of the application: a clerk or judge of a
court of record, a judge advocate general, or an administrative law judge. If, due to the nature of
the applicant’s practice, the applicant cannot obtain a certificate from a clerk, judge, judge advocate
general, or an administrative law judge, the applicant must file a petition seeking leave to file an
alternative certificate demonstrating good cause why the certificate cannot be obtained. If the supreme
court grants the petition, the applicant must file an affidavit detailing the nature, dates, and locations
of the applicant’s practice, along with an affidavit of a supervising attorney or another lawyer attesting
to the applicant’s practice over that period.

c. A completed fingerprint card.

31.13(2) Oath or affirmation.

a. An applicant whose application for admission without examination is granted must appear for
admission before a supreme court justice, unless the supreme court orders otherwise based upon a
satisfactory showing of exceptional circumstances.

b. An applicant may file a petition seeking permission to be administered the lawyer’s oath or
affirmation in the jurisdiction in which the applicant is currently licensed or before a judge advocate
general if the applicant is currently a member of one of the armed services of the United States. The
petition must set forth in detail: the exceptional circumstances that render the applicant unable to
appear for admission before a justice of the supreme court of lowa; the name, title, business address,
and telephone number of the justice, judge, clerk of court, court administrator, or the judge advocate
general who will administer the lawyer’s oath or affirmation; and the statute or court rule authorizing
that person to administer an oath or affirmation.

c. If the supreme court grants the petition, the office of professional regulation will forward all
required documents to the applicant. The applicant will be deemed admitted to the lowa bar on the
date the completed documents are filed with the office of professional regulation.

d. The applicant must take the lawyer’s oath or affirmation from an Iowa justice, or file the
completed paperwork from an out-of-state oath or affirmation, within six months after the date the
application for admission on motion is granted or the application will be deemed to be denied.
[Court Order July 2, 1975; December 30, 1982; December 30, 1983; April 23, 1985; November 8, 1985;
January 17, 1995, effective March 1, 1995; June 5, 1996, effective July 1, 1996; (Prior to July 1, 1996, Court
Rule 115); November 9, 2001, effective February 15, 2002; May 31, 2006; October 31, 2006; February 14,
2008, effective April 1, 2008; October 15, 2008; January 19, 2010; December 10, 2012; October 15, 2015;
December 13, 2017, effective January 1, 2018; November 16, 2018, effective December 15, 2018; October
24,2019, effective January 1, 2020]
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Rule 31.14 Admission pro hac vice before Iowa courts and administrative agencies.

31.14(1) Definitions.

a. An “out-of-state” lawyer is a person who:

(1) Is not admitted to practice law in this state but who is admitted in another state or territory of
the United States or of the District of Columbia, or is licensed to practice as a foreign legal consultant
in any state or territory of the United States or of the District of Columbia.

(2) Is not disbarred or suspended from practice in any jurisdiction.

b. An out-of-state lawyer is “eligible” for admission pro hac vice if any of the following conditions
are satisfied:

(1) The lawyer lawfully practices solely on behalf of the lawyer’s employer and its commonly
owned organizational affiliates, regardless of where such lawyer may reside or work.

(2) The lawyer neither resides nor is regularly employed at an office in this state.

(3) The lawyer resides in this state but (i) lawfully practices from offices in one or more other
states and (ii) practices no more than temporarily in this state, whether pursuant to admission pro hac
vice or in other lawful ways.

¢. An “in-state” lawyer is a person admitted to practice law in this state and is not disbarred or
suspended from practice in this state.

d. A “client” is a person or entity for whom the out-of-state lawyer has rendered services or by
whom the lawyer has been retained prior to the lawyer’s performance of services in this state.

e. “This state” refers to lowa. This rule does not govern proceedings before a federal court or
federal agency located in this state unless that body adopts or incorporates this rule.

31.14(2) Authority of court or agency to permit appearance by out-of-state lawyer.

a. Court proceeding. A court of this state may, in its discretion, admit an eligible out-of-state
lawyer, who is retained to appear as attorney of record in a particular proceeding, only if the
out-of-state lawyer appears with an in-state lawyer in that proceeding.

b. Administrative agency proceeding. Regardless of whether practice before an agency is limited
to lawyers, an out-of-state lawyer must apply for admission pro hac vice to appear as attorney of
record in an agency proceeding. The agency may, using the same standards and procedures as a
court, admit an eligible out-of-state lawyer who has been retained to appear in a particular agency
proceeding as counsel in that proceeding pro hac vice, only if the out-of-state lawyer appears with an
in-state lawyer in that proceeding.

c. Subsequent proceedings. Admission pro hac vice is limited to the particular court or agency
proceeding for which admission was granted. An out-of-state lawyer must separately seek admission
pro hac vice in any subsequent district or appellate court proceeding.

31.14(3) In-state lawyer s duties. When an out-of-state lawyer appears for a client in a proceeding
pending in this state, either in the role of co-counsel of record with the in-state lawyer, or in an advisory
or consultative role, the in-state lawyer who is co-counsel or counsel of record for that client in the
proceeding remains responsible to the client and responsible for the conduct of the proceeding before
the court or agency. It is the duty of the in-state lawyer to do all of the following:

a. Appear of record together with the out-of-state lawyer in the proceeding.

b. Actively participate in the proceeding. See Iowa R. of Prof’] Conduct 32:5.5(c)(1).

c. Accept service on behalf of the out-of-state lawyer as required by lowa Code section 602.10111.

d. Advise the client of the in-state lawyer’s independent judgment on contemplated actions in the
proceeding if that judgment differs from that of the out-of-state lawyer.

31.14(4) Application procedure. An eligible out-of-state lawyer seeking to appear in a proceeding
pending in this state as counsel pro hac vice must file a verified application with the court or agency
where the litigation is filed. The out-of-state lawyer must serve the application on all parties who
have appeared in the proceeding, and must include proof of service. Application forms for admission
pro hac vice can be found in rule 31.25.

31.14(5) Required information for application. An application filed by the out-of-state lawyer
must contain all of the following information:

a. The out-of-state lawyer’s residence and business addresses.

b. The name, address, and phone number of each client sought to be represented.

¢. The courts before which the out-of-state lawyer has been admitted to practice and the respective
period of admission and any jurisdiction in which the out-of-state lawyer has been licensed to practice
as a foreign legal consultant and the respective period of licensure.
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d. Whether the out-of-state lawyer has been denied admission pro hac vice in this state. If so,
specify the caption of the proceedings, the date of the denial, and what findings were made.

e. Whether the out-of-state lawyer has had admission pro hac vice revoked in this state. If so,
specify the caption of the proceedings, the date of the revocation, and what findings were made.

/- Whether the out-of-state lawyer has been denied admission in any jurisdiction for reasons other
than failure of a bar examination. If so, specify the jurisdiction, caption of the proceedings, the date
of the denial, and what findings were made.

g. Whether the out-of-state lawyer has been formally disciplined or sanctioned by any court in this
state. If so, specify the nature of the allegations, the name of the authority bringing such proceedings,
the caption of the proceedings, the date filed, what findings were made, and what action was taken in
connection with those proceedings.

h. Whether the out-of-state lawyer has been the subject of any injunction, cease-and-desist letter,
or other action arising from a finding that the out-of-state lawyer engaged in the unauthorized practice
of law in this state or elsewhere. If so, specify the nature of the allegations, the name of the authority
bringing such proceedings, the caption of the proceedings, the date filed, what findings were made,
and what action was taken in connection with those proceedings.

i. Whether any formal, written disciplinary proceeding has been brought against the out-of-state
lawyer by a disciplinary authority or unauthorized practice of law commission in any other jurisdiction
within the last five years, and as to each such proceeding: the nature of the allegations, the name of
the person or authority bringing such proceedings, the date the proceedings were initiated and finally
concluded, the style of the proceedings, and the findings made and actions taken in connection with
those proceedings.

j. Whether the out-of-state lawyer has been placed on probation by a disciplinary authority in any
other jurisdiction. If so, specify the jurisdiction, caption of the proceedings, the terms of the probation,
and what findings were made.

k. Whether the out-of-state lawyer has been held formally in contempt or otherwise sanctioned by
any court in a written order in the last five years for disobedience to its rules or orders, and, if so:
the nature of the allegations, the name of the court before which such proceedings were conducted,
the date of the contempt order or sanction, the caption of the proceedings, and the substance of the
court’s rulings. A copy of the written order or transcript of the oral rulings must be attached to the
application.

/. The name and address of each court or agency and a full identification of each proceeding in
which the out-of-state lawyer has filed an application to appear pro hac vice in this state within the
preceding two years, the date of each application, and the outcome of the application.

m. An averment as to the out-of-state lawyer’s familiarity with the rules of professional conduct,
the disciplinary procedures of this state, the standards for professional conduct, the applicable local
rules, and the procedures of the court or agency before which the out-of-state lawyer seeks to practice.

n. The name, address, telephone number, and personal identification number of an in-state lawyer
in good standing of the bar of this state who will sponsor the out-of-state lawyer’s pro hac vice request.

0. An acknowledgement that service upon the in-state lawyer in all matters connected with the
proceedings has the same effect as if personally made upon the out-of-state lawyer.

p. If the out-of-state lawyer has appeared pro hac vice in this state in five proceedings within
the preceding two years, the application must contain a statement showing good cause why the
out-of-state attorney should be admitted in the present proceeding.

q. Any other information the out-of-state lawyer deems necessary to support the application for
admission pro hac vice.

r. A statement that the out-of-state lawyer has registered with the office of professional regulation
and paid the fee as required by rule 31.14(11).

31.14(6) Objection to application. A party to the proceeding may file an objection to the
application or seek the court’s or agency’s imposition of conditions to its being granted. The
objecting party must file with its objection a verified affidavit containing or describing information
establishing a factual basis for the objection. The objecting party may seek denial of the application
or modification of it. If the application has already been granted, the objecting party may move that
the pro hac vice admission be revoked.

31.14(7) Standard for admission. The courts and agencies of this state have discretion as to
whether to grant applications for admission pro hac vice. If there is no opposition, the court or
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agency has the discretion to grant or deny the application summarily. An application ordinarily
should be granted unless the court or agency finds one of the following:

a. The admission of the out-of-state attorney pro hac vice may be detrimental to the prompt, fair,
and efficient administration of justice.

b. The admission of the out-of-state attorney pro hac vice may be detrimental to legitimate interests
of parties to the proceedings other than a client the out-of-state lawyer proposes to represent.

c. One or more of the clients the out-of-state lawyer proposes to represent may be at risk of
receiving inadequate representation and cannot adequately appreciate that risk.

d. The out-of-state lawyer has appeared pro hac vice in this state in five proceedings within the
preceding two years, unless the out-of-state lawyer can show good cause exists for admission.

31.14(8) Revocation of admission. Admission to appear as counsel pro hac vice in a proceeding
may be revoked for any of the reasons listed in rule 31.14(7).

31.14(9) Discipline, contempt, and sanction authority over the out-of-state lawyer.

a. During the pendency of an application for admission pro hac vice and upon the granting of such
application, an out-of-state lawyer submits to the authority of the courts of this state, the agencies
of this state, and the Iowa Supreme Court Attorney Disciplinary Board for all conduct relating in
any way to the proceeding in which the out-of-state lawyer seeks to appear. The out-of-state lawyer
submits to these authorities for all of the lawyer’s conduct (i) within the state while the proceeding is
pending or (ii) arising out of or relating to the application or the proceeding. An out-of-state lawyer
who has pro hac vice authority for a proceeding may be disciplined in the same manner as an in-state
lawyer. See lowa R. Prof’l Conduct 32:8.5.

b. The authority to which an out-of-state lawyer submits includes, but is not limited to, the
enforcement of the rules of professional conduct, the rules of procedure of the lowa Supreme Court
Attorney Disciplinary Board, contempt and sanction procedures, applicable local rules, and court,
agency, and board policies and procedures.

c. An out-of-state lawyer who appears before a court of this state or before an agency of this state
when practice is limited to lawyers and who does not obtain admission pro hac vice is engaged in the
unauthorized practice of law. See Iowa R. Prof’l Conduct 32:5.5 cmt. 9. If an out-of-state lawyer
reasonably expects to be admitted pro hac vice, the lawyer may provide legal services that are in or
reasonably related to a pending or potential proceeding before a court or agency in this state. See
Iowa R. Prof’1 Conduct 32:5.5(¢c)(2).

31.14(10) Familiarity with rules. An out-of-state lawyer must become familiar with the rules of
professional conduct, the rules of procedure of the lowa Supreme Court Attorney Disciplinary Board,
the standards for professional conduct, local court or agency rules, and the policies and procedures
of the court or agency before which the out-of-state lawyer seeks to practice.

31.14(11) Periodic fee. An applicant for admission to appear pro hac vice in any lowa Court or
before any lowa agency must first register with the office of professional regulation and pay a fee of
$250 to the client security trust fund. The office of professional regulation may prescribe an electronic
format for the registration and require submission of the registration and payment in that form.

a. Registration and payment of the fee required by this rule qualify the out-of-state lawyer to file
applications for admission pro hac vice in any lowa court or before any lowa agency for a period
of five years commencing with the date of registration. Upon expiration of the five-year period, the
out-of-state lawyer becomes ineligible to file an application for admission pro hac vice in any lowa
court or before any Iowa agency without first registering and paying another fee as required by this
rule.

b. An out-of-state lawyer admitted pro hac vice after registration and payment of the fee as required

by this rule who later is fully admitted to the bar of lIowa must pay initial, special, and regular
assessments to the client security trust fund as required by Iowa Court Rule 39.6.
[Court Order July 2, 1975; June 22, 1976; December 2, 1993; June 5, 1996, effective July 1, 1996; (Prior
to July 1, 1996, Court Rule 116); April 1, 1999; November 9, 2001, effective February 15, 2002; April 20,
2005, effective July 1, 2005; September 27, 2006; March 15, 2007; June 3, 2009; February 19, 2016, effective
January 1,2017; December 13,2017, effective January 1, 2018; November 16, 2018, effective December 15,
2018]

Rule 31.15 Permitted practice by law students and recent graduates.

31.15(1) Law students enrolled in a reputable law school as defined by rule 31.8 and Iowa Code
section 602.10102 and certified to the office of professional regulation by the dean of the school to
have completed satisfactorily not less than the equivalent of three semesters of the work required by
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the school to qualify for the J.D. or LL.B. degree, may, under the following conditions, engage in the
practice of law or appear as counsel in the trial or appellate courts of this state:

a. Appearance by students as defense counsel in a criminal matter in any trial court must be
confined to misdemeanors, and the student must be under the direct supervision of licensed lowa
counsel who must be personally present.

b. Appearance by students in matters before the lowa Supreme Court or the lowa Court of Appeals
must be under the direct supervision of licensed lowa counsel who must be personally present. A
student presenting an oral argument before the supreme court or the court of appeals must file with
the clerk of the supreme court an appearance with proof of compliance with rule 31.15(1). The
appearance must be filed no less than seven days prior to the argument and must be served upon all
counsel of record and parties not represented by counsel.

c. Appearance or assistance by students in other matters must be under the general supervision of
licensed lowa counsel, but such counsel need not be personally present in court unless required by
order of the court.

31.15(2) Students who the dean of a reputable law school certifies have completed not less than
the equivalent of two semesters of work required to qualify for the J.D. or LL.B. degree may appear
in a representative capacity in a contested case proceeding before an administrative agency.

a. Appearance by students who have completed only two semesters of work must be under the
direct supervision of licensed lowa counsel who must be personally present.

b. Students who have completed at least three semesters may appear in a representative capacity in
a contested case proceeding before an administrative agency under the general supervision of licensed
Iowa counsel, but such counsel need not be personally present unless required by order of the tribunal.

31.15(3) Except as allowed by rule 31.15(4), students may not engage in the practice of law or
appear as counsel in any court of this state or before an administrative agency unless such practice or
appearance is part of an educational program approved by the faculty of the students’ law school and
not disapproved by the lowa Supreme Court, and such program is supervised by at least one member
of the law school’s faculty. Students may continue to practice before courts or administrative agencies
of this state after completion of an educational program so long as the placement is substantially the
same as it was during the educational program, approved by the law school, and performed with the
supervision required under rules 31.15(1) and 31.15(2).

31.15(4) Law students may assist licensed Iowa counsel to the same extent as a non-attorney
without being part of an educational program or being certified to the office of professional
regulation, but the students must be under the general supervision of licensed lowa counsel who need
not be personally present. Law students may not appear in representative capacities in contested case
proceedings before administrative agencies without complying with rules 31.15(2) and 31.15(3), or
before trial or appellate courts without complying with rule 31.15(1).

31.15(5) Law students must not receive compensation other than general compensation from an
employer-attorney or from a law-school-administered fund.

31.15(6) Graduates of reputable law schools who have applied to take the lowa bar examination
are authorized to perform all activities described in this rule on behalf of the public defender’s office,
the attorney general’s office, county attorney offices, or approved legal aid organizations under the
following conditions:

a. Supervision of graduates must be the same as supervision of law students under rules 31.15(1)
and 31.15(2), but graduates do not need to meet the requirements of rule 31.15(3).

b. Graduates may perform under this rule beginning with the receipt of a law school dean’s
certification of graduation and terminating either upon the withdrawal or denial of their application to
take the Jowa bar examination, their failure of the next administration of the Iowa bar examination,
or upon the date of the admissions ceremony for those who pass that examination.

¢. Graduates may practice up to 25 hours per week from receipt of a J.D. or LL.B. degree until the
administration of the next lowa bar examination.

d. Graduates are not limited in hours of practice under this rule from administration of the bar
examination until the date the bar examination results are posted for those who fail or the date of the
admissions ceremony for those who pass.

e. Graduates who have failed any state bar examination in the past are not eligible to practice under
this provision.



September 2020 ADMISSION TO THE BAR Ch 31, p.15

f- The supervising organizations listed in rule 31.15(6) must file a certificate with the office of
professional regulation listing the starting dates for all graduates practicing under rule 31.15(6) and
must file a second certificate indicating when the practice under this rule has terminated.

31.15(7) For purposes of this rule, an “approved legal aid organization” includes a program
sponsored by a bar association, law school, or a not-for-profit legal aid organization, approved by
the lowa Supreme Court, whose primary purpose is to provide legal representation to low-income
persons in lowa.

a. A legal aid organization seeking approval from the court for the purposes of this rule must file
a petition with the office of professional regulation certifying that it is a not-for-profit organization
and reciting with specificity the following:

(1) The structure of the organization and whether it accepts funds from its clients.

(2) The major sources of funds the organization uses.

(3) The criteria used to determine potential clients’ eligibility for legal services the organization
performs.

(4) The types of legal and nonlegal services the organization performs.

(5) The names of all members of the lowa bar who are employed by the organization or who
regularly perform legal work for the organization.

(6) The existence and extent of malpractice insurance that will cover the law student or graduate.

b. An organization designated as an approved legal aid organization under the provisions of rule
31.19(2)(c) is an approved legal aid organization for purposes of this rule.

31.15(8) A law student or law graduate practicing under this rule must be identified by the title

“Law Student” or “Law Graduate” in any filing made in the courts of this state.
[Court Order April 4, 1967; May 15, 1972; January 14, 1974; April 8, 1975 [withdrawn]; April 9, 1975; April
8, 1980; April 28, 1987; June 5, 1996, effective July 1, 1996 (Prior to July 1, 1996, Court Rule 120); January
9, 1998, effective February 2, 1998; November 9, 2001, effective February 15, 2002; June 4, 2008, effective
July 1, 2008; March 21, 2014; November 20, 2015, effective January 1, 2016; November 18, 2016, effective
March 1, 2017; December 13, 2017, effective January 1, 2018]

Rule 31.16 Registration of house counsel.

31.16(1) Who must register. A lawyer who is not admitted to practice law in Iowa, but who is
admitted to practice law in another United States jurisdiction or is a foreign lawyer, and who has a
continuous presence in this jurisdiction and is employed as a lawyer by an organization as permitted
pursuant to rule 32:5.5(d)(1) of the lowa Rules of Professional Conduct, the business of which is
lawful and consists of activities other than the practice of law or the provision of legal services, must
register as house counsel within 90 days of the commencement of employment as a lawyer or, if
currently so employed, then within 90 days of the effective date of this rule. For purposes of rule
31.16:

a. “United States jurisdiction” includes the District of Columbia and any state, territory, or
commonwealth of the United States.

b. A “domestic lawyer” is a lawyer admitted to practice law in the District of Columbia or in any
state, territory, or commonwealth of the United States.

c. A “foreign jurisdiction” is any jurisdiction that is not a United States jurisdiction.

d. A “foreign lawyer” is a member in good standing of a recognized legal profession in a foreign
jurisdiction, the members of which are admitted to practice as lawyers or counselors at law or the
equivalent and are subject to effective regulation and discipline by a duly constituted professional
body or a public authority.

31.16(2) Procedure for registering. The lawyer must submit to the office of professional
regulation the following:

a. If a domestic lawyer, a completed application in the form the office of professional regulation
prescribes.

b. If a foreign lawyer, a foreign-licensed attorney application with the National Conference of
Bar Examiners through its online character and fitness application process. The applicant must pay
the investigative fee that the National Conference of Bar Examiners requires at the time of filing the
application.

¢. A nonrefundable application fee in the amount of $800 payable to the Towa board of law
examiners.

d. A $200 client security assessment payable to the Client Security Commission.
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e. Documents proving admission to practice law, current active status, and current good standing
in all jurisdictions, United States and foreign, in which the lawyer is admitted to practice law.

f- A certificate from the disciplinary authority of each jurisdiction of admission, United States and
foreign, stating that the lawyer has not been suspended, disbarred, or disciplined and that no charges
of professional misconduct are pending; or a certificate that identifies any suspensions, disbarments,
or other disciplinary sanctions that have been imposed upon the lawyer, and any pending charges,
complaints, or grievances.

g. If the jurisdiction is foreign and the documents are not in English, the lawyer must submit an
English translation and satisfactory proof of the accuracy of the translation.

h. An affidavit from an officer, director, or general counsel of the employing entity attesting as
follows:

(1) The entity will be employing the lawyer.

(2) To the best of its knowledge the lawyer has been lawfully admitted to practice and is a lawyer
in good standing in another United States or foreign jurisdiction.

(3) To the best of its knowledge the lawyer has not been disbarred or suspended from practice in
any jurisdiction, United States or foreign, and has never been convicted of a felony.

(4) While serving as counsel, the lawyer will perform legal services solely for the corporation,
association, or other business, educational, or governmental entity, including its subsidiaries and
affiliates.

(5) While serving as counsel, the lawyer will not provide personal legal services to the entity’s
officers or employees, except regarding matters directly related to their work for the entity and only
to the extent consistent with rule 32:1.7 of the Iowa Rules of Professional Conduct. Foreign lawyers
may not provide any legal services to the entity’s officers or employees.

(6) The corporation, association, or other business, educational, or governmental entity is not
engaged in the practice of law or provision of legal services.

(7) The entity will promptly notify the Client Security Commission of the termination of the
lawyer’s employment.

i. An affidavit from the lawyer attesting as follows:

(1) The name of the entity that will be employing the lawyer.

(2) The lawyer has been lawfully admitted to practice and is a lawyer in good standing in another
United States or foreign jurisdiction.

(3) The lawyer has not been disbarred or suspended from practice in any jurisdiction, United States
or foreign, and has never been convicted of a felony.

(4) While serving as counsel, the lawyer will perform legal services solely for the corporation,
association, or other business, educational, or governmental entity, including its subsidiaries and
affiliates.

(5) While serving as counsel, the lawyer will not provide personal legal services to the entity’s
officers or employees, except regarding matters directly related to the lawyer’s work for the entity
and to the extent consistent with rule 32:1.7 of the Iowa Rules of Professional Conduct. Foreign
lawyers may not provide any legal services to the entity’s officers or employees.

(6) The corporation, association, or other business, educational, or governmental entity is not
engaged in the practice of law or provision of legal services.

(7) The lawyer will promptly notify the Client Security Commission of the termination of the
lawyer’s employment.

Jj. Any other document the supreme court requires to be submitted.

31.16(3) Scope of authority of registered lawyer.

a. Alawyer registered under this rule has the rights and privileges otherwise applicable to members
of the bar of this state with the following restrictions:

(1) The registered lawyer is authorized to provide legal services to the entity client or its
organizational affiliates, including entities that control, are controlled by, or are under common
control with the employer, and, except for foreign lawyers, to employees, officers, and directors of
such entities, but only on matters directly related to their work for the entity and only to the extent
consistent with rule 32:1.7 of the lowa Rules of Professional Conduct.

(2) The registered lawyer may not:

1. Except as otherwise permitted by the rules of this state, appear before a court or any other
tribunal as defined in rule 32:1.0(m) of the lowa Rules of Professional Conduct. Registration under
this rule does not authorize a lawyer to provide services to the employing entity for which pro hac
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vice admission is required. A lawyer registered under this rule must therefore comply with the
requirements for pro hac vice admission under rule 31.14 for any appearances before a court or any
administrative agency.

2. Offer or provide legal services or advice to any person other than as described in rule
31.16(3)(a)(1), or hold himself or herself out as being authorized to practice law in this state other
than as described in rule 31.16(3)(a)(1).

3. If a foreign lawyer, provide advice on the law of this state or another United States jurisdiction or
of the United States except on the basis of advice from a lawyer who is duly licensed and authorized
to provide such advice.

b. Notwithstanding the provisions of rule 31.16(3)(a), a lawyer registered under this rule is
authorized to provide pro bono legal services through an established not-for-profit bar association,
pro bono program or legal services program, or through such organization(s) specifically authorized
in this state. This provision does not apply to foreign lawyers registered under this rule.

c. A lawyer registered under this rule must:

(1) File an annual statement and pay the annual disciplinary fee as lowa Court Rules 39.5 and 39.8
require. Beginning calendar year 2021, the lawyer must pay the regular assessment as required by
Iowa Court Rule 39.6(2) as well as any special assessments required by lowa Court Rule 39.6(4)(a).

(2) Fulfill the continuing legal education attendance, reporting, and fee payment requirements set
forth in Towa Court Rules 41.3 and 41.4. However, a lawyer is not required to comply with the
continuing legal education attendance requirements set forth in rule 41.3 for the calendar year in
which the lawyer first registered as house counsel under this rule.

(3) Report to the office of professional regulation within 90 days the following:

1. Termination of the lawyer’s employment as described in rule 31.16(2)(%).

2. Whether or not public, any change in the lawyer’s license status in another jurisdiction, United
States or foreign.

3. Whether or not public, any disciplinary charge, finding, or sanction concerning the lawyer by
any disciplinary authority, court, or other tribunal in any jurisdiction, United States or foreign.

31.16(4) Local discipline. A registered lawyer under this section is subject to the lowa Rules of
Professional Conduct and all other laws and rules governing lawyers admitted to the active practice of
law in this state. The lowa Supreme Court Attorney Disciplinary Board has and will retain jurisdiction
over the registered lawyer with respect to the conduct of the lawyer in this state or another jurisdiction
to the same extent as it has over lawyers generally admitted in this jurisdiction.

31.16(5) Automatic termination. A registered lawyer’s rights and privileges under this rule
automatically terminate when:

a. The lawyer’s employment terminates;

b. The lawyer is suspended or disbarred from practice in any jurisdiction, United States or foreign,
or any court or agency before which the lawyer is admitted; or

c. The lawyer no longer maintains active status in at least one jurisdiction, United States or foreign.

31.16(6) Reinstatement. A registered lawyer whose registration is terminated under rule
31.16(5)(a) may be reinstated within 180 days of termination upon submission to the office of
professional regulation all of the following:

a. An application for reinstatement in a form the office of professional regulation prescribes.

b. A reinstatement fee in the amount of $100.

c. Affidavits from the current employing entity and the lawyer as prescribed in rules 31.16(2)(%)
and (7).

d. Current versions of the documents and certificates required in rules 31.16(2)(e)-(g).

31.16(7) Reapplication. Any lawyer seeking to register as house counsel who has previously been
registered under this rule and who has not sought timely reinstatement under rule 31.16(6) must submit
everything contained within rule 31.16(2) for each subsequent registration.

31.16(8) Sanctions. A lawyer under this rule who fails to register will be:

a. Subject to professional discipline in this state.

b. Ineligible for admission on motion in this state.

c. Referred by the office of professional regulation to the lowa Supreme Court Attorney
Disciplinary Board.

d. Referred by the office of professional regulation to the disciplinary authority of the jurisdictions
of licensure, United States or foreign.
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31.16(9) Court’s discretion. The supreme court has the discretion to grant or deny an application
or to revoke a registration. The court may procure the character investigation services of the National
Conference of Bar Examiners, at the lawyer’s expense, in any matter in which substantial questions
regarding the lawyer’s character or fitness to practice law are implicated. The character investigation
services will be procured for all foreign lawyer applicants at the applicants’ expense. The office of
professional regulation must issue a certificate of registration upon the supreme court’s approval of
the application.

31.16(10) Duration of registration—credit toward admission on motion.

a. Domestic lawyer. A domestic lawyer registered under this rule may remain in house counsel
status subject to rule 31.16(5), withdrawal of the registration, or admission following successful
completion of the lowa bar examination, by transferred UBE score pursuant to rule 31.4, or without
examination pursuant to rules 31.12 and 31.13. The period of time the lawyer practices law in
Iowa under the registration provisions of this rule may be used to satisfy the duration-of-practice
requirement under rule 31.12(3)(a).

b. Foreign lawyer. A foreign lawyer registered under this rule may remain in house counsel status
subject to rule 31.16(5), withdrawal of the registration, or admission following successful completion
of the lowa bar examination. The foreign lawyer is not eligible for admission on motion based on
practice while registered in lowa. The foreign lawyer may either remain as house counsel or may
attempt to establish academic equivalency allowing the lawyer to sit for the [owa bar examination. A
foreign lawyer seeking to take the bar examination must:

(1) Obtain a scaled score of at least 80 on the MPRE before seeking permission to take the bar
examination. The MPRE score must be from an examination taken within three years immediately
preceding the filing date of the application.

(2) Provide an affidavit giving a detailed description of the lawyer’s practice while registered as
house counsel and an estimate of how many hours per year the lawyer engaged in the practice of law
during that period.

(3) Provide an affidavit from an officer, partner, director, or general counsel of the employing
entity attesting that the foreign lawyer’s affidavit is accurate and that the foreign lawyer possesses the
character and fitness to practice law in Iowa.

(4) Submit the lawyer’s credentials to an ABA-approved law school in this state for a
recommendation of what schedule of courses, if any, would render the applicant educationally
qualified to sit for the examination. The foreign lawyer may then petition the court to approve the
proposed course of study. If the court approves the petition, the foreign lawyer must attach to the
bar application a copy of the law school dean’s affidavit stating the foreign lawyer successfully
completed the approved course of study and is believed to be educationally qualified to sit for
the examination. The foreign lawyer will be allowed to sit for the examination provided all other
requirements are met.

31.16(11) Lawyers registered under prior version of this rule. A lawyer registered under the prior
version of this rule is not required to register again or pay the registration fee. Any lawyer who is
currently registered under a prior version of this rule is no longer subject to the five-year period for
terminating registration as house counsel. All other provisions of this rule apply.

31.16(12) Denial of application or suspension of registration for failure to comply with
an obligation owed to or collected by the Central Collection Unit of the lowa Department of
Revenue. The supreme court may deny a lawyer’s application for registration or suspend a lawyer’s
registration under this rule for failure to comply with an obligation owed to or collected by the
Central Collection Unit of the lowa Department of Revenue. Rule 31.9(7) governs this procedure.

31.16(13) Denial of application or suspension of registration for failure to comply with an
obligation owed to or collected by the lowa College Student Aid Commission. The supreme court
may deny a lawyer’s application for registration or suspend a lawyer’s registration under this rule
for failure to comply with an obligation owed to or collected by the Iowa College Student Aid
Commission. Rule 31.9(6) governs this procedure.

31.16(14) Denial of application or suspension of registration for failure to comply with a support
order. The supreme court may deny a lawyer’s application for registration or suspend a lawyer’s
registration under this rule for failure to comply with a support order. Rule 31.9(5) governs this
procedure.

[Court Orders April 20, 2005, and July 1, 2005, effective July 1, 2005; September 1, 2005; June 16, 2006;
February 14, 2008, effective April 1, 2008; June 5, 2008, effective July 1, 2008; September 12, 2012; August
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21, 2013; May 18, 2015, effective July 1, 2015; September 14, 2017, effective November 2, 2017; December
13, 2017, effective January 1, 2018; October 24, 2019, effective January 1, 2020; August 28, 2020]

Rule 31.17 Provision of legal services following determination of major disaster.

31.17(1) Determination of existence of major disaster. Solely for purposes of this rule, the
supreme court will determine when an emergency affecting the justice system, as a result of a natural
or other major disaster, has occurred in:

a. This state and whether the emergency caused by the major disaster affects the entirety or only
a part of the state; or

b. Another jurisdiction but only after such a determination and its geographical scope have been
made by the highest court of that jurisdiction. The authority to engage in the temporary practice of
law in this state pursuant to rule 31.17(3) will extend only to lawyers who principally practice in the
area of such other jurisdiction determined to have suffered a major disaster causing an emergency
affecting the justice system and the provision of legal services.

31.17(2) Temporary practice—pro bono services. Following the determination of an emergency
affecting the justice system in this state pursuant to rule 31.17(1), or a determination that persons
displaced by a major disaster in another jurisdiction and residing in this state are in need of pro
bono services and the assistance of lawyers from outside of this state is required to help provide such
assistance, a lawyer authorized to practice law in another United States jurisdiction, and not disbarred,
suspended from practice, or otherwise restricted from practice in any jurisdiction, may provide legal
services in this state on a temporary basis. Such legal services must be provided on a pro bono basis
without compensation, expectation of compensation, or other direct or indirect pecuniary gain to the
lawyer. Such legal services must be assigned and supervised through an established not-for-profit bar
association, pro bono program or legal services program, or through such organization(s) specifically
designated by the supreme court.

31.17(3) Temporary practice—legal services arising out of and reasonably related to a lawyers
practice of law in another jurisdiction, or area of such other jurisdiction, where the disaster
occurred. Following the determination of a major disaster in another United States jurisdiction,
a lawyer who is authorized to practice law and principally practices in that affected jurisdiction,
and who is not disbarred, suspended from practice, or otherwise restricted from practice in any
jurisdiction may provide legal services in this state on a temporary basis. Those legal services must
arise out of and be reasonably related to that lawyer’s practice of law in the jurisdiction, or area of
such other jurisdiction, where the major disaster occurred.

31.17(4) Duration of authority for temporary practice. The authority to practice law in this state
granted by rule 31.17(2) will end when the supreme court determines that the conditions caused by
the major disaster have ended except that a lawyer then representing clients in this state pursuant to
rule 31.17(2) is authorized to continue the provision of legal services for such time as is reasonably
necessary to complete the representation, but the lawyer may not thereafter accept new clients. The
authority to practice law in this state granted by rule 31.17(3) will end 60 days after the supreme court
declares that the conditions caused by the major disaster in the affected jurisdiction have ended.

31.17(5) Court appearances. The authority granted by this rule does not include appearances in
court except:

a. Pursuant to the supreme court’s pro hac vice admission rule; or

b. If the supreme court, in any determination made under rule 31.17(1), grants blanket permission
to appear in all or designated courts of this state to lawyers providing legal services pursuant to rule
31.17(2).

31.17(6) Disciplinary authority and registration requirement. Lawyers providing legal services
in this state pursuant to rule 31.17(2) or 31.17(3) are subject to the supreme court’s disciplinary
authority and the Iowa Rules of Professional Conduct as provided in Iowa Rule of Professional
Conduct 8.5. Lawyers providing legal services in this state under rule 31.17(2) or 31.17(3) must,
within 30 days from the commencement of the provision of legal services, file a registration
statement with the office of professional regulation. A form for the registration statement can
be found in rule 31.25. Any lawyer who provides legal services pursuant to this rule will not be
considered to be engaged in the unlawful practice of law in this state.

31.17(7) Notification to clients. Lawyers authorized to practice law in another United States
jurisdiction who provide legal services pursuant to this rule must inform clients in this state of the
jurisdiction in which they are authorized to practice law, any limits of that authorization, and that
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they are not authorized to practice law in this state except as permitted by this rule. They must not
state or imply to any person that they are otherwise authorized to practice law in this state.

The comment accompanying this rule explains and illustrates the meaning and purpose of the rule. The comment is intended as a guide to interpretation,
but the text of the rule is authoritative.

COMMENT

[1] A major disaster in this state or another jurisdiction may cause an emergency affecting the justice system with respect
to the provision of legal services for a sustained period of time interfering with the ability of lawyers admitted and practicing
in the affected jurisdiction to continue to represent clients until the disaster has ended. When this happens, lawyers from the
affected jurisdiction may need to provide legal services to their clients, on a temporary basis, from an office outside their home
jurisdiction. In addition, lawyers in an unaffected jurisdiction may be willing to serve residents of the affected jurisdiction
who have unmet legal needs as a result of the disaster or, though independent of the disaster, whose legal needs temporarily are
unmet because of disruption to the practices of local lawyers. Lawyers from unaffected jurisdictions may offer to provide these
legal services either by traveling to the affected jurisdiction or from their own offices or both, provided the legal services are
provided on a pro bono basis through an authorized not-for-profit entity or such other organization(s) specifically designated
by the supreme court. A major disaster includes, for example, a hurricane, earthquake, flood, wildfire, tornado, public health
emergency, or an event caused by terrorists or acts of war.

[2] Under rule 31.17(1)(a), the supreme court will determine whether a major disaster causing an emergency affecting the
justice system has occurred in this state, or in a part of this state, for purposes of triggering rule 31.17(2). The supreme court
may, for example, determine that the entirety of this state has suffered a disruption in the provision of legal services or that
only certain areas have suffered such an event. The authority granted by rule 31.17(2) will extend only to lawyers authorized
to practice law and not disbarred, suspended from practice, or otherwise restricted from practice in any other manner in any
other jurisdiction.

[3] Rule 31.17(2) permits lawyers authorized to practice law in another jurisdiction, and not disbarred, suspended from
practice, or otherwise restricted from practicing law in any other manner in any other jurisdiction, to provide pro bono legal
services to residents of this state following a determination of an emergency caused by a major disaster, notwithstanding that
they are not otherwise authorized to practice law in this state. Other restrictions on a lawyer’s license to practice law that would
prohibit that lawyer from providing legal services pursuant to this rule include, but are not limited to, probation, inactive status,
disability inactive status, or a nondisciplinary administrative suspension for failure to complete continuing legal education or
other requirements. Lawyers on probation may be subject to monitoring and specific limitations on their practices. Lawyers on
inactive status, despite being characterized in many jurisdictions as being “in good standing,” and lawyers on disability inactive
status are not permitted to practice law. Public protection warrants exclusion of these lawyers from the authority to provide
legal services as defined in this rule. Lawyers permitted to provide legal services pursuant to this rule must do so without fee or
other compensation, or expectation thereof. Their service must be provided through an established not-for-profit organization
that is authorized to provide legal services either in its own name or that provides representation of clients through employed
or cooperating lawyers. Alternatively, the supreme court may instead designate other specific organization(s) through which
these legal services may be rendered. Under rule 31.17(2), an emeritus lawyer from another United States jurisdiction may
provide pro bono legal services on a temporary basis in this state provided that the emeritus lawyer is authorized to provide
pro bono legal services in that jurisdiction pursuant to that jurisdiction’s emeritus or pro bono practice rule. Lawyers may also
be authorized to provide legal services in this state on a temporary basis under lowa R. of Prof’l Conduct 32:5.5(c).

[4] Lawyers authorized to practice law in another jurisdiction, who principally practice in the area of such other jurisdiction
determined by the supreme court to have suffered a major disaster, and whose practices are disrupted by a major disaster there,
and who are not disbarred, suspended from practice or otherwise restricted from practicing law in any other manner in any
other jurisdiction, are authorized under rule 31.17(3) to provide legal services on a temporary basis in this state. Those legal
services must arise out of and be reasonably related to the lawyer’s practice of law in the affected jurisdiction. For purposes
of this rule, the determination of a major disaster in another jurisdiction should first be made by the highest court of appellate
jurisdiction in that jurisdiction. For the meaning of “arise out of and reasonably related to,” see lowa R. of Prof’l Conduct
32:5.5, cmt. [14].

[5] Emergency conditions created by major disasters end, and when they do, the authority created by rules 31.17(2) and
31.17(3) also ends with appropriate notice to enable lawyers to plan and to complete pending legal matters. Under rule
31.17(4), the supreme court determines when those conditions end only for purposes of this rule. The authority granted under
rule 31.17(2) will end upon such determination, except that lawyers assisting residents of this state under rule 31.17(2) may
continue to do so for such longer period as is reasonably necessary to complete the representation. The authority created by
rule 31.17(3) will end 60 days after the supreme court makes such a determination with regard to an affected jurisdiction.

[6] Rules 31.17(2) and 31.17(3) do not authorize lawyers to appear in the courts of this state. Court appearances are
subject to the pro hac vice admission rules of the supreme court. The supreme court may, in a determination made under rule
31.17(5)(b), include authorization for lawyers who provide legal services in this state under rule 31.17(2) to appear in all or
designated courts of this state without need for such pro hac vice admission. A lawyer who has appeared in the courts of this
state pursuant to rule 31.17(5) may continue to appear in any such matter notwithstanding a declaration under rule 31.17(4)
that the conditions created by major disaster have ended. Furthermore, withdrawal from a court appearance is subject to lowa
R. of Prof’l Conduct 32:1.16.

[7] Authorization to practice law as a foreign legal consultant or in-house counsel in a United States jurisdiction offers
lawyers a limited scope of permitted practice and may therefore restrict that person’s ability to provide legal services under
this rule.

[8] The ABA National Lawyer Regulatory Data Bank is available to help determine whether any lawyer seeking to practice
in this state pursuant to rule 31.17(2) or 31.17(3) is disbarred, suspended from practice, or otherwise subject to a public
disciplinary sanction that would restrict the lawyer’s ability to practice law in any other jurisdiction. [Court Order December
13, 2017, effective January 1, 2018]

[Court Order May 14, 2007; February 14, 2008, effective April 1, 2008; December 13, 2017, effective January
1, 2018]
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Rule 31.18 Licensing and practice of foreign legal consultants.

31.18(1) General regulation as to licensing. In its discretion, the supreme court may license to
practice in the State of lowa as a foreign legal consultant, without examination, an applicant who:

a. Is, and for at least five years has been, a member in good standing of a recognized legal
profession in a foreign country, the members of which are admitted to practice as lawyers or
counselors at law or the equivalent and are subject to effective regulation and discipline by a duly
constituted professional body or a public authority.

b. For at least five years preceding his or her application has been a member in good standing
of such legal profession and has been lawfully engaged in the practice of law in the foreign country
or elsewhere substantially involving or relating to the rendering of advice or the provision of legal
services concerning the law of the foreign country.

c. Possesses the good moral character and general fitness requisite for a member of the bar of this
state.

d. Intends to practice as a foreign legal consultant in this state and to maintain an office in this
state for that purpose.

31.18(2) Application and fee.

a. The applicant must file an application for a foreign legal consultant license with the National
Conference of Bar Examiners through its online character and fitness application process, unless an
exception is granted by the office of professional regulation. The applicant must pay the investigative
fee required by the National Conference of Bar Examiners at the time of filing the application.

b. In addition, the applicant must file the following documents and fee with the office of
professional regulation:

(1) A certificate from the professional body or public authority having final jurisdiction over
professional discipline in the foreign country in which the applicant is admitted, certifying the
applicant’s admission to practice, date of admission, and good standing as a lawyer or counselor
at law or the equivalent, and certifying that the applicant has not been disciplined and no charges
of professional misconduct are pending or identifying any disciplinary sanctions that have been
imposed upon the applicant or any pending charges, complaints, or grievances.

(2) A letter of recommendation from one of the members of the executive body of such
professional body or public authority or from one of the judges of the highest law court or court of
original jurisdiction in the foreign country in which the applicant is admitted.

(3) Duly authenticated English translations of the certificate required by rule 31.18(2)(b)(1) and
the letter required by rule 31.18(2)(b)(2) if they are not in English.

(4) The requisite documentation establishing the applicant’s compliance with the immigration
laws of the United States.

(5) Other evidence as the supreme court may require regarding the applicant’s educational and
professional qualifications, good moral character and general fitness, and compliance with the
requirements of rule 31.18(1).

(6) An administrative fee of $800 payable to the office of professional regulation at the time the
application is filed.

31.18(3) Scope of practice. A person licensed to practice as a foreign legal consultant under this
rule may render legal services in this state but will not be considered admitted to practice law here,
may not in any way hold himself or herself out as a member of the bar of this state, and may not do
any of the following:

a. Appear as a lawyer on behalf of another person in any court or before any magistrate or other
judicial officer in this state, except when admitted pro hac vice pursuant to lowa rule 31.14.

b. Prepare any instrument effecting the transfer or registration of title to real estate located in the
United States of America.

c. Prepare:

(1) Any will or trust instrument effecting the disposition on death of any property located in the
United States of America and owned by a resident thereof.

(2) Any instrument relating to the administration of a decedent’s estate in the United States of
America.

d. Prepare any instrument in respect of the marital or parental relations, rights, or duties of a
resident of the United States of America, or the custody or care of the children of such a resident.

e. Render professional legal advice on the law of this state or of the United States of America,
whether rendered incident to the preparation of legal instruments or otherwise.
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f. Carry on a practice under, or utilize in connection with such practice, any name, title, or
designation other than one or more of the following:

(1) The foreign legal consultant’s own name.

(2) The name of the law firm with which the foreign legal consultant is affiliated.

(3) The foreign legal consultant’s authorized title in the foreign country of his or her admission to
practice, which may be used in conjunction with the name of that country.

(4) The title “foreign legal consultant,” which may be used in conjunction with the words
“admitted to the practice of law in [name of the foreign country of his or her admission to practice].”

31.18(4) Rights and obligations. Subject to the limitations listed in rule 31.18(3), a person
licensed under this rule will be considered a foreign legal consultant affiliated with the bar of this
state and will be entitled and subject to:

a. The rights and obligations set forth in the lowa Rules of Professional Conduct or arising from
the other conditions and requirements that apply to a member of the bar of this state under the lowa
Court Rules.

b. The rights and obligations of a member of the bar of this state with respect to:

(1) Affiliation in the same law firm with one or more members of the bar of this state, including
by:

1. Employing one or more members of the bar of this state.

2. Being employed by one or more members of the bar of this state or by any partnership or
professional corporation that includes members of the bar of this state or that maintains an office in
this state.

3. Being a partner in any partnership or shareholder in any professional corporation that includes
members of the bar of this state or that maintains an office in this state.

(2) Attorney-client privilege, work-product privilege, and similar professional privileges.

31.18(5) Discipline. A person licensed to practice as a foreign legal consultant under this rule will
be subject to professional discipline in the same manner and to the same extent as members of the bar
of this state. To this end:

a. Every person licensed to practice as a foreign legal consultant under this rule:

(1) Will be subject to the jurisdiction of the supreme court and the lowa Supreme Court Attorney
Disciplinary Board and to reprimand, suspension, removal, or revocation of his or her license to
practice by the supreme court and will otherwise be governed by the Iowa Rules of Professional
Conduct and the Iowa Court Rules.

(2) Must execute and file with the clerk of the supreme court, in the form and manner as the court
may prescribe:

1. A commitment to observe the lowa Rules of Professional Conduct and the lowa Court Rules to
the extent applicable to the legal services authorized under rule 31.18(3);

2. A written undertaking to notify the court of any change in the foreign legal consultant’s good
standing as a member of the foreign legal profession referred to in rule 31.18(1)(a) and of any final
action of the professional body or public authority referred to in rule 31.18(2)(b)(1) imposing any
disciplinary reprimand, suspension, or other sanction upon the foreign legal consultant.

3. A duly acknowledged instrument in writing, providing the foreign legal consultant’s address in
this state and designating the clerk of the supreme court as his or her agent for service of process.
The foreign legal consultant must keep the office of professional regulation advised in writing of any
changes of address in this jurisdiction. In any action or proceeding brought against the foreign legal
consultant and arising out of or based upon any legal services rendered or offered to be rendered by
the foreign legal consultant within this state or to residents of this state, service will first be attempted
upon the foreign legal consultant at the most recent address filed with the clerk. Whenever after due
diligence service cannot be made upon the foreign legal consultant at that address, service may be
made upon the clerk. Service made upon the clerk in accordance with this provision is effective as if
service had been made personally upon the foreign legal consultant.

b. Service of process on the clerk under rule 31.18(5)(a)(2)(3) must be made by personally
delivering to the clerk’s office, and leaving with the clerk, or with a deputy or assistant authorized
by the clerk to receive service, duplicate copies of the process. The clerk must promptly send one
copy of the process to the foreign legal consultant to whom the process is directed, by certified mail,
return receipt requested, addressed to the foreign legal consultant at the most recent address provided
in accordance with rule 31.18(5)(a)(2)(3).
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31.18(6) Required fees and annual statements. A person licensed as a foreign legal consultant
must pay a $200 registration fee to the Client Security Commission. The person licensed under this
rule must file an annual statement and pay the annual disciplinary fee as required by lowa Court Rules
39.5 and 39.8.

31.18(7) Revocation of license. 1f the supreme court determines that a person licensed as a
foreign legal consultant under this rule no longer meets the requirements for licensure set forth in
rule 31.18(1)(a) or (b), it will revoke the foreign legal consultant’s license.

31.18(8) Admission to bar. If a person licensed as a foreign legal consultant under this rule is
subsequently admitted as a member of the bar of this state under the rules governing admission, that
person’s foreign legal consultant license will be deemed superseded by the license to practice law as
a member of the bar of this state.

[Court Order June 3, 2009; January 19, 2010; August 21, 2013; September 14, 2017, effective November 2,
2017; December 13, 2017, effective January 1, 2018]

Rule 31.19 Certification and pro bono participation of emeritus attorneys.

31.19(1) Purpose. This rule establishes the emeritus attorneys pro bono participation program.

31.19(2) Definitions.

a. Emeritus attorney. An “emeritus attorney” is any person who is admitted to practice law in
Iowa and is on inactive, active, or retired status at the time of application, or who is or was admitted
to practice law before the highest court of any other state or territory of the United States or the District
of Columbia, and:

(1) Does not have a pending disciplinary proceeding.

(2) Has never been disbarred or had a license to practice law revoked in any jurisdiction.

(3) Agrees to abide by the lowa Rules of Professional Conduct and submit to the jurisdiction of the
Iowa Supreme Court, the lowa Supreme Court Attorney Disciplinary Board, and the lowa Supreme
Court Grievance Commission for disciplinary purposes.

(4) Neither requests nor accepts compensation of any kind for the legal services to be rendered
under this chapter.

(5) Is certified under this rule.

b. Active. For purposes of this rule, “active” describes lawyers with the status of corporate,
full-time, part-time, government, judge, or military service for purposes of the Client Security
Commission.

c. Approved legal aid organization. For purposes of this rule, an “approved legal aid
organization” includes a program sponsored by a bar association, law school, or a not-for-profit
legal aid organization, approved by the lowa Supreme Court, whose primary purpose is to provide
legal representation to low-income persons in lowa. A legal aid organization seeking approval from
the court for the purposes of this rule must file a petition with the office of professional regulation
certifying that it is a not-for-profit organization and reciting with specificity:

(1) The structure of the organization and whether it accepts funds from its clients.

(2) The major sources of funds the organization uses.

(3) The criteria used to determine potential clients’ eligibility for legal services the organization
performs.

(4) The types of legal and nonlegal services the organization performs.

(5) The names of all members of the Iowa bar the organization employs or who regularly perform
legal work for the organization.

(6) The existence and extent of malpractice insurance that will cover the emeritus attorney.

(7) The number of attorneys on the organization’s board of directors.

(8) The availability of in-house continuing legal education.

31.19(3) Activities.

a. Permissible activities. An emeritus attorney, in association with an approved legal aid
organization, may perform the following activities:

(1) The emeritus attorney may appear in any court or before any administrative tribunal in this
state on behalf of a client of an approved legal aid organization.

(2) The emeritus attorney may prepare pleadings and other documents to be filed in any court or
before any administrative tribunal in this state in any matter in which the emeritus attorney is involved.
Such pleadings must include the attorney’s status as emeritus attorney and the name of the approved
legal aid organization, except as permitted by Iowa Rule of Civil Procedure 1.423.
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(3) The emeritus attorney may provide advice, screening, transactional, and other activities for
clients of approved legal aid organizations.

b. Determination of nature of participation. The presiding judge or hearing officer may, in the
judge’s or officer’s discretion, determine the extent of the emeritus attorney’s participation in any
proceedings before the court.

31.19(4) Supervision and limitations.

a. Supervision by attorney. An emeritus attorney providing legal advice through the COVID-19
Legal Information Hotline program may do so without supervision. An emeritus attorney must
perform all other activities authorized by this chapter under the general supervision of the approved
legal aid organization.

b. Representation of status. Attorneys permitted to perform services under this chapter may only
hold themselves out as emeritus attorneys.

c. Payment of expenses and award of fees. The prohibition against compensation for the emeritus
attorney contained in rule 31.19(2)(a)(4) does not prevent the approved legal aid organization from
reimbursing the emeritus attorney for actual expenses incurred while rendering services under this
chapter or from paying continuing legal education attendance fees on behalf of the emeritus attorneys,
nor does it prevent the approved legal aid organization from making such charges for its services
as it may otherwise properly charge. The approved legal aid organization is entitled to receive all
court-awarded attorneys’ fees for any representation rendered by the emeritus attorney.

31.19(5) Certification. Permission for an emeritus attorney to perform services under this chapter
is effective upon filing with and approval by the office of professional regulation of:

a. A certification from an approved legal aid organization stating that the emeritus attorney is
currently associated with that legal aid organization and that all activities of the emeritus attorney
will be under the general supervision of the legal aid organization or a certification from the attorney
that the attorney has completed the training provided by the COVID-19 Legal Information Hotline
and will limit the attorney’s activities to the pro bono provision of legal advice only to individuals
referred through the COVID-19 Legal Information Hotline.

b. A certificate from the highest court or agency in the state, territory, or district in which the
emeritus attorney previously has been licensed to practice law, certifying that the emeritus attorney
is in good standing, does not have a pending disciplinary proceeding, and has never been disbarred
or had the license to practice law revoked.

c. A sworn statement from the emeritus attorney that the emeritus attorney:

(1) Relinquishes status as an inactive, active, or retired lawyer and requests placement in
emeritus status for purposes of the Client Security Commission and Commission on Continuing
Legal Education.

(2) Understands and will abide by the provisions of the lowa Rules of Professional Conduct.

(3) Submits to the jurisdiction of the lowa Supreme Court, the Iowa Supreme Court Attorney
Disciplinary Board, and the Iowa Supreme Court Grievance Commission for disciplinary purposes.

(4) Will neither request nor accept compensation of any kind for the legal services authorized
under this chapter.

31.19(6) Withdrawal of certification.

a. Withdrawal of permission to perform services. Permission to perform services under this
chapter must cease immediately upon the filing with the office of professional regulation of a notice
either:

(1) From the approved legal aid organization stating that the emeritus attorney has ceased to be
associated with the organization, which notice must be filed within 30 days after such association has
ceased; or

(2) From the Iowa Supreme Court, in its discretion, at any time, stating that permission to perform
services under this chapter has been revoked. A copy of such notice must be mailed by the office of
professional regulation to the emeritus attorney involved and to the approved legal aid organization.

b. Notice of withdrawal. If an emeritus attorney’s certification is withdrawn for any reason, the
approved legal aid organization must immediately file a notice of such action in the official file of
each matter pending before any court or tribunal in which the emeritus attorney was involved.

31.19(7) Discipline. In addition to any appropriate proceedings and discipline that may be
imposed upon the emeritus attorney by the lowa Supreme Court under the court’s disciplinary rules,
the Iowa Rules of Professional Conduct, or the Code of lowa, the lowa Supreme Court may, at any
time, with or without cause, withdraw certification under this rule.
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31.19(8) Fees and annual statements.

a. Annual report to Client Security Commission. A lawyer certified under this rule must file the
annual questionnaire required by Iowa Court Rule 39.11 and the annual statement required by lowa
Court Rule 39.8(1) but is exempt from the annual disciplinary fee and fund assessment provided in
Iowa Court Rules 39.5 and 39.6.

b. Annual report to Commission on Continuing Legal Education. A lawyer certified under this
rule must fulfill the continuing legal education attendance, reporting, and fee payment requirements
set forth in lowa Court Rules 41.3 and 41.4. However, a lawyer is not required to comply with the
continuing legal education requirements set forth in lowa Court Rule 41.3 for the calendar year in
which the lawyer is first certified under this rule. The approved legal aid organization may pay the
continuing legal education reporting fee on behalf of the emeritus attorney.

[Court Order March 1, 2013; December 13, 2017, effective January 1, 2018; April 17, 2020]

Rules 31.20 to 31.24 Reserved.
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Rule 31.25 Forms.
Rule 31.25 — Form 1:  Application for Admission Pro Hac Vice—District Court

Iowa District Court for County
County where your case is filed

Case no.

Application for Admission

Pro Hac Vice--District Court
Towa Court Rule 31.14

Plaintiff(s)
Full name: first, middle, last

VS,

Defendant(s)
Full name: first, middle, last

1. Application

The undersigned seeks permission to appear pro hac vice in the above-captioned proceeding.
Applicant must complete all of the following:

If this matter involves review of an agency action, did the applicant seek admission pro hac vice in
the proceedings below? []Yes [ |No

If yes, attach copies of all related documents.

a. Applicant's full name, residential address, email address, and business address.

Full name: first, middle, last Email address
Mailing address City State ZIP code
Business address City State ZIP code

b. The name, address, and telephone number of each client to be represented.

c. The courts before which the applicant has been admitted to practice and the
respective periods of admission and any jurisdiction in which the out-of-state lawyer
has been licensed to practice as a foreign legal consultant and the respective
period of licensure.

d. Has the applicant ever been denied admission pro hac vice in this state?

[ ]Yes [ ]No

January 2017 Rule 31.25—Form 1 Page 1 of 4
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Rule 31.25—Form 1: Application for Admission Pro Hae Vice--District Court, continued

Ifyes, on a separate page specifv the caption of the proceedings, the date of the denial, and what findings were
made. Attach copies of all related documents.

e. Has the applicant ever had admission pro hac vice revoked in this state?

[ ]Yes [ ]No

If yes, on a separate page specify the caption of the proceedings, the date of the denial, and what findings were
made. Attach copies of all related documents.

f. Has the applicant ever been denied admission in any jurisdiction for reasons other
than failure of a bar examination? [ ]Yes [ ]No

If ves, on a separate page specify the caption of the proceedings, the date of the denial, and what findings were
made. Attach copies of all related documents.

g. Has the applicant ever been formally disciplined or sanctioned by any court in this
state? [ J]Yes [ |No

If yes, on a separate page specify the nature of the allegations, the name of the authority bringing such
proceedings, the caption of the proceedings, the date filed what findings were made, and what action was
taken in connection with those proceedings. Attach copies of all related documents.

h. Has the applicant ever been the subject of any injunction, cease-and-desist letter,
or other action arising from a finding that the applicant engaged in the unauthorized
practice of law in this state or elsewhere? [ ]Yes [ ] No
If yes, on a separate page specify the nature of the allegations, the name of the authority bringing such

proceedings, the caption of the proceedings, the date filed, what findings were made, and what action was
taken in connection with those proceedings. Attach copies of all related documents.

i. Has any formal, written disciplinary proceeding ever been brought against the
applicant by a disciplinary authority or unauthorized practice of law commission in
any other jurisdiction within the last five years? [ ]Yes [ ]No

If yes, on a separate page specify as to each such proceeding: the nature of the allegations, the name of the
person or authority bringing such proceedings, the date the proceedings were initiated and finally concluded,
the style of the proceedings, and the findings made and actions taken in connection with those proceedings.
Attach copies of all related documents.

j. Has the applicant ever been placed on probation by a disciplinary authority in any
other jurisdiction? [ ]Yes [ ]JNo

If yes, on a separate page specify the jurisdiction, caption of the proceedings, the terms of the probation, and
what findings were made. Attach copies of all related documents.

k. Has the applicant ever been held formally in contempt or otherwise sanctioned by
any court in a written order in the last five years for disobedience to the court's rules
ororders? [ |Yes [ |No

If ves, on a separate page specify the nature of the allegations, the name of the court before which such
proceedings were conducted, the date of the contempt order or sanction, the caption of the proceedings, and
the substance of the court’s rulings. Attach to this application a copy of the written order or a transcript of the
oral ruling and other related documents.

|.  Has the applicant filed an application to appear pro hac vice in this state within the
preceding two years? [ |Yes [ |No

January 2017 Rule 31.25—Form 1 Page 2 of 4
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Rule 31.25—Form |: Application for Admission Pro Hae Vice--District Court, continued

If yes, on a separate page list the name and address of each court or agency and a full identification of each
proceeding in which an application was filed, including the date and outcome of the application. Attach
copies of all related documents.

m. The applicant acknowledges familiarity with the rules of professional conduct, the
disciplinary procedures of this state, the standards for professional conduct, the
applicable local rules, and the procedures of the court before which the applicant
seeks to practice. [ JYes [ ]No

n. Listthe name, address, telephone number, email address, and personal
identification number of an in-state lawyer in good standing of the bar of this state
who will sponsor the applicant's pro hac vice request.

Lawyer’s name PIN Email address

Lawyer’s address City State ZIP code

0. The applicant acknowledges that service upon the in-state attorney in all matters
connected with the proceedings will have the same effect as if personally made
upon the applicant. [ |Yes [ ]No

p. Ifthe applicant has appeared pro hac vice in this state in five proceedings within the
preceding two years, the applicant must, on a separate attached page, provide a
statement showing good cause why the applicant should be admitted in the present
proceeding.

g. On a separate attached page the applicant must provide any other information the
applicant deems necessary to support the application for admission pro hac vice.

r. Has the applicant registered with the office of professional regulation and paid the
fee as required by lowa Court Rule 31.14(11) within five years of the date of this
application? [ ]Yes [ ]No

Lawyer’s Oath and Signature and Certificate of Service on next page

January 2017 Rule 31.25—Form 1 Page 3 of 4
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Rule 31.25—Form 1: Application for Admission Pro Hac Vice--District Court, continued

2. Oath and Signature
l, , have read this Application, and | certify under
Print your name

penalty of perjury and pursuant to the laws of the State of lowa that the preceding is
true and correct.

, 20
Signed on:  Month Day Year  Your signature™
Mailing addyess City State ZIP code
( )
Telephone number Email address Additional email address, if applicable

* If filing in paper, you must handwrite your signature on this form. If filing electronically, you may handwrite your signature
on the form, scan the form, and then file it electronically, or, you may affix a digitized signature and file the form
electronically.

Certificate of Service
The undersigned certifies a copy of this application was served on the following parties:

on the day of , 20
Month Year

by []Personal delivery [ ] Deposit in the U.S. mail

Signature of server

January 2017 Rule 31.25—Form 1 Page 4 of 4

[Court Order March 15, 2007; June 3, 2009; December 16, 2016, effective January 1, 2017]
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Rule 31.25 — Form 2: Application for Admission Pro Hac Vice—Iowa Supreme Court

In the lowa Supreme Court

Case no.

Plaintiff(s)
Full name: first, middle, last

Application for Admission
Pro Hac Vice--lowa Supreme Court
Iowa Court Rule 31.14

V8.

Defendant(s)

Full name: first, middle, last

1. Application
The undersigned seeks permission to appear pre hac vice in the above-captioned proceeding.
Applicant shall complete all of the following:

Did the applicant seek admission pro hac vice in the proceedings below? [ JYes [ ]No
If yes, attach copies of all related documents.

a. Applicant's full name, residential address, email address, and business address.
Full name: first, middle, last Email address
Mailing address City State ZIP code
Business address City State ZIP code

b. The name, address, and phone number of each client sought to be represented.

c. The courts before which the applicant has been admitted to practice and the
respective periods of admission and any jurisdiction in which the out-of-state lawyer
has been licensed to practice as a foreign legal consultant and the respective period
of licensure.

d. Has the applicant ever been denied admission pro hac vice in this state?

[ ]Yes [|No
Ifyes, on a separate page specify the caption of the proceedings, the date of the denial, and what findings were
made. Attach copies of all related documents.

e. Has the applicant ever had admission pro hac vice revoked in this state?

[ ]Yes []No

January 2017 Rule 31.25—Form 2 Page 1 of 4
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Rule 31.25—Form 2: Application for Admission Pro Hac Vice--Iowa Supreme Court, continued

If ves, on a separate page specify the caption of the proceedings, the date of the denial, and what findings were
made. Attach copies of all related documents.

f. Has the applicant ever been denied admission in any jurisdiction for reasons other
than failure of a bar examination? [ ]Yes [ |No

If ves, on a separate page specify the caption of the proceedings, the date of the denial, and what findings were
made. Attach copies of all related documents.

g. Has the applicant ever been formally disciplined or sanctioned by any court in this
state? [ |Yes [ |No

If ves, on a separate page specify the nature of the allegations, the name of the authority bringing such
proceedings, the caption of the proceedings, the date filed, what findings were made, and what action was taken
in connection with those proceedings. Attach copies of all related documents.

h. Has the applicant ever been the subject of any injunction, cease-and-desist letter, or
other action arising from a finding that the applicant engaged in the unauthorized
practice of law in this state or elsewhere? [ ]Yes [ ]No

If yes, on a separate page specify the nature of the allegations, the name of the authority bringing such
proceedings, the caption of the proceedings, the date filed, what findings were made, and what action was taken
in connection with those proceedings. Attach copies of all related documents.

i. Has any formal, written disciplinary proceeding ever been brought against the
applicant by a disciplinary authority or unauthorized practice of law commission in
any other jurisdiction within the last five years? [ ]Yes [ ]No

If yes, on a separate page specify as to each such proceeding: the nature of the allegations, the name of the
person or authority bringing such proceedings, the date the proceedings were initiated and finally concluded,
the style of the proceedings, and the findings made and actions taken in connection with those proceedings.
Attach copies of all related documents.

j. Has the applicant ever been placed on probation by a disciplinary authority in any
other jurisdiction? [ ]Yes [ |No

If yes, on a separate page specify the jurisdiction, caption of the proceedings, the terms of the probation, and
what findings were made. Attach copies of all related documents.

k. Has the applicant ever been held formally in contempt or otherwise sanctioned by
any court in a written order in the last five years for disobedience to the court’s rules
ororders? [ ]Yes [ |No

If yes, on a separate page specify the nature of the allegations, the name of the court before which such
proceedings were conducted, the date of the contempt order or sanction, the caption of the proceedings, and the
substance of the court's rulings. Attach to this application a copy of the written order or a transcript of the oral
ruling and other related documents.

I.  Has the applicant filed an application to appear pro hac vice in this state within the
preceding two years? [ ]Yes [ |No
If ves, on a separate page list the name and address of each court or agency and a full identification of each

proceeding in which an application was filed, including the date and outcome of the application. Attach copies
of all related documents.

m. The applicant acknowledges familiarity with the rules of professional conduct, the
disciplinary procedures of this state, the standards for professional conduct, the
applicable local rules, and the procedures of the court before which the applicant
seeks to practice. [ ]Yes [ |No

January 2017 Rule 31.25—Form 2 Page 2 of 4
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Rule 31.25—Form 2: Application for Admission Pro Hac Vice--lowa Supreme Court, continued

n. Listthe name, address, telephone number, and personal identification number of an
in-state lawyer in good standing of the bar of this state who will sponsor the
applicant's pro hac vice request.

Lawyer’s name PIN Email address

Lawyer’s address City State ZIP code

0. The applicant acknowledges that service upon the in-state lawyer in all matters
connected with the proceedings will have the same effect as if personally made upon
the applicant. [ ]Yes [ |No

p. Ifthe applicant has appeared pro hac vice in this state in five proceedings within the
preceding two years, the applicant must, on a separate page, provide a statement
showing good cause why the applicant should be admitted in the present
proceeding.

d. On a separate attached page, the applicant must provide any other information the
applicant deems necessary to support the application for admission pro hac vice.

r. Has the applicant registered with the office of professional regulation and paid the fee
as required by lowa Court Rule 31.14{11) within five years of the date of this
application? [ ]Yes [ |No

2. Oath and Signature

l, , have read this Application, and | certify under
Print your name

penalty of perjury and pursuant to the laws of the State of lowa that the preceding is
true and correct.

.20
Signed on:  Month Day Year  Your signature™
Mailing address City State ZIP code
{ )
Telephone number Email address Additional email address, if applicable

*If filing in paper, you nuust handwrite your signature on this form. If filing electronically, you may handwrite your signature
on the form, scan the form, and then file it electronically, or, you may affix a digitized signature and file the form electronically.

Certificate of Service on next page

January 2017 Rule 31.25—Form 2 Page 3 of 4
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Rule 31.25—Form 2: Application for Admission Pro Hac Vice--Iowa Supreme Court, continued

Certificate of Service
The undersigned certifies a copy of this application was served on the following parties

on the day of , 20
Month Year

by [ ] Personal delivery [ ] Deposit in the U.S. mail

Signature of server

January 2017 Rule 31.25—Form 2 Page 4 of 4

[Court Order March 15, 2007; June 3, 2009; December 16, 2016, effective January 1, 2017]
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Rule 31.25 — Form 3: Registration Statement for Lawyer Engaging in Temporary Practice
Following Determination of Major Disaster

In the lowa Supreme Court

Registration Statement for Lawyer
Engaging in Temporary Practice
Following Determination of Major

Disaster
Towa Court Rule 31.17

Pursuant to lowa Court Rule 31.17(6) the undersigned must complete the following:

1. Name

Lawyer’s full name: first, middle, last Name of Lawver’s firm

2. Home state information
Residential address in lawyer's home state;

Business address in lawyer's home state:

Telephone numbers in lawyer's home state:

Email addresses:

3. lowa information
Residential address in lowa:

Business address in lowa:

Telephone numbers in lowa:

Email addresses:

January 2017 Rule 31.25—Form 3 Page 1 of 2
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Rule 31.25—Form 3: Registration Statement for Lawyer Engaging in Temporary Practice Following Determination of Major
Disaster, continued

4. Bar admission

List the courts before which you have been admitted to practice, the respective periods of admission, and your
registration or bar numbers.

Is your license to practice currently subject to disharment, suspension, or
restrictions in any jurisdiction? [ JYes [ ]No

If ves, on a separate page specify the proceedings and attach copies of all related documents.

5. Temporary Practice Following Determination of Major Disaster

Specify whether you will engage in temporary practice pursuant to:
Check all that apply
[] lowa Court Rule 31.17(2) (pro bono legal services).

[ ] lowa Court Rule 31.17(3) (legal services reasonably related to lawyer's practice
of law in the other jurisdiction, or area of such other jurisdiction, where the
disaster occurred).

| agree that | am subject to the disciplinary procedures and authority of this court
and the lowa Rules of Professional Conduct, the Standards for Professional
Conduct, and any applicable local rules and procedures. [ | Yes [ | No

Oath and Signature
[, , have read this Registration Statement, and
Print your name
| certify under penalty of perjury and pursuant to the laws of the State of lowa that
the preceding is true and correct and that | am licensed and in good standing and
authorized to practice law in each jurisdiction listed above and my license is not
subject to suspension or restriction in any jurisdiction.

.20
Signed on:  Month Day Year  Your signature™
Mailing address City State ZIP code
{ )
Telephone number Email address Additional email address, if applicable

*If filing in paper, vou must handwrite your signature on this form. If filing electronically, you may handwrite your
signature on the form, scan the form, and then file it electronically, or, you may affix a digitized signature and file the form
electronically.

January 2017 Rule 31.256—Form 3 Page 2 of 2

[Court Order May 14, 2007; December 16, 2016, effective January 1, 2017]
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CHAPTER 41
CONTINUING LEGAL EDUCATION FOR LAWYERS

Rule 41.1 Purpose. Only by continuing their legal education throughout their period of the practice
of law can attorneys fulfill their obligation competently to serve their clients. Failure to do so will be
grounds for disciplinary action by the supreme court. This chapter establishes minimum requirements
for such continuing legal education and the means by which the requirements will be enforced.
[Court Order April 9, 1975; November 9, 2001, effective February 15, 2002; December 13, 2017, effective
January 1, 2018]

Rule 41.2 Continuing legal education commission.

41.2(1) There is hereby established a Commission on Continuing Legal Education (commission)
consisting of 12 members. The supreme court will appoint to the commission 10 resident members of
this state who are currently licensed to practice law in the State of lowa, and 2 residents of this state
who are not attorneys. The court must designate from among the members of the commission a chair
who will serve at the pleasure of the court. All members, except for those appointed to fill unexpired
terms, are appointed for a term of three years. No member can serve more than two consecutive
complete terms as a member of the commission. The supreme court may adopt rules and regulations
governing the operations and activities of the commission.

41.2(2) The commission has the following duties:

a. To exercise general supervisory authority over the administration of this chapter.

b. To accredit courses, programs, and other educational activities that will satisfy the educational
requirements of this chapter; all being subject to continuous review by the commission.

c¢. To foster and encourage the offering of such courses, programs and educational activities.

d. To submit to the supreme court proposed rules and regulations not inconsistent with this chapter
to govern the operations and activities of the commission. See chapter 42 of the lowa Court Rules.

e. Subject to the approval of the supreme court, to employ such persons as it deems necessary for
the proper administration of this chapter.

f. To make recommendations to the supreme court concerning this chapter and the enforcement
thereof.

g.. To present an annual budget and a recommended annual fee for costs of administering this
chapter.

h.. Toreport promptly to the supreme court concerning any violation of this chapter by any member
of the bar of this state.

i.. To file with the supreme court on March 1 of each year, and at such additional times as the
supreme court may order, a written report reviewing in detail the activities of the commission during
the preceding calendar year together with an audit of commission funds certified by a certified public
accountant licensed to practice in lowa.

41.2(3) Members of the commission will not be compensated but may be reimbursed for expenses
incurred by them in the performance of their duties upon vouchers approved by the supreme court.
[Court Order April 9, 1975; July 5, 1978; November 13, 1984; November 14, 1985; November 11, 1986;
November 19, 1987; November 21, 1988; November 16, 1989; November 9, 2001, effective February 15,
2002; February 22, 2002; December 5, 2007; December 13, 2017, effective January 1, 2018]

Rule 41.3 Continuing legal education requirement.

41.3(1) Each attorney admitted to practice in this state must complete a minimum of 15 hours
of legal education accredited by the commission during each calendar year. The commission is
authorized pursuant to guidelines established by the supreme court to determine the number of hours
for which credit will be given for particular courses, programs, or other legal education activities.
Under rules to be promulgated by the supreme court, an attorney may be given credit in one or
more succeeding calendar years, not exceeding two such years, for completing more than 15 hours
of accredited education during any one calendar year.

41.3(2) Beginning January 1, 2021, the 15 hours required by rule 41.3(1) must include a minimum
of 1 hour devoted exclusively to the area of legal ethics and 1 hour devoted exclusively to the area
of either attorney wellness or diversity and inclusion. Excess hours of education devoted to legal
ethics, attorney wellness, and diversity and inclusion can be carried over for purposes of the annual
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15-hour requirement under rule 41.3(1) but cannot be carried over for the special legal ethics, attorney
wellness, and diversity and inclusion requirements under this rule.

[Court Order April 9, 1975; December 6, 1978; January 8, 1988; November 9, 2001, effective February 15,
2002; February 22, 2002; February 21, 2012; March 21, 2014; December 13, 2017, effective January 1,2018;
October 24, 2019, effective January 1, 2020; August 28, 2020]

Rule 41.4 Annual fee and report by attorneys to commission.

41.4(1) On or before March 10 of each year, each attorney admitted to practice in this state must
pay to the commission a prescribed fee for costs of administering this chapter.

41.4(2) On or before March 10 of each year, each attorney admitted to practice in this state must
make a written report to the commission, in such form as the commission prescribes, concerning
completion of accredited legal education during the preceding calendar year. However, an attorney is
not required to comply with this rule or comply with the continuing legal education requirements set
forth in rule 41.3 for the year during which the attorney was admitted to practice in this state. Each
annual report must be accompanied by proof satisfactory to the commission that the attorney has met
the requirements for continuing legal education for the calendar year for which such report is made.

41.4(3) Each attorney admitted to practice in this state must make a written report to the
commission, in such form as the commission prescribes, concerning completion of accredited legal
ethics, attorney wellness, and diversity and inclusion education. The report is to be filed on or before
March 10 of each year. An attorney is not required to comply with this requirement for the year of
admission to practice.

41.4(4) All attorneys who fail by March 10 of each year to file the annual report or to pay the
prescribed fee must, in addition, pay a penalty as set forth in the following schedule if either the
annual report is filed or the prescribed fee is paid after March 10. The penalty fees collected must
be used to pay the costs of administering this chapter, or for such other purposes within the office of
professional regulation as the supreme court may direct.

Penalty schedule:

If filed: Penalty:
After March 10 but before April 12 $100
After April 11 but before May 12 $150
After May 11 but before June 12 $200
After June 11 $250

41.4(5) The commission may prescribe an electronic format for the annual report and require
submission of the report in that form.
[Court Order April 9, 1975; August 28, 1975; August 12, 1980; January 8, 1988; January 24, 2000; November
9,2001, effective February 15, 2002; April 25, 2008; June 5, 2008, effective July 1, 2008; January 19, 2010;
April 25, 2014; December 13, 2017, effective January 1, 2018; October 24, 2019, effective January 1, 2020]

Rule 41.5 Penalty for failure to satisfy continuing legal education requirements.

41.5(1) Attorneys who fail to comply with the provisions of rule 41.4 or who file a report
showing on its face that they have failed to complete the required number of hours of continuing
legal education may have their right to practice law suspended by the supreme court, provided that
at least 15 days prior to such suspension, notice of such delinquency has been served upon them in
the manner provided for the service of original notices in lowa Rule of Civil Procedure 1.305 or has
been forwarded to them by restricted certified mail, return receipt requested, addressed to them at
their last-known address. Such attorneys must be given the opportunity during said 15 days to file in
the office of professional regulation an affidavit disclosing facts demonstrating their noncompliance
was not willful and tendering such documents and sums and penalties which, if accepted, would
cure the delinquency, or to file in duplicate in the office of clerk of the supreme court a request for
hearing to show cause why their license to practice law should not be suspended. A hearing must
be granted if requested. If, after hearing, or failure to cure the delinquency by satisfactory affidavit
and compliance, an attorney is suspended, the attorney will be notified thereof by either of the two
methods above provided for notice of delinquency.

41.5(2) Any attorney suspended pursuant to this chapter must do all of the following:
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a. Within 15 days in the absence of co-counsel, notify clients in all pending matters to seek legal
advice elsewhere, calling attention to any urgency in seeking the substitution of another attorney.

b. Within 15 days, deliver to all clients being represented in pending matters any papers or other
property to which they are entitled or notify them and any co-counsel of a suitable time and place
where the papers and other property may be obtained, calling attention to any urgency for obtaining
the papers or other property.

c. Within 30 days, refund any part of any fees paid in advance that have not been earned.

d. Within 15 days, notify opposing counsel in pending litigation or, in the absence of such counsel,
the adverse parties, of the suspension and consequent disqualification to act as an attorney after the
effective date of such discipline.

e. Within 15 days, file with the court, agency, or tribunal before which the litigation is pending a
copy of the notice to opposing counsel or adverse parties.

/- Keep and maintain records of the steps taken to accomplish the requirements of this rule.

g. Within 30 days, file with the supreme court and with the lowa Supreme Court Attorney
Disciplinary Board proof of complete performance of the foregoing, which is a condition for
application for readmission to practice.

41.5(3) Any attorney suspended pursuant to this chapter must refrain during such suspension from
all facets of the ordinary law practice including, but not limited to, the examination of abstracts;
consummation of real estate transactions; preparation of legal briefs, deeds, buy and sell agreements,
contracts, wills and tax returns; and acting as a fiduciary. Such suspended attorney may, however, act
as a fiduciary for the estate, conservatorship, or guardianship, of any person related to the suspended
attorney within the second degree of affinity or consanguinity.

41.5(4) In addition, any attorney who willfully fails to comply with this chapter may be subject
to disciplinary action as provided in chapter 35 of the Iowa Court Rules, upon report filed by the
commission with the disciplinary board.

41.5(5) For good cause shown, the commission may, in individual cases involving hardship or

extenuating circumstances, grant waivers of the minimum educational requirements or extensions of
time within which to fulfill the requirements or make the required reports.
[Court Order April 9, 1975; November 21, 1977; December 6, 1978; January 15, 1979; August 12, 1980;
April 25, 1985; December 15, 1994, effective January 3, 1995; November 9, 2001, effective February 15,
2002; April 20, 2005, effective July 1, 2005; April 25, 2008; June 5, 2008, effective July 1, 2008; December
13, 2017, effective January 1, 2018]

Rule 41.6 Confidentiality. Unless otherwise directed by the supreme court, the files, records and
proceedings of the commission, as they relate to or arise out of any failure of any attorney to satisfy the
requirements of this chapter, are deemed confidential and must not be disclosed, except in furtherance
of the commission’s duties or upon the request of the attorney affected, or as they may be introduced
in evidence or otherwise produced in proceedings taken in accordance with this chapter.

[Court Order April 9, 1975; November 9, 2001, effective February 15, 2002; December 13, 2017, effective
January 1, 2018]

Rule 41.7 Inactive practitioners. A member of the bar who is not engaged in the practice of law
in the State of lowa as defined in lowa Court Rule 39.7, upon application to the commission, may be
granted a waiver of compliance with this chapter and obtain a certificate of exemption. No person
holding such certificate of exemption is permitted to practice law in this state until reinstated. The
supreme court will make rules and regulations governing the continuing legal education requirements
for reinstatement of attorneys who, for any reason, have not been entitled to practice law in this state
for any period of time subsequent to their admission to the bar. Applications for a certificate of
exemption must be submitted concurrently under lowa Court Rules 39.7 and 42.6 and this rule.
[Court Order April 9, 1975; November 9, 2001, effective February 15, 2002; August 19, 2016, effective
January 1, 2018; December 13, 2017, effective January 1, 2018]

Rule 41.8 Application of this chapter. This chapter applies to every person licensed to practice law
in the State of lowa.

[Court Order April 9, 1975; November 9, 2001, effective February 15, 2002; December 13, 2017, effective
January 1, 2018]
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Rule 41.9 Attendance exemption for out-of-state attendance of equivalent hours.

41.9(1) An active member of the bar who resides in another state or the District of Columbia,
did not practice law in Iowa during the reporting period, and who attends at least 15 clock-hours
of continuing legal education accredited by the continuing legal education regulatory body in his or
her state of residence, including 1 clock-hour in the area of legal ethics and 1 clock-hour of either
attorney wellness or diversity and inclusion is exempt from the attendance requirements of rule 41.3.
However, any member exempt from attendance under this rule must file the annual report and pay the
annual fee required under rule 41.4, and must certify qualification for the exemption on the annual
report.

41.9(2) The commission may require any member who claims exemption under this rule to provide
proof of attending the accredited continuing legal education in the other jurisdiction.

41.9(3) The practice of law as that term is employed in this rule includes: the examination of
abstracts; consummation of real estate transactions; preparation of legal briefs, deeds, buy and sell
agreements, contracts, wills, and tax returns; representation of others in any lowa courts; regular
preparation of legal instruments, securing of legal rights, advising others as to their legal rights or
the effect of contemplated actions upon their legal rights, or holding oneself out to so do; instructing
others in legal rights; being a judge or one who rules upon the legal rights of others unless neither the
state nor federal law requires the person so judging or ruling to hold a license to practice law.

[Court Order November 20, 2015, effective January 1, 2016; October 24, 2019, effective January 1, 2020]

Rule 41.10 Reinstatement from suspension.

41.10(1) An attorney who has been suspended for failure to pay the annual fee, complete required
continuing legal education, or file the annual report required by rule 41.4 may be reinstated upon
a showing that such failure was not willful and by filing such report showing completion of all
continuing legal education required by rules 41.3 and 42.2 through the end of the current calendar
year. An attorney seeking reinstatement after suspension for failure to comply with the provisions of
this rule must pay all delinquent fees and late filing penalties due under rule 41.4 and a reinstatement
fee of $100.

41.10(2) An attorney who seeks or applies for reinstatement from suspension under the provisions
of chapter 35 of the lowa Court Rules must first file the annual report required by rule 41.4 showing
completion of all continuing legal education required by rules 41.3 and 42.2 through the end of the
current calendar year, pay all fees and late filing penalties due under rule 41.4 and unpaid at the
time of the suspension, and pay a reinstatement fee of $100. The commission may grant an attorney
additional time after the effective reinstatement date, on such terms and conditions as it may prescribe,
to complete and furnish evidence of compliance with these continuing legal education requirements.
[Court Order April 25, 2008; November 20, 2015, effective January 1, 2016; December 13, 2017, effective
January 1, 2018; November 16, 2018, effective December 15, 2018]

Rule 41.11 Denial of reinstatement for failure to comply with certain obligations.

41.11(1) Denial of reinstatement for failure to comply with an obligation owed to or collected
by the Central Collection Unit of the lowa Department of Revenue. The supreme court may deny
an attorney’s application for reinstatement under rule 41.7 or 41.10 for failure to comply with an
obligation owed to or collected by the Central Collection Unit of the lowa Department of Revenue.
The procedure is governed by Iowa Court Rule 34.21.

41.11(2) Denial of reinstatement for failure to comply with an obligation owed to or collected by
the lowa College Student Aid Commission. The supreme court may deny an attorney’s application for
reinstatement under rule 41.7 or 41.10 for failure to comply with an obligation owed to or collected
by the Iowa College Student Aid Commission. The procedure is governed by rule lowa Court Rule
34.21.

41.11(3) Denial of reinstatement for failure to comply with a support order. The supreme court
may deny an attorney’s application for reinstatement under rule 41.7 or 41.10 for failure to comply
with a support order. The procedure is governed by lowa Court Rule 34.20.

[Court Order June 5, 2008, effective July 1, 2008; February 20, 2012; December 13, 2017, effective January
1, 2018]

Rule 41.12 Basic skills course requirement.
41.12(1) Every lowa attorney admitted to practice by examination after December 31, 2008, but
before January 1, 2015, must complete a Basic Skills Course. The course must be completed within
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one year of the newly admitted attorney’s date of admission to practice in lowa. The course may
be completed after the last day of the bar examination that resulted in admission. If the course
is completed after the last day of the bar examination, but the applicant fails the examination, the
applicant will remain in compliance with this rule so long as the applicant passes the next examination
offered.

41.12(2) The Basic Skills Course must total at least eight actual hours of instruction and include
at least one actual hour qualifying for credit in the area of legal ethics. The course will include
instruction on lowa law selected from at least eight of the following topic areas:

Civil Procedure

Criminal Law

Criminal Procedure

Family Law

Guardianships, Conservatorships, Trusts, and Powers of Appointment

Business Entities

Probate

Torts

Contracts

Real Estate Transactions

Ethics and Professionalism

41.12(3) Newly admitted attorneys shall be entitled to claim credit for attendance at an accredited
Basic Skills Course against the continuing legal education requirements of rules 41.3 and 42.2, but
are not exempt from reporting and fee payment duties of rule 41.4.

41.12(4) An attorney who fails to complete the Basic Skills Course within one year of the date of
admission may have the right to practice law suspended under the provisions of rule 41.5.

41.12(5) The commission may, in individual cases involving hardship or extenuating
circumstances, grant waivers of the Basic Skills Course requirement or extensions of time in which
to complete the Basic Skills Course.

41.12(6) The Basic Skills Course may be offered by any provider of continuing legal education,
but must be reviewed and accredited by the Commission on Continuing Legal Education as provided
in lowa Court Rule 42.4. The Basic Skills Course may be conducted in installments over time, and
may be offered by computer-based transmission as provided in lowa Court Rule 42.3. Any provider
of the Basic Skills Course is required to report attendance in the manner specified by the commission.
[Court Order October 9, 2009; November 24, 2010; January 21, 2015; December 13, 2017, effective January
1, 2018]

Rule 41.13 Retired practitioners.

41.13(1) Certificate of relinquishment. A member of the bar of the supreme court who does not
intend ever again to practice law in lowa may be granted a certificate of relinquishment. Thereafter,
no continuing legal education, annual report, or annual fee is required from such member. A member
granted a certificate of relinquishment is not entitled to practice law in the State of lowa and may
not apply for reinstatement, but the member may be certified as an emeritus attorney under Iowa
Court Rule 31.19. A member granted a certificate of relinquishment who desires to again practice
law other than as an emeritus attorney must seek admission under the provisions of chapter 31 of the
Iowa Court Rules. A member of the bar requesting a certificate of relinquishment must file with the
director an application in such form as the director may deem necessary to determine the member’s
status. Applications for a certificate of relinquishment must be submitted concurrently under rules
39.7(2) and 41.13(1).

41.13(2) Transition provisions.

a. The provisions of rule 41.13(1) regarding a separate fully relinquished status and the provisions
of rules 41.7 and 42.6 regarding concurrent applications for exempt status are effective January 1,
2018.

b. On or before December 31, 2017, attorneys in active status may apply for and be granted exempt
status under rules 41.7 and 42.6 or emeritus status under rule 31.19.

c. On or after January 1, 2018, attorneys in active status may apply for and be granted exempt
status under rules 41.7 and 42.6, emeritus status under rule 31.19, or relinquished status under rule
41.13(1).

d. Attorneys in active status under rules 41.7 and 42.6 but exempt status under rule 39.7 as of
December 31, 2017, will be administratively transferred to exempt status under rules 41.7 and 42.6
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as of January 1, 2018. Attorneys administratively transferred to exempt status under this provision
nonetheless will be allowed to record their continuing legal education attendance on their attorney
account pages while in exempt status.

[Court Order August 19, 2016, effective September 1, 2016, rule 41.13(1), effective January 1, 2018;
December 13, 2017, effective January 1, 2018; November 16, 2018, effective December 15, 2018]
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CHAPTER 47
COURT INTERPRETER AND TRANSLATOR RULES

[Prior to April 1, 2008, see Chapter 14]

Rule 47.1 Definitions. As used in this chapter:

Certified deaf interpreter (CDI). A “CDI” is an interpreter who is deaf, has obtained a Certified
Deaf Interpreter certificate or a Certified Legal Interpreter Provisional—Relay (CLIP-R) certificate
from the Registry for Interpreters for the Deaf (RID), and who provides interpreting services to deaf
persons with linguistic differences that prevent them from fully utilizing a traditional American Sign
Language (ASL) interpreter.

Court interpreter or interpreter. A “court interpreter” or “interpreter” means an oral or sign
language interpreter who transfers the meaning of spoken or written words or signs into the
equivalent meaning in another oral or sign language during a legal proceeding.

Court-ordered program. A “court-ordered program” is a predisposition program in which a court
has ordered a party to participate.

Court personnel. “Court personnel” includes clerk of court staff and district court administration
staff.

Court proceeding. A “court proceeding” is any action before a state court judicial officer that has
direct legal implications for any person.

Legal proceeding. A “legal proceeding” includes any court proceeding, any deposition conducted
in preparation for a court proceeding, any case settlement negotiation in an existing court case, and
any attorney-client communication necessary for preparation for a court proceeding in an existing
court case.

Limited English proficient (LEP) participant or person. An “LEP participant” or “LEP person” has
a limited ability to speak, read, write, or understand English because the person’s primary language
is not English or because the person is deaf, deaf-blind, or hard-of-hearing.

Participant in a legal proceeding. A “participant in a legal proceeding” is any of the following:
a party or witness in a court or legal proceeding; a party participating in a court-ordered program; a
parent, guardian, or custodian of a minor party involved in a juvenile delinquency proceeding; a deaf,
deaf-blind, or hard-of-hearing attorney; or a deaf, deaf-blind, or hard-of-hearing person summoned
for jury duty or grand jury duty.

Reasonably available interpreter. Subject to the exceptions identified in rule 47.3(6), a “reasonably
available interpreter” is an interpreter available and willing to provide in-person services at the time
and location of the legal proceeding and who resides within 150 miles of the location where the legal
proceeding will occur. A reasonable distance could be more than 150 miles when an interpreter of
an uncommon language is needed or the case could result in serious consequences for one of the
parties, including but not limited to termination of parental rights, a sentence to serve time in a state
correctional facility, or substantial financial damages.

Translator. A “translator” accurately transfers the meaning of written, oral, or signed words
and phrases in one language into the equivalent meaning in written words and phrases of a
second language, or accurately produces a written transcript in English of electronically recorded
testimony or other court communication in which one or more of the participants has limited English
proficiency.

[Court Orders December 22, 2003, April 26, 2004, and September 16, 2004, effective November 1, 2004;
August 28, 2006, effective October 1, 2006; February 14, 2008, effective April 1, 2008; December 4, 2014,
effective July 1, 2015]

Rule 47.2 Minimum qualifications of a court interpreter.

47.2(1) Qualifications.

a. Minimum age. A court interpreter must be at least 21 years old.

b. Education. A court interpreter must have completed at least the equivalent of two years or 48
credit hours of college courses or must have completed the requirements in rule 47.4 or 47.5 to qualify
for the lowa roster of court interpreters.

c. Approval of office of professional regulation.

(1) Court interpreter application form. A court interpreter must complete an application form,
developed by the director of the Office of Professional Regulation of the Iowa Supreme Court (the
OPR), on which the interpreter provides information about the interpreter’s education, experience,
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prior misconduct, and references to assist the court in determining the interpreter’s qualifications for
court interpreting.

(2) Criminal records search. A criminal records search will be completed by the OPR or a designee
of the OPR at the time the application to be a court interpreter is filed with the OPR. The criminal
record search may be waived for an interpreter who has had a criminal records search completed by
the OPR or a designee of the OPR within six months of the filing date of the application.

(3) No prior disqualifying misconduct. The OPR will review the applicant’s application and
criminal background check for possible disqualifying misconduct as identified in rule 47.2(1)(¢)(3).
When reviewing possible disqualifying misconduct, the OPR will weigh any mitigating or
aggravating factors identified in rule 47.10(6) and the applicant’s candor in the application process.
The OPR may determine whether the misconduct disqualifies the applicant from being a court
interpreter. Possible disqualifying misconduct includes:

1. A felony or any lesser crime of dishonesty or moral turpitude for which the applicant was
convicted in any jurisdiction. An offense is a felony if it was classified as a felony in the jurisdiction
where the conviction was entered at the time of the conviction.

2. Ethical misconduct that resulted in the bar or suspension of the interpreter from interpreting in
any jurisdiction.

d. Oath or affirmation. At the start of a court proceeding or a deposition in which an interpreter is
present to facilitate communication with an LEP participant, the judicial officer presiding at the court
proceeding or an attorney involved in taking the deposition must ask the interpreter on the record to
swear or affirm that the interpreter has the knowledge and skills to interpret completely and accurately
in a legal proceeding, understands and will abide by the Code of Professional Conduct for Court
Interpreters and Translators in Chapter 48 of the lowa Court Rules, and will interpret in court to the
best of the interpreter’s ability.

e. Sign language interpreter qualifications. In addition to meeting the minimum qualifications in
rules 47.2(1)(a) through (d), a sign language interpreter must be licensed by the lowa Board of Sign
Language Interpreters and Transliterators pursuant to lowa Code chapter 154E, except as allowed
under Iowa Code section 154E.4, and must meet the qualifications to be at least a Class B interpreter
in rule 47.5(2).

47.2(2) Waiver of minimum qualifications for oral language court interpreters.

a. Waiver only in extraordinary circumstances. A court may waive minimum qualifications for an
oral language court interpreter only in extraordinary circumstances.

(1) For court proceedings expected to last approximately 30 minutes or less, extraordinary
circumstances exist when there is no reasonably available interpreter to provide in-person services
and when there is no qualified interpreter available through a remote audio or video interpreter
service consistent with rule 47.3(7).

(2) For court proceedings expected to last more than approximately 30 minutes, extraordinary
circumstances exist when there is no reasonably available interpreter to provide in-person services.
In this circumstance, the court may waive the minimum requirements in rules 47.2(1)(a) through (c)
subject to the following limitations:

1. If waiving the minimum age requirement in rule 47.2(1)(a), the court may approve an interpreter
who is not less than 18 years old.

2. If waiving the minimum education requirement of rule 47.2(1)(b), the court may approve an
interpreter who has at least a high school diploma or its equivalent.

b. Before waiving minimum qualifications. Before waiving minimum qualifications, the court
should reschedule a court proceeding if it is likely that the additional time will allow court personnel
to obtain the services of an interpreter who meets at least the minimum qualifications and the delay
will not result in a failure to meet a statutory or constitutional deadline for conducting the court
proceeding.

c. Waiver of interpreter qualifications on the record. Whenever the court waives one or more of
the qualifications under rule 47.2(1), the court must explain the reasons for the waiver on the record.
[Court Orders December 22, 2003, April 26, 2004, and September 16, 2004, effective November 1, 2004;
August 28, 2006, effective October 1, 2006; February 14, 2008, effective April 1, 2008; December 4, 2014,
effective July 1, 2015; December 13, 2017, effective January 1, 2018]

Rule 47.3 Scheduling and appointing a court interpreter.
47.3(1) Persons who qualify for appointment of a court interpreter. When the court or court
personnel have a reasonable basis to believe a person has limited English proficiency, unless the
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court determines that another reasonable accommodation is appropriate, the person qualifies for
appointment of a court interpreter if the LEP person is a participant in a legal proceeding.

47.3(2) Application for appointment of a court interpreter.

a. Cases in district court. An attorney must file an application for appointment of a court
interpreter with the clerk of court as soon as the attorney learns that the attorney’s client or a witness
for a client needs an interpreter for a district court proceeding. A self-represented party should file an
application for appointment of a court interpreter with the clerk of court as soon as possible after the
party learns that the party or a witness for the party needs an interpreter for a court proceeding. Court
personnel should obtain the assistance of an interpreter by telephone or in person while helping an
unrepresented LEP party complete the form.

b. Cases in the appellate courts. When an attorney represents an LEP party in a case on appeal,
the attorney must file any application for appointment of a court interpreter in the district court where
the case originated.

47.3(3) Responsibility for selection and appointment of a court interpreter. When a court or court
personnel learn that an interpreter is needed for an LEP participant in a court proceeding, court
personnel will contact and select the most qualified interpreter who is reasonably available using
the priorities established in rules 47.3(4) through (7). This responsibility cannot be delegated to an
attorney or party involved in the case.

47.3(4) Priorities in the selection of an oral language interpreter. Subject to exceptions identified
in rule 47.3(6), the court or court personnel must select the highest classified interpreter who is
reasonably available for the court proceeding, giving preference to interpreters who are on lowa’s
roster of court interpreters and using the following classification order:

a. Class A certified interpreter, defined in rules 47.4(1) and 47.4(5)(a).

b. Class B noncertified interpreter, defined in rule 47.4(2).

c¢. Class C noncertified interpreter, defined in rules 47.4(3) and 47.4(5)(b).

d. Oral language interpreter on the list of approved interpreters in another jurisdiction. When there
is no interpreter on lowa’s roster of court interpreters who is reasonably available, court personnel
must seek an interpreter who is on an official list of certified or qualified interpreters approved by
another state court system before selecting an unclassified interpreter as defined in rule 47.4(4).

e. Unclassified noncertified interpreter, defined in rule 47.4(4). An unclassified interpreter will be
selected only when there is no reasonably available interpreter who meets the minimum qualifications
of rule 47.2(1).

47.3(5) Priorities in the selection of a sign language interpreter. Subject to exceptions identified
in rule 47.3(6), the court or court personnel will select the highest classified interpreter who is
reasonably available for a court proceeding using the following classification order, and within each
classification, will give preference to interpreters who are on lowa’s roster of court interpreters:

a. Class A certified interpreter, as defined in rule 47.5(1).

b. Class B noncertified interpreter, as defined in rule 47.5(2).

47.3(6) Exceptions to the priorities for selecting a court interpreter.

a. Court proceedings within a magistrate’s jurisdiction. For any court proceeding within a
magistrate’s jurisdiction, except a court proceeding involving a simple misdemeanor domestic assault
charge, the court may appoint a reasonably available Class B or Class C noncertified interpreter on
Iowa’s roster of court interpreters before seeking the services of a Class A certified interpreter.

b. Interpreter required on short notice. If a court receives notice for the need of an interpreter on
the day the court proceeding is scheduled to occur or after 4 p.m. the previous workday, and the court
determines that rescheduling the court proceeding would not be appropriate under the circumstances,
the court may appoint the highest classified interpreter who is available to interpret at the required
time and location. A Spanish interpreter must be at least a Class C interpreter, and an American Sign
Language interpreter must be at least a Class B interpreter.

¢. No reasonably available certified court interpreter resides within 150 miles of the courthouse.

(1) If court personnel are unable to locate a reasonably available certified court interpreter for a
legal proceeding in an indictable criminal case or termination of parental rights case within 150 miles
of the courthouse, court personnel will conduct a regional or national search.

(2) Ifcourtpersonnel are unable to locate a reasonably available certified court interpreter for cases
other than indictable criminal or termination of parental rights within 150 miles of the courthouse,
court personnel may conduct a regional or national search.
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(3) If court personnel are unable to locate an available certified court interpreter after a regional
or national search, court personnel will attempt to locate a noncertified interpreter who is on the lowa
roster of court interpreters or who is on a list of qualified noncertified interpreters maintained by
another state court system.

(4) If court personnel are unable to locate an available certified or a qualified noncertified
interpreter under rules 47.3(6)(c)(1) through (3), court personnel may appoint an interpreter who is
not on a list of qualified interpreters maintained by any state court system.

(5) Court personnel may request assistance from state court administration in conducting a
regional or national search for a court interpreter.

d. Civil pretrial proceedings. For any proceeding other than a trial, the court may appoint a
reasonably available Class B noncertified interpreter.

47.3(7) Interpreter services through remote audio or video communications technology.

a. For a court proceeding expected to last approximately two hours or less, a court may appoint
an appropriate interpreter available through a remote audio or video interpreter service.

b. A court may appoint a remote audio or video interpreter only from a service the state court
administrator has approved.

c. A remote video sign language interpreter must be a Class A certified interpreter or Class B
noncertified interpreter as defined in rule 47.4(1) or 47.4(2).

d. For a court proceeding expected to last approximately two hours or less, a court may appoint
a remote Class A certified interpreter or Class B noncertified interpreter instead of a less qualified
interpreter available to interpret in person.

e. The court will enter into the record of the court proceeding the interpreter’s name, the interpreter
services company that provided the interpreter (if applicable), and the interpreter’s formal education,
interpreter testing and training, experience as an interpreter, and experience as a court interpreter.

/. A court may approve a remote interpreter only if the court concludes that the interpreter has the
qualifications to be a competent court interpreter.

g. Before or at a court proceeding for which a remote interpreter is appointed to facilitate
communication with an LEP participant, the court will enter an order appointing the remote
interpreter consistent with rule 47.3(8). For an initial appearance in a criminal case, the court may
orally appoint the interpreter prior to the proceeding and enter an order appointing the interpreter
after the proceeding has been concluded, if necessary.

h. Ifthe court declines to appoint an interpreter who appears at a court proceeding or discontinues
use of an interpreter after a court proceeding has begun and the hearing will be approximately two
hours or less, the court may obtain an interpreter through a remote interpreter service approved by
the state court administrator; otherwise the court may postpone the court proceeding to allow time for
court personnel to procure the services of a qualified interpreter consistent with the criteria in rules
47.3(4) through (6).

47.3(8) Order appointing a court interpreter.

a. When a court interpreter is identified consistent with rule 47.3, the court will enter an order
appointing the interpreter prior to the legal proceeding, unless the court has previously entered an
order appointing the interpreter for all subsequent proceedings in the case.

b. When the court appoints an interpreter for an LEP defendant at an initial appearance, whether
the interpreter appears in person or through a remote interpreter service, the order appointing the
interpreter must also include the appointment of a qualified interpreter for all subsequent proceedings
in the case consistent with rules 47.3(4) through (7), or the order must direct the district court
administrator to schedule a qualified interpreter for all subsequent proceedings in the case consistent
with rules 47.3(4) through (7).

c. An order appointing an interpreter must specify whether the interpreter is appointed for a
specific court proceeding or all court proceedings in the case and whether an interpreter also is
appointed to assist with attorney-client communications, settlement communications, depositions,
witness interviews, and other reasonable preparations prior to the scheduled court proceeding or
proceedings for which the interpreter has been appointed.

d. An order appointing an interpreter must identify the interpreter’s classification under rule 47.4,
identify the sign or oral language for which the interpreter is needed, and set the level of compensation
for the interpreter consistent with the state court administrator’s standard statewide fees and policies
for compensation.

47.3(9) Examination of court interpreter qualifications.
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a. Atthe start of any court proceeding for which an interpreter will be providing services, the court
will question the interpreter on the record regarding the interpreter’s classification. If the interpreter
is not a Class A or Class B interpreter, the court will inquire on the record about the interpreter’s
education, knowledge of English and the other language, and interpreting experience.

b. If the court finds that the interpreter meets the minimum qualifications in rule 47.2(1), is the
highest classified interpreter who is reasonably available consistent with rules 47.3(4) through (7),
and has no disqualifying conflict of interest, the court may approve an existing order appointing the
interpreter or may enter an order appointing the interpreter.

c. At any time during the court proceeding, if the court finds a reasonable basis to believe that an
interpreter does not have the appropriate knowledge, skills, or experience to competently interpret
the court proceeding, or that the interpreter has a disqualifying conflict of interest, the court must
discontinue use of the interpreter.

47.3(10) Persons prohibited from appointment as a court interpreter. A court may not appoint a
person to be a court interpreter in a legal proceeding if that person is a family member or personal
friend of any of the parties or of the person needing an interpreter, or of any person involved in the
legal proceeding, including but not limited to: a domestic abuse advocate, attorney, court-appointed
special advocate (CASA), juvenile court officer, law enforcement officer, or social worker.

47.3(11) Disclosure of conflicts of interest and objections to a court interpreter.

a. A court interpreter must promptly inform the court of any known factors that could constitute
a conflict of interest for the interpreter in the legal proceedings.

b. Objections regarding a court interpreter’s competence or conflict of interest must be made
within a reasonable time after the grounds for the objection become apparent.

c. Class A and Class B court interpreters, as defined in rule 47.4 and rule 47.5, are presumed
competent to interpret in all legal proceedings.

d. The court will make rulings on objections on the record.

47.3(12) Number of court interpreters.

a. A court may appoint more than one interpreter if it finds a reasonable basis for multiple
interpreters for the court proceeding.

b. When a party needs an interpreter and the court expects the interpreted event on a given day
to be complex or to last more than four hours, the court must appoint more than one interpreter to
serve as a team or as relay interpreters during the court proceeding and may appoint more than one
interpreter for a deposition.

¢. When determining whether a court proceeding that is expected to be less than four hours is
complex, the court may consider the following: the number of parties or participants who will need
an interpreter; whether both a witness and a party will need an interpreter at the same time; whether
technical or specialized terms will be used frequently in the court proceeding; and whether the gravity
of the court proceeding enhances concern for the accuracy of the interpretation.

d. When two or more parties with adverse interests in a case need an interpreter of the same
language, the court will appoint a separate interpreter for each party, unless the parties knowingly
and voluntarily waive the right to separate interpreters on the record.

e. When the court appoints two or more interpreters for a proceeding, only one interpreter at a
given time may provide the simultaneous interpretation of the general court proceedings and the
consecutive interpretation of witness testimony for the LEP parties, while any additional interpreter
will provide interpretation for attorney-client communications during the proceeding. In this
situation, the proceedings and witness interpreter will use a mobile microphone and transmitter, and
the LEP parties will use mobile receivers with headphones. The interpreters must rotate the duty of
interpreting the proceedings and witness testimony at least once per hour.

/- When a proceeding will be more than four hours, and two or more LEP parties or LEP
parties and witnesses need an interpreter, the court may appoint fewer than two interpreters for
each LEP party and direct the interpreters to work as a team to provide interpreting services for
attorney-client communications and for general proceedings and witness interpretation as described
in rule 47.3(12)(e).

g When an appointed American Sign Language (ASL) interpreter reports difficulty
communicating with an LEP participant, the court may appoint a certified deaf interpreter (CDI) to
work as a relay interpreter with the ASL interpreter.
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h. Whenever a government entity will be responsible for paying the interpreters, more than one
interpreter will be paid for services during the same court or legal proceeding only if a court enters
an order appointing more than one interpreter.

47.3(13) Interpreter cancellation and substitution. When a court interpreter learns that the
interpreter will be unable to fulfill the terms of an appointment or agreement to interpret during a
court proceeding, the interpreter must:

a. Promptly arrange for a substitute interpreter who resides in the county where the court
proceeding is scheduled to occur, or a county contiguous to that county, and who has a classification
under rule 47.4 that is equal to or greater than the original interpreter’s classification. When a
substitute interpreter has been secured, the original interpreter must promptly inform the district
court administrator’s office or the clerk of district court where the court proceeding is scheduled and
the attorney whose client needs an interpreter, if applicable, regarding the substitution.

b. If the original interpreter is unable to secure a substitute interpreter consistent with rule
47.3(13)(a), the original interpreter must promptly inform the district court administrator’s office
or the clerk of district court where the court proceeding is scheduled that a substitute interpreter is
needed for the court proceeding.

47.3(14) Reimbursement of oral language interpreter fees paid by state court administration.

a. For purposes of rule 47.3(14), “interpreter” applies only to oral language interpreters and
translators.

b. When state court administration pays an interpreter for services provided to an LEP participant
in a court proceeding, the court will apportion costs according to the following provisions:

(1) In a criminal case in which an interpreter provided services for a non-indigent defendant, the
court will order the defendant to pay the total amount of interpreter fees to the court.

(2) In a child in need of assistance or termination of parental rights case in which an interpreter
provided services for a parent, guardian, or custodian who was represented by a privately retained
attorney, the court will order the person who needed the interpreter to pay the total amount of
interpreter fees to the court.

(3) In a juvenile delinquency case in which an interpreter provided services for a parent whose
child was the subject of a delinquency petition, the court will order the parent who needed an
interpreter to pay the total amount of interpreter fees to the court.

(4) In a civil case other than child in need of assistance or termination of parental rights, the court
will tax the total amount of interpreter fees as court costs pursuant to lowa Code sections 622A.3(2)
and 625.1.

c¢. This rule does not limit the authority of the court to order the repayment of interpreter fees paid

by another public agency, such as the state public defender, pursuant to any applicable statute or rule
that authorizes or requires the repayment.
[Court Orders December 22, 2003, April 26, 2004, and September 16, 2004, effective November 1, 2004;
August 28, 2006, effective October 1, 2006; February 14, 2008, effective April 1, 2008; August 10, 2009;
December 4, 2014, effective July 1, 2015; December 13, 2017, effective January 1, 2018; July 20, 2020,
effective October 1, 2020]

Rule 47.4 Classification of oral language court interpreters.

47.4(1) Class A oral language court interpreter. A Class A oral language court interpreter is a
certified interpreter who has met the requirements in rule 47.6 to be on the lowa roster of court
interpreters and has done one of the following:

a. Satisfied all certification requirements for an oral language interpreter established by the
Federal Court Interpreter Certification Program or the National Association of Judiciary Interpreters
and Translators.

b. Taken oral interpretation examinations for court interpreter certification approved by the
Language Access Services Section of the National Center for State Courts (NCSC) and achieved a
passing score of at least 70 percent correct on each of the three parts of the oral examination (sight
interpretation of written documents, consecutive interpretation, and simultaneous interpretation) in
a single test session.

47.4(2) Class B oral language court interpreter. A Class B oral language court interpreter is a
noncertified interpreter who has met the requirements in rule 47.6 to be on the Iowa roster of court
interpreters and has done one of the following by July 1, 2019:
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a. Taken one of the court interpreter certification examinations identified in rule 47.4(1)(b) and
did not meet the test score requirements for certification, but achieved a score of at least 65 percent
correct on each of the three parts of the oral interpretation examination in one test session.

b. Met the oral interpretation examination score requirements for court interpreter certification in a
state that uses the oral interpretation examinations approved by the NCSC, but did not achieve scores
of at least 70 percent correct on each of the three parts of the oral examination in a single test session.

47.4(3) Class C oral language court interpreter. A Class C oral language court interpreter is a
noncertified interpreter who has met the criteria under rule 47.6 to qualify for the lowa roster of court
interpreters, but has not met the criteria under rule 47.4(1) or (2) to be a Class A or B oral language
court interpreter.

47.4(4) Unclassified oral language court interpreter. An unclassified oral language interpreter
has not met the requirements under rule 47.4(1), (2), or (3) to be a Class A, Class B, or Class C
oral language interpreter and has not met the requirements to be on an official list of qualified court
interpreters in another state.

47.4(5) Oral language interpreters on a list of qualified interpreters approved by another state.

a. Interpreters who have met the testing requirements for certification in rule 47.4(1)(a) or (b) by
taking those examinations in another state, will be classified as certified court interpreters and receive
the same hourly fee as Class A certified court interpreters in lowa. These interpreters must still meet
the requirements in rule 47.6 to be on the Iowa roster of court interpreters, and certified interpreters
on the roster will receive preference for appointments over certified interpreters who are not on the
roster.

b. Interpreters who have met testing and training requirements to be included on a list of qualified

court interpreters in another state, but who have not met the testing requirements in rule 47.4(1)(a)
or (b), will be comparable to Class C interpreters in lowa. These interpreters must still meet the
requirements in rule 47.6 to be on the lowa roster of court interpreters, and interpreters on the roster
will receive preference in appointments over interpreters who are not on the roster.
[Court Orders December 22, 2003, April 26, 2004, and September 16, 2004, effective November 1, 2004;
August 28, 2006, effective October 1, 2006; February 14, 2008, effective April 1, 2008; December 4,
2014, effective July 1, 2015; December 13, 2017, effective January 1, 2018; November 16, 2018, effective
December 15, 2018]

Rule 47.5 Classification of sign language court interpreters.

47.5(1) Class A sign language court interpreter. A Class A sign language court interpreter is a
certified interpreter who:

a. Holds a permanent license issued by the lowa Board of Sign Language Interpreters and
Transliterators and a “specialist certificate: legal (SC:L)” or a conditional legal interpreting
permit—relay (CLIP-R) from the National Testing System of the Registry of Interpreters for the
Deaf (RID); or

b. Is a licensed sign language court interpreter in a state other than Iowa that has licensing
requirements comparable to the requirements in Iowa Code section 154E.3 and holds a valid
SC:L from the RID. Pursuant to lowa Code section 154E.4(2)(a), an interpreter who meets these
requirements may interpret in lowa for up to 14 days per year without obtaining an lowa license.

47.5(2) Class B sign language court interpreter. A Class B sign language court interpreter is a
noncertified interpreter who:

a. Holds a permanent license issued by the Iowa Board of Sign Language Interpreters and
Transliterators and has at least one of the following certificates: a certificate based on the National
Interpreter Certification (NIC) examination; an advanced (NAD IV) or master (NAD V) certificate
from the National Association for the Deaf (NAD); a valid comprehensive skills certificate (CSC),
a master comprehensive skills certificate (MCSC), both a certificate of interpretation (CI) and a
certificate of transliteration (CT), or a certified deaf interpreter (CDI) certificate from the National
Testing System of the RID; or

b. Is a licensed sign language court interpreter in a state other than lowa that has licensing
requirements comparable to the requirements in lowa Code section 154E.3, and who holds one
of the certificates or qualifications identified in rule 47.5(2)(a) and is on a list of noncertified sign
language interpreters (without an SC:L) approved by the state court interpreter program in another
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state. Pursuant to lowa Code section 154E.4(2)(a) an interpreter who meets these requirements may
interpret in lowa for up to 14 days per year without obtaining an Iowa license.

[Court Orders December 22, 2003, April 26, 2004, and September 16, 2004, effective November 1, 2004;
August 28, 2006, effective October 1, 2006; February 14, 2008, effective April 1, 2008; August 10, 2009;
December 4, 2014, effective July 1, 2015; December 13, 2017, effective January 1, 2018]

Rule 47.6 Iowa roster of court interpreters.

47.6(1) Management. The director of the OPR will maintain and publish the lowa roster of court
interpreters and may determine the order in which interpreters must complete the testing and training
requirements in rule 47.4 to qualify for the roster. The OPR may remove an interpreter from the
roster or change an interpreter’s classification on the roster if a roster interpreter takes or retakes the
oral language certification exam and achieves a score on one or more parts of the exam that is less
than the minimum scores required to be on the roster. The OPR may also require a roster interpreter
to retake the oral language interpreter certification exam if the OPR learns through an investigation
that the interpreter failed to interpret at a level of competency comparable to the minimum language
proficiency qualifications for being on the roster in rule 47.6(2)(d).

47.6(2) Testing and training requirements. Beginning July 1, 2019, to be included on the roster,
an interpreter must meet the qualifications in rule 47.4 and the following requirements:

a. Ethics exam. All interpreters must take a written exam on the Code of Professional Conduct for
Court Interpreters and achieve a score of at least 75 percent correct, unless the interpreter has taken
the same or a similar exam in another state within the past five years and achieved a score of at least
75 percent correct.

b. Written exam approved by the NCSC. Interpreters must achieve a score of at least 80 percent
correct on a written exam for court interpreters that the National Center for State Courts (NCSC) has
approved and that includes at least the following areas: general English vocabulary, legal terminology,
and legal procedures. This requirement may be waived by the director of the OPR if the interpreter
has taken the same test in lowa or another jurisdiction within the past five years, achieved a score of
80 percent correct, and has regularly provided court interpreter services each year since taking the
exam.

c. Court interpreter orientation program. An interpreter must complete the court interpreter
orientation program approved by the director of the OPR. The director of the OPR may waive this
requirement for an interpreter who has completed a similar training program in another jurisdiction,
and who has regularly provided court interpreter services each year since completing that program.

d. Oral interpretation exam.

(1) Aninterpreter of a language for which one of the testing organizations identified in rule 47.4(1)
offers a court interpreter certification exam must take one of the exams and achieve a score of at
least 55 percent correct on each of the three parts of the exam (sight, consecutive, and simultaneous
interpretation).

(2) Aninterpreter of a language for which the NCSC does not offer a court interpreter certification
exam must take the ALTA Language Services oral proficiency interview (speaking and listening)
exam in English and the interpreter’s other language, under the supervision of a designee of the
director of the OPR, and must achieve a score of at least 11 (on a scale of 12) on each exam.

47.6(3) Retaking the court interpreter written and oral interpretation exams.

a. Written multiple-choice exams. An interpreter may retake a written multiple-choice exam once
in a six-month period. When there are multiple versions of a written exam, the OPR will rotate the
exam versions.

b. Oral language certification exams the OPR conducts. For oral language certification exams the
OPR conducts, an interpreter may retake the same version of an exam once in a 12-month period.
When there are multiple versions of the oral language certification exam, an interpreter must wait six
months before taking a different version of the exam.

c. Oral language certification exams the Federal Court Interpreter Certification Program
conducts. Interpreters taking oral language certification exams the Federal Court Interpreter
Certification Program conducts must comply with the rules established by the program regarding
the retaking of the exams.
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d. ALTA Language Services oral proficiency interview (speaking and listening) exam. An
interpreter may retake an ALTA Language Services oral proficiency exam only once in a six-month
period.

[Court Order August 10, 2009; December 4, 2014, effective July 1, 2015; December 13, 2017, effective
January 1, 2018; November 16, 2018, effective December 15, 2018; July 24, 2019, effective August 1, 2019]

Rule 47.7 Reserved.

Rule 47.8 Application and test registration fees.

47.8(1) The application fee to be an oral or sign language court interpreter is $25. This fee cannot
be waived or refunded.

47.8(2) The registration fee for the two written examinations identified in rule 47.4(1)(a) is $50
for Towa residents and $100 for nonresidents. If the applicant has already passed at least one of the
two examinations, the registration fee is $25 for lowa residents and $50 for nonresidents.

47.8(3) The registration fee for each oral proficiency interview examination is $65 for Iowa
residents and $130 for nonresidents.

47.8(4) The registration fees for the three-part oral interpretation certification examination
approved by the NCSC’s Language Access Services Section is $250 for Iowa residents and $500
for nonresidents.

47.8(5) All fees set forth in this rule must be paid to the OPR. The interpreter application fee is

due at the time the application is filed. Test registration fees are due on or before the registration
deadline established by the OPR.
[Court Orders December 22, 2003, April 26, 2004, and September 16, 2004, effective November 1, 2004;
August 28, 2006, effective October 1, 2006; February 14, 2008, effective April 1, 2008; June 5, 2008, effective
July 1, 2008; August 10, 2009; December 4, 2014, effective July 1, 2015; May 18, 2015, effective July 1,
2015; December 13, 2017, effective January 1, 2018; July 20, 2020, effective October 1, 2020]

Rule 47.9 Language Access in the Courts Advisory Committee. The lowa Supreme Court will
appoint a Language Access in the Courts Advisory Committee (advisory committee) to provide
guidance to the state court administrator regarding language access policies in the courts and to assist
the OPR in administering the continuing education and disciplinary systems for court interpreters
and translators.

[Court Orders December 22, 2003, April 26, 2004, and September 16, 2004, effective November 1, 2004;
August 28, 2006, effective October 1, 2006; February 14, 2008, effective April 1, 2008; August 10, 2009;
December 4, 2014, effective July 1, 2015]

Rule 47.10 Complaint and disciplinary process.

47.10(1) Purpose. These rules establish the procedure whereby an oral or sign language
interpreter or translator may be removed or suspended from the roster described in rule 47.6.

47.10(2) Applicability. These rules apply to the delivery of services by oral and sign language
interpreters or translators in any legal proceeding, court-ordered program, or office of the Iowa
Judicial Branch.

47.10(3) Procedures for complaints against oral language court interpreters or translators.

a. Complaints. A complaint against a court interpreter or a translator must be filed with the OPR
on a form available from that office or through the lowa Judicial Branch website. A complaint must
be signed by the complainant, provide the complainant’s full address, telephone number, and email
address, if any, and contain substantiating evidence supporting the complaint. The OPR or the state
court administrator may also initiate a complaint.

b. Review of complaints. The OPR will review all complaints and may seek additional information
from the complainant as well as a response from the court interpreter or translator if the OPR deems
necessary. If the OPR determines that the allegations made within the complaint are serious enough to
warrant the suspension or removal of the court interpreter or translator from the roster, then the OPR
will forward the complaint, response, and any investigative materials to the chair of the advisory
committee. The chair will appoint a panel of at least three advisory committee members to consider
the complaint.

¢. Dismissal of complaints. The advisory committee panel may dismiss the complaint without
further action if it appears the complaint wholly lacks merit, alleges conduct that does not constitute
misconduct or rise to the level of a disciplinary violation under the Code of Professional Conduct for
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Court Interpreters and Translators, or does not comply with the requirements for a complaint or is not
supplemented as requested. In such instances, the OPR will notify the complainant of the advisory
committee panel’s decision. The advisory committee panel’s summary dismissal is not subject to
review.

d. Responses to complaints. 1f the advisory committee panel does not dismiss the complaint, it
will notify the interpreter or translator of the complaint in writing. The notice should state that the
interpreter or translator may provide a written response to the complaint, request a hearing, or both,
within 30 days from the date of the notice. If a written response has previously been provided, the
advisory committee panel may, at its discretion, request a supplemental response.

e. Advisory committee action. If the advisory committee panel does not dismiss the complaint,
the panel will review the complaint upon the papers filed unless the interpreter or translator requests
a hearing or the panel determines that a hearing is necessary.

f- Hearing and decision.

(1) Time and format of hearing. A hearing will be scheduled to occur within 60 days after the
complaint is assigned to the advisory committee panel. The hearing will be informal and strict rules of
evidence will not apply. During the hearing, the interpreter or translator has the right to be represented
by counsel at the interpreter’s or translator’s expense, to confront and cross-examine witnesses, and
to present evidence.

(2) Location, subpoenas, recording. The hearing will be held at the Judicial Branch Building
unless the OPR and the interpreter or translator agree otherwise. An advisory committee panel
member, the interpreter or translator, the director of the OPR, or the director's designee, may request
the clerk of the district court of the county in which the disciplinary hearing is to be held to issue
subpoenas in connection with the matter, and the clerk will issue the subpoenas. Any member of the
advisory committee panel is empowered to administer oaths or affirmations to all witnesses. The
hearing will be recorded electronically, unless the interpreter or translator pays for a court reporter
and the subsequent transcript, if necessary.

(3) Burden of proof. Any grounds for discipline under rule 47.10(5) must be shown by a
convincing preponderance of the evidence.

(4) Advisory committee panel actions. The advisory committee panel may:

1. Dismiss the complaint.

2. Impose a private admonition.

3. Require the interpreter to refund fees to a client for court interpreter services by a specified date
to remain on the roster.

4. Require that the interpreter take specified education courses by a specified date to remain on the
roster.

5. Require that the interpreter retake and pass the written, oral certification, and/ or ethics
examinations by a specified date to remain on the roster.

6. Suspend or revoke the interpreter’s roster status or certification, if any.

7. Suspend or bar the interpreter from interpreting in legal proceedings or court-ordered programs,
or both.

(5) Advisory committee panel decision. The advisory committee panel will file a written decision
with the chair of the advisory committee, with a copy sent to the OPR. The OPR will promptly
forward a copy of the decision to the interpreter or translator by email and ordinary mail to the address
on record with the OPR. If the determination of the advisory committee panel was a suspension or
revocation of the interpreter or translator’s roster status or certification, the OPR will immediately
remove the interpreter or translator from the roster unless otherwise instructed in writing by the chair
of the advisory committee.

g. Petition for review. The interpreter or translator may file a petition for review of the advisory
committee panel’s decision with the state court administrator. The petition for review must be received
by the state court administrator within 30 days after the OPR mails the decision to the interpreter or
translator. The petition must state all claims of error that were raised before the panel and the reasons
for challenging the panel’s determination. The OPR will transmit the complete record in the case to
the state court administrator.

h. Submission and decision on review. Unless the state administrator requests otherwise, the
petition will be submitted based upon the record previously made and without supplementation or
hearing. After considering the record, the state court administrator or the state court administrator’s
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designee may sustain or deny the petition or enter such other appropriate order. The state court
administrator’s order is conclusive, and no petition for rehearing is permitted.

i. Costs. Costs of the disciplinary proceeding will be assessed against the interpreter or translator
for any private admonition, public sanction, or any agreed disposition that taxes costs against the
interpreter or translator. For purposes of this rule, costs include those expenses normally taxed as
costs in state civil actions pursuant to lowa Code chapter 625, including but not limited to expert
witness fees and translation, transcription, and interpreter fees. The interpreter or translator must pay
the costs as a condition for reinstatement.

J. Application for reinstatement. An interpreter or translator may file an application for
reinstatement from an order suspending or revoking a certification, roster status, or privilege of
interpreting or translating in court. The application must be filed with the OPR and include payment
of a $100 reinstatement fee. The application must show that all conditions for reinstatement imposed
in the panel’s decision or any resulting state court administrator decision have been satisfied, the
interpreter or translator is currently fit to interpret or translate in court, and all costs have been paid.
The interpreter or translator must also swear or affirm that the interpreter or translator did not provide
interpreting or translating services in any legal or court proceeding during the suspension period.

k. Reinstatement decision. The OPR will review the application for reinstatement and, if the
requirements have been fulfilled, may reinstate the interpreter or translator on the roster. If any
requirement has not been fulfilled, the OPR will inform the interpreter or translator of what remains
to be completed before reinstatement on the roster can occur.

l. Confidentiality.

(1) All records, papers, proceedings, meetings, and hearings of the advisory committee panel are
confidential, unless the panel imposes the following: a public reprimand; a suspension or revocation
of a certification, roster status, or privilege to interpret or translate before the courts; a requirement
that fees be refunded to a client for court services; or a form of discipline that the panel and the
interpreter or translator agree should be made public.

(2) Ifthe advisory committee panel imposes public discipline, the decision and the complaint will
become public upon filing with the OPR.

(3) If the advisory committee panel does not impose public discipline and the records do not
become public documents, the records and papers will remain confidential unless they are ordered
released by a judge in a related court case. The party or attorney requesting the confidential records
must sufficiently demonstrate to the judge the relatedness of the records to the court case in question.
The records are not otherwise subject to discovery, subpoena, or other means of legal compulsion for
their release to a person other than the interpreter or translator, the attorneys, or the attorneys’ agents
involved in the disciplinary proceeding before the advisory committee panel.

(4) Every witness in every disciplinary proceeding under rule 47.10 must swear or affirm to tell the
truth and not to disclose the existence of the disciplinary proceedings or the identity of the interpreter
or translator until the disciplinary proceeding is no longer confidential under these rules.

(5) Any communications, papers, and materials concerning any complaint that may come into the
possession of a committee member are confidential, and the member must keep such confidential
material in a safe and secure place.

(6) Nothing in this rule prohibits the advisory committee or an advisory committee panel from
releasing any information regarding possible criminal violations to appropriate law enforcement
authorities, wherever located, or to interpreter or translator disciplinary and admission authorities
in other jurisdictions.

m. Temporary suspension.  Notwithstanding the provisions of this rule, the state court
administrator may temporarily remove an interpreter or translator from the roster and suspend the
interpreter’s right to interpret or translate in legal proceedings, court-ordered programs, and offices
of the lowa Judicial Branch upon a showing of a clear violation of the lowa Code of Professional
Conduct for Court Interpreters and Translators or exigent circumstances demonstrating that the
interpreter or translator currently lacks the capacity to interpret court proceedings or translate court
documents. Any suspension of an interpreter’s or translator’s right to interpret or translate in lowa
courts must provide the interpreter or translator with an opportunity to file a petition for review with
the state court administrator explaining why the temporary suspension order should be lifted.

47.10(4) Procedures for complaints against sign language court interpreters.

a. Complaints. A complaint against a sign language court interpreter must be filed with the lowa
Board of Sign Language Interpreters and Transliterators (board) and must follow the procedures
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outlined in lowa Administrative Code 645—Chapter 363, Discipline for Sign Language Interpreters
and Transliterators.

b. Notice to the OPR. A sign language interpreter who receives a notice from the board that a
complaint has been filed against the interpreter must promptly provide written notice to the director
of the OPR that a complaint has been filed against the interpreter, including the date the complaint
was filed and a description of the alleged misconduct. The interpreter also must promptly provide
written notice to the director of the OPR after the disciplinary process has been concluded, including
the date and type of disposition. A sign language interpreter’s failure to provide these notices will
be considered grounds for disciplinary action and a disciplinary process may be commenced under
procedures in rule 47.10(3).

47.10(5) Grounds for discipline. The following actions may constitute misconduct for which a
court interpreter may be subject to discipline:

a. Violation of the Code of Professional Conduct for Court Interpreters and Translators.

b. Conviction of a felony in this state or any other jurisdiction or conviction of a lesser crime that
involves dishonesty or moral turpitude. A crime is a felony if it is so defined in the jurisdiction where
the conviction was entered at the time of the conviction.

c¢. Disciplinary action involving the interpreter’s services in another jurisdiction.

d. Discipline by the Board of Sign Language Interpreters and Transliterators pursuant to lowa
Administrative Code section 645—Chapter 363.

e. Providing incompetent interpretation, which includes, but is not limited to, repeated incomplete
or inaccurate interpretation that significantly inhibits or distorts communications between an LEP
person and the court or between an LEP person and that person’s attorney.

/- Dishonest billing for interpreter or translator services.

g. Engaging in prohibited interpreting while suspended. This action may subject an interpreter to
additional discipline.

47.10(6) Aggravating or mitigating circumstances. When determining the appropriate discipline
for interpreter misconduct, the advisory committee panel may consider factors that include, but are
not limited to, the following:

a. Aggravating circumstances. Aggravating circumstances that may justify an increase in the
degree of discipline imposed include, but are not limited to:

(1) Prior disciplinary offenses.

(2) Dishonest or selfish motive.

(3) A pattern of misconduct.

(4) Multiple offenses.

(5) Bad faith obstruction of the disciplinary proceeding.

(6) Submission of false evidence, false statements, or other deceptive practices during disciplinary
process.

(7) Refusal to acknowledge wrongful nature of misconduct.

(8) Harm caused by the misconduct.

(9) Substantial experience as a court interpreter.

b. Mitigating circumstances. Mitigating circumstances that may justify a reduction in the degree
of discipline imposed include, but are not limited to:

(1) Absence of a prior disciplinary record.

(2) Absence of a dishonest or selfish motive.

(3) Personal or emotional problems contributed to the misconduct.

(4) Timely good faith effort to rectify consequences of the misconduct.

(5) Full and free disclosure to the advisory committee panel or cooperative attitude toward
proceedings.

(6) Inexperience as a court interpreter.

(7) Character or reputation.

(8) Physical or mental disability or impairment.

(9) Interim rehabilitation.

(10) Remorse.

(11) Substantial time since the prior offense(s).

47.10(7) Duty to disclose. A court interpreter or translator must disclose to the OPR any
potentially disqualifying criminal or ethical misconduct as defined in rule 47.2(1)(c)(3).

[Court Orders December 22, 2003, April 26, 2004, and September 16, 2004, effective November 1, 2004;
August 28, 2006, effective October 1, 2006; February 14, 2008, effective April 1, 2008; August 10, 2009;
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December 4, 2014, effective July 1, 2015; December 13, 2017, effective January 1, 2018; October 24, 2019,
effective January 1, 2020; December 16, 2019, effective January 1, 2020]

Rule 47.11 Recording of court proceedings.

47.11(1) Interpreted testimony and communication with a judicial officer. The court will make
appropriate electronic recordings of those portions of court proceedings when an interpreter is
required for testimony that is given in a language other than English and when an interpreter is
required for communication between a judicial officer and a participant who speaks a language other
than English.

a. Oral language interpreters. For court proceedings involving oral language interpretation, the
court will use an electronic audio or audio-video recorder to meet this recording requirement.

b. Sign language interpreters. For court proceedings involving a sign language interpreter, the
court will make an audio-video recording of a full and clear view of the sign language interpreter and
the LEP deaf, deaf-blind, or hard-of-hearing person.

47.11(2) Retention of recordings. For small claims, civil infractions, simple misdemeanors, and
uniform traffic citation cases, the recording must be maintained for one year after entry of judgment or
sentence in district court or, if the judgment is appealed, one year after entry of the final judgment on
appeal. For all other cases, the recording must be maintained for the same duration as court reporters’
notes as set forth in lowa Code section 602.8103.

[Court Orders December 22, 2003, April 26, 2004, and September 16, 2004, effective November 1, 2004;
August 28, 2006, effective October 1, 2006; February 14, 2008, effective April 1, 2008; August 10, 2009;
December 4, 2014, effective July 1, 2015]

Rule 47.12 Court interpreter and translator compensation.

47.12(1) Claims for compensation. After providing services in any legal proceeding or
court-ordered program for which an interpreter or translator will be paid by a state or county office,
the interpreter or translator must submit a claim for compensation to the court using a fee claim
form approved by the state court administrator. Upon review and approval of the claim, the court
will enter an order setting the maximum amount of compensation that may be paid to the interpreter
or translator.

47.12(2) Policies for compensation of court interpreters and translators. The state court
administrator will establish standard statewide fees and policies for compensation of court
interpreters and translators who are paid by government entities. Government entities other than
the courts that pay court interpreters and translators may adopt compensation policies that do not
conflict with state court administrator policies.

[Court Order February 14, 2008, effective April 1, 2008; June 5, 2008, effective July 1, 2008; August 10,
2009; December 4, 2014, effective July 1, 2015]

Rule 47.13 Written translations of court-related material.

47.13(1) Definition of court-related materials. As used in rule 47.13, “court-related material”
includes written documents that are relevant to the court case and electronically recorded oral or
sign communications in which one or more of the participants has limited English proficiency and
the communications are relevant to the court case.

47.13(2) Definition of a certified translator.

a. A certified translator has met the requirements for translator certification established by the
American Translators Association (ATA) or the National Association of Judiciary Interpreters and
Translators (NAJIT).

b. A Class A certified court interpreter under rule 47.4(1) is not a certified translator of written
documents unless the interpreter has also completed the requirements established by the ATA or
NAIJIT to be a certified translator.

47.13(3) Priorities in the appointment of a translator of court-related material. When a
translator of court-related material is needed, the court will appoint a translator in the following
order of preference:

a. Certified as a translator by the ATA or NAJIT in the required language combination (e.g.,
Spanish to English translation).

b. A Class A certified oral language court interpreter as defined in rule 47.4(1).

c. If there is no person available who meets the qualifications in rule 47.13(3)(a) or (b) and who
could deliver the translated material through regular or electronic mail by the required date, the court
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may approve a translator who has a degree from a four-year college or university and has sufficient
knowledge and experience as a translator of English and the other required language to provide a
complete and accurate written translation of the court-related material.

47.13(4) Compensation of a translator. A translator whom the court appoints under rule 47.13(3)
will receive the standard fee per word or per hour depending on the material to be translated.
The standard translation fees will be established in an administrative directive by the state court
administrator pursuant to rule 47.12(2). The court may approve a higher fee only if the court is
unable to locate a qualified translator who is able to send and receive court-related materials via
electronic mail, can perform the requested translation services by the required date, and will provide
the translation service for the standard fee established by the state court administrator. A translator
approved under this rule must submit a claim for compensation consistent with rule 47.12(1).

47.13(5) Application for written translation of court-related material. When a party or attorney
in a case involving an LEP person wants a written translation of court-related material from English
into another language, or from another language into English, and the court or other government
entity will be responsible for paying the translator, the LEP person or the LEP person’s attorney must
file with the court a timely application for a written translation of the court-related material. The
application must include:

a. An explanation of the need for a written translation of the court-related material and why an
oral or sign language interpretation of the court-related material would not be sufficient to ensure due
process under the circumstances.

b. If the court-related material is a written document, the application must also include:

(1) A brief description of the document’s content.

(2) The language in which the document is written.

(3) The language into which the document should be translated.

(4) The number of words in the document to be translated.

c. If the court-related material is an electronic recording of communications with an LEP person,
the application must also include:

(1) A brief description of the nature of the communications.

(2) The number of persons involved in the communications.

(3) The languages spoken by the persons involved in the communications.

(4) Whether a language interpreter was one of the persons involved in the communications.

(5) The number of minutes of recorded communication involving one or more LEP persons.

(6) Whether the applicant is requesting only a transcript of what the English-speaking person said
and a translation into English of what the LEP person said during the communication or a transcript of
what the English-speaking person said and a translation of what the LEP person said and an evaluation
of the accuracy of the interpretation of an interpreter involved in the communication, if applicable.

47.13(6) Court approval of written translation and translator. The court may approve the
application for the written translation of court-related material only if an oral or sign language
interpretation of the material would not be sufficient to ensure due process under the circumstances.
If the court approves a written translation of court-related material, the court will direct district
court administration staff to locate a translator who meets the criteria in rule 47.13(3) and to comply
with the policies for locating and paying translators as established by state court administration.
After district court administration staff has located a qualified translator and agreed upon a fee for
the translation service, the court will enter an order approving a written translation of court-related
material and appointing the translator.

[Court Order June 5, 2008, effective July 1, 2008; August 10, 2009; December 4, 2014, effective July 1,
2015; December 13, 2017, effective January 1, 2018; July 20, 2020, effective October 1, 2020]

Rule 47.14 Interpretation of legally binding documents submitted to the court.

47.14(1) Legally binding documents. For the purpose of this rule, “legally binding documents”
include but are not limited to settlement agreements, consent decrees, and guilty pleas.

47.14(2) Selection of an interpreter to interpret a legally binding document outside a court
proceeding. When an interpreter is required to interpret a legally binding document outside a court
proceeding, attorneys must use the highest classified interpreter consistent with the priorities for
selecting an oral language interpreter in rule 47.3(4) or the priorities for selecting a sign language
interpreter in rule 47.3(5) and may seek assistance from district court administration staff to locate
an interpreter who meets these qualifications.
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47.14(3) Remote interpreters. Attorneys may use a remote interpreter via telephone or video
conference to interpret a legally binding document for an LEP party and must give preference to an
interpreter the court has already appointed to interpret for the LEP party.

47.14(4) Certification of interpretation of a legally binding document. When a party or attorney
submits to the court a legally binding document that involves an LEP party, the person submitting the
document to the court must also submit a court-approved “Certification of Interpretation of a Legally
Binding Document” form in which the interpreter who interpreted the legally binding document for
the LEP party includes:

a. A statement that the interpreter completely and accurately interpreted the legally binding
document from English into the LEP party’s primary language to the best of the interpreter’s ability
and in the presence of the LEP party.

b. The interpreter’s classification as determined by rule 47.4 or 47.5.

c. If certified, the interpreter must include the state or organization that awarded the certification
and the date of certification. If not certified, the interpreter must include the interpreter’s classification
on lowa’s roster of court interpreters or other state court’s roster and include the interpreter’s
educational background with a list of degrees and institutions awarding each degree.

d. A certification pursuant to lowa Code section 622.1 using substantially the following form:

“I certify under penalty of perjury and pursuant to the laws of the state of [owa that the preceding
is true and correct.

Date Signature”
[Court Order July 20, 2020, effective October 1, 2020]

Rule 47.15 Application of rules to administrative agency proceedings. To the extent an
administrative agency is subject to these rules pursuant to lowa Code section 622A.7 or 622B.1(2),
the agency is responsible for appointing interpreters to appear in agency proceedings and for
approving interpreters’ claims for compensation.

[Court Order December 4, 2014, effective July 1, 2015; July 20, 2020, effective October 2020]

Rule 47.16 Administration.

47.16(1) The OPR assistant director for admissions will serve as the principal executive officer
for matters pertaining to the qualifications, classification, examination, continuing education, and
discipline of court interpreters. The OPR director may, subject to the approval of the supreme court,
employ such other employees as may be necessary to carry out the duties of this chapter of the lowa
Court Rules.

47.16(2) At least 60 days prior to the start of each fiscal year, the director of the OPR will submit
to the supreme court for consideration and approval a budget for the upcoming fiscal year covering
the operations provided for in this chapter. The supreme court’s approval of the budget authorizes
payment as provided in the budget. A separate bank account designated as the court interpreter
operating account must be maintained for payment of authorized expenditures as provided in the
approved budget. Fees or other funds received or collected as directed in this chapter or in accordance
with an approved interagency agreement will be deposited in the court interpreter operating account
for payment of the expenditures authorized by the approved budget.

[Court Order December 4, 2014, effective July 1, 2015; July 20, 2020, effective October 1, 2020]

Rule 47.17 Immunity.

47.17(1) Claims. Claims against the OPR director, assistant directors, and staff, or against
members of the advisory committee, are subject to the State Tort Claims Act set forth in lowa Code
chapter 669.

47.17(2) Immunity. The OPR director, assistant directors, and staff and members of the advisory
committee are immune from all civil liability for damages for the conduct, communications, and
omissions occurring in the performance of and within the scope of their official duties under these
rules.

47.17(3) Qualified immunity. Records, statements of opinion, and other information regarding an
interpreter that are communicated by an entity, including any person, firm, or institution, without
malice, to the OPR director, assistant directors, and staff, and the members of the advisory committee
are privileged; civil suits for damages predicated thereon may not be instituted.

[Court Order December 4, 2014, effective July 1, 2015; July 20, 2020, effective October 1, 2020]



Ch 47, p.16 COURT INTERPRETERS September 2020

Rule 47.18 Forms.
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Rule 47.18 — Form 1:  Certification of Interpretation of a Legally Binding Document.

In the lowa District Court for County
County where this Certification is filed

Case no.

Plaintiff/Petitioner

Full name of PlaintiffPetitioner Certification of Interpretation of a

Legally Binding Document

VS.

Defendant/Respondent
Full name of Defendant/Respondent

Iowa Court Rule 47.14(4)

1. Certification statement
1, , certify the following: Read complete, and check if you agree

Print your name
[ | have completely and accurately interpreted the legally binding document submitted
with this certification from English into , the limited English
LEP party’s language
proficient (LEP) party’s language, to the best of my ability and in the
presence of .
namie of LEP party
2. Interpreter’s classification Check A or B
| am:
A. [] An oral language court interpreter with the following certification: Check one (lowa

Court rule 47.4)

[]Class A oral language court interpreter
[]Class B oral language court interpreter
[]Class C oral language court interpreter

[[] Unclassified oral language court interpreter

[] ©ral language interpreter on a list of qualified interpreters approved by
another state

State:
Classification level:

B. [] A sign language court interpreter with the following certification: Check one (fowa
Court rule 47.5)

[IClass A sign language court interpreter
[]Class B sign language court interpreter

Continued on next page

July 2020 Certification of Interpretation of a Legally Binding Document Page 1 of 2
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Rule 47.18—Form 1: Certification of Interpretation of a Legally Binding Document, continued

3. Interpreter’s certification Check 4 or B

lam:
A. [ A certified interpreter Ifyou check this box, complete the next section

State or organization of certification:

September 2020

Date of certification: , 20
Month Day Year

B. [] Not a certified interpreter If you check this box, complete the next section
Educational background:

/ /

Degree Date received Institution
/ /

Degree Date received Institution

[ Check this box if you have attached a sheet with additional information.
4. Oath and signature

| , have read this Certification, and | certify under penalty

Print your full name: first, middle, last

of perjury and pursuant to the laws of the State of lowa that the information | have provided

in this Certification is true and correct.

., 20
Month Day Year Signature™
Mailing address
City State ZIP code
( )
Phone number Fax number
Email address Additional email address, if applicable

*Whether filing electronically or in paper, you must handwrite your signature on this form. [f you are filing

electronically, scan the form afler signing it and then file electronically.

July 2020 Certification of Interpretation of a Legally Binding Document

[Court Order July 20, 2020, effective October 1, 2020]
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